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PaGouast mporpamma muctiuminabl b1.B.06 «/lemoBoit WHOCTpaHHBINA S3BIK» IS
MarucTpoB HampapieHus noarotopku 38.04.02 Menemxment. Marucrepckas
nporpamma «IIpon3BOACTBEHHBI MEHEIKMEHT» cocTaBiieHa Ha ocHoBaHUM PI'OC
BO, ytBepxkaeHHOro mnpukazoM MUHUCTEPCTBA HAayKM M BBICHIErO 0Opa3oBaHUSs
Poccuiickoit ®enepanun ot 12.08.2020 Ne 952.

CocTaBuTenb
paboueii mporpaMMBbI C.C. DmupacanoBa

MOAITUCH

Pabouas nporpamma paccMoTpeHa ¥ 0J100peHa Ha 3acelaHuu Kadeapsl
aHTIIMHACKON Quitosaoruu
ot 25 ¢espans 2025 r., npotokost Ne 7

3aBenyromuii Kadeapoit JI.P. BenunaeBa

TOAITUCH

Pabouas nporpamma paccmotpeHna u onoopena Ha 3aceqanuu Y MK daxynbrera
SKOHOMUKH, MEHEPKMEHTa U HHPOPMALIMOHHBIX TeXHOJorui oT 14 maprta 2025 r.,
NPOTOKO/N Ne6

IIpencenarens YMK _ K.M. OcmaHOB

TIOAITUCH
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1.PaGouas nporpamma aucuuiuiudbl b1.B.06 «/le10Boii MHOCTPaAHHBIN A3BIK»
AAS  MarucTrparypsl HampabieHusi mnoaroroBkm 38.04.02 MeHneaKMeHT,
Maructepckas nporpamma «IlIpou3BoacTBeHHBII MeHeIKMEHT.

2.JlepeyeHpr NJIAHMPYEMBIX pe3yabTaTOB OOy4YeHHS] 1O JUCHHUILIMHE,
COOTHECEHHBIX € IUIAHHPYEeMbIMH pe3yJbTAaTAMH OCBOeHHMs 00pa3oBaTebLHOI
NPOrpamMMmblI

2.1. leab 1 321244 U3yYeHHUs] AMCHUTLIAHBI (MOAYJIf)

Henv oucyunaunvt (moodyna):
— Hay4YuTh OOYYArOUIMXCS Pa3IMYHBIM BHJAM PEUYEBOM JIEITEIHHOCTH (ayaupOBaHUE,
YTeHUE, TOBOPEHHE, TMHChMO) B TMpOIEcce MPUOOPETEHUS  AHTJIOS3BIYHOU
poeCCUOHAIPHON KOMIIETEHIIUM; AKTUBHOMY BJIQJICHUI0 HWHOCTPAHHBIM SI3BIKOM,
Pa3BUTh CIIOCOOHOCTH M KEJIAaHHE CAMOCTOSITEIbHO 3aHUMAThCS UHOCTPAHHBIM SI3BIKOM
1 paboTaTh C MHOS3BIYHBIMHU MaTepHaJIaMHU MOCIIe OKOHUAHUS By3a.

Yuyeonwie 3a0auu oucuyunaunovt (mooyna):
— (hopMHpoOBaHUE y CTYJICHTOB HABBIKOB YCTHOM M MMCHMEHHOM peun;
— YCBOGHHE CTyJACHTAMH 3HAHWA 110 OCHOBHBIM TPAMMATHYCCKUM SBICHUSIM
COBPEMEHHOTO aHTJIMMCKOTO S3bIKa, MPABUIILHOMY PEUCBOMY IMOBEJACHHUIO B Pa3IMIHBIX
KOMMYHUKATHUBHBIX CUTYaIlUsAX B 00beMe U3ydaeMOH TEMaTHKH.

2.2. [liianupyemMsble pe3yabTaThl 0CBOCHUSA AMCUHUIIIMHBI

[Ipouecc wu3ydenuss aucuuiuiuabl b1.B.06 «JlenoBol WHOCTpaHHBIN  SI3BIK»
HaIpasJieH Ha (OPMUPOBAHHE CIEAYIOUINX KOMIIETEHIUH:
VYK-4 - CnocoOeH NMpUMEHSTh COBPEMEHHbIE KOMMYHHMKATUBHbIE TEXHOJOTHH, B TOM
YKCJIe Ha WHOCTPAHHOM(BIX) s3bIKe(aX), I aKaJIeMHYECKOTO M MpodhecCUOHATHLHOTO
B3aMMOJICUCTBUSA

B pesynbTaTte u3ydeHust IUCIMUILUIMHBI MAaTUCTPAHT JTOJDKEH:

3HaTh:

— MPUHIUIB KOMMYHUKAIIMK B MPO(ECCHOHAILHON 3THUKE; MPUHIIMIIBI BHIOOpaA Ha
rOCyJapCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKAX KOMMYHHUKATHBHO IPHUEMIICMBIE
CTWJIb  JIeJIOBOTO  OOIIEHHs, BepOajdbHbiE W  HEBEepOAJIbHBIE CpPENCTBA
B3auMo/ielicTBuUs ¢ nmapTHepamu (YK-4.1)

YMmeTh:

— CO34aBaThb Ha pYCCKOM N MHOCTPAHHOM A3BIKC IMHNCbMCHHBIC TCKCThI Haquoro 51
opUIMATBHO-/ICJIOBOTO  CTWJIEH peur 1o MNpodecCHOHAIBLHBIM  BOIPOCAM;
MIPOU3BOJAUTH PENAKTOPCKYI0 U KOPPEKTOPCKYIO MPABKYy TEKCTOB HAy4YHOTO U

o(pUIIMATBLHO-/IETIOBOTO CTHJIEH pe4Yr Ha PYyCCKOM M MHOCTpaHHOM si3bike (YK -
4.2)

Baanern:
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— HABBIKAMHA YCTHOﬁ U TIUCBMEHHOM BHUAOB KOMMYHUKAIIUU, B TOM YUCJIC Ha
I/IHOCTpaHHOM A3BIKEC, HpeI[CTaBJ'ICHI/IeM IIJJTAHOB H pGSYJ'IBTaTOB CO6CTBCHHOI>1 51
KOMaHI[HOfI ACATCIIBHOCTU C HCIIOJB30BAHHUCM KOMMYHHUKATUBHBIX TEXHOJIOTUH
(VK-4.3).

3. Mecro aucuumiaunbl B crpykrype OIIOIL.
JNucuumirHa b1.B.06 «JlenoBoil ”HOCTpaHHBIN SI3bIK» OTHOCUTCS K JAUCHUILUIMHAM
JacTu, PopMHUpyeMOl ydaCTHUKaMH 00pa30BaTEIbHBIX OTHOIICHUN M BXOJAUT B MOJTYJIb
y4eOHOro IJIaHa.

4. O0beM QM CHUTITHHBI (MOIYJIA)
(B 3aueTHBIX EAWHHUIIAX C YyKa3aHWEM KOJIMYEeCTBA  aKaJACMUYECKUX WM
ACTPOHOMHUYECKUX YacOB, BBIJICICHHBIX HA KOHTAKTHYIO pPaboOTy OOy4aromuxcs C
npernojaBateneM (MO0 BHJAAM YYEOHBIX 3aHATHM) M Ha CaMOCTOSTEIbHYIO paboTy
00yJaroIMXCcsl)

Obmee COLBO KoHTakTHBIE Yachl Korrpos
Cemectp KOJI-BO 3a4. 126. | "P3| cem. CP (Bpems Ha
4acoB € INHHUI] Beero | nex U L us KOHTPOJIb)
1 108 3 18 18 90 3a
Hroro mo ODO 108 3 18 18 90

5. ConepxaHue AUCHUIIMHBI (MOAYJisi) (CTPYKTYPMPOBAaHHOE IO TeMaM
(pa3aesaM) ¢ yKa3zaHHeM OTBEJACHHOI0 HA HMX KOJHMYECTBA AKAAEMHYECKUX HJIH
ACTPOHOMHMYECKHUX YACOB M BUIOB YUEOHBIX 3aHATHH)

KonnuectBo yacoB
HaumenoBanue tTem ouHas popma 3ao4Has popma Popma
(paszmenoB, Mmoxysei) | £ 2 TEKYHIero
p > 5 B TOM YHCJIE 5 B TOM YHCJIE KOHTPOIS
- mab| np |cem| U3 | CP Bl 1 | na6 mp |cem| U3 | CP
1 2 45|16 7|89 |10]|11]12|13|14]15 16
Tema
Applying for a job JOKITAL; YCTHBIIT
orpoc;
14 2 12 TECTOBBIN
KOHTPOIIb
Signing a contract ” .
YCTHBIH 0IpoC;
12 2 10 okan
Making a presentation 16 4 12 T
Negotiating YCTHBIH onpoc;
12 2 10 TIpe3CHTalNsA;
JIOKJIaa
Travelling on business i .
YCTHBIN OIPOC;
14 2 12 NPE3CHTALUA
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Telephonlng JIOKJIa1; yCTHBIN
onpoc;
14 2 12 TECTOBBIN
KOHTPOJIb
International business 1 ) 10 TIpe3eHTALH;
communication YCTHBII OIPOC
Business TeCTOBBII
Correspondence 14 2 12 KOHTPOJTB;
YCTHBIi onpoc
Bcero yacos 3a
108 18 90
1 cemectp
dopma NpoMex.
P P 3auer
KOHTPOJIA
Bcero yacoB
108 18 90
JTUCIHUILINHE
4acoOB Ha KOHTPOJIb

5. 1. TemaTnueckui mJjiaH JeKINH

(He MpeyCMOTPEHO y4eOHBIM IITAHOM)

5. 2. TeMmbl NpAKTHYECKHUX 3AHATHHI

E Popma mpoBet Ko gecTBo

;% HaumenoBanue IMPAKTHYCCKOI'O 3aHATHUA JACHHA qaCcoB

) (akTHB.,

S WHTEpaK.) 0DO 300

1. |Applying for a job WNHuTepaxr. 2
Applying for a job

2. |Signing a contract WHuTepaxr. 2
Signing a contract

3. |Making a presentation HuTepakT. 4
Making a presentation

4. |Negotiating WHuTepaxr. 2
Negotiating

5. |Travelling on business WuTepakr. 2
Travelling on business

6. |Telephoning WHuTepaxr. 2
Telephoning

7. |International business communication WHuTepakT. 2
International business communication

8. |Business correspondence WuTepaxr. 2
Business correspondence
Hroro

5. 3. TeMbl ceMHUHAPCKHUX 3aHATHI

5
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(HE IpeyCMOTPEHbI y4eOHBIM IIIAHOM)

5. 4. [lepeyeHnb J1a00paTOPHBIX padoT

(He MpelyCMOTPEHO y4eOHBIM TIJIAHOM)

5. 5. TeMbl MHAUBUAYAJBLHBIX 3aHATHI

(He MpeyCMOTPEHO y4eOHBIM IIJIaHOM)

6. IlepeyeHb y4eOHO-MeTOAUYECKOT0 O0eCIIeYeHU IJIsl CAMOCTOSATEILHOM
padoThI 00y4aKOIIUXCS N0 JUCHHUILIHHE (MOTYJII0)

CamocrosTeabHas pa60Ta 110 ,HaHHOﬁ JUCHUINIMHC BKIIIOYACT TaKHC (l)OpMI)I pa6OTBI

KaK: IMOATOTOBKA IMPC3CHTALWMU, IIOATOTOBKA K TCCTOBOMY KOHTPOJIO; IMOATOTOBKA K
YCTHOMY OIIPOCY, IMMOATOTOBKA JOKJIaZdd, ITIOATOTOBKA K 3a4CTYy.

6.1. Conep:kanue caMOCTOSITE/IbHOM PadOThI CTYI€HTOB M0 JUCUUILJIMHE (MOTYJII0)

No Hanmenosanne TeM u BOIIPOCBI, BBIHOCMMBIC HAa @ CP Kon-Bo yacoB
o opMa
CaMOCTOSITEJILHYIO padboT
YIO PaboLy 000 | 300
1 [Applying for a job TOArOTOBKa 12
JOKJIaaa,
OCHOBHBIE BOIIPOCHI: [O/ITOTOBKA K
Curriculum Vitaes. Cover letters. Job interviews yCTHOMY
OIIpOCYy;
IIOATrOTOBKA K
TECTOBOMY
KOHTPOJIIO
2 [Signing a contract TIOArOTOBKA 10
JOKJIana;
OCHOBHBIE BOIIPOCHI: TOAFOTOBKA K
Contracts. Contract clauses. Sample contracts. YCTHOMY onpocy
3 |Making a presentation TIO/IrOTOBKA 12
MpE3CHTANH,
OCHOBHBIE BOIIPOCHI: OAFOTOBKA K
Self-presentations YCTHOMY OTPOCY
Tips for successful presentations
4 |Negotiating noxroroskak | 10
. YCTHOMY
OCHOBHBIE BOIIPOCHI: onpocy:
Negotiating across cultures. Negotiating styles TIOJIrOTOBKA
Mnpe3eHTalu
5 [Travelling on business TIOAIrOTOBKA 12
. MIpe3eHTalNN,
OCHOBHBIE BOIIPOCHI: OIFOTOBKA K
How to survive while travelling YCTHOMY onpocy
Avoiding etiquette and non-verbal errors
6 |Telephoning MOATOTOBKAK | 4
YCTHOMY
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orpocy;

OcHOBHBIE BOIIPOCHI:
NIOATOTOBKA K

Telephoning across cultures TeCTOBOMY
Dealing with tele breakdowns KOHTpOTIO
7 |International business communication TOArOTOBKA 10
HOKJIana;
OcHOBHBIE BOIIPOCHI: HHO/FOTOBKA K
Cross-cultural communication YCTHOMY OIpOCY
Cultural and business differences
8 |Business correspondence TIO/IrOTOBKA K 12
YCTHOMY

OcHOBHBIC BOIIPOCHI:

oIpocy;
What makes a gOOd Ietter TIIOArOTOBKA K
Samples of business letters TeCTOBOMY
KOHTPOJTIO
Hroro 30

7. @oH/1 OLIEHOYHBIX CPEJCTB JJIsl IPOBEIeHUS NMPOMEKYTOUYHOM aTTeCcTAllUN
00y4arIuXCcs M0 JUCUUILINHE (MOTYJII0)

7.1. IlepevyeHb KOMIIETEHIUI ¢ YKa3aHUEM 3TAN0B UX (POPMUPOBAHUS B mpolecce
0CBOCHHUSA 00pa30BaTeJIbHOM MPOTrPAMMBI

Heckpun OueHouHble
KomnereHnuuu
TOPBI cpencTBa
YK-4
3Hathb MPUHIHUITBI KOMMYHUKALMK B TPO()ECCHOHATIBHON ATHKE;
NPUHLIMIIBI BBIOOpA HA TOCYJaPCTBEHHOM U MHOCTPaHHOM
(-bIX) A3bIKAX KOMMYHUKATHUBHO MPUEMJIEMbIE CTHIIb YCTHBIH OTpoC;
JIEJI0OBOTO OOIICHUS, BepOaIbHBIC M HEBEPOATIbHbIS TECTOBBIL
cpencTBa BzaumojiercTus ¢ naptuepamu (YK-4.1) KOHTPOITb

Ymerb CO3/1aBaTh HA PyCCKOM Y HHOCTPAHHOM SI3bIKE
MUCHbMEHHBIE TEKCThl HAYYHOT'O U O(PUIIMATIEHO-/IETIOBOTO
CTHJIeH peun 1o npodecCuOHaTbHBIM BOIIPOCaM;
IPOU3BOJUTHh PEAAKTOPCKYIO U KOPPECKTOPCKYIO IIPABKY pE3CHTALINA,
TEKCTOB HAYYHOTO U O(PUIIMATBHO-EI0BOTO CTHIIEH peUH JI0K1a/1
Ha pyCCKOM 1 HHOCTpaHHOM si3bike (YK - 4.2)
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Baagernb

HaBBIKAMHU YCTHOW U MMMChMEHHOU BHI0B KOMMYHHKAITUH,
B TOM YHCJIC HA MHOCTPAHHOM SI3bIKE; MPECTaBICHUEM
TUTAHOB U PE3yJIbTaTOB COOCTBEHHOMN M KOMaHTHOM
NESTETLHOCTH C UCTIOJIb30BAHINEM KOMMYHUKATUBHBIX
texHonorui (YK-4.3).

3a4€T

7.2. Onucanue nNokasareJied 1 KpUTeprueB OLEHUBAHUA KOMIIeTEHIUI Ha
Pa3JIHYHBIX 3Tanax ux (GOpMUPOBAHUSA, ONTMCAHUE IIIKAJI OLCHUBAHMS

YpoBHU CHOPMUPOBAHHOCTH KOMIICTCHITUH

OneHouHble
cpecTBa KomnereHnTHOCTD ba3zosslii ypoBenb  |JlocTaTO4HBIN YPOBEHb|  BBICOKMI ypOBEHb
HeC(l)OpMI/IpOBaHa KOMIICTCHTHOCTH KOMIICTCHTHOCTHU KOMIICTCHTHOCTHU
Ipe3eHTalus Tewma He packpsiTa | Tema packpsiTa Tema packpsiTa Tema packpsiTa
WU PacKpbITa YaCTHYHO: HE YaCTUYHO: HE ITonaya marepuana
yacTU4yHO: Oosiee 3 [Oosee 3 Oonee 2 MIOJIHOCTBIO
3aMe4aHui 3aMEYaHUI 3aME4aHUI COOTBETCTBYET
ITonaua ITonaua ITopgaua YKa3aHHBIM
MaTepuaia He MaTepuaia MaTepuaia napaMmerpam
COOTBETCTBYET COOTBETCTBYET COOTBETCTBYET [Ipesenrtanus
yYKa3aHHBIM yYKa3aHHbIM YKa3aHHbIM odopmiieHa 6e3
napaMmerpam, napamerpam napameTpam 3aMeYaHMI
bonee 3 YacTHUYHO, HE YacTUYHO, HE
3aMeyaHui oonee 3 Oonee 2
[Ipe3enTanus 3aMEYaHui 3aMEYaHui
odopmiieHa ¢ [Ipesenrtanus [Ipesenrtamus
3aMeYaHusIMU 10 |odopmiieHa ¢ odopmiieHa ¢
napameTpy wiu 3aMEYaHMSIMU TI0  |3aMEYaHHSIMU TI0
napaMeTpam: napameTpy Win napameTpy Win
6onee 3 napaMerpam: He  |[apameTpam: He
3aMevyaHuil oonee 3 Oonee 2
3aMEeYaHUI 3aMEYaHui
TecTOBBIN KOHTposb (Menee 40% 40 — 60% 61-85% 86-100%
MpaBUIIbHBIX MpaBUIIbHBIX MPaBUJIbHBIX MPaBUIIbHBIX
OTBETOB OTBETOB OTBETOB OTBETOB
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YCTHBIN OIIPOC Hesnanue 3HaHUE U Marepuain Marepuain
Oonblieif yacth  (moHUMaHue U3JIaraercs B M3JIaraeTcs MoJHO,
COOTBETCTBYIOLLET |OCHOBHBIX MIOJTHOM 00BEME, |MOociIe0BaTeNbHO,
0 BOIIpOCa, MI0JIO’KEHU I OJIHaKO co0JII0IA0TCST BCE
IIPUCYTCTBYIOT IIPUCYTCTBYET, IPUCYTCTBYIOT 1-2 |1I€KCUKO-

OLIMOKH B OJIHAKO MaTepuan |HETOYHOCTH; rpaMMaTHYECKHE U
dbopMyTUpOBKE U3JIaraercs COOJTIOIAFOTCS BCE |CTUITMCTHYECKUE
ONpEEIICHUN U |HEIOJIHO, U JIEKCUKO- HOPMBI;
IpaBuII, JIOITYCKAIOTCs rpaMMaTHYECKHE U |IPUCYTCTBYET
UCKaXalolle UX |HETOYHOCTH B CTWJINCTUYECKUE |TIpaBUIIbHOE
CMBICJI, MaTepHall |OIpEIEICHUN HOPMBI; OIpezieNIEHUE BCEX
u3Jaraercs MOHATUM WU IIPUCYTCTBYET OCHOBHBIX MTOHATHUH;
HETOCJIeA0BaTENbH [ (pOPMYIUPOBKE IIpaBUJIBHOE CTYIEHT MOXKET
0. IIPaBWJI; CBOU oIpezeeHue IIPUMEHUTH CBOU
CYXJICHHUS HECKOJIbKUX 3HAHUS Ha
HEJ0CTaTOYHO OCHOBHBIX NPaKTHUKE, IPUBECTH
ri1yOoKo U MOHSTHM; CTYJIEHT |HE0O0X0AUMBbIE
JI0Ka3aTeIbHO MO’KET IPUMEHUTB |IIPUMEPHI HE TOJIBKO
000CHOBaHBlI, CBOM 3HaHMUS Ha  |WU3 yueOHUKa, HO U
MaTepuan IIPaKTHKE, CaMOCTOSITEJILHO.
U3JI0KEH IIPUBECTH
HEIocJe10BaTeNIbH |HE00X0AUMbIEe
0. IIPUMEPBHI.

JTOKJIa]T Marepuan He Marepuan cnabo |Martepuan Marepuan
CTPYKTYPUpPOBaH |CTPYKTYpUPOBaH, [CTPYKTYpUpOBaH, |CTPYKTYpHpPOBaH,
0e3 yuera HE CBS3aH C paHee |odopmiieH 0 OpMIIEH COTJIACHO
crienupuku W3y4YEHHBIM, HE COTJIACHO TpeOOBaHUSIM
po0sIeMbI BBIJICIICHBI TpeOOBaHUSM,

CYLIECTBEHHbIE OJIHaKO €CTh
MPU3HAKU HECYIIIECTBEHHbIE
POOJIEMBI HEJI0C-TaTKH.
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3a4€CT

OTBeT HEIOJHbIMN,
ecTh Oozee 3
3aMedYaHui
OTBeT HE
COOTBETCTBYET
paboueit
nporpaMme
yueOHOU
JUCIUILINHEL
OTBeT HE
apryMeHTUPOBaH,
MPUMEPHI HE
MIPUBEICHBI.
Marepuan He
YCBOEGH U
u3jaraeTcs
HEOCO3HAHHO.
Peus, B memom,
rpaMOTHasl, HO HE
COOJIIOACHBI
HOPMBI KYJIbTYPbI
pedH, ecTh
3aMedaHusa Ooliee

3

OTBeT NONHEIM, HO
€CTh 3aMeYa-Husl.
OtBer
COOTBETCTBYET
paboueii nporpam-
Me y4eOHOM
JUCIIUILINHEL, HO
€CTh 3aMe-YaHUsI.
OTtBeT aprymMeHTH-
POBaH, MPUMEPHI
MIPUBENICHBI, HO
ecThb He Ooee 3
HECOOTBETCTBUM
Marepuai ycBo-eH
U U3JIaracTcs
OCO3HAHHO, HO
ecThb He Ooee 3
HECOOTBETCTBUM
Peub rpamoTHas,
HO €CTh
3aMCUYaHHusl, HE
oomee 4

OtBeT
apryMEHTHPOBaH,
MIPUMEPBI
MIPUBENICHBI, HO
ecThb He Ooee 2
HECOOTBETCTBUM
Marepuai ycBoeH
W M3JIaracTcs
OCO3HAHHO, HO
ecTh He Oozee 2
HECOOTBETCTBUM
Peus, B ieaoM,
rpaMOTHasl,
COOJIIOICHBI
HOPMBI KYJTbTYpPbI
peun, HO eCTh
3aMeYaHus, He
Oouee 2

B memom, oTBETHI
PacKpBIBAIOT CYTh
BOITpOCca

OTtBer
apryMEHTHPOBaH,
IIPUMEpBI
IIPUBEICHBI
Marepuai yCBOEH U
U3JIaraercs
OCO3HAaHHO

Peub rpamoTHas,
COOITIO/IEHBI HOPMBI
KYJIBTYpBI peun

Ha Bce Bompocs!
MIOJIyYEHBI
MCYEpIBIBAIOIINE
OTBETHI

7.3. TunoBbie KOHTPOJIbHBbIE 3aJTaHUS] UM UHbIE MATEePUAJIbI, HE00X0AUMBbIE J1JIA
OLICHKH 3HAHUI, YMEHUIl, HABBIKOB U (MJIM) ONBITA AeATEJILHOCTH,
XapaKTepU3yIIMX ITAMbI (()OPMUPOBAHUA KOMIIETCHIUI B MpoLecce 0CBOCHUSA
o0pa3oBaTe/IbLHON POrPaMMbl

7.3.1. IlIpumepHbIe TeMbI JJI COCTABJICHUS MPE3eHTAIIUN

1.CV/ Resume
2.Presentaion

3.Self-presentations

4.Business etiquette in the country

5.Cross-cultural etiquette in a country you’ve visited or would like to visit
6.Greeting etiquette in different countries
7.Cross-cultural communication.

1.A CV should be no longer than two pages. a) True b) False

2.Being able to use a computer is an important .... nowadays.
3.a) license; b) skill; c) qualification; d) degree

10
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4.An employer is not interested in your hobbies and interests. Don’t write about them in

your CV.

5.a) True D) False

6.Act of raising in rank or position is called...

7.a) development; b) training; c) promotion; d) devotion

8....1s the process of finding possible candidates for a job or function
9.a) Training; b) Resume; c) Competition; d) Recruiting

10.A .... cover letter should always accompany your CV.

7.3.3. IlpumepHbIe BONPOCHI AJIs1 YCTHOI'O ONpoca

1.Should we focus on soft or hard skills? why?

2.What colour scheme should be used for a cv?

3.Name three key aspects of every contract.

4.What is repudiation?

5.What situation is called frustration?

6.What does it mean - to settle a dispute?

7.What does it mean - to award damages?

8.Choose the correct word - to create/to make/to do a contract.
9.The offer can be made, , rejected, or or

counteroffer.
10.What is consideration?

7.3.4. [IpumepHbIe TeMbI JJIM T0KJIAA

1.How to write a CV?
2.Cover Letters: rule for writing

3.Qualities that are the most important for a successful career in business.

4.Tips for a successful interview.

5.Job contracts.

6.What makes a good presentation.
7.Self-presentations.

8.How to write abstracts for scientific articles
9.How to translate abstracts for scientific articles
10.Business telephone skills

7.3.5. Bonnpocsl K 3auery

1.YCTHBII OTBET HAa TEOPETUUECKUI BOIIPOC:
2.Curriculum Vitaes.
3.Cover Letters.

4.Qualities that are the most important for a successful career in business.

5.A successful interview.
11
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6.Job contracts.

7.What makes a good presentation.
8.Self-presentations.
9.Tips for successful negotiations.
10.Negotiating across cultures.

11.How to survive while travelling.
12.Etiquette and non-verbal errors.
13.Cross-cultural telephoning skills.
14.How to deal with tele breakdowns?
15.Cross-cultural communication tips.
16.What makes a good letter?

17.Cultural and business differences.
18.The basics of travel etiquette.

19.Being able to use a computer is an important .... Nowadays
a) license

b) skill
¢) qualification
d) degree
Act of raising in rank or position is called...
a) development

b) training
C) promotion
d) devotion

... 1s the process of finding possible candidates for a job or function
a) Training

b) Resume
¢) Competition
d) Recruiting

20.What is important that gives your reader his/her impression of you and your
company?

a) the style of a business letter

b) the first sentence or paragraph of the letter

c) the length of the letter

d) the quality of the paper

If there are too many mistakes in grammar, punctuation or spelling the reader
may be confused. How should you write your letter to avoid it?

a) shortly

b) clearly

C) courteously

d) correctly

12
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21.Dear Sir,

In reply to your request for our Catalogue Ne 135 we enclose a copy herewith, and we
hope you may find it useful. You will find an order from inside to assist you in
choosing the items you may require.

Yours faithfully,

a) enquiry b) reply (quotation) c) order d) complaint e) advertisement

Define the type of the letter

22.Dear Sirs,

We have heard from your representative, Mr. Wolf, that you are producing for export
jackets in pure leather. There is a constant demand in Austria for high-class goods of
this type. Sales are not high, but a good price can be obtained for fashionable design.
Will you please send us your catalogue and a pricelist with terms of payment. If it is
possible, please, send us also several samples of leather used in your jackets.

We look forward to your reply.

23.Yours faithfully,

a) enquiry b) reply (quotation) c) order d) complaint e) advertisement

Choose and circle what makes a good telephone call:

a) your mood b) structure c) style d) voice

Match the terms of job contracts with their definitions:

1) A 'temporary contract' is a) one which can be continued after it has finished by a
new one.

2) A 'valid contract' is b) the conditions contained within the contract.
3) The 'terms of contract'are ) one that has legal force.
4) A 'renewable contract' is d) one that is not permanent.

24.Complete the sentences with the best word from the box.

difference discussions disagreements argument

Thereissome ............coeeennnn... of opinion about the question of insurance costs.
They had aheated ......................... about transport costs.

You can’t employ more people and cut costs. The two objectives are
5 0

There were toomany ......................... among the negotiators, so the plan did not
succeed.
The negotiating teams will have some informal ......................... later today.

7.4. MeToanueckue MaTepuaJibl, ONpeae/siionue npoueaypbl OHeHUBAHUSA
3HAHMH, YMEHUI, HABBIKOB U (WJIH) ONBITA AeATEIbHOCTH, XaPaKTEePHU3YOIIUX
Tanbl GOPMUPOBAHUA KOMIIETEHLUM.

7.4.1. OneHuBaHMe NMPe3eHTANNM

Kpurepuii YpoBHU hopMUPOBaHUS KOMITETEHIIHMI

13
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OLICHHMBAHHUA

ba3oseii

JlocTaTouHbIN

Bricokui

PackpriTre TeMbI yaeOHOMH
JIICTIUTUTAHBI

Tema packpseiTa
JaCcTUYHO: He Ooiee 3
3aMeYaHuil

Tema packpeiTa
JaCTUYHO: He Ooiee 2
3aMeYaHuil

Tema packpsbiTa

IMomaua Matepuana
(Hamume, T0CTaTOYHOCTD U
000CHOBaHHOCTh
rpauuecKoro

O OPMIICHUS: CXEM,
PHUCYHKOB, IHArpamm,

(hotorpaduii)

TMomaua Matepuana
COOTBETCTBYET
yKa3aHHBIM MTapameTpam
YJacTUYHO, He Ooiee 3
3aMeYaHum

IMomaua matepuana
COOTBETCTBYET
yKa3aHHBIM MTapaMeTpam
4acTUYHO, He Oojiee 2
3aMeUaHuM

Ho;[aqa Marcpualia
IMMOJIHOCTBIO COOTBETCTBYCT
YKa3aHHbIM IIapaMeTpaM

OdopmiieHne Mpe3eHTaANH
(cooTBeTCTBHE MU3aHA
BCEIl Mpe3eHTaIluu
ITOCTaBJICHHOMU IIEIIH;
€IMHCTBO CTHJISA
BKITFOUAEMBIX B
MIPE3CHTALINIO PUCYHKOB;
000CHOBaHHOE
WCTIONb30BaHHE
aHUMAIMOHHBIX 3 (PEeKTOB)

IIpesenranus odhopmireHa
C 3aMeYaHUsAMU TI0
napaMeTpy win
nmapameTpam: He ooiee 3
3aMeYaHuil

[IpesenTtanus ohopmireHa
C 3aMEYaHUSIMH 110
rapameTpy Win
rmapamMeTpam: He 6omee 2
3aMEYaHUM

[IpesenTranus odopmireHa
0e3 3aMeuaHnit

7.4.2. OueHUBaHHE TECTOBOI'0 KOHTPOJIS

Kpurepnii
OLICHUBAHUSA

YpoBHH HOpPMUPOBAHKS KOMIICTEHITHMA

bazosbiii

JlocTaTouHbIM

Bricokuit

IIpaBUIBHOCTH OTBETOB

He menee 60% TecTOBBIX
3aJaHuN

He MeHee 73% TeCTOBBIX
3aJlaHuN

He MeHee 86% TeCTOBBIX
3aaHuN

7.4.3. OeHUBaHHUE YCTHOTO ONMPOCca

Kpurepuit
OLICHUBAHUSA

YpoBHU POpMUPOBAHUSI KOMITETCHITUN

bazoseiii

JlocTaTo4uHbIN

Bricokuit

IlonmnoTa n MMpaBUIBHOCTb
OTBE€Ta

OTBeT NOJIHLIHI, HO €CTh
3aMeuaHus, He 0oiee 3

OTBeT NOJIHAIM,
MOCIIE0BATEIbHBINH, HO
€CTh 3aMEUaHMs, He 0oJiee
2

OTBeT NOJIHBIM,
IIOCJIEJOBATEIIbHEI,
JIOTUYHBINA

CrerneHb 0CO3HAHHOCTH,
MMOHUMaHUS U3y4YEeHHOTO

Marepuan yCBOEH U
M3JIaraeTcs OCO3HAHHO,
HO eCThb He Ooee 3
HECOOTBETCTBHI

Marepuan yCcBOEH U
M3JIaraeTcsi OCO3HAHHO,
HO eCThb He Oonee 2
HECOOTBETCTBHI

Martepuan ycBOeH U
M3J1araeTcsi 0CO3HaHHO

S3pIKOBOE O(hopMITEHHE
oTBeTa

Peus, B nienomMm,
rpaMOTHAsI, COOFOICHBI
HOPMBI KYJIBTYPhI PEYH,
HO €CTh 3aMEUaHUsI, HE
bomee 4

Peus, B ieaom,
rpaMOTHAs, COOJIFOICHBI
HOPMBI KYJIBTYPHI PEUH,
HO €CTh 3aMEUaHMs, HE
bonee 2

Peus rpamoTtHas,
COOIIIOICHBI HOPMBI
KYJIBTYPBI peun

14
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7.4.4. OneHuBaHue JOKJIA1a

Kpurepun
OLICHUBAHUSA

YpoBHU HOpMHUPOBAHHS KOMIIETEHITAN

ba3oseii

JlocTaTouHbIN

Bricokui

CremneHb pacKpBITUS TEMBI:

Tema noknana packpeiTa
YaCTHYHO

Tema nokiaaa packpsiTa
HE TIOJTHOCTHIO

Tema noknazna packpeiTa

O06beM UCTIOIH30BAHHOM
Hay4HOH JINTEpaTyphl

O06bemM HaydHOH
JTUTEPATypHI HE
JIOCTaTOYHBIN, MeHee 8
HCTOYHUKOB

O6beM HaydHOM
JUTEPATyPHI
JIOCTATOYHBIN — 8-10
HCTOYHHKOB

O06beM HayuyHOU
JUTEPATYPHI TOCTATOUHBIH
6omee 10 HCTOYHMKOB

JlocToBepHOCTD
nH()OpPMAITIHU B TOKIIaIe
(TOYHOCTB,
000CHOBAHHOCTD, HAJIMYHE
CCBIJIOK Ha UCTOYHHUKHU
MIEPBUYHON WH(POPMAIIHIH)

Ectb 3aMeuanus no
CCBIJTKaM Ha HCTOYHUKH
MepBUIHON HH(DOPMAITIH

Ectb HEKOTOPBIE
HETOYHOCTH, HO B IIEJIOM
nHpOpMAaITHs JOCTOBEpHA

JlocroBepHa. EcTh cchUIKH
Ha UCTOYHUKH TTEPBUIHON
nHpopMaIuu

HeobxomumocTts u

[IpuBeneHHbIC JaHHBIE U

[IpuBeneHHBIC TaHHBIE U

[IpuBeneHHbIC TaHHEBIE H

JIOCTAaTOYHOCTD (bakThI CIyXat 1ensaM (aKThI CITy)KaT HENIIM (haKThI CIy»kKaT 1eNsIM
uHpOpMAITUI 000CHOBaHUS WITH 000CHOBaHUS HITH 000CHOBaHUS WIIH
WILTIOCTPAIUU WJLTIOCTPAIUN WILTIOCTPAIUN
OTIPEJICIICHHBIX TE3UCOB M |OTPE/ICIICHHBIX TE3UCOB U |ONPEACICHHBIX TE3UCOB U
MTOJIOKCHUH TOKIaaa MOJIOXKEHUH JTOKIana IMOJIOKECHUH TOKIaaa
JacTHYHO: 3 U Oolee YacTHYHO: He Ooee 2
3aMeYaHuI 3aMeYaHHUI
7.4.5. OueHuBaHue 3a4eTa
Kpurepuit YpoBHU GOpMHUPOBAHMS KOMIETEHLIUN
OLICHUBAHUS bazoBbIit JlocTaTouHbIM Bricokuii
IlonmnoTa oTBeTa, OtBeT noyHbIHN, HO €cTh  |OTBET MOIHBIM, OTBeT NOJIHBIM,
MTOCJIEIOBATEILHOCTD H 3aMeYaHus, He Ooiree 3 |IOCIIeM0BaTENLHEIN, HO  |IIOCIEN0BATENLHEIH,
JIOTHKA W3JI0KEHUS €CTh 3aMeuaHus, He 0oJIee | TOrnYHbBIH

2

[IpaBuIBHOCTB OTBETA, €TO
COOTBETCTBHE paboyeid
nporpaMme yaeOHoH
JUCLUTUINHBI

OTBeT COOTBETCTBYET
paboueii mporpamme
yUeOHOM JAUCIUTLTHHBI,
HO €CTb 3aMEYaHusl, HE
bounee 3

OTBeT COOTBETCTBYET
paboueii mporpamme
y4eOHOW AUCIUITIHHBI,
HO €CTh 3aMEYaHus, HE
boinee 2

OTBeT COOTBETCTBYET
paboueil mporpamme
yueOHOM AUCHUIITUHBI

CriocoGHOCTH CTyAeHTa
apryMeHTUPOBaTh CBOU
OTBET U IPUBOJIUTH
MIPUMEPHI

OTBeT apryMeHTHPOBaH,
NpUMEPbI IPUBEICHBI, HO
ecTh He Oonee 3
HECOOTBETCTBUI

OTBeT apryMeHTHPOBaH,
MIPUMEPBI IPUBEICHBI, HO
ecTh He Oomee 2
HECOOTBETCTBHI

OTBeT apryMeHTHpOBaH,
MPUMEPHI IPUBEIEHBI

OCO03HAHHOCTH U3JIAraeMOT0

Marepuaia

Marepuan ycBoeH u
H3JIaraeTcsi OCO3HAHHO,
HO eCTh He Oojee 3
HECOOTBETCTBHI

Marepuain yCBOEH U
H3J1araeTcsi OCO3HAHHO,
HO ecTh He OoJee 2
HECOOTBETCTBHI

Marepuai yCBOEH U
U3J1araeTcsi OCO3HaHHO
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CooTBeTCTBHE HOpMaM Peus, B niemomMm, Peus, B ieaom, Peub rpamoTHas,
KYJBTYPBI pEUH TrpaMOTHAsI, COONIOICHBI  [TpaMOTHAsI, COOJIIOJIEHBI  |COOIIIOIEHBI HOPMBI
HOPMBI KyJIbTYPBI PEUH, |HOPMBI KYJIbTYPHI pEUH, |KYJIBTYPHI peUH

HO €CThb 3aMCYaHus, HS HO €CTb 3aMCYaHUs, He

Oonee 4 Oouee 2
KauecTBO 0TBETOB Ha Ectp 3amMedanus k B nenxom, oTBETHI Ha Bce Bompochl nory4eHbl
BOIIPOCHI OoTBeTaM, He Ooiee 3 PacKpBIBaIOT CYTh HCUYEPITHIBAIOIINE OTBETHI
BOITpoOca

7.5. UToroBasi peMTHHIOBasi OLCHKA TeKYLIeH U MPOMEKYTOYHOM aTTecTaluu
CTYAEHTA 0 AMCHUIIMHE

[To yueOno¥l nucuuranHe «JleoBOM HHOCTPAHHBINA S3BIK» HUCHONB3YyeTCS 4-
OaJlbHAs CHUCTEMa OIICHUBAHHUS, WUTOT OIICHWBAHMS YPOBHS 3HAHUNU O0O0yYarOUIUXCS
MpEeAYyCMaTPUBAET 3a4€T. 3a4eT BBICTABIIAETCS BO BPEMs MOCIEIHEr0 MPAaKTUYECKOTO
3aHATUSL TPU YCJIOBUM BBINONHEHUST He MeHee 60% y4yeOHBIX MOpYy4YEHUH,
peaycMOTpeHHbIX yueOHbIM TuiaHoM W PIIJI. Hanuuume HEBBIMOJHEHHBIX YYEOHBIX
NOPYYEHUN MOXKET ObITh OCHOBAHUEM JJIs1 JOTIOJIHUTEIbHBIX BOIIPOCOB M0 AUCLMILINHE
B XOJ€ NPOMEKYTOUHOM arrecTaldd. Bo BceX OCTaJbHBIX Cly4asx 3aueT CIaeTcs
oOy4aroluMuUCs B JaThl, HA3HAYEHHbIE MPENOJAaBaTEIEM B IIEPUOJ COOTBETCTBYIOLIHIA
ITPOMEKYTOUYHOU ATTECTALIAH.

IIxana oyenuganua meKyuwieii u RPOMeNCymo4UHOU ammecmayuu cmyoeHma

YpoBHU (hopMUPOBAHHUS OreHka o 4eThlpex0alIbHOM [IKaje
KOMIIETCHIIUHU s 3adéra
Bricokuii
JlocTaTo4yHBIM 3a4TECHO
bazoBrrit
Komnerenuus He cdopmupoBaHa HE 3a4TCHO

8. IlepeyeHb OCHOBHOM M IONOJTHUTEJIbHOH Y4e€OHOM JTUTEPATYPbI, HEOOXOAUMOH
JJISL OCBOCHMS JUCHUILINHBI (MOXYJIs1)

OcHoBHas JMTEparTypa.

o Tun Kom-Bo B
Bubnanorpaduueckoe omucaHue CraeGimm, yueGroe
H/H nocobue, yue6Ho- 6I/I6H.

MeToa nocobue, ap.)
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1. |AdanacweBa, E. A. JlenoBoil aHTIMICKHUM S3BIK | yuyeOHOE
nocobue / E. A. Adanaceena, FO. A. 3enunckas. — CaHKT- https://e.
Merep6ypr : IIVIIC, 2020. — 53 c. — ISBN 978-5-7641-| . s lanbook.
1470-5. — Texker : snexkTpoHHblii / JlaHb @ 9IEKTPOHHO-| . < o com/boo
OoubMoTeyHas cucTema. — URL: k/22248
https://e.lanbook.com/book/222488 (mata  oOpamieHwus: 8
07 07 2022) — PexuM nOoCTVIA® Ond AaRTONUR
2. |Cepretiuuk, T. C. JlenmoBol aHTIUUCKUN S3bIK: yueOHOE
nocobue / T. C. Cepreituuk, H. B. Tynésa. — Kemeposo: https://e.
KemI'V, 2021. — 81 c. — ISBN 978-5-8353-2811-6. eBroe | 12NDOOK.
i com/boo
nocodue K/19793
8
3. |I'yceBa, T. C. CoBepilleHCTBYITE J€I0BOM AHTIMHCKUM C
nomoInieio guanoroB = Boost Your Business English https://e.
through Dialogues: yposens C1: yuebnoe nocodue / T. C. lanbook.
I'ycera, E. 10. KynmoBa. — Mocksa: MI'TUMO, 2021. — yuebuoe com/boo
262 c. — ISBN 978-5-9228-2447-7. // Jlaub: 37€KTpPOHHO- nocodue k/29531
OuOIMOTEUHAS CUCTEMA. 0
4, |[ly3areix, A. H. JlemoBoi aHrIMHCKUH S3BIK IS
OakanaBpoB: yueOHoe mocodue / A. H. Ilyzareix. — Ener: hitps://e.
ETY um. WLA. Bynnna, 2022. — 85 c. — ISBN 978-5-| yuegpoe |/ 2"POOK
00151-317-9.// JIans: IIEKTPOHHO-OMOIMOTEYHAS| [10cobme com/boo
cucrema. k/33195
2
5. |KpamenunnukoBa, A. E. [lenoBod aHIIMHCKUN SI3BIK
(Business English) yueOHoe mocooue [/ A. E.
KpamennnnukoBa, A. A. Cokk, E. B. ®uionenko. — https://e.
Kpacnosipck : KI'TIY um. B.I1. Acradnena, 2023. — 85 c. lanbook.
— ISBN 978-5-00102-677-8. — Teker : onektponnpii /| Y1€OHOE | o\
JlaHb © DIEKTPOHHO-OMOIMOTedHas cucrema. — URL:| Tocoome k/39949
https://e.lanbook.com/book/399491  (mata oOGpamieHus: 1
03.04.2024). — Pexum Jgoctyma: Ui aBTOPH3.
II0JIb30BAaTEIIEH.
JlonosiHUTeILHASA JIUTEPATYpA.
Ne bubnnorpaduueckoe onvcanue <W66};I<P,I yljﬁ Kon-sos
/1 Tocobue, yaeGHo- ounos.

MeToa nocobue, ap.)
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KpamennnuukoBa, A. E. JlenoBoil aHIIMHCKUN S3BIK
(Business  English) yueOHOoe Tmocobue / A. E.
KpamenunnukoBa, A. A. Coxk, E. B. ®uioneHko. —

Kpacnosipck : KI'TIY um. B.II. Actadnesa, 2023. — 85 c. https://e.
— ISBN 978-5-00102-677-8. — TekcT : 3NeKTpOHHBIH // yue6GHOe lanbook.
Jlans : osnekTpoHHO-OMOMMOTeyHass cucrema. — URL:| pocobue com/boo
https://e.lanbook.com/book/399491 (mata oOpareHus: k/39949
03.04.2024). — Pexum jgocTyma: Uil aBTOPH3. 1
II0JIb30BAaTEIIEH.

Apxumos, A. B. Business English / JlenoBoii aHrIniicKuii :
yueOHO-MeToandeckoe mocodue / A. B. Apxumos, M. A.

Hpuxenko, E. FO. KoctokoBuu. — Mocksa | MUCH —

MICY, 2023. — 44 c. — ISBN 978-5-7264-3321-9. —| yuegpo- | MPS/e:
Tekcr : a1eKTpOHHbIN // JIaHb : 3JIEKTPOHHO-OMOIMOTEYHAS | \eToqHyec lanbook.
cuctema. — URL: https://e.lanbook.com/book/426833|  oe | COM/POO
(mara obpamenust: 03.09.2024). — Pexum noctyna: Iisl| oco6ue k/4é683
aBTOPU3. MOJIb30BATEIICH.

Muxaiinosa, }O. B. [lenoBoit aHrIMiCKUI S3BIK . yueOHOE

nocobue / 10. B. Muxaiuiona, 0. 0. Tumkunra. — Ilepmb

: IIHUITY, 2024. — 167 c¢. — ISBN 978-5-398-03104- https://e.
1.— Texcr: onexTpoHHbl // Jlanb AJIEKTPOHHO- lanbook.
OuOnMoTeuHas cucrema. — URL:| YueOtoe com/boo
https://e.lanbook.com/book/416477 (mata oGpamieHus: nocodne k/A1647
19.07.2024). — PexuMm  gocTyma:  UISL  aBTOPHS3. 7
MOJIb30BaTENICH.

Apxunos, A. B. Business English / JlenoBo#i aHTIHIACKHIA
yueOHO-MeTondeckoe mocooue / A. B. Apxunos, M. A.

Hpwxenko, E. FO. KocrrokoBuu. — Mocksa : MUCH — https://e.
MI'CY, 2023. — 44 c. — ISBN 978-5-7264-3321-9. —| y4eOHO- lanbook.
Tekcr : anexTpoHHbI // JIaHb : 37IeKTPOHHO-O0MOIMOTeUHAasI | METOIUYEC com/boo
cucreMa. — URL: https://e.lanbook.com/book/426833 KO¢ K/42683
(mata ob6pamennus: 03.09.2024). — Pexum pocTyma: jus| MOcoOue 3

ABTOPU3. MOJIb30BATENEH.
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5. [MytoBkuna, T. Il. JlenoBoil aHrIuicKUi depe3 BHICO =
Business English Through Video : mpaktukym : y4deOHOE
noco6ue / T. I1. MytoBkuna, O. B. ®pesze, M. I'. ®pesze. — https://e.
Owmck : OMI'Y, 2024. — 47 c. — ISBN 978-5-7779-2704- lanbook.
0.— Texcr: onexTpoHHbIM / JlaHb : 3JIEKTPOHHO- y4ebHoe com/boo
OoubMoTeYHas cUcTeMa. — URL:| mocobue K/44663
https://e.lanbook.com/book/446639 (mata oOparieHus: 9
16.12.2024). — PexumMm  jgocTyma: Ul aBTOPHS3.
II0JIb30BAaTEIIEH.

9. Ilepeyennb pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM CETH
«HTEpHET», HEOOXOAUMBIX JISl OCBOCHHS JUCHUIIMHBI (MOXYJI51)

1.ITouckoBsie cucteMsbl: http://www.rambler.ru, http://yandex.ru,

2.DenepanbHbI 00pa3zoBaTEIbHBIN MOpTaT www.edu.ru.

3.Poccuiickas rocynapctBeHHas ouoimnoreka http://www.rsl.ru/ru

4.T'ocynapcTBeHHass NyOiau4Hash HaydHO-TexHUYeckas Oubnmoreka Poccum URL:
http://gpntb.ru.

5.l'ocynapctBeHHOE  OIOJKETHOE  yupekaeHue KyiabTypel Pecnyonmuku — Kpbim
«Kppimckas pecnyOIMKaHCcKas YHUBEpCAIbHAS Hay4Has OnbIMoTEKA»
http://franco.crimealib.ru/

6.Ilegarornueckas oubauoteka http://www.pedlib.ru/

7.Hayunas AIEKTPOHHAs oubmmoTeka eLIBRARY.RU (PUHLY)
http://elibrary.ru/defaultx.asp

10. MeToauveckue yKa3aHus sl 00y4arOIIMXCS M0 OCBOCHUIO U CIUTIIUHBI
(monayJist)

O0mue pexoMeHAAIMH M0 CAMOCTOATEILHO padoTe MATHCTPAHTOB

[loaroToBka COBPEMEHHOIO MarucTpaHTa MpEIoJaraer, 4Yro B CTEHax
YHUBEPCUTETA OH OBJIAJEET METOJO0JOTHENH caM000pa30BaHUs, CaMOBOCIHMTAHUA,
CaMOCOBEPILICHCTBOBaHUSA.  OJTO  ONpPEAENIeT  BaXXHOCTb  AKTUBU3aLlMM  €T0
CaMOCTOSITEJIbHON PabOTHI.

CamocTositenbHass padora (GopMupyeT TBOPUYECKYH) AaKTUBHOCTh MarucCTPaHTOB,
MPEACTaBICHUE O CBOWMX HAYYHBIX U COIMAIBHBIX BO3MOXKHOCTSX, CIIOCOOHOCTH
BBIWICHSTh TJIABHOE, COBEPIICHCTBYET TMpPHUEMBI  OOOOIICHHOTO  MBIIIJICHUS,
npeanoyaraeT Oosiee TIYOOKYIO MPOPaOOTKY MMM OTACIBbHBIX TEM, OINPEISICHHBIX
[IpOrpaMMoOu.
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OcHOBHBIMU BUJaMU U (HhOpMaMU CaMOCTOSITENIbHONW pabOThI CTYJEHTOB MO JaHHOMN
JTUCLUUIUIMHE SBJSIOTCS: CAMONOATOTOBKA IO OTJEIbHBIM BOIpOCaM; MOATOTOBKA
Npe3eHTallN; MOJr0OTOBKAa K TECTOBOMY KOHTPOJIO; MOJATOTOBKAa K YCTHOMY OIPOCY;
MOJTrOTOBKA JIOKJIaJ1a; MOJATOTOBKA K 3a4eTy.

BaxHoli 4acThiO0 CaMOCTOSITENBHOM pAOOTHI ABISETCA YTCHHE YYEOHOUN JTUTEPATYPBHI.
OcHoBHast (pyHKLHSA y4YEOHHKOB — OPUEHTHPOBATh B CUCTEME TE€X 3HAHMM, YMEHUU U
HABBIKOB, KOTOpbIE JOJDKHBI OBITH YCBOCHBI IO JTAHHOW AMCUMILIUHE OYyIyIIUMU
CHelUaIUCTaMU. YYEeOHUK TakkKe CIYXKUT IyTEBOAUTENEM I10 MHOTOYHCIEHHBIM
IIPOM3BEJCHUSIM, OpPHUEHTHUPYs B MMEHAaX aBTOPOB, CIEHUAIU3ZUPYIOIIMXCS Ha
ONpEIEIEHHBIX HAyYHBIX HAIIPABICHUAX, B Ha3BaHUAX MX OCHOBHBIX TPyAOB. Bropas
byHKIUS yyeOHHKA B TOM, YTO OH OYEPUYMBACT HEKUH KPYT 00sA3aTeIbHBIX 3HAHUU IO
OpeaMeTy, He IPEeTEeHAYs Ha IIIyOOKO€E UX pPacKpBITHE.

UreHue peKOMEHIOBAHHOW JIMTEPATyphl — 3TO Ta IVIABHAas YacTb CHUCTEMBI
CaMOCTOSITEJIBHON y4eObl MarucTpaHTa, KOTopasi 0OECIeUYNBAET MOJJIMHHOE YCBOCHHE
HayKu. UuTaTh 3Ty IUTEpATypy HYKHO 110 IPUHLUILY: «UAJEs, TEOPUs, METOJ B OJTHOM, B
IPYroM U T.J. KHATAx.

Bo Bcex ciyyasx pEeKOMEHAYETCS PAacCMOTPEHHE TEOPETHYECKUX BOIIPOCOB HE
MEHEee 4YeM M0 TpeM HCTOYHHMKaM. M3ydyeHue mpoOiieMbl MO pa3HbIM HCTOYHUKAM -
3QJI0r TIIYOOKOTO YCBOCHUs Hayku. MIMEHHO ATOT OJIOK, Hapsjy C BBIIOJIHEHUEM
NPAKTUYECKUX 3aJaHUM SIBISIETCS BEOYLIUM B CTPYKTYpPE CaMOCTOSTEIbHON pabOThI
CTYJI€HTOB.

BHUMaHUI0O MarucTpaHTOB NpeAJIaraloTCd CHUCOK JIMTEpaTypbl, BONPOCHl K
CaMOCTOSITEIBHOMY U3YYEHHIO U BOIIPOCHI K 3a4ETy.

JInst ycnemHoro OBIaJ€HHs] JUCUUILIMHON HEOOXOIMMO BBIMOJHATH CIETYIOIINE
TpeOOBaHUS:

1) BBITIOJIHATH BCE ONpEEICHHbIE MPOrPaMMO BUIbI paloT;

2) mocemaTh 3aHATHs, T.K. BECh TEMAaTUYECKUN MaTepuall B3aMMOCBSI3aH MEXIY cOo00i
M, 3a4acTyl0, CaMOCTOSITEJIbHOTO TEOPETUYECKOTO OBIAJCHHS MPOMYIICHHBIM
MaTepuaioM HEIOCTATOYHO JJIsI KAYECTBEHHOTO €r0 YCBOEHUS;

3) Bce paccMmaTpuBacMble Ha 3aHATHSIX BOIPOCHI 0053aTENbHO (DUKCHPOBATH B
OTJENbHYIO TETPAJb U COXPAHATH €€ 10 OKOHYaHUsI OOyUEHUs B BY3€;

4) mpOoSIBISATH AKTUBHOCTH MPH MOATOTOBKE M HA 3aHITHUSAX, T.K. KOHCYHBIH pe3yJibTaT
OBJIAJICHUS] COJAEpKaHHEM AUCLUMIUIMHBI HEOOXOJuM, B IEPBYIO O4Yepedb, CAMOMY
OakanaBpy;

5) B ciydasx MpoONycKa 3aHATHH MO KAKUM-THOO TPUYMHAM O00S3aTEIbHO
oTpabaThiBaTh  NPOIYIIEHHOE  MPENoAaBaTeIld BO  BpeMs  WMHIUBUIYAIbHBIX
KOHCYJIbTalLM .

BHeypquaﬂ ACATCIIbHOCTb MaruCTpanTa 1o ,HaHHOﬁ AUCHUILIMHE IIpCaAIojaract:
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- CAMOCTOSITENIbHBIA MOUCK OTBETOB M HEOOXOIMMON MH(MOPMALUU IO MPEIJIOKEHHBIM
BOIIpOCaM;

- BBINOJHEHUE TPAKTUYECKHUX 3a/IaHUM;

- BBIpaOOTKY YMEHUI HAYYHON OpraHU3aluu TPyaa.

VYcnenrnas opranu3anys BpeMEHU M0 YCBOSHUIO JTAHHOW JUCIUIUIMHBI BO MHOTOM
3aBHCHUT OT HAJIMYMS Y MarCTpaHTa YMEHHUSI CAaMOOPTaHU30BaTh ce0sl U CBOE BpeMsl JJIst
BBITIOJIHEHUSI TIPEJJIOKEHHBIX JoMamHuX 3agaHui. OObEéM 3alaHuil paccyuTaH
MakCUMaJdbHO Ha 2-3 4aca B Heaemo. [lpm 3TOM airoputM MOATOTOBKH OyneT
CJIEIYIOLTUM:

1 stan — mouWcK B JUTEpaType TEOopeTHudecKol HHGOpMAIMU MO MPEaIOKEHHBIM
MIPENOIaBATENEM BOIIPOCAM;
2 3TaI — OCMBICIIEHUE TTOJIYYeHHOU HH(POPMAIIMK, OCBOEHHUE TEPMUHOB U TIOHITHH;

3 3Tan — cOCTaBJICHUE TIJIaHA OTBETA HA KaX/bIi BOIIPOC;
4 3Tan — NOUCK MPUMEPOB MO TAHHOM PoOJIeMaTHKE.

HO)II‘OTOBKa NMpe3CHTaAlluu

TpeboBanus kK 0hOPMIICHUIO TPE3CHTAIIUN

[Ipe3entanust nomKHA colepxkaTh He Oojee 15 cnmailijjoB, pacKpbIBarOIIMX TEMY
TOKJIaa.

[lepBbIil cnaiiy — TUTYIBHBIN, HA KOTOPOM JOJIKHBI OBITh MPEACTABICHBI: Ha3BAHUE
TeMbl Jokinazna; gamMuivs, uMs, OTUECTBO, yuyeOHas rpylmna aBTOPOB JAOKIaga U TOJ
CO3JaHus.

B odopmnenun npeseHTanuil 10KHBI OBITH COOTIOICHBI AU3aMH-2PTrOHO-MUYECKUE
TpeOOBaHUs: COYETAEMOCTh LIBETOB, OIPAaHUYEHHOE KOJIMYECTBO OOBEKTOB Ha craiije,
YUTAEMOCTh TEKCTOB (HauepTaHue, LBET, pazMep WpPU(PTOB) W Apyrue TpeOOBaHUS,
MIPUBEICHHBIE HUXKE.

Ipeacrasiienne uHGopmMannu
Conep:xxkanue wuHpopmanum: Hcnonb3yilTe KOPOTKHME CJIOBA M MPEIJIOKEHUS.
MUHUMU3UPYWUTE KOJWYECTBO NPEJIOTOB, HAPEUHM, NPUIAraTesbHbIX. 3aroJ0BKH
JOJKHBI IIPUBJIEKATh BHUMAHUE ayIUTOPUH

Pacnonoxkenne uHpopMauuMu Ha crpaHuue: lIpeanodyTurensHO TOPU3OHTAIBHOE
pacniosioxenue nHbopmaruu. Hanbomnee BaxkHas naHpopManus T0DKHA PACIOIaraThCs
B ILIEHTpe d3kpaHa. Ecnu Ha cnaiine mmeercs rpaduueckoe M300pakeHHE, MOIINUCH
JOJDKHA pacrojiaratbes Moj1 HUM

M pudrei: Hlpudter: Kerns mist 3aronoBkoB — He MeHee 24, nis uHPOpMAIMKH — HE
Menee 22. Illpudtel 6e3 3aceyek W CTPOUYHBbIE OYKBbI YHUTAIOTCA C OOJBIIOTO
paccTOsHUA Jerye, YeM MPUQTHI ¢ 3aC€YKaMU U MPOMUCHbIE OYKBHBI.
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He pexomenayercs cmemmBaTh pa3Hble TUIBI MIpU(TOB B OAHOUW mpe3eHTanuu. s
BbIIeNIeHUS] THGOPMALIUK UCIIONIB3YIOT PA3IMYHbIE HAUSPTAHUS: KUPHBIN, KypCUB

Cnoco0bl Bbiiesiennss uHpopmanuu: CrnocoObl BbIACNEHHS HanbOOJIee BaKHBIX
(aKkTOB: paMKH, TPAHWIIBI, 3aJIMBKA; INITPUXOBKA, CTPEJIKU; PUCYHKH, TUATPAMMBI,
O6bem undopmanmum: I[Ipu ompeneneHun oObeMa HEOOXOAMMO YUMUTHIBATH, YTO
YeJIIOBEKYy TPYIHO €AMHOBPEMEHHO 3allOMHUTH Oojiee TpeX (DAKTOB, BBHIBOJIOB,
OIPEICIICHU M.

HawnGonpmas 3¢ ()eKTUBHOCTS MPE3EHTAIIMN TOCTUTACTCS, KOTJa KITFOYEBBIC ITyHKTHI
OTOOpaXXaroTCs MO OJHOMY Ha KaXKJIOM OTJEIBHOM Cjaiifie Wiu BBIBOJSATCA Ha CIIAN]
MOATAITHO
Buabl caaiinoB: s oGecnieueHus: pazHooOpasusi ClelyeT HCIOJIb30BaTh pa3HbIC
BHJIBI CJIAWJIOB: C TEKCTOM; C TaOIHIIAMU; C THArpaMMaMH.

Odopmiaenue ciaigos.
Cruab: CoOnmronaiiTe eIuHbId CTWIb O(OPMIICHMS, HE OTBJICKAIONIMN OT caMoi
npeseHtanuu. BenomoratenbHas uHbopMalus (yrnpapisiolldie KHOMKH) HE JTOJDKHBI
npeodaiaTh HaJ OCHOBHOM MH(pOpMaIien (TEKCTOM, WIUTIOCTPALIUSIMU )

®DoH: I[JI?I (1)0Ha NpCANOYTUTCIIbHBI XOJIOIHBIC TOHA

Ucnoan3oBanue nBera: Ha onHOM craiiie peKOMEHAYETCsS HCIOIb30BaTh HE Ooliee
TpeX LBETOB: OJMH sl ()OHA, OJUH JJIsl 3arojioBKa, oauH it Tekcra. s ¢ona u
TEKCTa UCIIOJb3yUTE KOHTPACTHBIE LIBETA.

AHumanuonHslie 3¢ dexTni: VMcnonb3yiiTe BO3MOKHOCTA KOMIIBIOTEPHONM aHUMAallUH
JUTsl TIpeAcTaBieHus nHopManuu Ha ciaiiae. He cTouT 310ynotpe0asTh pa3iuuyHbIMU
aHUMAaIMOHHBIMU d(ppeKTamMu, OHM HE JOJKHBI OTBJIEKATh BHUMAHUE OT COJCP KAHUS
uH(popManuu Ha craiiae

IMToaroroBka nokJjaaaa

TpeOGoBanus K OPOPMIIEHUIO U COAEPKAHUIO JOKIIA/IA.

Crpykrypa goknaja:

TuTyAbHBIN JUCT CONEPKUT CIEIYIOIINE aTPUOYTHI:
— B BEpXHEH YacTH THUTYJIBHOIO JIMCTA MOMEIAETCs HauMEHOBaHUE yupexaeHus (0e3
COKpallleHHi1), B KOTOPOM BBINOJIHEHA padoTa;
— B CepeUHE JINCTa YKa3bIBaeTCA TeMa padoThl;
— HIDKE crpaBa - cBefieHne o0 aBrope padoThl (PO (moaHOCTHIO) € yKa3aHUEM Kypca,
crenranbHOCTH) U pykoBoauTtese (OO (moJHOCThIO), JOTKHOCTBD);
— BHU3Y M0 LIEHTPY YKa3bIBAIOTCS MECTO U T'OJ1 BHINTOTHEHUS PabOTHI.
TuTyNIbHBIN JIUCT HE HYMEPYETCSI, HO YUYUTHIBACTCS KaK MEpBasi CTpAHUIIA.
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OrnasjieHue — 3TO BTOpas CTpaHULA padOTHL. 31ECh MOCIEAOBATEIBHO MPUBOIAT
BCE 3aroJIOBKM Pa3/elioB TEKCTa M YKa3bIBAIOT CTPAHMUILIBI, C KOTOPBIX ITH Pa3zeiibl
HauMHAIOTCS. B conepkaHuu ornaBieHUs Bce Ha3BaHUA TJIaB U maparpadoB JOHKHBI
OBITh IIPUBEACHBI B TOM XK€ MOCIEAOBATEIBHOCTH, C KOTOPON HAUMHAETCSA WU3JI0KEHHUE
COJICpXKaHMsI ITOTO TeKCcTa B pabore 0e3 cioBa «cTp.» /[ «crpaHunay. [maBbl
HYMEpYIOTCS pUMCKUMU L pamu, naparpadsl — apaObCKUMHU.

BBenenne (hopMynupyercs CyTh UCCleyeMOol MpooieMbl, 000CHOBBIBAETCS BHIOOD
TEMBI, OTIPENIETSACTCS €r0 3HAYUMOCTh M aKTyaJIbHOCTb, YKa3bIBACTCS II€Th W 3a/a4d
JOKJIaa, TAeTCsl XapaKTePUCTHKA UCCIEAYEMOU TUTEPaTyphl).

OcHoBHasi 4yacTh (OCHOBHOI Marepuan IO TEME; MOXKET ObITh IOJEJieHa Ha
pazzienbl, KaXxIablii U3 KOTOPBIX, JOKA3aTEeIbHO PACKPbIBas OTAEIBHYIO MPOOJIeMY HIIA
OJIHY U3 €€ CTOPOH, JJIOTUYECKH SIBISIETCS MPOJIOJKEHUEM TPEIBIIYILEro pa3zerna).

3akJjioyenue (MOJBOASATCS WMTOTH WM JaeTcs OOOOIIEHHBIM BBIBOJ IO TEMeE
JOKJIaza, MpejaraloTcs PeKOMEHIAINHU, YKa3bIBAIOTCS IEPCIICKTUBBI HMCCIICIOBAHUS
poOJIEMBI).

Cnucok Jgurepatypbl. Koln4ecTBO MCTOYHUKOB JUTEpPATyphl - HE MEHEE IISTH.
OtnenpHbIM (HyMEpYEMbIM) UCTOYHUKOM CUMUTAETCSl KaK CTaThsl B KypHase, COOpHUKE,
TaK 1 KHUTa. Takum oO6pa3oM, OJIMH COOPHUK MOXKET OKa3aThCs YIIOMSHYTBHIM B CITUCKE
TuTeEpaTypsl 2 — 3 pasza, €CIIA Bl HCIIOIL30BAIIM B paboTe 2 — 3 CTaThU Pa3HBIX aBTOPOB
U3 OJTHOTO COOpHUKA.

Ipunoxenne (Tabnuilpl, cXembl, TpaduKu, WITIOCTPATUBHBIN MaTepual U T.J.) —
HeoOs13aTenbHas YacTh.

TpeboBanus K 0hOPMIICHHIO TEKCTA JTOKJIaaa

Jlokmnaa oJKeH ObITh BBIMOJTHEH TPAMOTHO, C COONTIOAICHUE KYJIbTYPhI U3JI0KEHUS.

O0BeM paboThI JOJKEH COCTABIATH HEe Oosiee 20 cTpaHWIl MAaTUHOTIUCHOTO TEKCTa
(koMTIBIOTEpHBINH HAOOp) HaA OJHOM cTOopoHe Jmcta (popmatra A4, 6e3 ydera CTpaHUI]
TIPUITOKEHUS.

Tekct uccrnenoBaTebckoii paboThl meuyataercs B pemakrope Word, uHTepBanm —
nosyTopHslid, mpudt Times New Roman, kernb — 14, opueHranus — KHmwKHas. OTCTyn
OT JIEBOTO Kpasi — 3 cM, MpaBbii — 1,5 ¢cM; BEepXHUW M HIDKHHN — MO 2 CM; KpacHas
CTpoka — 1 cM.; BRIpaBHUBAHHUE IO IIHPUHE.

3aTeKCTOBbIE CCHUIKM O(OPMIISIIOTCA KBaApaTHbIMM CKOOKaMH, B KOTOPBIX
YKa3bIBA€TCS MOPSAIKOBBII HOMEp TIEPBOMCTOYHHMKA B  al(aBUTHOM  CIHCKE
JUTEPATYyphl, PACIIOIOKEHHOM B KOHIIE pabOThI, a yepe3 3alATyI0 YKa3blBaeTCs HOMEp
ctpanuisl. Hampumep [11, 35].
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3arojoBKM IeyYaTtaroTcs 10 UEeHTpy 16-m pasmepom mpudra. 3arojoBKu
BBIJICISIFOTCSL KUPHBIM MIPUGPTOM, TMOJ3ar0JIOBKH — KUPHBIM KYPCHUBOM; 3aroJIOBKH U
MO/I3arOJIOBKU OTHAEJSIOTCS OJHUM OTCTYIOM OT OOILEro TEKCTa CBEPXY M CHHU3Y.
[Tocne Ha3BaHUs TeMbI, MOJpa3/eia, I1aBkl, maparpada (TaOaUIBI, PUCYHKA) TOYKA HE
CTaBUTCA.

Crtpanunbl pabOThl JOJDKHBI OBITH HPOHYMEPOBAHBI, HMX IMOCJIEI0BATEIBLHOCTh
JOJDKHA COOTBETCTBOBAaTh IUIaHy paboThl. Hymepamus HaumHaeTcs ¢ 2 CTPaHMIIBL.
Hudpy, o0603HAUAIONIYIO MOPSAKOBBIA HOMEpP CTPAaHMIIBI, CTaBAT B MPABOM YTy
HUKHETO TOJIS1 CTPAHUIIBL. TUTYJIBHBIN JINCT HE HyMEPYETCH.

Kaxxgas gacte paboThl (BBeIEHHE, OCHOBHAs 4YacTh, 3aKJIIOUYEHHE) TEUaTaeTcs ¢
HOBOT'O JIUCTA, Pa3Aeiibl OCHOBHOW YacTH — KaK €MHOE IeJI0¢.
JlomkHa OBITh coOMIOAeHa andaBuUTHAS TOCIEIOBATEILHOCTh HAMMMCAHUS
oubnuorpaduueckoro amnmapara.
Odopmnenne He AOHKHO BKIIIOYATh M3IHUIIECTB, B TOM YHUCIE: Pa3TUYHBIX I[BETOB
TEKCTa, HE OTHOCSIIHUXCS K IMOHUMAHUIO pabOTHl PUCYHKOB, OOJNBIINX W BBIYYPHBIX
HIPUQPTOB U T.II.

IoaroToBKa K TECTOBOMY KOHTPOJIIO

OCHOBHOE JOCTOMHCTBO TECTOBOH (POPMBI KOHTPOJISI — 3TO MPOCTOTA U CKOPOCTD, C
KOTOPOH OCYIIECTBIISIETCS MEpBasi OllEHKa YPOBHsI 00yYE€HHOCTH IO KOHKPETHOU TeMe,
MO3BOJISIONIAST, K TOMY K€, PEaTbHO OICHUTHh TOTOBHOCTh K UTOIOBOMY KOHTPOJIIO B
UHBIX OpMax M, B Cllydae HEOOXOAUMOCTH, OTKOPPEKTUPOBATH T€ WIIM UHBIE DJIEMEHTHI
TEMBI.

[ToaroroBka K TECTUPOBAHUIO
1. Yrounute o6beM maTepuaina (OTACNIbHAS TEMA, PSJ TeM, pas3iesl Kypca, 00beM BCEro
Kypca), 110 KOTOPOMY MPOBOUTCS TECTUPOBAHUE.
2. I[Ipoutute MaTepuanbl JEKIHH, Y4€OHBIX TTOCOOUH.
3. OOparuTe BHUMaHHWE Ha XapakKTep 3aJaHUM, MpearacMblX Ha MPAKTHICCKUX
3AHATHUSX.
4. CocTaBbTe JIOTHYCCKYIO KapTHHY MaTepHaya, BEIHOCUMOTO Ha TeCTUpOBaHWE (s
MPOJYKTUBHOW pabOTHI MO MOATOTOBKE K TECTHPOBAHHUIO HEOOXOAMMO TMPECTABISATH
BECh IOATOTOBJICHHBIM MaTepual KaK CHCTeMY, IIOHMMAaTh 3aKOHOMEPHOCTH,
B3aMMOCBSI3U B PaMKax 3TOW CUCTEMBbI).

IMoaroroBka K yCTHOMY ONpoCy

C uenpr0 KOHTPOJS W MOATOTOBKU CTYJEHTOB K M3YYEHHUIO HOBOW TEMbl BHaualie
Ka)XJI0M MPAKTUYECKOTO 3aHATHS IPENnoAaBaTesieM MPOBOJUTCS WHIUBUAYAIbHBIN WIH
(GpOHTAIbHBIN YCTHBIA OMPOC MO BHIMOJHEHHBIM 33/IaHUSIM MPEIbIAYIIEH TEMBI.

Kpurepuu OLIeHKM YCTHBIX OTBETOB CTYJAEHTOB:
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— TPaBWIBLHOCTh OTBETA IO COJEPKAaHWIO 3anaHus (YYUTHIBACTCS KOJIMYECTBO W
XapaKTep OMTMOOK TP OTBETE);

— MOJHOTA | TIyOWHA OTBeTa (YUUTHIBACTCS KOJMYECTBO YCBOCHHBIX (DAKTOB, TOHATUN
U T.IL);

— CO3HATEIHHOCTh OTBETA (YUUTHIBACTCS IOHUMAaHUE M3J1araeéMoro MaTepuana);

— JIOTHKAa W3JIOKEHUs Marepuana (yIUTHIBACTCS YMEHHE CTPOUTH IICJIIOCTHBIM,
TOCTIeI0BATEIBHBINA paccKka3, TPaMOTHO TOJB30BAThCS CICIIHATIbHON TEPMUHOIOTHEH );

— PpaIMOHAFHOCTh HCTOJIb30BAaHHBIX MPUEMOB W CIIOCOOOB PEIICHUS TOCTaBICHHOU
yaeOHON 3amaun (YYHUTHIBAETCS yMEHHE HCIIOJIB30BaTh HamOoJiee MPOTPECCHUBHBIC U
3¢ PeKTUBHBIE CITOCOOBI TOCTHKECHUS 1IEIIN );

— CBOEBPEMEHHOCTh H A(PPEKTUBHOCTh WCHOJB30BAHUS HATJISAHBIX IMOCOOMA W
TEXHUYECKUX CPEJCTB MPU OTBETE (YUUTHIBACTCS T'PAMOTHO M C IOJIb30M IMPUMEHSTh
HarJIsiTHOCTh U IEMOHCTPAIIMOHHBIN OMBIT MMPU YCTHOM OTBETE);

— HCIIOJIb30BAaHUE JIOTIOJHUTEIILHOTO MaTepHraia (00s13aTeIbHOE YCI0BHE);

— palMOHAIBHOCTH MCIIOJBb30BaHUSI BpEMEHHU, OTBEJICHHOTO Ha 3a/lanue (He 0J00psieTcs
3aTSAHYTOCTh BBINIOJHEHUS 3aJaHus, YCTHOTO OTBETa BO BPEMEHH, C YUYETOM
WHJIUBUYJIBHBIX OCOOEHHOCTEH CTYJICHTOB).

IToaroroBka K 3a4eTy

3ader ABIsAETCA TPAJAULUOHHON (POpMOI MPOBEPKHU 3HAHUM, YMEHUH, KOMIIETEHIIUH,
c(OpMUPOBAHHBIX y CTYIAEHTOB B IPOLIECCE OCBOEHUSI BCETO COJEPKAaHUS M3ydaeMoil
auctumuiiHbl.  OOBIUHBIN  3a4eT OTJIMYaeTcsl OT OJK3aMeHa TOJIBKO TeM, 4TO
npenoaaBaTenb He qudepeHIupyeT 6alibl, KOTOPbIe OH BBICTABIISIET MO €r0 UTOTaM.

CamocrosiTenpbHas NOArOTOBKA K 3a4€Ty JIOJDKHA OCYIIECTBISTHCS B TEUEHHE BCETO
CEMECTpa, a HE 3a HECKOJIBKO JTHEW JI0 €ro IPOBEICHMUS.

[loaroroBka BKiIOYAET cienyromue aerctus. [Ipexae Bcero HyKHO MEpEUUTaTh
BCE JIEKIIMM, a TaKKe MaTepHalibl, KOTOpPbIE TOTOBUJIMCh K CEMHHApCKUM U
MPaKTUYECKUM 3aHATUSIM B TEUYEHUE CEeMecTpa. 3aTeM HaJ0 COOTHECTH JTY
uH(pOpMALMIO C BOINpOCaMH, KOTOpble JaHbl K 3adery. Eciam wuHpopmanuu
HEJIOCTAaTOYHO, OTBEThl HAXOJAT B MPEAJIOKEHHON MpenoaaBaTeieM JHUTepaType.
Pekomennyercs nenarb Kparkue 3anvcd. Peup wmaeT He O mmapraike, a o
(bopMUpPOBaHUM B CO3HAHMM YETKOW JIOTUYECKOW CXeMbl OTBeTa Ha Bompoc. HakanyHe
3ayeTa HEOOXOJAMMO TOBTOPUTH OTBETHI, HE 3arjisiibpiBas B 3amucud. Bpems Ha
MOATOTOBKY K 3a4€Ty MO0 HOPMaTUBaM YHUBEPCUTETA COCTABIISIET HE MEHee 4 4acoB.
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11. Ilepeyenb nHGOPMAMOHHBIX TEXHOJIOT Ui, HCIIOJIb3YeMBbIX NPHU
OCYLIeCTBJIEHMH 00Pa30BaTEJbHOIO MpoLecca 1o AUCHUIINHE (MOAYJII0)
(BKJIIOYas MepeYeHb MPOrPaMMHOI0 odecriedyeHns] 1 MHGPOPMAIHOHHBIX

CIPABOYHBIX cCHCTeM (IIPH HEOOXOAMMOCTH)

NudopmaninoHHbIe TEXHOJIOTHY TPUMEHSIOTCS B CIICAYIONMINX HAIIPABICHUSX
odopmIICHHE THMCbMEHHBIX pPa0OT BBINMOJHAECTCS C HCIOJIB30BAHUEM TEKCTOBOIO
pelaxkTopa;

JEMOHCTpaLMsl KOMIBIOTEPHBIX MaTEpHAIOB C HCHOJIB30BAHUEM MYJIBTUMEIUUHBIX
TEXHOJIOTUH;

UCIIO0JIb30BaHNEe MH(OPMAIIMOHHO-CIIPABOYHOTO OOECIICUCHUs, TAKOTO KakK: MPaBOBBIC
crupaBouHble cucteMbl (KoHcynbTaHT+ W 1p.), OHJAWH CJIOBapu, CIPABOYHUKH
(I'pamora.py, UaTyut.py, Bukunenus u ap.), HaydHble myOJUKaIIUN.

HCITOJTH30BAHUE CIICIIHAIM3UPOBAHHBIX CITPABOYHBIX CUCTEM (DJICKTPOHHBIX YICOHUKOB,
CIIPAaBOYHHMKOB, KOJUICKIIMN WUIOCTpanuii U (porouzobpakenuii, (HporodaHKOB,
PO eCCHOHANBHBIX COMMMAIBHBIX CETEH | 1Ip.).

OpenOffice Ccpuika: http://www.openoffice.org/ru/

Mozilla Firefox Ccsinka: https://www.mozilla.org/ru/firefox/new/

Libre Office Ccpuika: https://ru.libreoffice.org/

Do PDF Ccrinka: http://www.dopdf.com/ru/

7-zip Ccbuika: https://www.7-zip.org/

Free Commander Ccpinka: https://freecommander.com/ru

be Reader Ccpuika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.htmlmomno

Gimp (rpaduueckuii penakrop) Cebuika: https:// www.gimp.org/

ImageMagick (rpaduaeckmii pemaKkTop) Cchuika:
https://imagemagick.org/script/index.php

VirtualBox Ccsinka: https://www.virtualbox.org/

Adobe Reader Ccruika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.html
Oneparronnas cucrema Windows 8.1 JlunensnonHast Bepcus 1o goroopy Ned71\1 ot
11.12.2014 1.

DneKkTpoHHO-0MbIMoTeuHas cuctema bubnmmokommiekraTop

HanuonansHa s5ekTpoHHast 6ubinoreka - deepaibHOe TOCYIAPCTBEHHOE OIOIKETHOE
yupexaenue «Poccuiickas rocynapctennas ouommorekay (PI'BY «PT'by)

Penakius baszel nannusix «ITOJITIPE]L CipaBouHUKNWY
DnekTpoHHO-O0ubmMoTeuHas cuctema «JIAHDb

12. Onucanue MaTepuaJIbHO-TEXHUYECKOH 0a3bl, HE00X0AUMOM ISl
OCYIIeCTBJIEHNSI 00Pa30BaTEJbHOI0 MPOLECCa MO IUCHUIINHE (MOIYJII0)
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-KOMITBIOTEPHBIA KJIacC M JOCTyn K cetu WHTepHET (BO BpeMsi CaMOCTOSATEIBHOM
MOJIFOTOBKH);

-IIPOEKTOP, COBMEIICHHBIM C HOYTOYKOM I TPOBEJAEHUS JICKIIMOHHBIX 3aHSATHUM
MPENoIaBaTeNieM U MPE3CHTAIIUHU CTYJIEHTAMH PE3YIhTaTOB PA0OTHI;

-pa3aaTOYHBIN MaTepua A1l IPOBEACHUS TPYNIOBON paboOTHI;

-METOAUYECKUE MaTepUalibl K NPAKTUUYECKUM 3aHSITUSIM, JIEKIUU (PYKOIKCH,
AJICKTPOHHAsI BEPCHs), NUIAKTUUCCKUNA MaTepHall JUIsl CTYJIEHTOB (TECTOBBIC 3aJlaHMS,
MYJIbTUMEIUIHBIE TPE3CHTAIMH )

13. OcobGeHHOCTH opraHmsanuu Oﬁy‘leHI/Iﬂ no JAUCHHUIIINHE oﬁyqalonmxca u3
YUCJIa UHBAJIUIA0B U JIUI ¢ OrPAHUYCHHBIMHA BO3MOKHOCTSIMH 310POBbA (OB3)

[Ipu HEoOXOoaUMOCTH B 00pa3oBaTEIBLHOM MPOLIECCE MPUMEHSIOTCS CIEIyIoLue
METOJIbl M TEXHOJOTHH, OOJIeryarolue Bocnpustue HHGOpMALUU O0YUYaIOIIUMUCS
nHBanuAamu u auuamu ¢ OB3:

- CO3/IaHK€ TEKCTOBOM BEPCHUH JIFOOOT0 HETEKCTOBOTO KOHTEHTA JJII €T0 BO3MOYKHOTO
npeoOpa3oBaHus B AIbTEPHATUBHBIEC (POPMBI, yIOOHBIE JJIsl Pa3JIMYHBIX MOJIb30BATEIICH;

- CO3JITaHUE KOHTEHTA, KOTOPBI MOXKHO MIPEJICTABUTh B PA3IUYHBIX BUAaX 0€3 OTEPh
JaHHBIX WX CTPYKTYPBbI, MPEAYCMOTPETh BO3MOXKHOCTh MAacIITAOMpPOBaHUs TEKCTa U
n300paxeHuil 6e3 NoTepy KauecTBa;

- CO3JJaHUE BO3MOKHOCTH JUIsl 00YyYarouXcsi BOCOPUHUMATD OJIHY U TY ke uHpop-
MAaIMI0 U3 Pa3HbIX MCTOYHHMKOB — HANpUMeEp, TaK, YTOOBI JINIIa C HApyIICHUEM Clyxa
NoJTy4aau UHPOPMAIUIO BU3YaIbHO, C HAPYLIEHUEM 3PEHUSI — ayJUAIIbHO;

- MPUMEHEHHUE MMPOTPAMMHBIX CPEICTB, 00ECIEUNBAIOIIUX BO3MOKHOCTH OCBOCHUS

HaBbIKOB M YMEHUH, (OPMHUPYEMBIX JTUCLHUIUIMHOM, 3a CUeT aJbTepHATHUBHBIX
coco0O0B, B TOM YHKCJIE€ BUPTYAIbHBIX TA00OPATOPHIl U CUMYJISIIUOHHBIX TEXHOJIOTHIA;

- IPUMEHEHUE JIMCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTHMW IS Mepeaadyu
YECKUX 3aHATHM, BBICTYIUICHHMS C JOKJIaJaMUd M 3alIUTON BBINOJIHEHHBIX paboT,
MPOBEACHUE TPEHUHI OB, OpTraHU3aIlMU KOJJIEKTUBHON paOOTHI;

- IPUMEHEHUE TUCTAHIIMOHHBIX OOpa30BaTeNIbHbIX TEXHOJIOTUN Ui OpraHU3aluu
TEKYLIEro U MPOMEXKYTOUHOI'O KOHTPOJIS;

- YBeJIMUEHUE MPOAODKUTEILHOCTH CAaUM 00YyJalOIUMCs HHBAJIUAOM HIIM JIULIOM C
OB3 ¢opm mnpomMexyTOUHOM aTTeCTallMM 1O OTHOIICHUIO K YCTAHOBJICHHOM
MPOJOJKUTENILHOCTH X CIayH: 3a4eT U SK3aMeH, IPOBOAUMBINA B MUCBMEHHOU (opMme,
— He Oosiee yeM Ha 90 MUH., IPOBOJUMBII B yCTHOU opme — He Ooiiee yeM Ha 20 MuH.,
— MPOJIOJKUTEIBHOCTH BBICTYIIJICHUS! 00YYaroIIerocst Mpu 3aluTe KypcoBoil paboThl —
He Oosee yeM Ha 15 MuH.

14. Buabl 3aHATHI, IPOBOAUMBIX B (JopMe NPAKTHYECKOI MOATOTOBKH

(He IPeYCMOTPEHO NPH H3YYEHUH JUCUHUILINHbBI)
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