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Pabowas mporpamma mumcnumumasl  b1.B.JIB.09.01  «/lokyMeHTanmmoHHOE
obecrieueHne yrpaBieHUs B OXpaHe Tpyaa» Juisl OakagaBpOB HAINpPaBJIEHUS MOJTOTOBKU
20.03.01 Texuocdepnas OezonacHocTh. [Ipoduis «be3onacHOCTh TEXHOJOTUYECKUX
npoiieccoB» coctaBieHa Ha ocHoBaHun @OI'OC BO, yTBepkAeHHOr0 MNpUKa30M

MunuctepctBa Hayku U Bbicmiero oOpa3oBanusi Poccuiickoit ®enepauuu oT
25.05.2020 Ne 680.

CocraBuTenb
paboueii mporpaMMBbI [II.H. bexupos

MOAITUCH

Pabouas nporpaMMa paccMOTpeHa U 0100peHa Ha 3aceAaHuy KaeaApbl OXpaHbl TpyIa
B MAIIMHOCTPOEHUH U COLUAIbHOU cepe
ot 21 ¢espans 2025 r., npotokos Ne 8

3aBenyromuii Kadeapoit J.Y.AGynrasuc

TOAITUCH

Pabouas nporpamma paccmoTpeHa u onoopena Ha 3aceganuu Y MK nnxxenepHo-
TEXHOJIOTHYECKOT0 (haKyiIbTeTa
oT 13 mapra 2025 r., npotokoi Ne 4

IIpencenarens YMK 2.P. llapunosa

TIOAITUCH



TB-25: Pabouas nporpamma qucuumuiniasl 51.B.JIB.09.01 «J/lokymeHTaloHHOE oOecriedeHne yIPaBICHUsT B OXpaHe Tpyaa»

1.Padouas mnporpamma aucuumuineabl Bb1.B.JIB.09.01 «/lokymMeHTanuoOHHOE
ol0ecrieyeHue YNpaBJieHUs] B OXpaHe TPyAa» s OakajaBpUaTa HaNpaBJieHHUsA
noaroroBkn 20.03.01 Texnochepnas 06e3omacHOCTb, NPOoGUWIbL MNOATOTOBKH
«be30nacHOCTh TEXHOJIOTHYECKUX MPOLECCOB.

2.Ilepedyenb IUIAHMPYEMBIX Ppe3yJbTATOB O00y4YeHHMsl 10 [MCHUILIUHE,
COOTHECEHHBIX ¢ IUIAHHUPYEMBbIMH Ppe3yJbTaTaAMH OCBOeHHMsI 00pa3oBaTebLHOI
NporpamMmblI

2.1. lleab 1 321244 U3yYeHHUS] AMCHUTLIAHBI (MOAYJIA)

Henv oucyunaunvt (moodyna):
— Pa3BuTHe 3HaHUN, YMEHUM M HABBIKOB Yy CTYJEHTOB IO (POPMHUPOBAHUIO KOMILICKCA
JOKYMEHTOB JJIsl OO€CHeYeHHUs YIPABICHUS TPYAOOXPAHHBIX MEPONPUATUN U
COITPOBOKJICHNE UCIIOIB3YEMBbIX JOKYMEHTOB B IIPOIECCE X KU3HEHHOTO IUKJIA.

Yuyeonwie 3a0auu oucuyunaunovt (mooyns):
— pa3BUTHE HABBIKOB y CTYACHTOB PaObOThl ¢ HOPMATHBHOM JIOKYMEHTAllUEe B 00JacTu
JTOKYMEHTOBEACHUS, JOKYMEHTO000pOTa U JISTOPOU3BOICTBA.
— pa3BUTHE HABBIKOB Yy CTYJACHTOB II0 CO3JaHUIO YIIPAaBICHUECKOH H HWHOU
OpPTaHU3AIMOHHO- PACTIOPSAIUTEIBLHON, CIPaBOYHO-HHPOPMAIIMOHHOW M CIPaBOYHO-
AQHAJIUTUYECKON JIOKYMEHTAllMH, CBS3aHHOW C TPYJOOXPAHHOM JESITEIHLHOCTHIO Ha
MPEANPHUITHH;
— 3HAaHWE OCHOB OpraHM3aluu JOKYMEHTOOOOpOTa ® JIEJONMPOM3BOJICTBA HA
MPEANPUATHAX (B TOM YKCIIE M IO BOIPOCAM XPaHbI TPY/Ia).

— (hopMHpOBaHUE YMEHUM MPUMEHATH MOJTYYEHHbIE 3HAHMS K PEIICHUIO BOMPOCOB IO
OpraHU3alMOHHBIM IpoIeccaM B c(hepe 0XpaHbl TpyAa paOOTHUKOB Ha MPEANPUITHH;
2.2. I[lnanupyembie pe3yJibTAaThl 0CBOCHUSA TUCHMUILIMHBI
[Ipouecc uzyuennst nucuumuinasl b1.B.JIB.09.01 «/lokyMeHTamoHHOE obecrnieueHue
VOpaBJICHUS B OXpaHE Tpyda» HampaBlieH Ha (QopMUpOBaHUE CIIEIYIOIINX
KOMITETEHIIHH:
YK-4 - CnocoOeH oCylecTBIATh ACJIOBYI0 KOMMYHHKAIMIO B YCTHOM M NMHUCbMEHHOMN
dbopmax Ha rocygapcTBEHHOM si3bike Poccuiickoin ®enepanii ¥ MHOCTPAHHOM(BIX)
sa3bIKke(ax)
ITIK-1 - Crioco6eH peann3oBbIBaTh HOPMATUBHOE 0OecieueHrne Oe30MacHbIX YCIOBUHN U
OXpaHbI Tpyia
IIK-3 - CnocobGeH ocymiecTBisiaTh cOop, 00pabOTKy u Tmepenadyy WHOOpPMAIMHU TI0
BOITPOCAM YCJIOBHI OXpaHbl Tpyia
B pe3ynbTaTte u3ydeHusi IUCUMILUIUHBI CTYJIEHT JOJIKEH:
3HaTh:
— HOPMAaTHBHbIC, KOMMYHUKATUBHbIE, ITUUYECKUE ACMEKThl YCTHOM M MUChMEHHOMU
peuu;
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— SI3BIKOBBIE XAPAKTEPUCTUKU TUIIOB TEKCTOB M PEUEBBIX KAHPOB, PEAUIU3YEMbBIX B
PasTUYHBIX (QYHKIIMOHATBHBIX CTWIAX (O(HIIMaTbHO-IET0BOM, OOMXOIHOM) B UX
YCTHOW Y TUCbMEHHON Pa3HOBUAHOCTSX;

— HOPMAaTHMBHYIO TpaBOBylO ©0a3y B cdepe oOXpaHbl Tpyda, TPYAOBOE
3aKOHOATENbCTBO Poccuiickon Penepanuuy;

— BUJBI JIOKAJIbHBIX HOPMATHBHBIX aKTOB B cepe OXpaHbl TPyla W TOPSIOK HX
pa3pabOTKH, COTJIACOBAHUS, YTBEPKIACHUS U XPAHCHUS;

— myTH (KaHaJbl) JOBEACHHS HH(GOPMAIIMHU 10 BOIIPOCAM YCIOBHM U OXpaHbI TPyia
710 paOOTHUKOB, HHBIX 3aMHTEPECOBAHHBIX JIUIL;

— COCTaB W MOPSAIOK O(POPMIICHUS OTYETHOM (CTATUCTUUYCCKOMN) MOKYMEHTAIIUU TIO
BOIIPOCAM YCJIOBUM M OXPaHBI TPY/Ia.

YMmeTh:

— aHAJU3MPOBATh M CO3/1aBaTh TEKCTHI Pa3HBIX CTUJIEH B 3aBUCHMOCTH OT CQephl
OOIIIEHNS,;

— IPUMEHSTh TOCYJApCTBEHHBIC HOPMAaTHUBHBIC TPEOOBAaHHUS OXpaHbl TPpyaAa MpPH
pa3paboTKe JOKaIbHBIX HOPMATUBHBIX aKTOB,;

— NIPUMEHATh HOPMATUBHBIC IIPABOBBIE AKThI WU HOPMATUBHO-TEXHHUYECKYIO
JOKYMEHTALIMIO B YACTH
BBIJICTICHUsSI B HUX TpeOOBaHWH, MPOIEAYp, PErJaMeHTOB, PEKOMEHIALMMN s
ajanTanuu u
BHEJIPCHUS B JIOKAJIbHYIO HOPMATUBHYIO JIOKYMEHTALUIO;

— aHAJIU3UPOBATh U OLEHUBATh MPEMJIOKEHHS U 3aMEYaHUs K IPOEKTaM JOKAJIbHbBIX
HOPMAaTHUBHBIX
aKTOB 10 OXpaHe TPYya;

— TI0JIb30BaThCS CIIpaBOYHBIMU  HH(OPMALIMOHHBIMU 0azaMu  JaHHBIX,
COZIEpKAIINMU JOKYMEHTBI U
MaTepHUallbl 10 OXpaHe TPYAa;

— pa3pabatbeiBaTh (TiepepadaThiBaTh) MPOEKTHl JIOKAIBHBIX HOPMATUBHBIX aKTOB,
oOecreynBarONMX Cco3JaHue W (YHKIIMOHUPOBAHUE CHUCTEMBI YIIPaBIICHUS
OXpaHOM TpyHa;

— MOJATOTaBJIMBaTh  JIOKYMEHTBI, COJEpKallue TMOJHYI0 U  OOBEKTHUBHYIO
uH(OpMAaIIHIO IO BOIIPOCaM OXpaHbI TPY/Ia.

Baapers:

— MPUHIMIIAMU CO3JaHUs TEKCTOB Pa3HBIX (YHKIIMOHATHLHO-CMBICTOBBIX THUIIOB;

— o0muMu  mpaBujiaMi  OPOpMIIGHHS JOKYMEHTOB pa3JIMYHBIX THUIIOB Ha
roCyJIapCTBEHHOM SI3bIKE;

— OCHOBaMH HOPMATHUBHOI'O 00ECTICUCHUSI CUCTEMBI YIIPABJICHUSI OXPAaHOU Tpy/a;

— HaBBIKAMU  Pa3pabOTKM  TPOEKTOB  JIOKAIBHBIX  HOPMATUBHBIX  aAKTOB,
oOecreunBarOIIMX Cco3JaHue M (YHKIMOHUPOBAHUWE CHUCTEMBI YIPABIICHUS
OXpaHOM TPyHa;
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— HaBbIKAMHM NepepabOTKU JIOKAJIBHBIX HOPMATUBHBIX aKTOB 10 BOIPOCAM OXpaHbI
TpyJla B CIydae BCTYIUICHHSI B CHJIY HOBBIX WJIM BHECEHUS W3MEHEHUH B
NEHCTBYIOIME HOPMATUBHBIE MPABOBBIE AKTHI, COAEpPKAIME HOPMBI TPYAOBOIO
1paBa;

— MeTronamMu cOopa wuHPOpMAUMKU U MPEUIOKEHHH OT pabOTHHUKOB, HX
[IPEICTABUTENBHBIX OPIraHOB, CTPYKTYPHBIX MOJpa3IeiICHUN OPraHU3aluHd 110
BONPOCAM YCJIOBHM U OXPaHbI TPYyAa;

— METOJIAMM OpraHu3anuu coopa U 00pabOTKM HMH(OpPMAIUM, XapaKTEepU3yIOIIen
COCTOSIHHE YCJIOBHMI M OXpaHsbl TpyJla y paboToaaTens;

— HaBbIKAMM  IIOATOTOBKM  OTYETHOM  (CTATUCTMYECKOM)  JTOKYMEHTAallUu
paboTonaTesns mo BOIpocaMm YCIOBUH U OXpaHbl TPY/a.

3. Mecro aucuumiuebl B crpykrype OIIOIL.
JNucuumnza b1.B.JIB.09.01 «/lokymMeHTanmoHHOE OOECIeUeHHE YIPABICHUS B
OXpaHe TpyAa» OTHOCUTCA K JUCHUIUIMHAM IO BBIOOPY dYacTH, (QopMupyeMoii
YYaCTHHUKAaMU 00pa30BaTEIbHBIX OTHOWIEHUN Y4€OHOro IUIaHAa.

4. O0beM QM CIHUILIHHBI (MOILYJIA)
(B 3aueTHBIX CAWHUIIAX C yKa3aHHEM KOJIMYECTBA  aKaJACMUYECKUX  WIIH
ACTPOHOMHUYECKUX YacOB, BBIJICICHHBIX HA KOHTAKTHYIO pPadOTy O0OyYaromuxcs C
npernojaBareneM (MO0 BHJAAM YYEOHBIX 3aHATHM) M Ha CaMOCTOSTEIBHYIO paboTy
00yJaroIMXcsl)

KoHTakTHBIE Yackl
OO1iee KOJI-BO KonTpoas
Cemectp KOJI-BO 3au. 126. | "P2| cem. CP (Bpems Ha
4acoB €JINHHUI] Beero | sex sam. |7 sam. us KOHTPOJIb)
8 108 3 48 18 30 60 3a
Htoro mo OPO 108 3 48 18 30 60
9 2 2 2
10 106 3 14 4 10 88 3a(44.)
Uroro o 30 108 3 16 6 10 88 4

5. Copep:xxaHue IMCHUIUVIMHBI (MOAYJIAA) (CTPYKTYPUPOBaHHOE IO TeMaM
(pa3nesam) ¢ yKka3aHueM OTBEAECHHOI0 HA HMX KOJMYECTBA AKAAEMHYECKHUX HJIH
ACTPOHOMHUYECKHUX YACOB U BUJA0B YUeOHbIX 3aHATHIA)

KomnuectBo yacos

HaumenoBanue tem ouHas opma 3a04Hast hopma Popwma
(paznenos, moxyneit) | 2 2 TORYIIEro
p ) 5 B TOM YHCIIE 5 B TOM YHCIIE KOHTDOIIS
A 1 |na6 mp |cem| U3 | CP B | n | a6 mp |cem| U3 | CP
1 2 4156 7|89 |10]11(12]13| 14|15 16

Paznen 1. Beenenue B AOKYMECHTAIITUOHHOE o0ecreyeHue yYupaBJjeHus. HOpMaTI/IBHO-METO}JI/lquKaﬂ 0a3za
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1.1.BBenenue.
OCHOBHBIE TTOJIOKEHHS
o
JOKYMECHTHUPOBAaHUIO
YIpaBIEHUECKOMN
JeSITeTbHOCTH.

6 2 4 | 16 1 15 | ycrumiit onpoc

1.2 TpebGoBaHUs K
oQopMIIeHHIO
JOKYMEHTOB
OpraHu3aluu
COIJIACHO CTaHAapTaM

2 2 YCTHBIi onpoc

[IpakTnueckas paboTa
Nel. Tema:
«HpOCKTI/IpOBaHI/Ie u NPaKTHYECKOE
co3aanue OJJaHKOB sajianue
JIOKyMEHTOB
OpraHHU3aIN)»

[MpakTudeckas padboTa
Nel. Tema:
«IIpoextupoBaHue u TPaKTHYECKOE
co3laHue OJIaHKOB 3ajianme
JIOKYMEHTOB
OpraHHU3aIiN)»

Pa3zpnen 2. lokyMeHTHpPOBaHUE YIIPaBJIeHYECKOM AesITeJIbHOCTH

2.1. JIoOKyMEHTHpPOBaHU
€ OpraHu3alHOHHO-
IPaBOBBIX
JOKYMEHTOB

6 2 4 16 1 15 | ycruwiii ompoc

2.2. JIOKyMEHTHUPOBaHU
€ OpraHu3aluoOHHO-
pacropsAUTENbHBIX
JOKYMEHTOB

8 2 6 16 1 15 | ycrumiii ompoc

2.3.J1I0KyMEHTUPOBaHU
€ CIIPaBOYHO-
MH(QOPMALIMOHHBIX U
CIPaBOYHO-
AHAIUTUYECKUX
JTOKYMEHTOB.

18 2 16 1 1 YCTHBIH onpoc

[IpakTnueckas paboTa
Ne2 (wactp 1) Tema:
«Co3nanue ma0I0HOB
OJIaHKOB OpraHU3aUN
C YIJIOBBIM
pacroiokeHHeM 2 2 TpaKTHecKoe
3a7aHUE
PEKBU3UTOB C
UCIIOJIb30BaHUEM
MHCTPYMEHTAIBHBIX
cpencts Word»
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[IpakTnueckas paboTa
Ne2 (wactp 2) Tema:
«Co3nanue ma0I0HOB
OJIaHKOB OpraHU3alNN
C YIJIOBBIM
pacroiokeHHeM
PEKBU3UTOB C
UCIIOJIb30BaHUEM
MHCTPYMEHTAIBHBIX
cpenctBs Word»

TIPAKTUIECKOEC
3alaHue

2.4.JlokyMEeHTHPOBaHU
€ JIeSITeIbHOCTH
KOJUTCTHATTBHBIX
OpTaHOB M pabOTHI C
Ka/IpaMH.

10

15

15

YCTHBIi onpoc

2.5.JlokyMeHTHpOBaHU
€ TPYZI0OXpaHHOU
JIeSITeNIbHOCTH

10

16

15

YCTHBIi onpoc

[MpakTudeckas padboTa
Ne3. Tema:
«JloKyMEeHTallMOHHOE
oOecrnevyeHue
ynpasienus ({0Y)
npoliecca nojaqu
JeKIIapalum
COOTBETCTBHUS YCIOBUI
TpyAa
rOCyJapCTBEHHBIM
HOPMATHUBHBIM
TpeOOBAHUSIM I10
OXpaHe TpyAa».

[PaKTHYECKOe
3a[aHue

[pakTuueckas padoTa
N4, Tema:
«JloKyMEHTaIlMOHHOE
obecreueHne
ynpasnenus (JOVY)
mporecca
OpraHu3aluu 1
MPOBEICHHUS
npeIBAPUTEIHHOTO
MEAMIIHCKOIO
O0CMOTpPa».

[PaKTHYECKOEe
3aaHne
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[pakTuueckas pabota
No5. Tema:
«JlIOKyMEHTAIIMOHHOE
oOecrieueHue
ynpasnenus (JJOVY)
nporiecca
OpraHu3aIuu 1
MIPOBEICHHUSI
MIEPUOTTUECKOTO
MEIMIIHCKOTO
0CMOTpPa».

TIPAKTHUYIECKOC
3aJJaHue

Pa3nen

3. Opran

H3anusa 10

KYMEHT0000poTa

3.1.Perucrpanus
JOKYMEHTOB.
Opranuzanus
KOHTPOJISI 32
UCTIOJIHEHHEM
JOKYMEHTOB.

14 (1

13

YCTHBIi onpoc

3.2.0pranuzarus
XpaHEeHUs
JOKYMEHTOB.
[Tepenaua nen B
apxuB.

YCTHBIi onpoc

[IpakTudeckas pabota
Ne6. Tema:
"CocraBieHne u
odopmireHne
UHCTPYKIUI 1O
oxpaHe Tpyzaa".

MPaKTHYECKOE
3aJlaHne

[IpakTudeckas pabora
Ne7 (wacts 1) Tema:
"«JlOKyMEHTalLIHOHHOE
obecneuenne
opra"mzanuu pador ¢
MTOBEIIIIEHHOM
OITaCHOCTBIOM.".

HPAaKTHYECKOEe
3aJlaHue

[IpakTnueckas paboTa
Ne7 (wactp 2) Tema:
"«JlokyMeHTalMOHHOE
o0ecrieueHne
OpraHuszanuu padoT ¢
MOBBIILIEHHON
OITaCHOCTHIO».".

TIPAKTAYECKOC
3aJlaHHue
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[MpakTuyeckas pabota
Ne8 (wactp 1) Tema:
«JloOKyMEHTallMOHHOE
o0ecrieyeHne
OpraHM3aliy 1
MPOBEICHUS
TPEXCTYNEHYATOr0
KOHTPOJISI».

TIPaKTUIECKOEC
3alaHue

IIpakTrueckas pabora
Ne§ (gactp 2) Tema:
«loxymeHTanmoHHOE
obecreueHne
OpraHM3aluy U
MIPOBEICHUS
TPEXCTYIIEHYIAaTOTO
KOHTPOJIISD».

TIPAKTHIECKOC
3a1aHuC

[MpakTudeckas padboTa
Ne9. Tema:
"CocraBieHue u
odopmiteHne
JIOKyMEHTa
"TlonoxxeHue o
ciryx0e oXpaHbl
Tpyna"

MPaKTHYECKOE
3alaHne

[MpakTudeckas pabora
Nel0Q. Tema : "
Cocrapnenue u
odopmiieHne
JIOKyMEHTa

" Jlo;>KHOCTHAS
MHCTPYKIUA
CTEUAINCTA TI0
oxpane Tpyaa"

[PaKTHYECKOe
3a[aHue

[IpakTudeckas pabora
Nell. Tema:
«/lokyMeHTarmionHas
MoJAJIepKKa Impoliiecca
obecreueHus
nepcoHana
cpeacTBaMu
WHIUBUIYaJTbHON
3aIUTEI

TIPAKTAYECKOC
3aJlaHue

Bcero gacos 3a
8 /10 cemectp

108

18

30

60

104

10

88

dopMa IPOMEK.
KOHTPOJIA

3auer

3auer - 4 u.

Bcero yacoB
JUCHUILINHE

108

18

30

60

104

10

88

YaCoB Ha KOHTPOJIb
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5.1. TemaTnuecKkui 1JIaH JeKINH

Ne nexig

Tema 3ansaTusa U BOIIPOCHI JICKIIUH

dopma poBe;
JEHUS
(axkTuB.,

KomuuectBO
4acoB

WHTEpaK.)

O0DO

3®0

=

1.1.BBenenne. OcCHOBHEBIE TOJIOKEHUS 110
JOKYMEHTHPOBAHUIO YIIPABICHUYECKON
JEeSITEIbHOCTH.

OcHogHble 80npocyl:

1. HopmatuBHO-MeTOIMUECKas 0asza
JEI0NPOU3BO/ICTBA;

2. JlenoBble TOKYMEHTBI: IOHSATHUE, BUJIBI,
opopmieHue. biiaHky E€T0BbIX TOKYMEHTOB.

3. PexBu3HUTHI: OHATHE, KIIACCU(DUKALIHS, BUIBI.
IOpunnueckas cuiia oOKyMeHTa

AKT.

2

1

1.2 TpeGoBaHus K OPOPMIIEHUIO TOKYMEHTOB
OpraHU3alMM COIVIACHO CTaHJIapTam
OcHnognbie 6onpocuwl:

1. Bunpl 01aHKOB J1€7I0BBIX IOKYMEHTOB,
Ha3HA4Y€HHE, MOPSIOK COCTABICHHUS.

2. FOpunuueckas cuiia TOKyMEHTa.

3. O0mue TpeOoBaHMs K CO3JaHUI0 U
0(OPMIICHUIO TOKYMEHTOB.

4. CocTaB peKBE3UTOB OPraHNU3alMOHHO-
panopsauTenbHbIX JoKyMeHToB coriacHo ['OCT P

7.0.97-2016

AKT.

2.1.JlokyMeHTUpOBaHHE OpraHU3alMOHHO-
MPaBOBBIX JTOKYMEHTOB

OcHosHbie 80npochl:

1. IlonsiTe, Ha3HAYEHUE U COCTAaB OCHOBHBIX
CHUCTEM OpraHU3alMOHHO- TPABOBOM
JIOKYMEHTAIIUH;

2. YcraB, OJ0KEHUE, PETJIAMEHT, IIITATHOE
pacnucanue, JOJDKHOCTHAs MHCTPYKITUS Kak
OCHOBHBIE OPTaHU3AIMOHHO-ITPABOBbBIE
JOKYMEHTBI: X Ha3HAYEHHE, COCTAB PEKBU3UTOB,
UX pa3MeIleHUE B CTPYKTYPE JOKYMEHTA.

10
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2.2.JIOKyMEHTHpOBaHNE OPraHU3aIMOHHO- AKT. 2
pPacHopsIIUTENbHBIX TOKYMEHTOB

OcHosHbie 80NpPOChL:

1. OcHOBHBIE BH/IBI OPraHU3ALMOHHO-
pPacnopsIAUTENbHBIX IOKYMEHTOB.

2. Ilpuka3, yka3aHue, pacropsbKeHue, Kak
JIOKYMEHTBI, N3/1aBa€MbI€ B YCIOBUSIX
€UHOINYHOTO MIPUHSTHUS PEIICHUS;

3. [locTanoBi€HUE U pellieHrE, KaK JOKYMEHTHI,
M3/1aBa€MbI€ B YCIOBHUSAX KOJUIETHAIBHOTO
OPUHATHUS PELICHUS

2.3.JIoOKyMEHTHpOBaHKE CIIPABOYHO- AKT. 2
WH()OPMAITMOHHBIX U CITPABOYHO-aHATTUTHIECKUX
JOKYMEHTOB.

OcHosHbie 80NpOChL:

1. JlemoBble 3aIMCKU: Ha3HAYEHUE, PEKBU3UTHI,
MpaBujIa COCTABIICHHUS.

2. JlokyMeHTbI, 00eCTIeYMBaIOIINE JICTOBYIO
MEePENUCKY: MPaBUJIa COCTABICHUS, PEKBU3UTHI.
3. CripaBOYHO-aHAJIUTUYECKUE TOKYMEHTHI:
Ha3HAY€HUE, 0COOEHHOCTU, PEKBU3UTHI, PaBUIa
COCTaBJICHHSI.

2.4.]Io0KkyMEHTUPOBAHUE IESITEILHOCTH AKT. 2
KOJUIETUAJIbHBIX OPTaHOB U PabOTHI C KaJpamu.
OcHosHbie 80npochl:

1. [IpoTokoJI: MOPSAOK OPOpPMIIEHUSI, HA3HAUYCHHE.

2. AKT: opsiiok ohopmiIeHus, Ha3HaYEHUE.

3. IIpaBuiia coctaBneHust U opopmiieHus
JOKYMEHTOB MO JTUYHOMY COCTaBY:

TPYJIOBBbIE KOHTPAKTHI MO 3asIBJICHUIO, TPUKA3BI 110
JUYHOMY COCTaBy, aBToOMOrpadus,
XapaKTEPUCTHKA, PE3IOME, XOAaTaAICTBA,
JOBEPEHHOCTH.

2.5.JlokyMeHTUpOBaHHE TPYAOOXPAHHON AKT. 2
NEeATENbHOCTH

OcHognbie 6onpocwl:

1. OpraHu3HOHHO - MPAaBOBbIE JOKYMEHTHI 110
OXpaHe TpyJa: Ha3HaYeHHe, 0COOEHHOCTH
COCTaBJICHUS, KI1acCU(PHUKAIHSI.

11
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2. JIokanbHbIE HOPMAaTUBHBIE aKThI IO OXPaHe
TpyZJa: Ha3HAYeHHE, 0COOEHHOCTH COCTaBIICHUS,
KJaccuduKanus.

3. Opranu3allMOHHO-PACHOPSAAUTEIBHBIE ,
MH(POPMAIIMOHHO-CIPABOYHbIE U HHPOPMAIIMOHHO
- aHAJIMTHYECKHUE JOKYMEHTHI 110 OXpaHe TpyJa:
Ha3HauYeHUE, OCOOCHHOCTH COCTABIICHHUS,
KJ1acCU(UKALIUAL.

3.1.Peructpaiust nokymeHToB. Opranu3anus
KOHTPOJIS 32 UCTIOJIHEHUEM JTOKYMEHTOB.
OcHosHnbvie 80npochl:

1. Oprann3zanms TEKyIIEro XpaHeHUs! JOKYMEHTOB
2. UndopmaniioHHO- MOMCKOBAsi CUCTEMA.

3. IlpaBuna perucTpauu U NHAEKCUPOBAHUS
JIOKYMEHTOB.

4. Opranu3zanusi KOHTPOJIS 3a UCIIOJTHEHUEM
JIOKYMEHTOB.

5. ®opMHUPOBAHUE AET

AKT.

3.2.0praHu3anus XpaHeHus1 TOKYMEHTOB.
ITepenaua nen B apxus.

OcHogHbie 80npoChl:

1. Homenkiiatypa aen: NOHSATHE U HA3HAYCHHUE,
BU/JIbI, O(pOpMIICHUE HOMEHKJIIATYP.
CucremaTtu3zanus 10OKyMEHTOB B JI€Je€,
¢dbopmupoBaHnue jiei1. XpaHeHHe J1e1 B
CTPYKTYPHBIX NOJIPA3ICIECHUAX YUPEKIACHUI,
NPEeANPUATHHN, OPTaHU3ALIUM.

3. [loaroroBka TOKYMEHTOB K Ilepeade Ha
apXHWBHOE XpaHEHUE, COCTABIICHUE OMUCEN JIeT;

4. OnpeneneHue HEHHOCTH TOKYMEHTOB U
JOKYMEHTHUPOBAHHON MH(POPMAITUH.

AKT.

HUToro

18

5. 2. Tembl NpaAKTHYECKHUX 3AHATHI

Ne zaHsATHSA

HaunmeHnoBaHue MMPAKTUYCCKOI'0 3aHATHUA

dopma mmpoBe+
JeHUS
(axTuB.,

KonmnuectBO
4acoB

WHTEpaK. )

0P0

300

12
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ITpakTuyeckas padora Nel. Tema: AKT. 2
«IIpoexkTrpoBanne U co3anne OJIaHKOB
JOKYMEHTOB OpPTaHU3AIIHH )»

OcHosHbie 60npochl:

1. CoctaBuTh MakeT 00111ero O6J1aHKa OpraHu3aluu
C YIVIOBBIM BApUAHTOM PACHOJI0KEHUS
PEKBU3UTOB Ha Oymare ¢opmara A4;

2. CocTaBUTh MakeT OJaHKa MUCbMa C YIJIOBBIM
BapUAHTOM PACIIOJIOKEHHS PEKBU3UTOB Ha Oymare
dbopmara A4;

3. CocTaBUTh MakeT O1aHKa KOHKPETHOTO BUAA
JTIOKyMEHTa (MpUKa3a) C YIJIOBbIM BAPUAHTOM pac-
MOJIOKEHUSI PEKBU3UTOB Ha Oymare ¢opmata A4.

[Ipaktuueckas padota Nel. Tema: AKT. 2
«IIpoexkTrpoBaHne U CO3IaHUE OJTAaHKOB
JIOKYMEHTOB OpPraHU3aIIUN )»

OcHosHbie 80npOChL:

1. PazpaGoTaTh ma610H obmiero 6jaHka
OpTraHM3aIH C YTIOBBIM PACTIOJIOKEHUEM
PEKBU3UTOB;

2. Pa3zpabortath 11a00H 0JIaHKa MUChMa C
VTJIOBBIM PACIIOIOKEHUEM PEKBU3HUTOB;

3. Pa3paborats O6mank IIpukasa ¢ yriioBbeim
PaCIOJIOKEHUEM PEKBU3UTOB.

3agayu:

1. Co3nath ¥ COXpaHUTH SMOJIEMy OpraHU3alINH;
2. Co3nats 1mabJioH yrioBoro OjiaHka
OpraHu3aINy;

3. HaGpaTh nocTosiHHbIE PEKBU3UTHI 111a0JI0HA
OJyiaHKa.

[Ipaktuueckas padota Ne2 (wacts 1) Tema: AKT. 2
«Coznanue madI0HOB OJJAHKOB OPTaHU3AINU C
VTJIOBBIM PACIIOJIOKEHUEM PEKBU3HUTOB C
MCI0JIb30BAaHUEM MHCTPYMECHTAIBHBIX CPEJICTB
Word»

Ocnosnvie eonpocsl.
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1. CocTaBuTh ONKCaHUE AITOPUTMA OPraHU3ALIH
rpoliecca NpeBapuTEIbHOT0 MEJULIUMHCKOTO
OCMOTDA.

2. CocTaBUTh CHUCOK KOHTUHTEHTOB PAOOTHUKOB,
HOJIEKALIUX METULUHCKUM OCMOTpam, B
COOTBETCTBHUHU C 33JJaHUEM I10 BAPUAHTY.

3. CocTtaBuTh 0Opaselr J0roBopa ¢
JMLEH3UPOBAHHON MEIUIIMHCKON OpPTaHU3auen
Ha OKa3aHUE MEIULMHCKUX yCIyT (MEI0CMOTpa),
B COOTBETCTBUU C 33JIaHUEM I10 BAPUAHTY.

4. Opopmuts noxkymeHT «HanpaBineHue Ha
MpeABAPUTENbHBIN (IEPUOIUYECKUIN)
MEJUIIMHCKUI 0CMOTp (00CIeI0BaHKE), COTJIACHO
3aJIaHHIO TI0 BAPUAHTY.

[TpakTuueckas padora Ne2 (gacts 2) Tema: AKT. 2
«Co3nanue mabioHOB OJIAHKOB OPraHU3aINH C
YIJIOBBIM PACIIONIOKEHUEM PEKBU3UTOB C

HCMO0JIb30BaHUEM HHCTPYMEHTAIBHBIX CPECTB
Word»

OcHosHbie 60NpPOChL:

1. CocTaBuTh ONMCaHKE AIITOPUTMA OPTaHU3ALNU
mpolecca NepuoANIECKOro MEIUITMTHCKOTO
OCMOTDA.

2. IloaroToBUTH MpuKa3z 00 OpraHu3aluu padoT 1Mo
MIPOBEACHUIO MEPUOTNUECCKUX MEIUITTHCKUX
OCMOTpOB.

3. CocTaBUTh CHUCOK KOHTUHIEHTOB PAOOTHUKOB,
MO ICXKAITUX METUIIMHCKOMY OCMOTPY, B
COOTBETCTBHH C 3aJ][aHUEM T10 BapUAHTY
(MCTIOJTE30BaTh CIIMCOK KOHTUHTEHTA,
c(hOpMUPOBAHHBINA B MPAKTHIECKOM padoTe Ne3).

14
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4.CocrtaBuTh 00pa3ell 10roBopa ¢
JMLEH3UPOBAHHON MEIUIIMHCKON OpPTaHu3auen
Ha OKa3aHHe MEJAMIIMHCKUX YCIyT (MEI0CMOTpa),
B COOTBETCTBUU C 33JIaHUEM I10 BAPUAHTY
(ucnosb30BaTh 0Opaszel J0roBopa, COCTaBIECHHBIN
B IIpaKTH4eckoil padbote No3).

5.CocTaBUTh NOMMEHHBIN CIIHUCOK paOOTHUKOB,
MOJIEKAUTUX EPUOJUIECKOMY MEIULIMHCKOMY
OCMOTpY.

6.11oaroTOBUTH MPUKa3 O HANPABJICHUH
PaOOTHUKOB HA IEPUOIUYECKUI MEAUITUTHCKUMA
OCMOTP.

7.0popmuts nokymeHT «Hamnpasnenue Ha
MEPUOANYECKUN METUIIMHCKUI OCMOTD
(oOcnenoBanme), COTJIACHO 33JIaHUIO TI0 BAPUAHTY.
8.0dgopMuTh KypHaI yueTa BblJaul HAIlPaBJICHUIN
Ha MEJOCMOTP.

[Ipaktuueckas padota Ne3. Tema: AKT. 2
«JloxymeHTannmonHoe o0ecreueHre ypaBICHUS
(JIOY) npomecca mogauu AcKIapaluu

COOTBETCTBHS YCIOBUI TPYJa TOCYIapCTBEHHBIM
HOPMAaTUBHBIM TPEOOBaHUSIM TI0 OXPAHE TPYIa».

OcHognbie 6onpocuwi:

1. 3anucaTe HOMEpP MPAKTUYECKON pabOThI, TEMY U
11e7Tb PaOOTHI.

2. CpopmynupoBaTh 3aa4u, pEIICHUE KOTOPHIX
IIPUBEJET K MOCTABJIECHHOM LIEIIH.

3. O3HaKOMUTHCS C TEOPETUUECKON YACTHIO
paboTHI.

4. CocTaBuTh U OPOPMHUTH 3aJaHHBIC
IIPENOIABATENIEM 10 BAPUAHTAM JOKYMEHTHI.

5. IlpousBectu aHanu3 CTPYKTYPBI U COAEPKAHUS
c(OpMHUPOBAHHOT'O JOKYMEHTA, OMKCATh €ro
npeaHa3HauYeHue.
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ITpakTuyeckas padora Ned. Tema: AKT. 2
«JloxymeHTannonHoe o0ecreueHre ynpaBiIeHUs
(0Y) mporecca opranuzanuu 1 IpoOBEICHUS
MPEABAPUTEIHHOTO METUIITHCKOTO OCMOTPay.

OcHnognobie gonpocuwl:

1. CocTaBuTh ONMCaHUE AITOPUTMA OPTAHU3ALUN
IpoLecca IpeJBapuTeIbHOTO MEIUIIMHCKOTO
OCMOTDA.

2. CocTaBUTh CIUCOK KOHTHHI€HTOB PAOOTHHKOB,
HOJIIEKALIUX METUIIUHCKUM OCMOTpam, B
COOTBETCTBHUHU C 33JJaHUEM I10 BAPUAHTY.

3. CocTtaBuTh 0Opaszell JoroBopa ¢
JIAIEH3UPOBAHHOW MEIUIIMHCKOW OpraHu3aIuein
Ha OKa3aHHE MEJUIMHCKUX YCIYT (MEI0CMOTpa),
B COOTBETCTBHUU C 33JJaHUEM 10 BapUAHTY.

4. Opopmuts noxkymeHt «Hanpasnenue Ha
MpeABAPUTENbHBIN (IEPUOTUUECKUIN)
MEIUIIMHCKUN OCMOTp (00CIeI0BaHKE), COTIaCHO
3aIaHUIO 10 BapUAHTY.

[Ipaktuueckas padota Ne5. Tema: AKT. 2
«JloxymeHTannmonHoe o0ecreuyeHre ypaBICHUs
(JIOY) nporecca opraHu3amuy U MPOBEICHUS
MIEPUOMIECKOTO MEAUITUHCKOTO OCMOTPAy.

OcHogHble 60npocwl:

. CocTaBUTH ONMKCAHKUE AITOPUTMA OPTaHU3AIUN
mpolecca NepuoANIECKOro MEIUITTHCKOTO
OCMOTDA.

2. [ToaroroBuTh Npuka3 06 opraHu3auy padboT 1Mo
MIPOBEACHUIO MTEPUOTNUCCKUX METUITTHCKUX
OCMOTpOB.

3. CocTaBUTh CIUCOK KOHTUHTEHTOB PAOOTHUKOB,
MO ICXKAITUX METUIIMHCKOMY OCMOTPY, B
COOTBETCTBHHU C 33J]JaHUEM T10 BaPUAHTY.

4.CocTaBuTh 00paser 10roBopa ¢
JIMIEH3UPOBAHHON MEIUIIMHCKOW OpTraHU3anuen
Ha OKa3aHHE MEJUIMHCKUX YCIYT (MEIOCMOTpa),
B COOTBETCTBHUU C 3aJIaHUEM 110 BApUAHTY.
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5.CocTaBUTh TOMMEHHBIA CITMCOK PA0OOTHUKOB,
MOJIeXKAIINX NEPUOINUYECKOMY METULIMHCKOMY
OCMOTpY.

6.IlonroToBUTH NpHKa3 O HAPaBIECHUU
PabOTHUKOB Ha MEPUOJUYECKUN METUIIMHCKUI
OCMOTP.

7.0popmuts nokymeHT «Hanpasnenue Ha
MIEPUOANYECKUN METUIIMHCKUI OCMOTD
(oOcnemoBaHme), COTIACHO 3a/IaHUIO 110 BapHAHTY.
8.0dopMuUTh KypHaJ yueTa BbIJa4M HAMIPaBICHUN
Ha MEJ0CMOTP.

[Ipaktuueckas padora Ne6. Tema: "CocrtaBieHue AKT. 2
1 oopMIICHHE UHCTPYKIIUHI 1O OXpaHe Tpyaa".
OcHosHbie 80npOChL:

1. 3anucate HOMEP MPAKTUIECKON pabOThI, TEMY U
11e7Ib PaOOTHI.

2. ChopmynupoBaTh 3aJja4H, pelIeHUE KOTOPHIX
MPUBEJIET K MTOCTABJICHHOM LETIN.

3. O3HaKOMUTBCS C TEOPETUYECKON YaCThIO
paboTHI.

4. CocTtaBuTh U OPOPMHUTH 3aJaHHBIC
MPENoIaBaTeNIeM 110 BApUAHTAM JOKYMEHTHI.

5. IlpousBectu aHanu3 CTPYKTYPHI U COJECPKAHUSA
c(hOpMUPOBAHHOTO TOKYMEHTA, OITUCATh €ro
MpeHa3HauYCHHE.

[Ipaktuueckas padota Ne7 (wacts 1) Tema: AKT. 2
"«JlokyMeHTallMOHHOE 00€ecTeueHre OpraHn3aluu
paboT ¢ MOBBIIIEHHOM OMACHOCTHION.".

OcHogHble 80npocyl:

1. I3y4nTh HOPMATUBHO-METOANYECKHUI MaTEepral
M0 IOKYMEHTaIIMOHHOMY 00€CIIeYEHHIO Mpolecca
OpraHu3aIyK JI0MycKa PabOTHUKOB K
BBITIOJTHEHUIO PA0OT C MOBBIIICHHON OMAaCHOCTHIO.

2. CocTaBUTh KPATKOE OMUCAHUE TEOPETUUECKUX
OCHOB MOJITOTOBKH padOT C MOBBIIIEHHON
OMAaCHOCTHIO U TpeOOBaHUN K O(POPMIICHUIO U
YTBEPKACHUIO HapsAa — JOMyCcKa paOOTHHKAM.
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10.

[TpakTuyeckas padora Ne7 (gacts 2) Tema:
"«JlokyMeHTalMOHHOE 00eCTIeUeHNE OPTaHn3aIlun
paboT ¢ MOBBIIIEHHOM OMACHOCTHION.".

OcHosHbie 60npochl:

1. OpopMuTh HapsAa-AOMYCK PAOOTHUKAM JIJIs
BBITIOJTHEHUS paOOT C MOBBIIMIEHHON OMMACHOCTHIO
COTJIaCHO 33JJaHHOMY BapUaHTY.

2. OTBETUTH Ha KOHTPOJIBHBIC BOIIPOCHI JIJIS
CaMOIIPOBEPKHU.

AKT.

2

11.

[Ipaktrnueckas padota Ne§ (wacts 1) Tema:
«/lokyMeHTallmOHHOE 00€eCTIEYeHUE OPTaHNu3allu
Y IPOBEICHUS TPEXCTYNEHYATOIO KOHTPOJISI.
OcHogHbvie 60npochi:

1. I3yunTh HOPMATUBHO-METOAUYECKUI MaTEpHal
0 TOKyMEHTallMOHHOMY O00€CIIEYEeHHUIO Mpoliecca
OpraHu3allK U MPOBEIECHUS TPEXCTYIIEHYATOTO
KOHTPOJIS.

2. CocTaBUTh KPaTKOE OMUCAHNE TEOPETHYECKUX
OCHOB OpPraHU3allUH U MPOBEIACHUS
TPEXCTYIIEHYaTOT0 KOHTPOJIS.

AKT.

12,

[Ipaktuueckas padota Ne§ (wacts 2) Tema:
«/lokymeHTanmoHHOE 0OecTeYeHUE OPTaHU3aAIHH
Y TIPOBEICHUS TPEXCTYNEHYATOTO0 KOHTPOJISI.

OcHosHbie 80NPOCHL:

1. Onucatp anroputm npoiecca Oprannu3aluu
TPEXCTYNEHYATOTO KOHTPOJIS HAa MPEANPUITUN
COTJIaCHO BapHaHTy 3aJIaHUs U
JIOKYMEHTAIMOHHOTO COMPOBOXKICHUSI
pa3zpaboTaHHOTO Mpolecca.

2. OpopMHUTH CIETYIONINE TOKYMEHTHI:

1. IpUKa3 0 BBEJICHUH TPEXCTYIICHYATOTO
KOHTPOJIS U co3manuu komuccuu mo OT;

11. 5KypHaJ TPEXCTYNEHYAaTOr0 KOHTPOJIA 3a
COCTOSIHHEM OXPaHbI TPY/la, TPOU3BOJACTBEHHOMN
CaHUTapHH;

3.0TBeTUTH HA KOHTPOJIBHBIE BOIIPOCHI JJISI
CaMOITPOBEPKH.

18
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13.

ITpakTuueckas padora Ne9. Tema: "CocTtaBieHue u
opopmiienue nokymenTa "[lomoxxenne o ciyxoe
oXpaHsbl Tpyaa"

OcHosHbie 60npochl:

1. U3yuuTh HOpMATUBHO-METOIUYECKUIN MaTepUan
M0 COCTaBJICHUIO U 0OPMIICHHUIO TOKYMEHTa
"ITonoxxeHue o ciyk0e oxpaHsl Tpyaa'.

2. CocTaBUTh KPAaTKOE OMUCAHUE TEOPETUUECKUX
OCHOB OpraHu3aluu u coszfanus ciyxk0oet OT.

3. Opopmuts noxymenT "[lonoxenne o ciyxoe
OXpaHbl Tpyaa" AJid 3aJaHHOTO 10 BApUAHTY
OpraHu3aluu.

4. IlpousBecTH aHAJIU3 CTPYKTYPhI CO3JaHHOTO
JIOKYMEHTA.

AKT.

2

14,

[Ipaktuueckas padorta NelO. Tema : "
Cocranenue u 0popMIIEHUE TOKYMEHTA

" JIoJpKHOCTHAS. MHCTPYKIUS CIIEIIUATIUCTA 110
OcHogHnble 80npocyl:

1. I3y4nTh HOPMATUBHO-METOAUYECKUI MaTEpHal
10 COCTaBJICHUIO U 0OPMIICHUIO TOKYMEHTA

" JIOJpKHOCTHASI MHCTPYKIUS CIIEIIUATIUCTA 110
oxpane Tpyzaa'.

2. CocTaBUTh KPAaTKOE OMUCAHUE TEOPETHUUECKUX
OoCHOB (hopMUpoBaHus JoKyMeHTa "J[omKHOCTHAs
HHCTpYKLMS crienanucta mo OT"

3. Odbopmuth 1okyMeHT "J[omKHOCTHAS
MHCTpyKIMs crienuranucta no OT" cornacHo
BApUAHTY 3aJaHusl.

4. IIpon3BecTH aHAJIN3 CTPYKTYPbI CO3JaHHOTO
JTOKYMEHTA.

AKT.

15.

[IpakTuueckas padora Nell. Tema:
«/loxyMeHTannoHHas noAaepKKa nmpouecca
oOecrnieueHust MepcoHaIa CpeCTBAMU
VHVBH1yaJIbHOW 3aIlUTHD»

OcHnogHnbie 6onpocuwl:

1. I3y4nTh HOPMATUBHO-METOAUYECKHI MaTEpUal
M0 TOKyMEHTallMOHHOMY O00€CIIEUEeHHUIO Mpoliecca
oOecnieueHust nepconana opranuszanuu CU3.

19
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2. CocTaBuTh KpaTKOE OMUCAHUE TEOPETUUECKUX
OCHOB OpraHU3allu MpoIecca 00eCIeueHUs
nepcoHana opranuzanuu CI13.

3. OpopMuTh craeayromue TOKyMEHTHI: a)
PUKa3 O CO3[JaHUHU MTOCTOSIHHO JIEUCTBYIOIIEH
KOMHCCHH 10 olieHke u crincanuio CU3. 0)
kaprouka yyera CU3. B)
KypHan yuera CU3.

HUToro

5. 3. TeMbl CEMUHAPCKMX 3aHATHI

(HE IpeyCMOTPEHbI y4eOHbBIM IIAHOM)

5. 4. [lepeyennb J1a00paTOPHBIX padoT

(He MmpeyCMOTPEHO y4eOHBIM IIJIAHOM)

5. 5. TeMbl MHAUBUAYAJIbHBIX 3AHATHI

(He MmpeyCMOTPEHO y4eOHBIM IIJIAHOM)

6. IlepeyeHb y4eOHO-MeTOAUYECKOT0 O0eCIIeYeHU IJIsl CAMOCTOSATEILHOM
padoThl 00yYAKOIIUXCH 110 AMCHUILIUHE (MOLYJII0)

CamocrosiTenpHast padoTa Mo TaHHOW JTUCIMIUIMHE BKIIIOYaeT Takue (popMbl paboThI
Kak: pabora ¢ 0a30BBIM KOHCIIEKTOM; IOJATOTOBKA K MPAKTUYECKOMY 3aHSITHIO;
MOATOTOBKA K YCTHOMY OIPOCY; HAIMCAHUE KOHCIIEKTA; MMOJTOTOBKA K 3aUeTy.

6.1. Conep:kaHnue cCaMOCTOATENbHON PadOTHI CTY/IEHTOB 10 JTUCHHUILIHHE (MOIYJII0)

HaunMeHnoBaHue TeM U BONIPOCHI, BBIHOCUMBIE Ha Kon-Bo yacos
No 5 ®opma CP
CaMOCTOSITEJIbHYIO Pa0OTy
910]0) 3900
1 |1.1.BBenenne. OCHOBHBIE HOJIOKEHUS 110 [IO/rOTOBKA K
o YCTHOMY 4 15
JOKYMEHTHPOBAHUIO YIIPABICHUYECKON onpocy:
eI TEIILHOCTH.
OcHOBHBIE BOIIPOCHI:

20




TB-25: Pabouas nporpamma qucuumuiniasl 51.B.JIB.09.01 «J/lokymeHTaloHHOE oOecriedeHne yIPaBICHUsT B OXpaHe Tpyaa»

1./lokyMeHTOBEeICHNE KaK Hay4yHasl AUCLUIIINHA.
2.J1enonpou3BOACTBO: MOHATHE U MPUHLIUIIBI,
Hay4yHasi OpraHu3alys 1eI0MNpOU3BOICTBA.
3.HopmartuBHO-MeTOqMUECKas 6a3a ynpaBlieHUs
JIOKYMEHTALUEH.

4.CTpyKTypa OpraHoB JOKYMEHTALMOHHOTO
oOecrieyeHus! yIpaBJICHUS.

5.bi1aHKu TOKYMEHTOB, Ha3HAYCHUE U TPEOOBAHHUS
K Orankam. OOmpe OJ1aHKH, OJIaHKHU ITHCEM U
KOHKPETHOT'O BHJIa TOKYMCHTOB.

6. Ha3nauenue pekBU3UTOB, UX POJIb B
yHU(UKAITUU JOKYMEHTOB M HCIIOJIb30BaHHH
TEXHUYCCKHUX CPEJICTB B pabOTE ¢ JOKYMEHTaMHU.
7. CoctaB 00s3aTCIIBHBIX U JIOMOJTHUTEIIBHBIX
PCKBH3UTOB JJOKYMEHTA, IIPABHJIa UX

o opMIIeHHsI, 0COOCHHOCTH UCITOJTHCHHUS.

8. CocraBnenue hopmyisipa - oopasiia

[Ipaktuueckas padota Nel. Tema:
«IIpoexkTHpoBaHue U co3laHue OJIaHKOB
JIOKyMEHTOB OPTaHU3aIINN )»

OCHOBHBIE BOIIPOCHI:

1. TekcThl JOKYMEHTOB: UX YHUDUKAIUSA,
TpeOOBaHUS U BUJIbI TEKCTOB.

2. Oprann3aliMOHHO-NPaBOBast TOKYMEHTALIUS:
BU/IbI, CTPYKTYpa, COCTaBJIeHUE U 0popMIIeHUE
JOKYMEHTOB.

HOATOTOBKA K
YCTHOMY
orpocy;

2.1.JlokyMeHTUpPOBaHHE OpPraHU3aUMOHHO-
IIPABOBBIX JOKYMEHTOB
OCHOBHBIE BOIIPOCHI:

21

HalMCaHue
KOHCIICKTA,

15
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1.ITocTpoeHne u TEXHOJIOTUS MOATOTOBKH
PaCIOPSAIATENIBHOTO JOKYMEHTA B € IMHOJIMYHOU
CUCTEME YIIPABIICHUS.

2.Buapl pacniopsiAMTENIbHON JOKYMEHTALUH.
3.I1opsnok u3naHus pacropsAUTEIbHOTO
JOKYMEHTA B YCIOBUSAX €AMHOINYHOTO IPUHATHUS
peLICHHUS.

4.IToaroroBka u opopMIIEHHUE PACIOPSIUTEIbHBIX
JOKYMEHTOB, CO3JaBa€MbIX Ha KOJUIETUAJIbHON
OCHOBE.

5. IMopsimok oopmiteHHsT TPOTOKOJIOB.

6. Ilopsaok GyHKIIMOHUPOBAHUS KOJIETUAIBHBIX
OPraHoOB. 7.
CocTtaBienue u opopMIICHHE OpTraHU3alMOHHO-
pacnopsauTenbHbIX JokyMeHToB (OP/)

2.2. JIOKyMEHTUPOBAHUE OPraHU3aLlMOHHO-
pPacHoOpsIIUTENbHBIX TOKYMEHTOB

OCHOBHBIE BOIIPOCHI:

1. CoctaBuTh MakeT 00111ero OJaHKa OpraHu3aluu
C YIVIOBBIM BapUAHTOM PACTIOJI0KEHUS
PEKBU3UTOB Ha Oymare popmata A4;

2. CocTaBuTh MakKeT OJaHKa MUChMa C YTIIOBBIM
BAPUAHTOM PACIOJIOKEHUSI PEKBU3UTOB Ha Oymare
dbopmara A4;

3. CocTaBUTh MakeT 0JIaHKa KOHKPETHOTO BUJIA
JOKYMEHTA (TIpuKa3a) ¢ yrJIOBbIM BapUaHTOM pac-
MOJIOKEHUS PEKBU3UTOB Ha Oymare popmata A4.

HOATOTOBKA K
YCTHOMY
orpocy;

15

2.3.JIoKkyMEeHTHpOBaHKE CITPABOYHO-
WH()OPMAITMOHHBIX U CITPABOYHO-aHATTUTUIECKUX
JTOKYMEHTOB.

OcCHOBHBIE BOIIPOCHI:

22

MOJrOTOBKA K
YCTHOMY
ompocy;

16
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1.XapakrepucTuka cipaBO4HO-UH(POPMALIMOHHBIX
JOKYMEHTOB, OCOOEHHOCTH UX COCTaBICHUS U
odopmIICHUS.

2.Ilpumenenue oprCHON OPITEXHUKH TSI
OTIIPaBKH CIIPaBOYHO-UH(POPMALIMOHHBIX
JOKYMEHTOB.

3.[lenoBoe nucbMO: cenupuyecKkue
XapaKTEPUCTUKHA, OCOOCHHOCTH HAIIMCAHHUS.

4. CocraBienue u opopMieHHE HHPOPMAIIMOHHO-
CIIPAaBOYHOU JOKYMEHTAlUU

[Ipaktrnueckas padota Ne2 (wacts 2) Tema:
«Co3nanue maba0HOB OJIAaHKOB OPraHU3aLNU €
YTJIOBBIM PACIOI0KEHUEM PEKBU3HUTOB C

HCMO0JIb30BaHUEM HHCTPYMEHTAIBHBIX CPECTB
Wordy»

OCHOBHBIE BOIIPOCHI:

1. PazpaGoTaTh ma610H obmiero 6jaHka
OpTraHM3aIH C YTIIOBBIM PACTIOJIOKEHUEM
PEKBU3UTOB;

2. Pa3zpabortath 11a0a0H 0J1aHKa MUChMa ¢
YTJIOBBIM PACIIOJIOKEHUEM PEKBU3UTOB;

3. Pazpaborate O6mank IIpukasa ¢ yriioBbeiM
Pacroj0KEHUEM PEKBU3UTOB.

3agayu:

1. Co3nath ¥ COXpaHUTH SMOJIEMy OpraHU3alNH;
2. Co3nathb 1m1abJioH yriioBoro OjiaHka
OpraHu3aIuy;

3. HaGpaTh nocTossHHbIE PEKBU3UTHI 111a0JI0HA
OJiaHKa.

MOATOTOBKA K
YCTHOMY
orpocy;

2.4.J]IoKkyMEeHTUPOBAHHE IESITEILHOCTH
KOJIJIETHAIbHBIX OPTaHOB U Pa0OThI C KaJpaMHu.

OcCHOBHBIE BOIIPOCHI:

23

IIOATrOTOBKA K
YCTHOMY
orpocy;

15
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1.Opranu3aiioHHbIE TOKYMEHTHI KaJIpOBOM
CITY>KOBI.

2.XapakTepuCcTUKa TOKYMEHTOB, OTHOCSIIITUXCS K
JOKYMEHTAIUU 10 TUYHOMY COCTaBY.

3.CocTaB IOKyMEHTOB JIMYHOTIO JieJa.
OdopmieHne TOKYMEHTOB.

4. TpeGoBaHus K 3aMIOJIHCHUIO, BEJICHUIO U
XPaHEHUIO TPYJIOBBIX KHUKEK.

5. CoctaBneHnue v opopMIICHHE TTHCEM

2.5.JlokyMeHTHpOBaHNE TPYAOOXPAHHOU
JEeSTEIbHOCTH

OCHOBHBIE BOIIPOCHI:

1. Opranu3zalOHHbBIEC TOKYMEHTBI
TPYAOOXPaHHOM JNEATEIbHOCTH.

2. CocTaB TOKYMEHTOB 10 KOHTPOJIIO YCIOBUH U
0€30IMacHOCTH TpYy/a.

3. HoxkymenTtsl mo COVYT.

4. CocraBiienure u opopmiIeHUE JOKYMEHTOB MO
oprann3auuu 1 nposeaeHun COYT

MOATOTOBKA K
YCTHOMY
orpocy;

15

[Ipaktuueckas padota Ne3. Tema:
«JlokyMeHTallMOHHOE 00eCIICUeHUE YIPaBICHUS
(I1OY) npotiecca nmogauu AeKiapaluu
COOTBETCTBHS YCIIOBUH TPY/la TOCY1apCTBEHHBIM
HOPMAaTUBHBIM TPEOOBaHUSIM TI0 OXPaHE TPYIa».

OCHOBHBIE BOIIPOCHI:

24

TIOJTOTOBKA K
YCTHOMY
orpocy;
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1. CocTaBuTh ONKCaHUE AITOPUTMA OPraHU3ALIH
rpoliecca NpeBapuTEIbHOT0 MEJULIUMHCKOTO
OCMOTDA.

2. CocTaBUTh CHUCOK KOHTUHTEHTOB PAOOTHUKOB,
HOJIEKALIUX METULUHCKUM OCMOTpam, B
COOTBETCTBHUHU C 33JJaHUEM I10 BAPUAHTY.

3. CocTtaBuTh 0Opaselr J0roBopa ¢
JMLEH3UPOBAHHON MEIUIIMHCKON OpPTaHU3auen
Ha OKa3aHUE MEIULMHCKUX yCIyT (MEI0CMOTpa),
B COOTBETCTBUU C 33JIaHUEM I10 BAPUAHTY.

4. Opopmuts noxkymeHT «HanpaBineHue Ha
MpeABAPUTENbHBIN (IEPUOIUYECKUIN)
MEJUIIMHCKUI 0CMOTp (00CIeI0BaHKE), COTJIACHO
3aJIaHHIO TI0 BAPUAHTY.

10

[Ipaktuueckas padota Ned. Tema:
«/lokyMeHTalmOHHOE 0O€ecTIeYeHUE YIIPABICHUS
(1OY) npotiecca opranu3aiiu U MPOBEICHUS
IPEIBAPUTENBHOIO MEAUIIMHCKOTO OCMOTPa».

OcCHOBHBIE BOIIPOCHI:

1. CocTaBuTh OMCaHKUE AITOPUTMA OPTAHU3ALNN
rporecca NEPUOJNIECKOr0 METUIIMHCKOTO
OCMOTpa.

2. IloaroroButs npuka3 00 opranuzanuu padboT mo
MPOBEACHUIO MEPUOANYECKUX MEAUITMHCKHUX
OCMOTpOB.

3. CocTaBUTh CHUCOK KOHTUHIE€HTOB PA0OTHUKOB,
MOJIEKAIIUX MEIUIIMHCKOMY OCMOTpY, B
COOTBETCTBHUU C 33JJaHUEM I10 BAPUAHTY).

25

TIOJTOTOBKA K
YCTHOMY
orpocy;
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4.CocrtaBuTh 00pa3ell 10roBopa ¢
JMLEH3UPOBAHHON MEIUIIMHCKON OpPTaHu3auen
Ha OKa3aHHe MEJAMIIMHCKUX YCIyT (MEI0CMOTpa),
B COOTBETCTBUU C 33JIaHUEM I10 BAPUAHTY.
5.CocTaBUTh NOMMEHHBIN CIIHUCOK paOOTHUKOB,
MOJIEKAUTUX TEPUOJUIECKOMY MEIULIMHCKOMY
OCMOTpY.

6.11oaroToBUTH MPUKa3 O HANPABICHUH
PaOOTHUKOB HA IEPUOIUYECKUI MEAUITUTHCKUMA
OCMOTP.

7.0popmuts nokymeHT «Hanpasnenue Ha
MEPUOANYECKUN METUIIMHCKUI OCMOTP
(oOcnemoBaHme), COTIACHO 3a/IaHUIO 110 BapHAHTY.
8.0dopMuUTh KypHaIl yueTa BbIJa4M HAIIPaBICHUN
Ha MEJOCMOTP.

11

3.1.Peructpanust nokyMmeHToB. Opranu3anus
KOHTPOJIA 32 UCIIOJIHEHUEM JIOKYMEHTOB.
OCHOBHBIE BOIIPOCHI:

1./IokyMeHTOOOOPOT: MOHATHE U MTPABUIIA
OpraHusaiuu, yuer o0bemMa J0KyMeHT0o000poTa.
2.IlepBuunast 00pabOTKa TOKYMEHTOB U MOPSII0K
UX PETUCTpPALUU.

3.Homenkiarypa aen, ux BUAblL, TPEOOBaHUS K
COCTaBJICHHUIO U OPOPMIICHUIO.

4.Opranu3zanus KOHTPOJIS 33 UCHOJIHEHUEM
JOKYMEHTOB (JJOKYMEHTHI MOJIeKaIIHe
KOHTPOJIIO, 3JIEMEHThI MEXaHU3Ma KOHTPOJIS,
CPOKH MCIOJIHEHHSI IOKYMEHTOB, CHATHE
JTIOKYMEHTa C KOHTPOJISI).

HOATOTOBKA K
YCTHOMY
orpocy;

13

12

3.2.0pranusanus XpaHeHus! JOKyMEHTOB.
[lepemaua nen B apxus.

OCHOBHBIE BOIIPOCHI:
1. U3yueHune TeopeTuuecKoro MaTepuaa.
2. Hanncanue KOHCIIEKTA.

26

TOITOTOBKA K
YCTHOMY OTIPOCY
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13

[IpakTuyeckas padora Ne6. Tema: "CocraBieHue
U opopMIIeHHE HHCTPYKLUN MO OXpaHe Tpyaa'.

OCHOBHBIE BOIPOCHI:

1.M3yunTh HOPMATUBHO-METOIUYECKYIO
JOKYMEHTAIUIO M0 pa3pabO0TKe U yTBEPKACHUIO
MHCTPYKIIUH TI0 OXpaHe Tpy/a.

2. CocTaBUTh KpaTKOE OMMCAHUE TEOPETHUECKHUX
OCHOB U TpeOOBaHUM K pa3padoTKe, 0POpMIICHHIO
¥ YTBEPKJICHUIO HHCTPYKIIMH 110 OXpaHe Tpyda
U1t ipodeccuu (JIOMHKHOCTH) UJIU BUJIa padoT.

3. Pa3zpaboTaTh MHCTPYKLMIO 10 OXpaHE TpyAa s
npodeccun (Buaa padboT) COrIacHO BapUaHTy
(McXO/HBIE NaHHBIEC TaHBI 110 BApUAHTaM
OTJeNbHBIMU (aiiiamMu B BUJIe TpeOOBaHUH K
pabOTHHKAM WM BUAAM paldoT, sl KOTOPBIX
CTYIEHT JOJIKEH pa3pabdoTaTh HHCTPYKIUIO).

4. OTBETUTH HA KOHTPOJIBHBIE BOIIPOCHI JJIS
CaMOIIPOBEPKH.

MOATOTOBKA K
YCTHOMY
orpocy;

14

[Ipaktuueckas padota Ne® (wacts 1) Tema:
«/lokymeHTanmoHHOE 0OecTeYeHUE OPTaHu3aIiH
Y TIPOBEICHUS TPEXCTYNEHYATOTO0 KOHTPOJISI.

OCHOBHBIE BOIIPOCHI:

1. I3y4nTh HOPMATUBHO-METOANYECKHI MaTEepra
M0 TOKYMEHTAIIMOHHOMY O0O€CIIEYEHHI0 Mpo1ecca
OpraHU3alHU U ITPOBEACHHUS TPEXCTYIIEHYATOTO
KOHTPOJISL.

2. CocTaBUTh KPATKOE OMUCAHUE TEOPETHUUECKUX
OCHOB OpTraHU3allMyd U TPOBEICHUS
TPEXCTYNEHYATOr0 KOHTPOJISL.

3. OTBETUTH HAa KOHTPOJIbHBIE BOIIPOCHI JJIsI
CaMOITPOBEPKH.

TOJTOTOBKA K
MPaKTUYECKOMY
3aHATHIO;

15

[Tpaktuueckas padorta Ne9. Tema: "CocraBneHue u
odbopmienue nokyMenTta "llosoxenue o ciayxoe
oXpaHsbl Tpyaa"

OcHOBHBIE BOIPOCHI:

1. U3yunTh TEOpETUUECKUI MaTEpHAIL.

27

IIOATOTOBKA K
YCTHOMY
orpocy;
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2. Hanmucanue KOHCIEKTa

Hroro 60 88

7. @oH OLICHOYHBIX CPEACTB AJIs IPOBeIeHU IPOMEKYTOYHOM aTTecTalul
o0yJyaruuxcst Mo JUCHUNIMHE (MOAYJII0)

7.1. IlepevyeHb KOMIIETEHIUI ¢ YKa3aHUEM 3TANOB UX (JOPMUPOBAHUS B MpoIecce
0CBOeHHS 00pPa30BaTEJIbHOM IPOTPAMMBI

Heckpun OueHouHbIe
Komnierenunn
TOPBI CpeACTBa
YK-4
3Hathb HOPMAaTUBHBIE, KOMMYHUKATUBHBIE, STHUECKUE ACTIEKTHI

YCTHOM Y ITIUCBMEHHOU PEYM; A3bIKOBBIE XapAKTEPUCTUKHU
TUIIOB TEKCTOB U PEUYEBBIX KAHPOB, PEAIU3yEMbIX B

pPa3IMYHBIX (PYHKIIMOHATIBHBIX CTUIISAX (OPUIIHATIBHO- YCTHBIH OIIPOC
JI€JIOBOM, OOMXO/AHOM) B MX YCTHON M MUCbMEHHOMN
Pa3HOBUIHOCTAX

YMeTb  |aHAJIU3UPOBATH U CO3/1aBATh TEKCTHI Pa3HbIX CTUJIEH B IPAKTHYECKOE
3aBHCUMOCTH OT C(epbl OOLIECHHS 3aaHme

Baajgers |mpuHUMIIAMM CO3/1aHMS TEKCTOB Pa3HbIX (PYHKIIMOHAIBHO-
CMBICJIOBBIX THUIIOB; OOIIMMU IpaBUJIaMU OQOPMIICHHUS

JIOKYMEHTOB Pa3JIMYHBIX TUIIOB HA I'OCY1apCTBEHHOM 3a4€T
A3BIKE

28
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IIK-1

3HaTh

HOPMAaTUBHYIO TTPaBOBYIO 0a3y B cepe oxXpaHbl TPY/a,
TPYZ0BOE 3aKOHOJATENBCTBO Poccuiickon denepannu;
BH/IbI JIOKAJILHBIX HOPMATHUBHBIX aKTOB B c(pepe oXpaHbl
Tpy/Jla U MOPSAJIOK UX pa3pabOTKHU, COTJIACOBAHUS,
YTBEPKICHUS U XpPAHEHUS

YCTHBIN OIPOC

YmMmerh

MIPUMEHATH TOCYJaPCTBEHHBIE HOPMATUBHBIC TPEOOBAHUS
OXpaHbl TPy/Aa MPH pa3pad0TKe JTOKAITBHBIX HOPMATUBHBIX
aKTOB; MPUMEHITh HOPMAaTUBHBIC MTPABOBHIC aKTHI U
HOPMAaTUBHO-TEXHUYECKYIO TOKYMEHTAIIHUIO B YaCTH
BBIJICJICHHS B HUX TPEOOBAaHUMU, TIPOIIETYD, PETIIAMEHTOB,
PEKOMEHIAIMNA JTSI aJaniTallii HBHEAPEHUS B JIOKATHHYIO
HOPMATHBHYIO JOKYMEHTAIINIO; aHATU3UPOBATH U
OIICHUBATH MPEJIOKEHUS U 3aMEUaHUsI K TPOEKTaM
JIOKaJIBHBIX HOPMATUBHBIXAKTOB 10 OXPaHE TPY/a;
M0JI30BAThCS CIIPABOYHBIMU UH(POPMAIIMOHHBIMU 0a3aMu
JTAHHBIX, COACPIKANTUMHU JOKYMEHTBI UMATEPUAIIBI TT0
oXpaHe TpyJa; pazpadbarsiBaTh (epepadbaTbiBaTh)
MIPOEKTHI JIOKAJTLHBIX HOPMATUBHBIX aKTOB,
o0ecreurBaronX Co3/1anne U PyHKITMOHUPOBAHHE
CUCTEMBI YIIPaBJICHUS OXPaHOU Tpyaa

IIPAKTUYECKOE
3a/1aHue

Baagernb

OCHOBaMH HOPMAaTUBHOTO 00€CTICYEHHUS CUCTEMBI
yIpaBJCHUS OXPaHOH TPy/ia; HaBBIKaMU pa3paboTKH
MPOEKTOB JIOKAJTbHBIX HOPMATUBHBIX aKTOB,
obecreunBarONUX COo3/1aHke U (YHKITMOHUPOBAHHE
CHUCTEMBI YIIPABJICHUS OXPAHOU TPY1a; HABBIKAMU
nepepadOTKH JTIOKAJIbHBIX HOPMATUBHBIX aKTOB I10
BOIIPOCAM OXPaHbl Tpya B CIIy4ae BCTYIUIEHUS B CHITY
HOBBIX WJIM BHECEHHS U3MEHEHUM B JCUCTBYIOIINE
HOPMATUBHBIE TPABOBBIE AKTHI, COAECPKAIIAE HOPMBI
TPYAOBOIO IIpaBa

3a4€CT

IIK-3

29
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3HaTh

nyTH (KaHaJbl) JOBeAeHUS HH(OPMAIIMH IO BOIIPOCcam
YCJIOBHM M OXPaHbBI TPYJa A0 PAOOTHUKOB, MHBIX
3aMHTEPECOBAHHBIX JIUII, COCTAB U MOPSAAOK OPOpMIIECHUS
OTYETHOM (CTATUCTUUYECKOI) TOKYMEHTALIUU IO BOIIPOCAM
YCIIOBUW U OXpaHbI TpyAa.

YCTHBIN ONpOC

YMmerhb

[OJIrOTAaBIUBATh JOKYMEHTBI, COJIEPKAIUE MOTHYIO U
00BEKTUBHYIO HHPOPMALIKIO 110 BOTIPOCAM OXPaHbI TPY/Ia.

IMPAKTHUYICCKOC
3aJaHuC

Baagern

MeToaaMu coopa uHGOpMaIMU U IPEITIOKEHHUM OT
PabOTHUKOB, UX MPEJACTABUTEIIbHBIX OPTraHOB,
CTPYKTYPHBIX MOJIpa3/iesICHU OpraHu3aluu Mo Bompocam
YCJIOBUM U OXpaHbl TPyAa; METOJJaMH OpraHu3anuu coopa
1 00paboTKu MH(MOPMAIUHU, XapaKTEPUIYIOIICH COCTOSIHUE

YCJIOBUM U OXpaHbl TpyAa y paboToAaTeNsl; HaBbIKaMU
MOJATOTOBKU OTYETHOU (CTATUCTUUYECKOMN) TOKYMEHTAIIUH
paboTogaTesns Mo BOIpocam YCIOBUN U OXpaHbl TPYa.

3a4€T

7.2. Onucanue nokaszareJieid ¥ KpUTEpHeB OLICHMBAHUS KOMIICTEHIIMI HA
PA3JIMYHBIX 3TANAX UX (POPMUPOBAHUS, ONNMCAHUE IIKAJ OLlEHUBAHUS

YpoBHU cHOPMUPOBAHHOCTH KOMIIETCHIIUU

O1ieHOYHBIE
cpezcTBa KomnerenTHocTh bazoBriit ypoenb |JlocTaTouHbIN YpoBeHb|  BbICOKMI ypoBEHB
HeC(I)OpMPIpOBaHa KOMIICTCHTHOCTHU KOMIICTCHTHOCTHU KOMIICTCHTHOCTHU
[IPAaKTUYECKOE He BeImosineHa Pabora Pabora Pabota BbInonHEeHa
3aJlaHue WJIM BBITIOJIHEHA C |BBITIOJHEHA B BBIMIOJTHEHA MOJIHOCTHIO,
rpyObIMEI MOJTHOM 00BEME, |caMOCTOSITENbHO, B{odopmiieHa o
OIMOKaMu ¥ HE B |HO C omMOKaMH.  [momHOM 00BEME U |TpeOoBaHUSM.

IIOJIHOM 00BEME.
BriBoIbI 1aHBI
dopmanbHO WK

OTCYTCTBYIOT

B xoxe 3amute
[IPaKTUYECKON
paboThI CTYACHT
HE MOXET
000CHOBATH
MPUHSTHIE
pelieHusl.

B COOTBETCTBHH C
3aJaHUEM.
Bo3moxHBI
HE3HAYUTEIIbHEIE
OIIIMOKY WIIH
HETOYHOCTH.
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YCTHBIN OIIPOC

Otser He
IIPaBUJILHBIN WK C
rpyoBIMU
omMOKaMHu U HE B
HOJTHOM 00beMe

OtBer
IIPaBUJIbHBIM, HO C
omnoKamMu

OtBer
MPaBUJIbHBIN,
CTPYKTYPUPOBAHH
BIN.

Ilens onpoca
JIOCTUTHYTA

OTBeT npaBUIIbHBIN,
CTPYKTYPUPOBAHHBI
1 U CBSI3aH C paHee
U3Y4YCHHBIM
MarepuanoM. Llens
OIpoca JOCTUTHYTa

3a4CT

He packpsiT
MOJIHOCTBIO HU
OJIUH TEOp.
BOIPOC,
MPAKTHYECKOe
3aJlaHuE He
BBITMIOJTHEHO WU
BBITIOJTHEHO C
rpyObIMUI
omubKaMu

Teop. Bompochl
PaCKpBITHI C
3aMeYaHUsIMH,
OJIHAKO JIOTHKA
coOuroieHa.
[IpakTuueckoe
3aJjaHue
BBITNIOJTHEHO, HO C
3aMeYaHHUSIMHU:
HAaMEYEeH X0/
BBITIOJTHEHMUS,
OJIHAaKO HE MOJIHO
PaCKPBITHI
BO3MOXKHOCTH
BBITIOJTHEHUS

Teop. Bonpochl
PaCKpBITHI C
HECYIIECTBEHHBIM
U 3aMEYaHUSIMH,
OTMEYaIOTCs
HECYIIECTBEHHBIE
HEJOCTaTKU B

0o OpMIICHUH.

Teop. Bompochl
PaCKpPBITHI
MOJIHOCTHIO,
MPAKTUYECKOe
3aianue oopmiieHo
10 TpeOOBAHUSM.

7.3. TunoBbie KOHTPOJIbHBIE 321aHUS WIH HHbIE MATEPHAJIbI, HEO0OX0AMMBbIE ISl
OLICHKH 3HAHUI, YMEHUI1, HABBIKOB U (MJIM) ONBITA AeATEJILHOCTH,
XapaKTepu3yUUX 3Tanbl GOpMUPOBAHMSA KOMIIETEHIUI B POLiecce 0CBOCHUS
o0pa3oBaTe/ILHOI MPOrpaMMbl
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7.3.1. IlpumepHbIe NpaKTHYECKHE 3aJaAHNUS

I.Ilpaktuueckas padora Nel. Tema: "lIpoekTupoBaHue | co3JaHuUE OJIAHKOB
JOKyMEHTOB". [enu paGoTbl
- | IpUOOpEeTEeHNE HABBIKOB MPOEKTUPOBAHMS U COCTABJICHUS OJIAHKOB OpPraHU3alMOHHO-
pacnopsaauTesbHbIX JokyMeHToB (OPJl) opranuzanuu.

3anaHue.

1. CocraButh MakeT oOmero OJaHKa OpTraHW3alldd C YIJIOBBIM BapHaHTOM
pacrnoyioKeHus: pEKBU3UTOB Ha Oymare hopmata A4;

2. CocTaBUTh MakeT OJaHKa MUChMa C YTIIOBBIM BApUAHTOM PAaCIOJIO0KEHHUSI PEKBU3UTOB
Ha Oymare ¢opmara A4;

3. CocraBuTh MakeT OJaHKa KOHKPETHOTO BHJAa JOKYMEHTa (TpuKa3a) C YIJIIOBBIM
BapUAHTOM pAaC-TOJI0KEHUS pEKBU3UTOB Ha Oymare popmara A4.  3agauu:

1. OzraakoMuTRCA TeOneTHUecKUMUu ocHORAMU chonmunoranus Gmarkor OPJI
2.Ilpaktuyeckas pabora Ne2. Tema: "Co3gaHue maOiIoOHOB OJIAHKOB OpraHU3AIuU C

VIJIOBBIM ~ PACIlOIOKEHUEM PEKBU3UTOB C HCIOJIB30BAHMEM HHCTPYMEHTAIbHBIX
cpeacts Word". Llenb nmpakTudeckoi pabOThl — pa3BUTHE HABBIKOB CO3/IaHHUs OJAaHKOB
MPEANPHUITHS B TEKCTOBOM peaakTope Word.

3aganue:

1. Pazpaborarps mabioH oOmiero OJlaHKa OpPraHU3allMd C YIJIOBBIM PAaCIOIOKEHHUEM
PEKBU3HTOB;

2. Pazpaborath ma6yioH 0J1aHKa TUChMA C YTIIOBBIM PACIIONIOKEHUEM PEKBU3UTOB;

3. Pa3zpabotath 6nank [Ipukasa ¢ yriaBbIM pacrnoioXeHUeM PeKBU3UTOB.

3agaun:

1. Co3nath ¥ COXpaHUTh SMOJIEMY OpPTaHU3AIUY;

2. Co3nath 11ab0H YIJIOBOTO OJaHKa OpraHu3alIuu;

3. HaGpaTh nocTossHHbIE PEKBU3UTHI 111a0JI0HA OJaHKA.
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3.Ilpaktuueckas pabora Ne3. Tema: "J[oKyMeHTAIMOHHOE OOECIICUCHHE YIpPaBJICHUS
(IOY) mnpouecca opraHuzald U MPOBEJICHHUS NPEABAPUTEIBHOTO MEAUIUHCKOIO
ocmoTpa". Lenp npakTuyeckoi pabOTHI:
OCBOUTH aJrOPUTM OpraHU3alMd MPEIBAPUTEIBHOTO MEIUIIMHCKOTO OCMOTpA,
NpPUOOPECTH HABBIKM HCIOJIB30BAHUS HOPMATHUBHO-METOJUYECKOM 0asbl C CO3AaHUEM
Ha HMX OCHOBE JIOKIbHBIX HOpMaTuBHBIX akToB (JIHA) wu opranuzaimonHo-
pacnopsauTeNbHbIX JoOKyMeHTOB JJOY mporecca opranu3any MeI0CMOTPOB.

3agaHue:

1. CocraBuTh ONHCAaHWE aJTOPUTMa OpPTaHU3AIMU TMpoIecca IPEABAPUTEIHHOTO
MEUIIMHCKOTO OCMOTpA.

2. CoCTaBUTh CHHCOK KOHTHHTEHTOB pPAOOTHUKOB, TOJICKAIIUX MEIUITHHCKIM
OCMOTpaM, B COOTBETCTBHUU C 33JJaHUEM I10 BAPUAHTY.

3. CocraBuTh 00pazer] 10roBopa ¢ JUIEH3UPOBAHHOW METUITMHCKOW OpTraHu3aIiel Ha
OKa3aHWEe MEIUIMHCKUX YCIyr (MeZocMoTpa), B COOTBETCTBHUU C 3aJlaHHEM [0
BapHaHTY.

4. Odopmuth nokymeHT «HampaBieHue Ha MpeABAPUTENbHBIA (MEPUOTUICCKUN)
MEIUIIMHCKUN OCMOTp (00CIeI0BaHKE), COTIIACHO 3a/IaHUIO0 [0 BapUAHTY.

5. OdbopmuTh KypHai ydeTa BblJIadyd HANlpaBJICHUN HA MEIOCMOTP.

4 Ilpaktuueckas padorta Ned. Tema: «/lokymeHTaumoHHOE OO€ECIEUEHHUE YIIPABICHUS
(A0Y) mnponecca opraHuzalii ¥ TPOBEACHUS MNEPUOJUYECKOTO MEIUIIMHCKOTO
OCMOTPA». Lenp npakTuyeckoi pabOThI:
OCBOUTH  aJTOPUTM OpraHU3alMM  [EPUOAUYECKOTO  MEAMUIMHCKOIO  OCMOTpA,
NpUOOpPECTH HABBIKM HCIOJb30BaHUS HOPMATUBHO-METOJIUYECKOW 0a3bl ¢ CO3JaHUEM
Ha UX OCHOBE JIOKaJbHBIX HOpMaTuBHbIX akToB (JIHA) u opranuzanuoHHO-
pacnopsauTeNbHbIX JOKyMeHTOB [JOY mpouecca opranuzannuu MeI10CMOTPOB.

3ananue:

1. CocrtaBuTh oOmnMCaHuE aIropuTMa OpraHU3aldd Mpolecca MNEPHOIUYECKOTO
MEIULUHCKOT0 OCMOTpA.

2. TloarotoButh mnpukaz o0 OpraHu3alMu pabdOT MO MPOBEICHUIO TMEPUOIUUYECKUX
MEIULUHCKUX OCMOTPOB.

3. CocTaBUTh CHUCOK KOHTMHIE€HTOB pAa0OTHUKOB, MOJJICKAIINX MEAUIUHCKOMY
OCMOTpPY, B COOTBETCTBUM C 33JaHUEM IO BapuaHTy (KCIOJIb30BATh CIIMCOK
KOHTHUHI€HTa, COPMHUPOBAHHBIN B MPAaKTHUECKOI paboTe Ne3).
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5.4.CocTtaButh 00pazel J0roBopa ¢ JIUIEH3UPOBAHHON METUIIMHCKON OpraHu3anuei Ha
OKa3aHW€ MEIMIIMHCKUX YCIyr (MEIoCMOTpa), B COOTBETCTBUU C 3aJlaHHEM IO
BapuaHTy (MCIOJIb30BaTh 00pasel] I0roBopa, COCTABICHHBIM B MpPaKTUYECKON paboTe

Ne3).

5.CocTtaBuTh IIOMMEHHBIM CHHCOK pa6OTHI/IKOB, noajcxkKamux IMnepuoaAnYCCKOMY

MEIULHHCKOMY OCMOTDY.

6.HO,Z[FOTOBI/ITB IIPpUKa3 O HaIIpaBJICHUHU pa60THI/IKOB Ha Hepnozmqecrcnﬁ MCI[I/IHI/IHCKHﬁ

OCMOTP.

7.0popMuth nokyMeHT «HampaBineHue Ha NEPUOTUYECKUA MEAUIIUMHCKHI OCMOTpP

(obcnenoBanme), COTIACHO 3aJaHUIO TIO BAPUAHTY.
8.0 opMHUTh KypHaJl yueTa BblJauM HAIIPaBICHUIM Ha MEJOCMOTD.

7.3.2. [IpumepHbIe BONPOCHI JIsl YCTHOT'O OIPOCa

1.1. JlIokyMeHTOBEIeHHE KaK Hay4YHasi JUCLUIUIMHA.

2.  Jlemompow3BOACTBO:  TOHSATHE W NPHUHIMIBL,  HAyYHAs
IEJIOIPOU3BOJICTBA.

3. HopmaTuBHO-MeTOo1MuU€ecKas 0a3a ynpaBlIeHHs TOKYMEHTALUEH.

4. CTpyKTypa OpraHoB JJOKYMEHTAIlMOHHOT'O 00eCTICUCHHUS YIIPaBJICHHUS.

5. Pa3BuTHE U CTAaHOBJIEHUE IOCYIapPCTBEHHOIO JIEJIONPOU3BOJICTBA.

OpraHu3aIus

6. brmanku JOKyMEHTOB, Ha3HaueHHE W TpeOoBaHuMsA K Oyiankam. OOIMe ONaHKH,

OJaHKYU MUCEM U KOHKPETHOI'O BUJ1a TOKYMCHTOB.

/. Ha3HaueHne peKBU3UTOB, UX POJIb B YHU(DUKAIIMU JOKYMEHTOB M HMCIOJb30BaHUU

TCXHUYCCKUX CPCACTB B pa60Te C IOKYMCHTaMHU.

8. CocrtaB 00s3aTCIBHBIX U AOITIOJIHUTCIbHBIX PCKBU3UTOB AOKYMCHTA, IIPpaBHJIa HUX

odopmIIeHUS, 0OCOOEHHOCTU UCTIOJIHCHUS.

9. CocraBiaenue ¢dopmynapa-obpasna JOKyMEHTa C VYIJIOBBIM W MPOAOIBHBIM

PaCIoIOKCHHUEM PCKBU3UTOB.
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2.10. TekcThl TOKYMEHTOB: UX YHU(UKaLMS, TPEOOBAHUS U BUJIbI TEKCTOB.

11. OpraHu3allMOHHO-TIPABOBasi JOKYMEHTAlUs: BU[bI, CTPYKTypa, COCTaBICHHE U
oopMIIeHHE JJOKYMEHTOB.

12. TloarotoBka u oGoOpMIIECHHE PACTOPATUTENBHBIX JTOKYMEHTOB, CO3/1aBacMbIX Ha
KOJJIETHATIBHOM OCHOBE.

13. Tlopsiaok oopmiieHUsI TPOTOKOJIOB.

14. Tlopsinok GyHKIIMOHUPOBAHUS KOJUIETHATIBLHBIX OPTraHOB.

15. IloctpoeHue W TEXHOJOTHS MOATOTOBKHA PACHOPSAUTEIBHOIO JOKYMEHTA B
€AMHOJIMYHOMN CUCTEME YTIPABIICHUS.

16. Buasl pacnopsiauTeNbHON JOKYMEHTAIINH.

17. Topsinok wu3aHusl PACHOPSAIUTEIBHOTO TOKYMEHTa B YCIOBHUSAX €IWHOJIMYHOIO
MPUHSITUSL PEIICHUS.

18. XapakTepucTuka CnpaBOYHO-UH(GOPMAIIMOHHBIX JOKYMEHTOB, OCOOEHHOCTH HUX
cOCTaBlIeHUS ¥ 0(hOPMIICHUSI.

19. [IpumeneHue opUCHON OPITEXHUKH JUIsI OTHPABKHU CIPABOYHO-UH(DOPMAIIMOHHBIX
JOKYMEHTOB.

20. JlenoBoe MUCHMO: CIEIU(PUUECKHE XapaKTEPUCTUKH, OCOOEHHOCTH HAITUCAHUSI.

3.21. OpranuzaioHHbIE JOKYMEHThI KaJPOBOH CITykKOBbI.

22. XapaKTepucTHUKa JTOKYMEHTOB, OTHOCSIIMXCA K JOKYMEHTAlMd IO JUYHOMY
COCTaBY.

23. CocTaB OKYMEHTOB JIUYHOTO Aena. OdopmiieHrue TOKYMEHTOB.

24. TpeboBaHMs K 3aII0JIHEHUIO, BEACHUIO U XPAHEHHIO TPYIOBBIX KHUKEK.

25. JlokyMeHTOOOOpOT: TOHSATHE W TpaBWJIa OpraHU3alud, Yy4eT o0bema
JIOKyMEHTOO00pOTA.

26. IlepBuuHas 00pabOTKa JOKYMEHTOB U MOPAJIOK UX PETUCTPALIUU.

27. HomeHkiaTypa e, X BUbl, TpPeOOBaHUS K COCTABICHUIO U O()OPMIICHUIO.

28. Opranuzanus KOHTPOJS 332 MCIIOJTHEHHEM JOKYMEHTOB (JIOKYMEHTBHI MOJICKAIINE
KOHTPOJIIO, 3JIEMEHTHI MEXAHU3Ma KOHTPOJIS,, CPOKHM MCIOJHEHHUS TOKYMEHTOB, CHATHE
JIOKYMEHTa C KOHTPOJISI).

29. DkcnepTu3a HEHHOCTH JOKYMEHTOB: IKCIIEPTHBIE KOMUCCHH: BUABI U UX (DYHKIUU.
30. DkcnepTu3a EeHHOCTH JOKYMEHTA: MOHSATUE, KPUTEPUHU LIEHHOCTU YIIPaBICHYECKUX
JOKYMEHTOB.

31. IlonsTue apxuBa u uctopus GopmupoBaHusi ['ocynapcTBEHHOW apXUBHOM CITyKObI
Poccuiickon ®denepanum.

32. Hcnonb30BaHHE COBPEMEHHBIX TEXHUYECKUX CPEACTB YNPABICHHUS U OPUCHOTO
OpOrpaMMHOTrO  oOecriedyeHus I ONTHUMM3AlUU  JEJIONPOU3BOJICTBEHHOTO
00CITyKUBaHUSI.
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7.3.3. Bonipochl K 3auety

l.YnpaBnenueckass AOKyMEHTAlMsl: TMOHATHE, Ha3HAyeHUE, oOIlas THUMOJOoTHYecKas
XapaKTEPUCTHKA.

2.J1enonpon3BOACTBO: TOHATHE, COBPEMEHHBIE KOHILENUUU. JleNONpon3BOACTBO Kak
yueOHasi IUCHUIIIINHA U 00JIaCTh MPAKTHUECKON JAESITETbHOCTH.

3.JIOKyMEHTOBEICHHE: TOHATHUE, COBPEMEHHBIE KOHUEMUIHMHU. /JJOKYMEHTOBEIECHHUE Kak
yueOHasi IUCHUILINHA U 00JIaCTh MPAaKTHUECKON JAESITETbHOCTH.

4.Posnb cekpeTapsi B JOKYMEHTAIlMOHHOM O00€CIIE€UYEeHUN YIIPABICHHUS.

5.Cnyx06a JOKYMEHTAllMOHHOTO OOECHEeYeHUs YIpaBJICHUS: CTPYKTypa, 3a/ayH,
(yHKITUY.

6.HopmaTuBHO-MeTOAMUECKass 0a3a JOKYMEHTALMOHHOIO OOECHEYEHHUsS! YIPABJICHHUS:
COCTaB M 00I1asi XapaKTePUCTHUKA.

7.001mue npaBuia opopMIIEHUS JOKYMEHTOB.

8.braHKu JOKYMEHTOB: BUbI, 0COOCHHOCTH O()OPMIICHUS.

9.PeKBU3HUTHI 3ar0JJIOBOYHON YACTH JOKYMEHTA.

10.06s13aTenbHbIC PEKBU3UTHI IOKYMEHTOB.

11.PexBU3UTHI, yAOCTOBEPAIOMIME JOKYMEHT.

12.ITopsinok cornacoBaHusl JOKYMEHTOB.

13.1Topsmok noanvcanust JOKYMEHTOB.

14.PexBu3utsl — otMeTKu. [IpaBuna ux opopmieHus.

15.Cucrema OpraHM3allMOHHO-IIPABOBOM  JOKYMEHTAllMW: HA3HAY€HHE, COCTaB,
O0COOEHHOCTH CTPYKTYPBHI.

16.Cuctema pacnopsiiUTeIbHOM JOKYMEHTAIlMW: Ha3HaY€HUEe, COCTaB, OCOOEHHOCTH
CTPYKTYPBL.

17.CoctaBnenre u o(dOpMIIEHHE JOKYMEHTOB, CBS3aHHBIX C JICSITEIBHOCTBIO
KOJUIETHAJIbHBIX OPTaHOB.

18.Cuctema crnpaBoYHO-MH(GOPMAIMOHHOM JIOKYMEHTAallMU: Ha3HAY€HUE, COCTaB,
O0COOEHHOCTH CTPYKTYPBHI.

19.Cny>xeOHble TUChMa: BUABI U TTpaBuiia 0pOpMIICHUS.

20.CucreMa TOKyMEHTALUU MO JIMYHOMY COCTaBY: Ha3Hau€HHUE, COCTaB, OCOOCHHOCTHU
CTPYKTYPBHI.

21.1okyMeHTOOOOPOT: TTOHSATHE, ITAMBI, TPEOOBAHUS K €0 OPTaHU3aIUH.

22.0OcHOBHbBIE 3Tanbl pabOThl C YNPABICHYECKUMHU JIOKYMEHTAMH: XapaKTEPUCTHKA,
TEXHOJIOTHS pean3aliu.

23.1lpuem u mepBUYHOE pacCMOTPEHUE JOKYMEHTOB.

24.Peructpanus v y4€T JOKYMEHTOB.

25.PaccMOTpeHHE TOKYMEHTOB PYKOBOJIUTEIIEM.

26.0Opranu3zaiysi KOHTPOJIS 32 UICIIOJIHEHUEM JIOKYMEHTOB

27.0pranu3anus XpaHEeHUs TOKYMEHTOB.

28.Ilopsaox hopMUpOBaHUS €.
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29.Ilopsinok opopmiieHus aer.
30.Homenkiartypa jei: NOHsITUE, 3HAaUCHUE, ITPaBUia COCTABJICHUSI.

31.IIoHATHSA «UEHHOCTh JOKYMEHTa», «AKCIIEPTU3a UEHHOCTH.
32 IlpuHUUIIBI, KPUTEPHUH SKCIEPTHU3bI IECHHOCTH JOKYMEHTOB.
33.Ilpouenypa nepegayu JOKyMEHTOB Ha ApXUBHOE XpAHEHUE.

7.4. MeToanueckue MaTepuaJibl, ONpeae/siionue npoueaypbl OeHUBAHUSA
3HAHMH, YMEHHUI1, HABBIKOB U (WJIH) ONBITA AeATEIbHOCTH, XaPAKTEePHU3YOIIUX
3Tanbl GOPMUPOBAHUA KOMIIETEHUUM.

7.4.1. OueHuBaHNe NPAKTHYECKOT0 3aJaHUS

Kpurepuii YpoBHU HopMUPOBaHUS KOMITETECHIIHMI
OLICHUBAHUSA bazoBpbIit JlocTaTouHBIM Bricoknit
3HaHHE TEOPETUYECKOTO Teopernueckuii Teopernueckuii Teopernueckuii Marepuan

Marepuaa 1o
IpeSIOKEHHOH pobieme

Martepuai yCBOCH

MaTepual YCBOEH U
OCMBICJIEH

YCBOEH U OCMBICIICH, MOXKET
OBITH IPUMEHEH B
Pa3NUYHBIX CUTYAIHSIX 110
HE00X0AUMOCTH

OBnaneHue mpueMamMu

CTyaeHT MOXeT

CTyneHT MOoXeT

CryneHT MOoXeT

pa6OTI>I IMPUMCHUTHb UMCIOIIUECA |CaMOCTOATCIIBHO CaMOCTOSATCIIBHO
3HaHUA OJ1d peIICHUA MIPUMCHUTHb UMCIOIIUCCA |IIPUMCHUTH UMCIOIUECH
HOBOH 3aJa4yu, HO SHaHHWA U1 peIICHUA SHaHUA JJId pCIICHUA HOBOH
Heo0XoauMa IIOMOIIb HOBOH 3aJa4u, HO 3a1aun
IIPENo1aBaTes BO3MOXKHO He Oonee 2
3aMevyaHui
CaMOoCTOSTENLHOCTD 3az[aHHe BBIIIOJTHEHO 3a,Z[aHI/Ie BBIITIOJTHEHO 3a,£[aHI/I€ BBIITOJIHCHO
CaMOCTOATCIIbHO, HO €CTh |CaMOCTOATCIBHO, HO €CTh |IIOJTHOCTBIO
He OoJiee 3 3aMeYaHM He Ooitee 2 3aMeYaHUit CaMOCTOSITEJIbHO
7.4.2. OuleHUBaHHME YCTHOTO OIIPOCA
Kpurepnii YpoBHU HhopMUPOBAHUS KOMITCTCHITHMI
OLICHUBAHUSA bazoBeii JlocTaTtouHbIN Brrcokui

IlonHOTa M IPaBUIIBHOCTH
OTBeTa

OTBET NOJIHBINA, HO €CTh
3aMedaHus, He oosee 3

OTBET NOJIHBIH,
MOCJIEA0BATENbHBIN, HO

€CTh 3aMeuaHus, He 0oJiee
2

OTBET NOJHBIH,
MOCJIEJOBATEIBHBIN,
JIOTHYHBIN

CreneHb 0CO3HAHHOCTH,
IMOHMMAaHUWA U3YyYCHHOT'O

Marepuan ycBoeH u
H3JIaraeTcsi 0CO3HAHHO,
HO ecTh He Ooee 3
HECOOTBETCTBHI

Marepuan ycBO€H u
H3J1araeTcs OCO3HAHHO,
HO ecTh He OoJee 2
HECOOTBETCTBHI

Marepuai yCBOEH U
U3J1araeTcsi OCO3HaHHO
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S3pIKOBOE OopMITEHHE
oTBeTa

Peus, B niemomMm,
rpaMOTHAsI, COOFOICHBI
HOPMBI KYJIBTYPhI PEYH,
HO €CTh 3aMEUaHUsI, HE
bomee 4

Peus, B nienom,
rpaMOTHAs, COOJFOICHEI
HOPMBI KYJIbTYPBI pEUH,
HO €CTh 3aMEUaHMs, HE
bomee 2

Peus rpamoTtHas,
COOIIOIEHBI HOPMBI
KYJIBTYPBI peun

7.4.3. OneHuBaHue 3auera

Kpurepuii YpoBHU HopMUPOBaHUS KOMITETECHIIHMI
OLICHUBAHUSA bazoBbIit JlocTaTouHbIM Bricoknit
IlonHoTa OTBETA, OTBeT NOJHLIN, HO ecTh  |OTBET IOIHEIH, OTBeT MOJIHBIMN,
OoCJICAOBATCIBbHOCTD U 3aMc4daHus, HE Ooiee 3 HOCJICI[OB&TCJ]LHblﬁ, HO HOCHGILOBaTeJ'ILHLIfI,
JIOT'MKa U3JI0KCHUA €CTb 3aMc4aHus, HE Ooutee [ JIOrMYHbBII

2

[IpaBUIBHOCTH OTBETA, €TO
COOTBETCTBHE padovei
nporpamme y4eOHoi
JMCIUTUTAHBI

OTBeT COOTBETCTBYET
paboueii mporpamme
y4eOHOMN TUCIUILINHEI,
HO ©CTh 3aMEYaHusl, He
Oomnee 3

OTBET COOTBETCTBYET
pabodeii mporpamme
y4eOHON JTUCIUTUINHBI,
HO €CTh 3aMCUaHus, HE
Oomnee 2

OTBeT COOTBETCTBYET
paboueii mporpamme
Y4eOHOU AUCIIUTITHHBI

CriocoGHOCTH CTYyACHTa
apryMEHTUPOBATh CBOU
OTBET U NPUBOJUTH
pUMEPHI

OTBeT apryMeHTHPOBAH,
MIPUMEPHI TPUBEICHBI, HO
ecTh He Oonee 3
HECOOTBETCTBHI

OTBeT apryMeHTHPOBaH,
MIPUMEPHI TTPUBEEHBI, HO
ecTh He OoJee 2
HECOOTBETCTBHI

OTBeT apryMeHTUpPOBaH,
MIPUMEPHI IPUBEICHBI

OCO03HAaHHOCTH U3JIara€MOT0

Mmarepuaia

Marepuan ycBoeH 1
M3JIAraeTcsl OCO3HAHHO,
HO ecThb He OoJjiee 3
HECOOTBETCTBUM

Marepuan yCcBOEH U
H3JIaraeTcss OCO3HAHHO,
HO eCTb He 0oJiee 2
HECOOTBETCTBUI

Marepuain yCcBOEH U
M3J1araeTcsi OCO3HaHHO

CooTBeTcTBHE HOPMaM
KYJIBTYPBI peun

Peur, B nesom,
rpaMOTHAsI, COOFOICHBI
HOPMBI KYJIBTYPhI PEYH,
HO €CTh 3aMEUaHUsl, HE
oounee 4

Peus, B ieom,
rpaMOTHAs, COOFOICHBI
HOPMBI KYJIbTYPHI pEYUH,
HO €CTh 3aMEUaHMs, HE
oouee 2

Peub rpamoTHas,
COOIIOIEHBI HOPMBI
KYJIBTYPBI peun

KauecTBO OTBETOB Ha
BOIIPOCHI

Ectb 3amMeuanus k
oTBeTaMm, He OoJjiee 3

B nenom, oTBETHI
PAaCKpHIBAIOT CYTh
BOIIpOCa

Ha Bce BOIpoch! oJTy4eHbl
HUCYCPIBIBAIOIINE OTBETHI

7.5. UToroBasi peMTMHIOBasi OLCHKA TeKYLIeld U MPOMEKYTOYHOM aTTecTAluM
CTYJAEHTA N0 AMCHUILIMHE
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[To yueOHoW mucuurmauHe «JloKyMeHTalMOHHOE oOOecleyeHue YMpaBlieHUs B
OXpaHEe TPyJa» HCHOJb3yeTcs 4-OabHas CHCTeMa OIICHWBAHUS, UTOT OICHWBAHUS
YPOBHSI 3HaHUM OOYYaIOIIMXCS TPEAYCMaTPUBAET 3a4ET. 3aUeT BHICTABIISECTCS BO BpeMs
MOCJICIHETO TMPAKTUYECKOTO 3aHSITHS TPHU YCIOBHHM BBIIOMHEHUsT He MeHee 60%
y4eOHBIX TOpPYYEHUM, MPEAyCMOTPEHHBIX yueOHbIM IaHoM u PIIJ[. Hamuuwne
HEBBIMOJIHEHHBIX ~ YYEOHBIX  MOPYYEHHUM  MOXKET  OBITh  OCHOBAaHHEM  JIsS
JOTIOJIHUTENBHBIX BOIIPOCOB MO JUCIUIUIMHE B XOJ€ MPOMEKYTOUHOU arrectauuu. Bo
BCEX OCTaJbHBIX CIIy4yasix 3aueT cJaercs oOydarolMMHCS B JaThl, Ha3HAUYCHHbBIC
IPENOAABATENIEM B IEPUOJ COOTBETCTBYIOIINM MIPOMEKYTOUYHOM aTTECTALINH.

IIxana oyenuganua meKywieii u RPOMeNCymouHOU ammecmayuu cmyoeHma

YpoBHU HOpMHUPOBAHUS O1ieHKa 10 YeThIpeX0aIITLHOM IIKajIe
KOMIIETCHIIUU s 3a4éra
Bricokuii
JlocTaTo4YHBIM 3a4TCHO
bazoBrrit
Komnerenuus He  chopmupoBaHa HE 3a4TCHO

8. IlepeyeHb OCHOBHOM M IONOJTHUTEJIBHOH Y4eOHOM JTUTEPATYPbI, HEOOXOAUMOH
JJISL OCBOCHMS JUCHUILIMHBI (MOXYJIs1)

OcHoBHas JuTEparTypa.

o Tun Komn-Bo B
Bub6auorpaguueckoe omucaHue (raeOnm, yueGuoe
H/H nocobue, yue6Ho- 6I/I6H .

MeToj nocobue, ap.)

1. |Kapycesuu, T. E. Opranuzamuss  3JeKTPOHHOTO
JTOKYMEHTO000pOTa B CHCTEMaX YIpPAaBJICHHS PeCypcamMu M
B3aMMOOTHOIIICHUSAMH TPEANPUATHS © ydeOHOe mocodue /
T. E. Kapycesnu, K. A. Iloramosa. — Mocksa : PTY|Merommdec| https://e.
MUPDA, 2021. — 129 ¢. — Tekcr : onekrpouHsiii // Jlaus| — KH€ lanbook.

IEKTPOHHO-OMOIMOTeuHas  cucrema. —  URL:|YKasaHus i | com/boo
https://e.lanbook.com/book/226550  (mata  oGpamenus:| Pekomena | k/10347
12.07.2022). — Pexum Jgoctyma: Uil aBTOPHS3. o 4
MOJIb30BATENEH.
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Jlenonpou3BOACTBO M JIOKYMEHTOOOOPOT: MPAKTHUKYM:

yaebHoe nocoowue / cocraBurens JI. JI. Koriasposa. — moc. https:/fe.
KapaBaeBo: KI'CXA, 2020. — 44 c. yueOHoe lanbook.
nocooue com/boo
k/19234
7
VYcanoBa, O. I'. JIokyMEHTOBEIECHHE U aApPXUBOBEICHUE !
cioBapb / O. I'. Ycanosa, A. B. JlymnukoBa. — 2-¢ u3f.,
crep. — Cankr-IletepOypr : [lnanera my3biku, 2019. —
172 c¢. — ISBN 978-5-8114-3873-0. —  Tekcr :
ANEKTPOHHBIN //  JlaHb ANIEKTPOHHO-OMOIMOTEYHAS ydebHoe 12
cucrema. — URL: https://e.lanbook.com/book/113186| 10co0ue
(mara oOpamenus: 18.09.2020). — Pexxum jmocTyma: Juis
aBTOPU3. TOJIL30BATEIICH.
Kopxyxk, B. M. 3amuiieHHbIii JOKyMEHTOO00pOT : y4eOHO
MeToanyeckoe nocooue / B. M. Kopxkyk, U. 0. ITonos, A.
A. Bopo6wseBa. — Cankr-IletepOypr : HUY UTMO, 2021
— Yactp 1 — 2021. — 67 ¢. — TeKcT : 3NeKTPOHHBIH //
Jlanp : anexTpoHHO-OMOnMMoTeyHas cucrema. — URL:| yueGnoe 93
https://e.lanbook.com/book/283667 (mata oOpameHus:| mocobue
01.12.2022). — Pexum jgocTyma: s aBTOPH3.
ITOJIb30BaTENEH.
CexneroBa, H. H. HMuTrennekTyanabHble TEXHOJOTUM JJIS
aBTOMATHU3AIMK  JJICKTPOHHOTO  JOKYMEHTOOO0OpOTa
yueoHoe nmocodue / H. H. Ceknerosa, A. C. Tyukosa, E. H.
KyBaeBa. — Camapa : [II'VTH, 2020. — 148 ¢. — Tekcr : https://e.
ANIEeKTpOHHBIN //  JlaHb 3IEKTPOHHO-OMbMoTeynas| YueOnsie |lanbook.
cucrema. — URL: https://e.lanbook.com/book/255584| moco6ust |com/boo
(mata o6parenus: 30.08.2022). — Pexum goctyma: s k/3378
aBTOPU3. MOJIb30BATEIEH.
OBumnnukoBa, E. B. IlpodeccrnonanpHas moaroroBka
CTyJEHTOB B 001acTd WH(MOPMAIMOHHON MOIEPKKH https://e.
yIIpaBIIcHAs JO0KyMEHTooOopoToM: yueGHoe mocobue / E.| MeTomuuec | lanbook.
B. OpuunnukoBa. — Ps3anb: PI'Y umenu C.A.Ecenuna, Kue com/boo
2022. — 63 ¢. — ISBN 978-5-907635-00-5.// Jlaup:| ykasanus |k/19126
AJIEKTPOHHO-OMOIMOTEYHAs CHCTEMA. 8
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7. |ABTOMaTH3aIMsA TOKYMEHTOO0OpOTa | yueOHOe mocodue /
A. A. Tumenko, 0. M. Kazakos, M. B. Tepexos [u ap.].
— Mocksa ;| ®JIMHTA, 2018. — 108 c. — ISBN 978-5- https://e.
9765-4024-8. —  Tekcr: onexTponusli// Jlamp yae6HOe lanbook.
SNIEKTpOHHO-OuOnoteunass  cucrema.  —  URL: — o com/boo
https://e.lanbook.com/book/113481 (mara oOpamieHus: k/21323
29.09.2020). — Pexum jgocTyma: s aBTOPH3. 6
II0JIb30BATENEH.
8. |CumonoBa, A. B. Pa3paboTka cucTeM »3JIEKTPOHHOTO https://e.
JTOKYMEHTOO0O0poTa: ydeOHO-MeToandeckoe mocoome / A. lanbook.
B. CumonoBa, A. K. PpioHukoB. — MockBa: PTY YuebHbie com/boo
MUPDA, 2023. — 72 ¢. — ISBN 978-5-7339-1727-6. //| Tmocoous k/11273
JlaHb: 37EKTPOHHO-OMOIMOTEYHAS CUCTEMA. 7
9. |Opranu3aiioHHO-TIPaBOBOE O0OECIIEYEHUE IIIEKTPOHHOTO
JTOKyMEHTOO0O0poTa : yueOHO-MeToamueckoe mocobue / E.
M. Muxaitnoa, A. B. Camoxsanos, H. JI. Koponesa, E. B.
ApxumnoBa. — Tamb60B : TI'Y um. I'.P./lepxaBuna, 2023. https://e.
~ 142 ¢ — ISBN 978-5-00078-692-5. — Teker:| YOO |janbook.
ANEKTPOHHBbIN //  JlaHb ANIEKTPOHHO-OMOINOTEUHAS METOIECC | - sm/boo
cucrema. — URL: https://e.lanbook.com/book/416120|  ¥°¢ | /41612
(mara oOpamenus: 19.07.2024). — Pexxum jmocTyma: Juis nocodue 0
ABTOPH3. MOJIb30BATENEH.
JlonosiHUTE ILHASI JIATEPATYPA.
Ne bubnuorpaduueckoe onucanue <y“eﬁ:£f YH‘*%"OS Kon-so
wn i, | OUO.
1. |Ky3nemoB, W. H. [lemonpou3BojacTBo y4eOHO- https://e.
cnpaBounoe mocooue / M. H. Kysuenos. - 6-¢ u3a. - lanbook.
Mockga : Jlamkos u K, 2017. - 460 c. y4ebHoe com/boo
mocodHe | /15741
0
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Ka6amog, C. }O. Jlenonpous3BoACTBO U apXHBHOE JEI0 B https://e.

TEPMHHAX W ompeaeseHusx . yded. mocoouwe / C. IO. lanbook.

Ka6amos, 1. I'. Acdanausposa. - 3-e uzz., crep. - Mocksa yqe6lgoe com/boo

: ®JIMHTA, 2018. - 294 c. Hocooue k/24740

0

BBenenne B 0a30Bble  TEXHOJOTMH  HCIIOJIL30BAHUA

m1aTQOpPMBI  IEKTPOHHOTO HOKyMeHTooGopota T-FLEX| Y4eOHo- https://e.

DOCs: yuebHoe mocobue / cocraButenn M. C. KopeiToB [u| METOANYCC lanbook.

1p.]. — Omck: CubAJIA, 2020. — 49 c. kue  [com/boo
nocoous | k/71139

Kpacusuckuit M.H., Kapnymkun C.B., ObdyxoB A.Jl.,

Kopo6osa MN.JI., Kapnos C.B. OcHOBBI IPOEKTUPOBAHUS hitps://e.

CHUCTEM DJIEKTPOHHOTO JOKyMeHTooOopoTa: TamOoBCkuit yaeOHOE lanbook.

. . /boo
rocyAapCcTBeHHbIN TexHndeckui ynusepeurer, ObC ACB,| [oco6ue com

2018 . k/18708

5
AHalIU3 CHCTEM DJIEKTPOHHOI'O JIOKYMEHTOOOOpOTA:!

Cesepo-KaBkasckwuii penepansusiit yausepcuret, 2018 T http://w
yueObHOEe | Ww.iprb
nocodue |0okshop.

ru/72648
CucTeMBbl 2JIGKTPOHHOTO J0KyMeHTooOoporta: CeBepo-
KaBkasckuii gpenepanbubiii yauusepcuret, 2019 r. http._/ / V;
WW.ipr
MPaKTUKYM ookshop.
ru/63348

Muxeenko, O. B. OcHOBBI JOKyMEHTOOOOpOTa B

TaMOXEHHBIX opraHax. [IpakTukym : ydeOHOe mocoOue https://e.

JUIL CTYJACHTOB BY30B, 06yqafomnxc>1 O CHEIUAJIBHOCTH 5 lanbook.

"tamosxennoe aeno" / O. B. Muxeenko, H. B. I'nymak, O. yde goe com/boo

B. I'mymak. - Cankrt-IletepOypr : Unatepmenus, 2019. - fiocobue k/17793

168 c. 7

Cemko, 1. A. OcHOBBI HEmONPOU3BOACTBA . ydeOHOE

noco6ue / M. A. Cemko, JI. A. AntyxoBa. - CTaBpoIons : https://e.

C1TAY, 2018. - 119 c. Vet | 2NPOOK.

com/boo
k/70125
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9. |Opranuzauus  JeIONPOM3BOACTBA M IIEPCOHAILHBIN nttps://e.
MEHEUKMEHT: IIPUMCHEHHE KOMIBIOTEPHOrO TPEHHHIA:|  yyeGroe lanbook.
y4eb. mocobue / 1. H. Bacuisea [u 1p.]. - M.: By30Bekuit| 110c06me com/boo
yuebnuk, 2014. - 104 c. k/188026

9. Ilepeyenb pecypcoB HHGPOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM CETH
«/HTEpHET», HEOOXOAUMBIX JJIs1 OCBOCHHS IMCHUIJIMHBI (MOXYJIs1)

1.ITouckoBsie cuctemsl: http://www.rambler.ru, http://yandex.ru,

2.denepanbHBIN 00pa3oBaTeIbLHBIN TOpTaT www.edu.ru.

3.Poccuiickas rocynapctBenHas 6ubmanoreka http:// www.rsl.ru/ru

4.I'ocynapcTBeHHasi MyOjau4Has Hay4YHO-TeXHHMUYeckas Ouonmorexka Poccum URL:
http://gpntb.ru.

5.'ocynapctBeHHOE  OIOJUKETHOE  yupekJaeHue KyiabTypbl Pecnybmuku Kpbim
«Kpbimckas pecnyOnMKaHCcKas yYHUBEpCalbHas Hay4yHas OonbIMoTEKA»
http://franco.crimealib.ru/

6.Ilenarornyeckas 6ubnauoteka http://www.pedlib.ru/
7.Hayunas ANEKTPOHHAS oubnuoTeka eLIBRARY.RU (PUHL)
http://elibrary.ru/defaultx.asp

10. MeToauveckue yKa3aHus sl 00y4arOUIMXCS 10 OCBOCHUIO U CIUTIIUHBI
(monayJist)

O01mume pekoMeHAAUMHU 10 CAMOCTOATEILHON padoTe 0aKkaaaBpoB

[TonroroBka COBpeMEHHOI0 OakanaBpa MpeaIoJiaraet, 4YTo B CTEHaX YHUBEPCUTETA
OH OBJIAJICET METOI0JIOTHEN caMo00pa30BaHus, CaMOBOCIIUTAHUS,
CaMOCOBEPILICHCTBOBaHUA.  OJTO  ONpPEAENsIeT  BaXXHOCTb  AKTUBU3aLlMM  €T0
CaMOCTOSITEJIbHON PabOTHI.

CamocrosiTennpHass pabora (opMUPYeT TBOPUYECKYH0 aKTHBHOCTh OaKallaBpOB,
MPEACTaBICHUE O CBOWX HAyYHBIX U COIMAJIBHBIX BO3MOXKHOCTSX, CIIOCOOHOCTH
BBIWICHATh  TJIABHOE, COBEPIICHCTBYET TMpPHUEMBI  OOOOIICHHOTO  MBIIIJICHUS,
npeanoyaraeT Oosiee TIYOOKYIO MPOPaOOTKYy MMM OTACIBbHBIX TEM, OINPEISICHHBIX
MPOTrpPamMMO.

OCHOBHBIMHU BUJIaMU U (hOpMaMHU CaMOCTOSITEIIBHOW pabOTHI CTYJASCHTOB 10 JaHHOMH
JTUCITUTIIIMHE SIBJISTFOTCS: CaMOIIOATOTOBKA TI0 OTJEIBHBIM BOTIpOcaM; paboTa ¢ 6a30BbIM
KOHCITEKTOM; ITOJITOTOBKA K MPAKTHYECKOMY 3aHSATHIO; ITOJTOTOBKA K YCTHOMY OITPOCY;
HaIKMCaHWE KOHCTIEKTA; MMOJTOTOBKA K 3a4UeTy.
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BaxxHOM 4acThi0 CaMOCTOSITENIbHON paOOThI SIBJSETCS YTEHHUE YUEOHOM JIUTEpaTypHhI.
OcHoBHast QpyHKIHS y4eOHHMKOB — OPUEHTHPOBATH B CUCTEME TE€X 3HAHHUM, YMEHHUN U
HABBIKOB, KOTOpBIE IOJDKHBI OBITh YCBOEHBI MO JAHHOW JUCHUIUIMHE OyAylIMMU
CHeHAINCTaMU. YYeOHUK TakkKe CIYXKHUT MyTEBOAUTENEM [0 MHOTOYHCICHHBIM
OPOU3BEACHUAM, OPUEHTHUPYS B HMEHAax aBTOPOB, CIHECHHAIM3UPYIOLIUXCA Ha
ONpeJIEIEHHBIX HAyYHBIX HAINpPABJICHUAX, B Ha3BaHUSIX UX OCHOBHBIX TpyAoB. Bropas
¢GbyHKIMS y4eOHMKA B TOM, YTO OH OYE€pPUYMBAET HEKHUI KPYyr 00s13aTeIbHbIX 3HAHUU IO
npenIMeTy, He IPETEeH Iy Ha TTTy00KOe X PACKPBITHE.

UreHue pEKOMEHIAOBAaHHOW JIMTEpPATypbl — 3TO Ta TJIABHAsg 4YacTb CHCTEMBI
CaMOCTOSITEJIbHON yueObl OakanaBpa, KOTOpas OOecnedyMBaeT MOJJIMHHOE YCBOEHHE
HaykH. UuTaTh 3Ty IUTEpPATypy HYKHO IO IPUHLUITY: «UAJEs, TEOPUs, METOJ B OJTHOM, B
IPYrOW U T.A. KHUTax».

Bo Bcex cimydasx pEeKOMEHIYETCS PAaCCMOTPEHHE TEOPETUYECKUX BOIIPOCOB HE
MEHEe YeM [0 TPeM HUCTOYHHMKaM. M3ydeHue npoOiieMbl MO pa3HbIM HCTOYHUKAM -
3aJ0r TJIyOOKOTO YCBOEHHUsI Hayku. VMIMEHHO 3TOT OJIOK, HapsAxy C BBIIOJHEHUEM
MPaKTUYECKUX 3aJaHUI SIBISIETCS BEAYLIMM B CTPYKTYPE CAMOCTOSTEIBHON pabOThI
CTYJICHTOB.

Baumanuio 0akanaBpoB MpENararoTCs CIHUCOK JIUTEPATyphbl, BOMPOCH K
CaMOCTOSTEJIBHOMY U3yUYE€HHIO U BOMPOCHI K 3aYETYy.

JIJisi yCHemHoro OBJIAaJICHUs] JUCHUILIMHON HEOOXOIMMO BBIMOJHATH CIIETYIOIINE
TpeOOBaHUS:
1) BBITIOJIHATH BCE OMpe/IeJICHHBIE MPOTPaMMO BUIBI paloT;
2) mocenarh 3aHATHS, T.K. BECh TEMaTHUCCKHIA MaTepHall B3aMMOCBSA3aH MEXIy COOOM
M, 3a4acTyl0, CAMOCTOSITEJIbHOIO TEOPETUYECKOTO OBJAJCHUS MPOMYILIECHHBIM
MaTepUaioM HEI0CTATOYHO JIsl KAUECTBEHHOT'O €r0 YCBOCHHS;
3) Bce paccMaTpuBacMble Ha 3aHSATHAX BOIMPOCHI 0053aTeNbHO (DUKCHPOBATH B
OT/CJIbHYIO TETPaJb U COXPAHATH €€ 0 OKOHYAHUSI OOYUEHUS B BY3€;
4) MpoSIBIATh AKTUBHOCTH IMPH TOATOTOBKE M HA 3aHSATHSAX, T.K. KOHCYHBIH PE3y/IbTaT
OBJIQJICHUS COJAEPKaHUEM JTUCHMIUIMHBI HEOOXOJMM, B IEPBYK OYepelb, CaMOMy
OaxanaBpy;
5) B cnyyasx mpomycka 3aHATHH 10 KaKUM-THOO MNpUYMHAM  00s3aTelIbHO
oTpabaThiBaTh  NPOIMYIICHHOE MPENoJaBaTeIl0 BO  BpeMs  WHIUBHUIYAITbHBIX
KOHCYJIbTAllU M.

BreypouHas nesarenbHOCTh OakagaBpa Mo TaHHOW JUCIUIIINHE TIPEANoaraer:

- CAMOCTOSITEJIHbHBINA MTOUCK OTBETOB M HEOOXOIMMON MH(MOPMAIIUU IO MPEIOKEHHBIM
BOITpOCaM;

- BBIMIOJIHEHUE MTPAKTUYECKUX 3aaHU;

- BBIpA0OTKY YMEHUN Hay4HOU OpraHu3aluu Tpyaa.
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YcnenHas opraHu3anys BPeMEHH 10 YCBOCHHIO JAHHOW JUCITUTUIMHBI BO MHOTOM
3aBUCUT OT HAINYWA y OakajaBpa yMEHHUS CAaMOOPTaHW30BaTh CeOS U CBOE BpeMs s
BBIMIOJTHEHUSI TMPEAJIOKCHHBIX JOoMamHuX 3anaHuid. OO0BEM 3amaHuii  paccuuTaH
MakcUMaJdbHO Ha 2-3 4aca B Heaemo. [lpm 3TOM airoputM MOATOTOBKH OyneT
CJICTYFOTIINM:

1 stan — moWcK B JUTEpaType TEOpeTUYecKol HHGOpMAIMU MO MPEAI0KEHHBIM
MIPENOIABATENIEM BOIIPOCAM;

2 3TaI — OCMBICIIEHUE TTOJIYYeHHOM MH(POPMAIINK, OCBOEHHUE TEPMUHOB U TIOHITHH;

3 3Tam — coCTaBJICHHE MJIaHA OTBETA Ha Ka)blii BOIPOC;

4 3Tamn — NOUCK MPUMEPOB MO JaHHON MpoOIeMaTHKE.

PabGora ¢ 0a30BbIM KOHCIIEKTOM

[TporpaMMoi JUCHUIUIMHBI IPETyCMOTPEHO YTEHHE JIEKIIMHA B pa3IndHbIX (opMax
UX TIPOBEACHUS: MNPOOJEMHBIE JIEKIUU C DBJIEMEHTaMH 3BPUCTHYECKON Oecensl,
MH(OPMALIMOHHBIE JIEKIIUH, JIEKIIMK C OMNOPHBIM KOHCHEKTUPOBAHUEM, JIEKLUU-
BH3YaJIN3alUu.

Ha nexkuusax mnpenojaBareib paccMaTpUBAeT BOMPOCHI MPOrpaMMbl  Kypca,
COCTaBJIEHHOM B COOTBETCTBHMHU C I'OCYIapCTBEHHBIM 00pa30BaTEIbHBIM CTaHAApTOM. 13-
32 HEJOCTATOYHOTO KOJIMYECTBA AyJAMTOPHBIX YAaCOB HEKOTOPBIE TEMBI HE YIAeTCs
OCBETUTh B IOJHOM OO0BEME, MOATOMY IpenoAaBaTellb, IO CBOEMY YCMOTPEHHIO,
HEKOTOPbIE BOMPOCHI BBIHOCUT Ha CAMOCTOSITENBHYIO PabOTy CTYIEHTOB, pEKOMEHAYS
Ty WIN UHYIO JUTEPATYPY.

Kpome sToro, ass Jiydmiero OCBOEHHUSI MaTepuana M CUCTEMaTU3allud 3HAaHUU 1O
TUCIHUIINHE, HEOOXOUMO TTOCTOSIHHO pa30upaTh MaTepHalibl JIEKIUA M0 KOHCTIEKTaM
1 y4eOHBIM TTOCOOUSIM.

Bo Bpemss caMoCTOSTENbHOW MNpOpabOTKH JIEKIMOHHOTO Marepuaia ocoloe
BHUMaHUE CJIEAYET YAENATh BOSHUKIINM BOMPOCaM, HEMOHATHBIM TEPMHUHAM, CIIOPHBIM
TOYKaM 3peHus. Bce Takue MOMEHTHI CeyeT BBIACIUTh WM BBIMHCATH OTICIBHO IS
JaJlbHEHIIero OOCYXJI€HHUsS Ha IMPAKTUYECKOM 3aHiATHH. B ciydyae HeoOX0AMMOCTH
oOpamaThCsi K MPENoJaBaTeio 3a KoHcylbTanue. [[oaHbIi CUMCOK JAUTEpaTyphl MO
JIUCLUIUIMHE IPUBEICH B paboueil mporpaMme JTUCHUTIIHHBI.

Hanucanue KOHCIEKTA
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Koncnekr (ot mar. conspectus — o030p, u3iiokeHne) — 1) MUCbMEHHBIH TEKCT,
CUCTEMATUYECKH, KPATKO, JIOTUYHO W CBSI3HO TEPENAIONINI COAEpIKaHNE OCHOBHOTO
HUCTOYHHKA MH(pOpMalMu (CTaThd, KHUTH, JIEKIIMA U JIp.); 2) CHHTE3Upylomias Gopma
3amucH, KOTOpask MOXKET BKIIOUATh B ce0s TUIaH UCTOYHUKA WH(OPMAITUH, BBIMTUCKA U3
HETO M €T0 TE3WCHI.

Buibl KOHCIIEKTOB:
— TUTAHOBBIA KOHCHIEKT (IUIaH-KOHCIIEKT) — KOHCIIEKT Ha OCHOBE C(POPMHPOBAHHOTO
IUIaHa, COCTOAILEr0 W3 OMNPENEICHHOTO KOJMYECTBA MYHKTOB (C 3arojloBKaMu) M
MOAMYHKTOB, COOTBETCTBYIONTUX ONPECICHHBIM YaCTAM UCTOYHUKA HH(POpMAIIHH;
— TEKCTyaJIbHbIH KOHCHIEKT — MOApoOHas QopMa H3JI0KEHUS, OCHOBAaHHAs Ha
BBINHCKAX U3 TEKCTA-UCTOUYHUKA U €r0 IUTUPOBAHUU (C JIOTHYECKUMU CBSI3SIMU);
— TPOU3BOJIbHBIA KOHCTIEKT — KOHCIEKT, BKIIOYAIOIIUNA HECKOJIBKO CIIOCOOOB PabOThI
HaJl MaTepHUaJioM (BBIMUCKH, IUTUPOBAHUE, TIJIAH
" JIp.);
— CXEMaTUYeCKUW KOHCHEKT (KOHTEKCT-CXeMa) — KOHCIIEKT Ha OCHOBE IIJIaHa,
COCTaBJICHHOT'O U3 ITYHKTOB B BUJIE BOIIPOCOB, HA KOTOPBIE HY>KHO JJaTh OTBET;
— TEeMaTUYECKHIl KOHCIEKT — pa3pab0oTKa U OCBEIICHUE B KOHCIEKTUBHOU (opme
ONPEACICHHOTO BOIPOCA, TEMBIL;
— omnopHbli KoHCHEKT (BBeaeH B. @. IllatamoBbIM) — KOHCIEKT, B KOTOPOM
coJiepKaHWe MCTOYHMKA HHGOPMAIIMU 3aKOJUPOBAHO C TIOMOIIBIO TI'padUUIECKUX
CHUMBOJIOB, PUCYHKOB, ITU(DP, KIFOUEBBIX CJIOB U JIp.;
— CBOJIHBIN KOHCTIIEKT — 00paboTKa HECKOJIBKHX TEKCTOB C IEJIbI0 X COMOCTABIICHMUS,
CpaBHEHUS U CBEICHUSA K €MHON KOHCTPYKIIUU;
— BBIOOPOYHBIN KOHCIIEKT — BBIOOP M3 TEKCTa MHPOPMAIIMK HA OMIPEACIICHHYIO TEMY.

@opMBbI KOHCITIEKTUPOBAHUS:

— miaH (IpOCTOM, CIOXKHBIA) — ¢dopMa KOHCHEKTHUPOBAHHUS, KOTOpas BKIIOYAET
aHaJiu3 CTPYKTYPhI TEKCTa, 000OIICHNE, BBIACICHUE JIOTUKH PAa3BUTHS COOBITUN U HMX
CYyTH;

— BBIMUCKM — Tpocredmas (opmMa KOHCMEKTHPOBAHMS, TIOYTH JIOCIOBHO
BOCIIPOU3BOIAIIAS TEKCT;

— Te3uchl — (opMa KOHCIEKTHUPOBAHMS, KOTOpas MPEJCTaBIsEeT COOOM BBIBOJIHI,
CIeJlaHHbIE Ha OCHOBE MPOYUTAHHOTO. BBIIENSIOT MPOCThIE U OCIOKHEHHBIE TE3UCHI
(KpoMe OCHOBHBIX TMOJIOKEHHH, BKITIOYAIOT TAK)KE€ BTOPOCTETICHHBIE);

— IUTHPOBAHUE — JOCJIOBHAs BBIMKCKA, KOTOpas HCIOJB3YyeTCs, KOrja IepenaaThb
MBICJIb ABTOPA CBOUMHU CJIOBAMU HEBO3MOKHO.
Brinonnenue 3aganus:
1) onpenenuTk 1eJib COCTABICHUSI KOHCIIEKTA;
2) 3anucaTh Ha3BaHUE TEKCTA UJU €r0 YacTH;
3) 3anucarh BBIXOJIHbIE JAHHBIE TEKCTa (ABTOP, MECTO U TOJl U3JaHUs);
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4) BBIACTUTH TPU IEPBUYHOM YTCHUU OCHOBHBIE CMBICIIOBBIE YaCTH TEKCTA;
5) BBIACIUTH OCHOBHBIE TIOJIOKEHUS TEKCTA;
6) BBIICTTUTH MMOHATHUS, TEPMUHBI, KOTOPBIE TPEOYIOT Pa3bsICHEHHUIA,
7) mocJIeIoBaTeNIbHO U KPAaTKO M3JIOKHTHh CBOMMHM CJIOBAMH CYIIIECTBEHHBIC TIOJIOKCHUS
M3y4aeMoro MaTepuana,
8) BKJIIOYHTH B 3aIIUCh BBIBOJABI TI0 OCHOBHBIM ITOJIOKCHHSIM, KOHKPETHBIM (haKTaM U
npuMepam (6e3 moApoOHOTO OMUCAHUA);
9) wWcrmonb30BaTh NPHEMBl  HATUBIHOTO — OTPAKEHUS  colepkaHus  (ab3aribl
«CTYTICHBKaAMMY, Pa3IMUHbIC CIIOCOOBI MOYCPKUBAHMS, PYUYKHA PA3HOTO IBETA);
10) coOiroiaTh TpaBWIIa MATHPOBAHMS (IIMTATa JOJDKHA OBITH 3aKII0OUCHA B KaBBIUKH,
JlaHa CChUIKA Ha €€ UCTOYHUK, yKa3aHa CTPAHUIIA).

[TmarupyemMble pe3yabTaThl CAMOCTOSATEIBLHON PaOOTHI:
— CIOCOOHOCTh CTY/ACHTOB aHAIM3UPOBATH PE3yJIbTaThl HAYYHBIX HCCICIOBAHHUHA H
MPUMEHATh WX TPHU PEIICHUH KOHKPETHBIX O0pa30BaTENbHBIX W HMCCIICI0BATEIHCKUX
3aj1ay;
— CIIOCOOHOCTH pelIaTh CTaHAApTHBIC 3aJa4yd MPOQPECCHOHATHHOU IESATEIBHOCTH Ha
OCHOBe HH(OpMalMOHHOW U OubnHorpaduyeckod KyJIbTyphl C TNPUMEHEHHEM
nH()OPMAITMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOTHH HW €  Y4EeTOM  OCHOBHBIX
TpeboBaHu HHOOPMAITMOHHOMN 6€30MaCHOCTH.

IHoaroroBka K NpakKTH4YeCKOMY 3aHSTHIO

MeTtoanveckue peKOMEHAAUH IO TOATOTOBKE K MPAKTUYECKUM 3aHATUSIM

[loaroToBKa K MPaKTUYECKOMY 3aHSITHUIO BKJIIOYAET CICAYIOMIUE DSJIEMEHTHI
CaMOCTOSITEJIBHOM ~ JIESITEIbHOCTU: YETKOE TMPEACTAaBICHUWE I1EIM U 3aJad  €ro
MPOBEJICHUS;  BBIJICJICHUE HABBIKOB  yYMCTBEHHOW, AHAJUTUYECKOW, HAyYHOU
NEeATEeIbHOCTH, KOTOPhIE CTAHYT PE3YIbTATOM MPEACTOSIEH PAaOOTHI.

BbipaboTka HaBBIKOB OCYHIECTBIISIETCS C TOMOILBIO OJIYYEHHS] HOBOM HMH(QOpMALIUU
00 M3yyaeMbIX Mpoleccax M C MOMOIIbIO 3HAHUS O TOM, B KaKOW CTENEHU B JIAHHOE
BpeMs CTYJEHT BIIaJIc€T METONAMH HCCIIEIOBATEIbCKON AEATEIbHOCTH, KOTOPBIMU OH
CTaHET I10Jb30BaThCs Ha IPAKTUYECKOM 3aHATHH.

CrnenoBaTellbHO, pabOTa Ha NPAKTUYCCKOM 3aHSATHM HANpaBJIeHa HE TOJBKO Ha
MO3HAHUE CTYIACHTOM KOHKDPETHBIX SIBIICHHH BHEIIHEr0 MHpa, HO W Ha HM3MCHEHHE
caMmoro ceos.
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Bropoii pe3ynbrar O4YeHb BaKeH, IMOCKOJIBKY OH oOecrieunBaeT (OpPMHPOBAHHE
TaKuX OOIIEKYJIbTYPHBIX KOMIICTCHIIMM, KaK CIIOCOOHOCTh K CaMOOpPTaHW3AIluu H
caM0o0Opa30BaHUIO, CIIOCOOHOCTh HCIOJIB30BaTh METOABI cOOpa, OOpabOTKH W
WHTEpPIpETAllii  KOMIUIEKCHOM WH(pOpManmuu JJis PEIIeHHs OpraHU3aIllMOHHO-
yIPaBJICHYECKUX 3a/1ad, B TOM YHCJIC HaXOJISIIHUXCS 3a MpeeiaMu HeTIOCPEICTBEHHON
chepsl ACATEIBPHOCTH CTYJEHTA. TIPOIIECCOB U SIBICHUH, BBIICISIOT OCHOBHBIE CITOCOOBI
J0Ka3aTelIbCTBa aBTOPAMU HAYYHBIX paOOT IICHHOCTH TOT'0, YEM OHHM 3aHUMAFOTCS.

B Xxome caMoro mnpakTH4YecKOro 3aHsATUA CTYACHTHl CHayajga I[pPEACTaBIAIOT
HalJICHHbIE UMU BapUaHTbl (POPMYJIUPOBKHU aKTyaJTbHOCTU MCCIENOBaHUsA, OOCYKIAIOT
UX 1 000CHOBBIBAIOT CBOE€ MHEHHUE O HAWJIyYIlEM BapHAHTE.

OO0BEM 3a1aHUI pacCUUTaH MAKCUMAJILHO Ha 1-2 yaca B HEJEIO.
IToaroroBka K yCTHOMY OIPOCY

C uenpro KOHTPOJIA U MOATOTOBKH CTYAEHTOB K M3YYEHHUIO HOBOM TEMbI BHaudaje
Ka)XJI0M MPAKTUYECKOTO 3aHATHS MPENOAABATENIEM MPOBOJUTCS WHIUBUILYAIbHBIN WIH
(poHTaNIBHBIN YCTHBIN OMPOC MO BBHIMOJHEHHBIM 33JIaHUSM MPEIbIAYIIECH TEMBI.

Kpurepun olleHKH YCTHBIX OTBETOB CTYJEHTOB:

— TPaBWIBHOCTh OTBETA IO COJAEPXKAHUIO 3afaHusl (YUUTHIBAETCS KOJUYECTBO H
XapakTep OUIMOOK IPHU OTBETE);

— MOJIHOTA U TJIyOMHA OTBETa (YUUTHIBAETCS KOJUYECTBO YCBOCHHBIX (DAKTOB, MOHATHIA
U T.IL);

— CO3HATEJIBHOCTh OTBETA (YUUTHIBAECTCS MOHUMAHHUE U3J1araéMoro MaTepuarna);

— JIOTHMKa W3JI0KEHUSI MaTepuana (yYUThIBA€TCSI YMEHUE CTPOUTH LIEJIIOCTHBIN,
MOCJIEI0BATENbHBIN paccKas, IPAMOTHO MOJIb30BAThCS CIIEHUATILHON TEPMHUHOJIOTHEN );
— palMOHAJIBLHOCTh HCIOJIb30BAHHBIX MPUEMOB M CIOCOOOB pEIICHUS] MOCTaBICHHOM
y4eOHOM 3amaun (yYUTHIBACTCS YMEHHUE HCIMOJIb30BaTh HaumOoJiee MPOTrPECCUBHBIE U
3¢ GeKTUBHBIC CITOCOOBI TOCTHKECHUS 1IEIIN );

— CBOEBPEMEHHOCTh U A(PGEKTUBHOCTh HCIOJIb30BAHUS HAIJISIHBIX TOCOOMN U
TEXHUYECKUX CPEJCTB MPU OTBETE (YUUTHIBAECTCS T'PAMOTHO M C MOJIb30M MPUMEHSTh
HarJISTHOCTh U IEMOHCTPAIIMOHHBIN OIMBIT MPU YCTHOM OTBETE);

— UCTOJIb30BaHUE JOTIOJHUTEIHLHOTO MaTepuaa (00s13aTeIbHOE YCIOBHE);

— palMoOHaNIbHOCTh MCIOJIb30BaHUSI BPEMEHH, OTBEICHHOTO Ha 3a/laHue (He 0J00psaeTcs
3aTSIHYTOCTh BBIMIOJIHEHUSI 3aJlaHHsi, YCTHOIO OTBE€Ta BO BpPEMEHHU, C Y4YETOM
WHJMBUIyaIbHBIX OCOOEHHOCTEHN CTYJIEHTOB).

IHoaroroska Kk 3ayery
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3adeT ABJSIETCS TPAAUIMOHHON (OpPMON MPOBEPKU 3HAHUHN, YMEHHI, KOMIIETESHIINH,
c(hOpPMHUPOBAHHBIX Y CTYACHTOB B MPOIIECCE OCBOCHHS BCETO COIEPIKAHUS M3ydaeMOU
IUCUUIUIMHBL.  OOBIYHBIM  3aYeT OTJIMYAeTCs OT OJK3aMEHa TOJBKO TEeM, YTO
npenoaaBaTenb He qudepeHupyeT 0aTbl, KOTOPIE OH BBICTABIISIET IO €T0 UTOTaM.

CamocrosTenpHas NOATOTOBKA K 3a4eTy JIOJDKHA OCYILIECTBIIATHCS B TEUEHHE BCETO
CEMECTpa, a He 3a HECKOJIBKO JTHEU 10 €T0 IIPOBEICHMUS.

IloaroToBka BKIHOYAET cieayromue aenctsus. [Ipexae BCero HyKHO NEpEYNTaTh
BCE JIEKIHMM, a TAKKE€ MaTepuaibl, KOTOPbIE TOTOBWIHCh K CEMUHAPCKAM U
OPAKTUYECKUM 3aHATUSAM B TEYEHUE CEMECTpa. 3aTeéM HaJ0 COOTHECTH 3Ty
uH(pOpPMALIMIO C BOIMpOCaMH, KOTOpble JaHbl K 3adery. Ecaum wuHpOpManuu
HEJO0CTATOYHO, OTBETHI HAXOIAT B NPEIJIOKCHHOW IIPEnoaaBaTelieM JINTEepaType.
PexoMennyerca nematp KpaTkve 3anvcu. Pedbp waer He O Imaprajke, a o
(GbopMUpOBaHUM B CO3HAHMM YETKOM JIOTMYECKOI cXeMbl OTBeTa Ha Borpoc. HakanyHe
3ayera HEOoOXOAMMO IOBTOPUTh OTBETHI, HE 3ariisiibpiBas B 3amnucH. Bpems Ha
IIOATOTOBKY K 3a4€Ty 10 HOPMaTUBaM YHUBEPCUTETA COCTABIISIET HE MEHEE 4 4acoB.

11. Ilepeyenb nHGOPMAUOHHBIX TEXHOJIOTHH, HCIOJIb3YEeMbIX IIPHU
OCYLIECTBJICHHH 00pa30BaTe/JIbLHOIO NIPOLECcCa M0 JUCHUILINHE (MOAYJII0)
(BKJII0YAs NepeYeHb MIPOrPAMMHOI0 o0ecreyeHus: 1 HHPOPMaALMOHHBIX

CIIPABOYHBIX CUCTEM (IIPU HEOOXOAMMOCTH)

WMupopManMoHHBIC TEXHOJIOTHU TPUMEHSIOTCS B CIICAYIONINX HAITPaBICHUSIX:
oopmiIeHHEe THCHMEHHBIX pPa0OT BBIMOJHACTCA C HCIOIB30BAHUEM TEKCTOBOTO
penakropa;

JACMOHCTpAIMSl KOMITBIOTEPHBIX MAaTEPHAJIOB C HCIOJIb30BAaHHEM MYJIbTHMEIUNHBIX
TEXHOJIOTHUH;

MCIOJIb30BaHNE WMH(OPMAIIMOHHO-CIIPABOYHOTO OOECTICUeHHUs, TAaKOTO KaK: IPaBOBHIE
cupaBouyHble cucteMbl (KoHCymbTaHT+ ™ Jp.), OHJNAWH CIIOBapH, CIPaBOYHUKH
(I'pamota.py, Uatyut.py, Bukuneaus u ap.), HaydHble MyOJIUKaALUU.

UCTIOJIh30BAHNE CIICIIMATM3UPOBAHHBIX CIIPABOYHBIX CHCTEM (DJIIEKTPOHHBIX Y4EOHUKOB,
CIPaBOYHHMKOB, KOJUIEKIIMI WUIOCTpauuid U (porouzodpaxenuii, (porodaHKOB,
po(eCCHOHANBHBIX COLUANBHBIX CETEeH U IIp.).

OpenOffice Ccruika: http://www.openoffice.org/ru/

Mozilla Firefox Ccouika: https://www.mozilla.org/ru/firefox/new/

Libre Office Ccruika: https://ru.libreoffice.org/

Do PDF Ccrutka: http://www.dopdf.com/ru/

7-zip Ccbuika: https://www.7-zip.org/

Free Commander Ccruika: https://freecommander.com/ru
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be Reader Ccbuika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.htmlnomno

Gimp (rpaduueckuii pegakrop) Cewinka: https://www.gimp.org/

ImageMagick (rpaduueckmuii penaKkTop) Cchblika:
https://imagemagick.org/script/index.php

VirtualBox Ccruika: https://www.virtualbox.org/

Adobe Reader Ccrutka: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.html
Oneparronnas cucrema Windows 8.1 JluneHsnonHas Bepcus 1o goroopy Ned471\1 ot
11.12.2014 1.

DJIEKTPOHHO-OMOIMOTEYHAs cucTeMa bHOIMOKOMIUIEKTaTOP

HanmonansHa snexkTpoHHas 6ubaunoreka - ¢eepabHOe TOCYIapCTBEHHOE OOKETHOE
yupexaenne «Poccutickas rocynapcrsentas oubnuoreka» (OPI'BY «PI'by)

Penakius basel nannbix «[1OJIIIPE/] CnpaBouyHUKN»

OnexkTpoHHO-O0uOMoTeuHas cucrema «JIAHby»

12. Onucanue MaTepraJIbHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOM ISl
OCYyLLeCTBJICHUSI 00Pa30BaTeJbLHOIO NMPOLEcca MO JUCHUILVIMHE (MOAYJII0)

-KOMIIBIOTEPHBIA KJIacC M JOCTyn K cetu WHTEpHET (BO BpeMsi CaMOCTOATEIIbHOM
MOATOTOBKH) (HOJKEH OBITh MPUIIOKEH IpaUK 3aHATOCTH KOMIIBIOTEPHOTO KJIacca);
-TIPOEKTOP, COBMEIICHHBIA C HOYTOYKOM IS TIPOBEACHHS JICKIIMOHHBIX 3aHATHH
MIpEnoiaBaTesieM U MPE3CHTAIIMHN CTYJCHTAaMHU PE3YJIbTaTOB PAOOThI

-pa3aaTOYHBIN MaTepHal I MPOBEACHUS TPYIIIIOBON PabOTHI;

-METOJIMYECKHE MaTepHallbl K TMPAKTUUYECKUM 3aHATHSIM, JIEKIUU (PYKOIHUCH,
AIIEKTPOHHASI BEPCHsl), NUIAKTUUCCKANA MaTepuan JUisl CTyJICHTOB (TECTOBBIC 3aJaHUs,
MYJIbTUMEINIHBIC TPE3CHTAIINH);

-JIns  TmpoBemeHHWS  JIGKITMOHHBIX M MPAKTHYECKUX  3aHATHA  HeoOXoauma
CHeIMaIu3UPOBAHHAS Ay IMTOPHsI, OCHAIlEHHAss MHTEPAKTUBHON TOCKOW U CTEHJaMHU C
HEOO0XOIMMBIMUE HATJISITHBIMU MOCOOUSIMU.

13. OcoGenHocTH opraHu3anuu oO0y4YeHHMs MO JAUCHHUILVINHE OOy4YarolIMXCsl M3
YKCJIa HHBAJIU/IOB U JIMIL C OTPAHUYE€HHBIMHU BO3MOKHOCTSIMHM 310poBbsi (OB3)

[Ipu HEOOXOAUMOCTH B 00pa30oBaTEIHLHOM MPOIIECCE MPUMEHSIOTCS CIIEIYIONTNe
METOJIbl W TEXHOJOTHH, OOJIeryaroliie BocHpusiTHe HHGOpPMALUU O0YUYaAIOIIUMUCS
WHBaJMamMu U Junamu ¢ OB3:

- CO3/IaHKE TEKCTOBOM BEPCHH JIFOOOTO HETEKCTOBOTO KOHTEHTA JJISI €T0 BO3MOYKHOTO
npeoOpa3oBaHusl B aIbTEpHATUBHBIC (POPMBI, yIOOHBIE SISl Pa3IMYHBIX T0JIb30BATEIICH;

- CO3JIJaHUE KOHTEHTA, KOTOPBI MOKHO TIPEJICTABUTH B PA3IMYHBIX BUAaX 0€3 OTEPh
JTAHHBIX WU CTPYKTYPBI, MPEAYCMOTPETh BO3MOXKHOCTh MAaCIITAaOMPOBAaHMS TEKCTa U
n300pakeHuit 6€3 MoTepy KauecTna;
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- CO3/IaHK€ BO3MOXKHOCTHU JIJIs1 OOYyYAIOIINXCSl BOCIPUHUMATh OJTHY U TY ke uHpop-
MAaIMIo0 U3 Pa3HbIX HUCTOYHHMKOB — HANpUMeEp, TakK, YTOOBI JIULa C HApyIICHUEM ClyXa
noJIy4ajiu HH(OpMaIKIO BU3yaIbHO, C HAPYLUIEHUEM 3PEHUS — ayIUATIbHO;

- IPUMEHEHHUE MPOTPAMMHBIX CPEJCTB, 00ECIIEUUBAIOIIUX BO3MOXKHOCTH OCBOEHUS
HaBBIKOB M YMEHHUH, (POPMUPYEMBIX ITUCHUIUIMHOM, 32 CYET albTePHATHUBHBIX
coco0O0B, B TOM YHCJIE€ BUPTYAJIbHBIX JA0OPATOPHIL U CUMYJISIHUOHHBIX TEXHOJIOTHIA;

- IPUMEHEHUE JIUCTAaHLIMOHHBIX 00pPAa30BaTENbHBIX TEXHOJOTHWW IS MEepeadu
YECKUX 3aHATHH, BBICTYIUICHUS C JOKJIAaJaMH M 3allMTOW BBINOJIHEHHBIX padoT,
MPOBE/ICHUE TPEHUHTOB, OpraHN3allMy KOJJIEKTUBHON paboThI;

- MPUMEHEHHUE JIUCTAHIIMOHHBIX O00pa30BaTENbHBIX TEXHOJIOTHH JJI OpraHu3aluu
TEKYLIEro U MPOMEKYTOUYHOI'O KOHTPOJIS;

- YBETTMYEHUE MPOJOJDKUTEILHOCTH CIauu 00yYaronuMCs MHBIUJIOM HIIA JIUIIOM C
OB3 ¢opm mnpomMexyTOUYHOW aTTeCTallMM MO OTHOIICHUIO K YCTAHOBJICHHOU
IPOJOJKUTENIHOCTH UX CIayH: 3a4eT U SK3aMEH, IPOBOAUMBIN B MUCBMEHHOU (opMe,
— He 6osee yeM Ha 90 MuH., MPOBOAUMEII B ycTHOH dopme — He Oonee yem Ha 20 MUH.,
— MPOJIOJKUTENBHOCTH BBICTYIIJICHUS! 00YYaroIIerocst Mpy 3aluTe KypcoBoil paboThl —
He OoJiee yem Ha 15 MuH.

14. Buapl 3aHATHH, NIPOBOAUMBIX B JopMe NPAKTHYECKON NOATOTOBKHU

(He TIPEeYCMOTPEHO NPH H3YYEHUH NCIHUILIHHBI)
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