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1.Pa6ouass nporpamma aucuuiuinabl b1.B.06 «/le10B0ii HHOCTPAHHBIH S3BIK)
JJIS  MArHCTPaTtypbl HampaBjeHuss noaroroBku 38.04.02  MeHemx:KMeHT,
Marucrepckasi nporpamma «IIpon3BoACTBEHHBbIH MEHEIKMEHT.

2.Ilepeyenr nJaHMpyeMbIX pe3yJabTaToB OO0y4YeHHs] MO JUCIHHUILUIHHE,
COOTHECEHHBIX € IJIAHMPYEMbIMH pPe3yJ1bTAaTAMH OCBOCHHSI 00pa30BaTe/bLHOI
NporpamMmbl

2.1. leap u 327241 H3y4eHHUS AMCUMILIMHBI (MOILYJIs1)

Ienv oucuunaunvl (Mooyns):
— HAy4YuTh OOYYAKOUIMXCS PA3IMYHBIM BUJAM PEUEBOM ACIATEIBbHOCTH (ayIuPOBAHHE,
YTEHHWE, TOBOPECHHME, TMHUCbMO) B TMpOLEcce NPUOOPETCHUsS — AHTJIOSA3bIYHOMN
npo(ecCHOHANBHON KOMMETCHIMH, AKTUBHOMY BIJIAJICHUI0 WHOCTPAHHBIM SI3BIKOM,
Pa3BUTh CIMIOCOOHOCTH W KENAHUE CAMOCTOSATENIBHO 3aHUMAThCSI MHOCTPAHHBIM SI3BIKOM
¥ padoTaTh ¢ MHOS3BIYHBIMHA MATEPUAIAMHA MTOCIIE OKOHYAHUS BY34.

Yueonwvie 3a0auu oucuunaunvt (Mooynsa):
— (D)OPMUPOBAHKE Y CTYJICHTOB HABBIKOB YCTHOM M MUChbMEHHOH PeyH;
— YCBOEHHE CTYJCHTAMM 3HAHWUHA 1O OCHOBHBIM T'DPAMMATHYECKUM SIBJICHUSM
COBPEMEHHOTO aHIJIMICKOrO SI3bIKa, MPABWIBHOMY PEYEBOMY MOBEJACHUIO B PA3IUUHBIX
KOMMYHUKATUBHBIX CUTyallUsIX B 00bEME U3y4acMON TEMATUKH.

2.2. Ilnanupyembie pe3yabTaTbl OCBOCHUS JUCHUIIIMHbBI

[Iponecc w3yuyeHus muciumauHbel b1.B.06 «JlenoBoil WHOCTPAHHBIA  SI3BIK»
HAMPaBJICH HA (POPMUPOBAHKE CIEAYIOLINX KOMIETEHIINIA:
YK-4 - CnocoOeH NpUMEHSTh COBPEMEHHBIE KOMMYHUKATUBHBIC TEXHOJOTUH, B TOM
YUCJIE HAa WHOCTPAHHOM(BIX) s3bIKE(aX), IS aKaJeMHYeCKOro M Mpo(heCCHOHATBLHOTO
B3aUMOICHCTBAS

B pe3ynbrare u3yueHust AMCUMIIMHBL MArUCTPAHT JAOJKEH:

3HaTh:

— MNPUHUOUIB KOMMYHUKAIIMA B MPO(ECCHOHANBHON 3TUKE, TPUHLIMIIBI BHIOOpA Ha
rOCyJapCTBEHHOM W MHOCTPAHHOM (-bIX) SI3bIKAX KOMMYHUKATUBHO MPUEMIIEMBIE
CTWJIb  JECJIOBOrOo  OOumicHMs, BepOambHBIE M HEBEpOAIbHBICE  CPEACTBA
B3auMojeiicTBus ¢ maptHepamu (YK-4.1)

Ymern:

— CO3/1aBaTh HA PYCCKOM W MHOCTPAHHOM SI3bIKE TMUCBMEHHBIE TEKCThl HAYYHOTO H
OopUIMATLHO-IEIOBOTO  CTWICH peyn 1Mo NpOo(PEeCCHOHAIBHBIM  BOMPOCAM;
MPOU3BOAUTE PEHAKTOPCKYH) M KOPPEKTOPCKYHO MPABKy TEKCTOB HAYYHOTO M

opUIIMaTBLHO-IEI0BOI0 CTHIICH peYM HA PYCCKOM M MHOCTpaHHOM si3bike (YK -
4.2)
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Baagern:

— HABBIKAMW YCTHOW W TMHCHMCHHOW BHJOB KOMMYHMWKAIIMM, B TOM 4YHCIC HaA
WHOCTPAHHOM S$I3bIKE, MPEACTABJIICHUEM IJIAHOB M PE3YJIbTATOB COOCTBEHHOU M
KOMaHJHON AEATEIBHOCTA € HWCMOJBb30BAHUEM KOMMYHHKATHBHBIX TEXHOJOTHI
(VK-4.3).

3. MecTo aucuumiudbl B cTpykrype OITOIL
Jucuumiraa b1.B.06 «JlenoBoit HHOCTPaHHBIN S3BIK» OTHOCUTCS K JUCHHAILIMHAM
4acTH, GOPMHUPYEMOI yUaCTHUKAMU 00PA30BATENBHBIX OTHOIICHWA U BXOUT B MOJTYJIb
y4eOHOrO MaHa.

4. O0beM JUCUUNJIMHBI (MOTYJISA)
(B 3aYETHBIX EIMHUIIAX C YKa3aHUEM  KOJIMYECTBA  AKQJACMUYECCKUX  WJIU
ACTPOHOMHUYECKMX YacOB, BBIJCIICHHBIX HA KOHTAKTHYH paboTy OOydYarommxcs ¢
npenojaparesnieM (Mo BHJAAM Y4Y€OHBIX 3aHATHI) M HA CAMOCTOSATEIBHYH PpadoTy
o0y Jaroumxcs)

KoHTakTHBIC YaChI
Obmmee KOJI-BO Konrpoms
Cemectp KOJI-BO 3a4. 126. ™A cenr. CP (BpeMs HA
4ACOB C THHHIT Beero | mex sar |53 san n3 KOHTPO.Tb)
1 108 3 18 18 90 3a
Hroro o ODO 108 3 18 18 90

S. CopepxaHue AHCHUIVIMHBI (MOAYJs1) (CTPYKTYPHPOBAHHOE M0 TeMaM
(paznesnaM) ¢ yKa3aHHeM OTBEJEHHOI0 HAa HHX KOJHYECTBA AKAJAEMHYECKHX HJIH
ACTPOHOMHYECKHX YAaCOB M BHAOB YU4COHBIX 3aHATHIH)

Kommuaectso uacos
o
Haumenopanue tem ouHas (popma 3aouHas Gopma opMa
o S S TEKYLIETO
(pasaenos, MOayICH) § B TOM YHCJIC § B TOM YHCJIC KOHTPOIA
Bl n |na6 mp |cem| U3 | CP B n |n6 mp | cem| U3 | CP
1 2 45167 8|9o10]11|12]13|14] 15 16
Tema
Applying fora ] ob JIOKJIA]T, YCTHBII
OIIpoC;
14 2 12 TECTOBBIH
KOHTPOJIb
Signing a contract ” .
12 2 10 T
Making a presentation 16 4 12 npeserTatu
Negotiating YCTHBIH OIIpOC;
1 2 2 1 O TIpE3CHTAIINA,
TOKIIan
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Travelhng on business 14 ) 12 YCTHBIH OIIPOC;
TPE3CHTAIIHS
Telephonlng TIOKJIAT, YCTHBIM
ormpoc;
14 2 12 TECTOBBIH
KOHTPOJTh
International business . 5 10 TPE3CHTATIHST,
communication VCTHBIH Ompoc
Business TECTOBBIH
correspondence 14 2 12 KOHTDOIIB,;
YCTHBIH ompoc
Bcero 1acos 3a
108 18 90
1 cemectp
dopMa IPOMEK.
p P 3aver
KOHTPOJIS
Bcero yacos
108 18 90
JUHCHHILTHHE
YaCOB HA KOHTPOJIb

5. 1. TemaTHuyeckuii NJIaH JeKIHi

(He IpeRyCMOTPEHO YUeOHBIM IITTAHOM)

5. 2. Tembl NpaKTHYECKUX 3AHATHIA

é q)"p;gigiom' Konuuectso

§ HanmeHoBaHUE MPAKTUUECKOTO 3aHATHSI A 4acoB

4 UHTEPaK. ) ODO 300

1. [Applying for a job HnTepaxr. 2
Applying for a job

2. |Signing a contract HHTepakr. 2
Signing a contract

3. [Making a presentation HHTepaxr. 4
Making a presentation

4. |Negotiating HHTepaxr. 2
Negotiating

5. |Travelling on business HHuTepaxrT. 2
Travelling on business

6. [Telephoning HnTepaxr. 2
Telephoning

7. |International business communication HHuTepaxr. 2
International business communication

8. |Business correspondence HHuTepaxr. 2
Business correspondence
Hroro
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S. 3. TemMbl ceMHMHAPCKHUX 3aHATHIA

(He mpeTycMOTPEHE! YueOHBIM IUTaHOM)

5. 4. Ilepe4yenb 1a00paTOPHBIX padboT

(He IpeRyCMOTPEHO YUeOHBIM IITTAHOM)

5. S. Tembl HHANBHAYAJIBHBIX 3AHATHI

(He IpeRyCMOTPEHO YUeOHBIM IITTAHOM)

6. IlepeveHb yueOHO-METOAUYECKOT0 00eCTIeYCHUS IJISI CAMOCTOSITE/IbHOI

padoThI 00Y4AKIIUXCH M0 AUCHHIINHE (MOLYJII0)

CamocrosarenpHas padoTa O JaHHON AMCLMILIMHE BKIIFOYAET Takue (PopmMbl padbOThI
KaK. MOATNOTOBKA MPE3EHTALMK, MOATOTOBKA K TECTOBOMY KOHTPOJIKO, MOATOTOBKA K
YCTHOMY OIIPOCY; MOATOTOBKA AOKIAAA; MOArOTOBKA K 3a4YETY.

6.1. Coaep:kaHue cCaMmOCTOSATEILHOW Pa00THI CTYACHTOB MO THCHHUILTHHE (MOTYJII0)

Haumenoanue tem n BOIIPOCHI, BEIHOCHUMBLIC Ha

Kon-Bo yacoB

No 5 ®opma CP
CaMOCTOSITENIBHYIO PA0OT
Y10 Paboty OO | 300
1 |Applying for a job TIO/rOTOBKA 12
AOKIaAa,
OCHOBHBIE BOTIPOCH!: OAFOTOBKA K
Curriculum Vitaes. Cover letters. Job interviews YCTHOMY
ompocCy,
IoATOTOBKA K
TECTOBOMY
KOHTPOITFO
2 |Signing a contract TIOArOTOBKA 10
AOKIaaa,
OCHOBHBIE BOTIPOCH!: OAFOTOBKA K
Contracts. Contract clauses. Sample contracts. YCTHOMY OTPOCY
3 |Making a presentation TIOArOTOBKA 12
) MPC3CHTALINH,
OCHOBHBIE BOTIPOCH!: OAFOTOBKA K
Self-presentations YCTHOMY 0IpoCy
Tips for successful presentations
4 |Negotiating TIO/ITOTOBKA K 10
] YCTHOMY
OCHOBHBIE BOTIPOCHI: ompocy”
Negotiating across cultures. Negotiating styles TIOZITOTOBKA
MPC3CHTALIHA
5 [Travelling on business TIOArOTOBKA 12
) MPC3CHTALIHHY,
OCHOBHBIE BOTIPOCH!: OAFOTOBKA K
How to survive while travelling YCTHOMY 0NpoCy
Avoiding etiquette and non-verbal errors
6 Telephonlng IIOArOTOBKA K 12
YCTHOMY
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OCHOBHBIE BOTIPOCHI: ompocy.
. IIOArOTOBKA K
Telephoning across cultures TECTOBOMY
Dealing with tele breakdowns KORTPOIO
7 |International business communication TIO/rOTOBKA 10
AoKIaaa,
OCHOBHBIE BOTIPOCHI: HOATOTOBKA K
Cross-cultural communication YCTHOMY 0NpoCy
Cultural and business differences
8 |Business correspondence TIO/ITOTOBKA K 12
. YCTHOMY
OCHOBHBIE BOTIPOCHI: ompocy”
What makes a good letter TIOZITOTOBKA K
Samples of business letters TECTOBOMY
KOHTPOITFO
Hroro 90

7. ®oHA OLIEHOUYHBIX CPEACTB JIsl POBeIeHUs MPOMEKYTOYHOH aTTecTalun
00y4ar0UIUXCS M0 JUCHUIINHE (MOIYJIIO)

7.1. llepevyeHbr KOMIICTCHIMI C YKA3aHUEM 3TANoOB UX (OPMHUPOBAHNS B MpoLecce
O0CBOCHHUSI 00Pa30BaTEIbHON POrpaMMbl

Jleckpun OneHouHbIC
KomnereHuunn
TOPBI CpeacTBa
YK-4
3uarp OPUHLMIB KOMMYHHAKALMKU B MPOQECCUOHATIbHON ITHKE;

OPUHLMIB BEIOOPA HA TOCYTAPCTBEHHOM U HHOCTPAHHOM

(-bIX) I3bIKAX KOMMYHUKATHBHO TPUEMJIIEMBIC CTHIIb YCTHBII ONpOC,

JEJIOBOr0 OOLICHHUS, BEpOATbHBIE U HEBEPOATbHBIC TCCTOBBI
CpelcTBa B3auMOACHCTBH ¢ mapTHepamu (YK-4.1) KOHTpPOIIB
Ymers  |cO3/1aBaTh HA PYCCKOM M MHOCTPAHHOM SI3bIKE
NUCbMEHHBIE TEKCThI HAYYHOTO ¥ O(UIHAIbHO-ACTOBOTO
CTUJICH peur 1o MPOo(HEeCCUOHANBHBIM BOITPOCAM;
IPOM3BOIUTE PEAAKTOPCKYIO H KOPPEKTOPCKYIO IIPABKY Tpe3CHTalH,
JOKITaz

TEKCTOB HAYYHOTO U O(pUIMATBHO-ACIIOBOTO CTHJIEH peun
HA PYCCKOM M HHOCTPAHHOM si3bIke (YK - 4.2)
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Baaaern

HAaBBIKAMHW YCTHOM W MUCBMEHHOMN BHIOB KOMMYHUKALINH,
B TOM YHCJIE HA MHOCTPAHHOM S3BIKE; MPEACTABICHUEM
MJIAHOB M PE3yJIbTaTOB COOCTBEHHOM M KOMAaHHOM
JNEATEIIBHOCTH € UCITOJIb30BAHUEM KOMMYHUKATHBHBIX
texHosioruit (YK-4.3).

3a4CT

7.2. Onucanue noxkasareJieii H KpUTEpPHEB OLEHUBAHNS KOMIICTEHIHIT HA
Pa3/IMYHBIX 3Tanax ux (OpMHUPOBaAHUS], ONUCAHUE IKAJI OLICHUBAHUSA

YpoBHU CHOPMUPOBAHHOCTHA KOMIETEHIINT

OueHouHbIe
CDEJICTBA KomnereHTHOCTB basosslii ypoBeHs | JlocTaTouHbll ypoBeHB|  BBICOKMI YPOBEHB
p I[ HeC(I)OpMI/IPOBaHa KOMIICTCHTHOCTH KOMIICTCHTHOCTH KOMIICTCHTHOCTH
MIPEe3EHTaLHs Tema He packpsiTa [ Tema packpsita Tema packpeiTa Tema packpeiTa

WK paCKpbITa

YaCTHYHO: HE

YaCTHYHO: HE

ITonaua marepuana

yacTuuHO: Oonee 3 [Oonee 3 boiee 2 MOJTHOCTBIO
3aMe4YaHui 3aMe4YaHui 3aMe4YaHui COOTBETCTBYET
ITopaua ITopaua ITopaua YKa3aHHBIM
MaTepuaia He Matepuaa Matepuaa napaMeTpam
COOTBETCTBYET COOTBETCTBYET COOTBETCTBYET [Ipesenranus
yKa3aHHBIM yKa3aHHBIM yKa3aHHBIM oopmnena 6e3
napameTpam, napaMeTpam napaMeTpam 3aMedaHuit
Oonee 3 YaCTUYHO, HE YaCTUYHO, HE
3aMedaHuit bosee 3 Oomnee 2
IIpesenranus 3aMEUYaHHI 3aMEUYaHHI
oopmiiena ¢ [Ipe3enTanus [Ipe3enTanus
3aMeuaHusIMU 1o |odopmiieHa ¢ oopmiiena ¢
napamMeTpy Wid  [3aMeYaHHsSIMU M0 |3aMEYaHUSIMH 110
napameTpam: napameTpy Win napameTpy Win
bosee 3 napaMeTpaMm: He |mapamerpam: He
3aMedaHuit bosee 3 Oomnee 2
3aMEUYaHHI 3aMEUYaHHI

TE€CTOBBIN KOHTpOJIb |[Menee 40% 40 — 60% 61-85% 86-100%
MPaBUIIbHBIX MPaBUJIBHBIX MPaBUJIBHBIX MPaBUJIBHBIX
OTBETOB OTBETOB OTBETOB OTBETOB
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YCTHBIN OIIPOC Hesnanue 3HaHUe U Marepuan Marepuan
Oonblieif yacTh  [IOHUMaHue U3J1araeTcs B U3J1araeTcs MoJHo,
COOTBETCTBYIOLIET (OCHOBHBIX MOJTHOM O00beMe,  |OCIenOBaTENbHO,
0 BOTIPOCA, MIOJIOKEHUH OJTHAKO co0umo a0 TCs BCe
NPUCYTCTBYIOT NPUCYTCTBYET, NPUCYTCTBYIOT 1-2 |1eKCHKO-

OLIMOKY B OJTHAKO MaTepHal |HETOUHOCTH; rpaMMaTHYeCKHe U
(bopMyTUpPOBKE U3JIaraeTcsi COOJIOIAIOTCS BCE |CTUIITMCTUYECKUE
OTIpeNeNIeHUl U |HETOJIHO, U JIEKCUKO- HOPMBI,
NPaBUIL, JOMYCKAKTCS rpaMMaTUYeCKHE U |IPUCYTCTBYET
UCKXKAIOLINE UX |HETOYHOCTH B CTUJIMCTHYECKHE |MPaBUIIbHOE
CMBICJI, MaTEPUAN |OMpeaeseHIH HOPMBI, OTIpeneNIeHUe BCeX
U3J1araercs MOHSITUN HITH NPUCYTCTBYET OCHOBHBIX MTOHSITHH;
HETIOC/IeIOBATEIbH | (pOpMyTHPOBKE NpaBHJIbHOE CTYICHT MOXKET
0. NIPABUIT;, CBOH oTpeneseHue NPUMEHUTb CBOU
CY)KAEHHUSI HECKOJIbKHX 3HAHUSI HA
HEIOCTATOYHO OCHOBHBIX NpaKTHKE, TPUBECTH
riyOoKo U MOHATHUH;, CTYAEHT |HeoOXxomumbIe
JOKa3aTeIbHO MOKET MPUMEHHTB |[TPUMEPBI HE TOJIBKO
00OCHOBAHBI, CBOM 3HAHUSI HA  |u3 yueOHHUKA, HO U
marepuan NPaKTHKE, CaMOCTOSITENTbHO.
U3JIOKEH NPUBECTH
HETIOCJIeIOBATENIbH [HEOOX OTUMBbIE
0. PUMEPDI.

TOKJIa Marepuan He Marepuan cnabo |Marepuan Marepuan
CTPYKTYpUPOBAaH |CTPYKTYPUPOBAH, |CTPYKTYPUPOBAH, |CTPYKTYypHPOBaH,
0e3 ydera HE CBsI3aH C paHee |opopMIieH oopmiteH coriacHo
cnermduku WU3YYCHHBIM, HE COTJIaCHO TpeboBaHUSIM
npoOIeMbl BbIJI€JIEHbI TpeOOBaHUSM,

CYILECTBEHHBIE OJTHAKO €CTh
NPU3HAKH HECYIIeCTBEHHbIE
poOIeMbl HETOC-TATKH.
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3a4er Otset HemnonHbIN, |OTBeT MoNHKBIH, HO |OTBET OtBer
ecTb Oonee 3 €CTb 3aMeUa-HUsl. |apryMEHTHpPOBAaH, |apryMEHTHPOBAH,
3aMeYaHui OTtser MPUMEPDI MPUMEPDI
OTtser HE COOTBETCTBYET MPUBEAEHBI, HO MPUBEIEHBI
COOTBETCTBYET paboueli mporpam- [ecTb He Oonee 2 [Marepual yCBOEH U
paboueii Me yaeOHOM HECOOTBETCTBUI  |M3Jaraercs
nporpamme OUCLUIUIAHBL, HO |Martepuan yCBOEH |OCO3HAHHO
yueOHOU €CTb 3aMe-4aHUsl. |u u3jaraercs Peus rpamotHast,
TUCLUTUTAHBIL. OTBeT apryMeHTH- |0CO3HAHHO, HO COOJTFOIEHBI HOPMBI
OTtser HE poBaH, MpUMephbl  |ecTb He Ooyee 2 |KYJIBTYpBI peuu
apryMEHTHPOBAH, |MpUBEAEHBI, HO HecooTBercTBUM  |Ha BCe BOmpoch!
NIPUMEPHI HE ecTb He OoJiee 3 Peus, B Lenom, MOJTyY€HBI
MPUBEACHBI. HECOOTBETCTBUN  |[rpaMOTHas, HCYEPIIBIBAIOIIHE
Marepuan He Marepuan yCcBO-€H | COOI0IeHbI OTBETHI
YCBOEH H U U3JIaraeTcst HOPMBI KYJIBTYPBI
U3JIaraeTcst OCO3HAHHO, HO pedHn, HO €CTh
HEOCO3HAHHO. ecThb He OoJjiee 3 |3amMeuaHusi, He
Peun, B Liesiom, HECOOTBETCTBUH  |Oosee 2
rpamMoTHasi, HO He |Peub rpamMoTHas, |B mesoMm, oTBeTHI
COOJTFOTeHBI HO €CTb PaCKpBIBAIOT CYyTh
HOPMBI KyJIBTYPBI |3aMeuaHusi, He BOIpOCa
pedu, ecTb boee 4
3ameuaHusi Oonee
3

7.3. TunoBbIe KOHTPOJIbHBIC 3aJaHUs WJIH HHBIC MaTCPHAJIbI, HCOﬁXOI[I/IMLIe AJISA

OLICHKH 3HAHMIi, YMEHHI1, HABBIKOB U (WJIH) ONBITA AEATEJIbHOCTH,

XapaKTepHU3yIIHNX 3Tanbl JOPMUPOBAHUS KOMIIETEHIHII B poLecce 0CBOCHUSA
o0pa3oBaTe/ibHOI IPOrpaMMbl

7.3.1. IlpumMepHbIC TeMBbI /151 COCTABJICHUS NMPE3eHTANNH

1.CV/ Resume

2.Presentaion

3.Self-presentations

4. Business etiquette in the country

5.Cross-cultural etiquette in a country you’ve visited or would like to visit
6.Greeting etiquette in different countries

7.Cross-cultural communication.

7.3.2. llpumepHbIe BONPOCHI 1JISI TECTOBOTI0 KOHTPOJIS

1.A Cv should be no

a) True b) False

longer than two

10

pages.
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2.Being able to wuse a computer 1S an important .... nowadays.
a) license; b) skill; ¢) qualification; d) degree

3.An employer is not interested in your hobbies and interests. Don’t write about them in
your CV. a)
True b) False

4. Act of raising n rank or position 1S called...
a) development; b) training; ¢) promotion; d) devotion

5....1s the process of finding possible candidates for a job or function
a) Training; b) Resume; c¢) Competition; d) Recruiting

6.A . cover letter should always accompany your CV.
a) short b)long

7.3.3. llpuMepHbIe BONPOCHI AJIsl YCTHOTO ONpPoca

1.Should we focus on soft or hard skills? why?

2.What colour scheme should be used for a cv?

3.Name three key aspects of every contract.

4. What 1s repudiation?

5.What situation is called frustration?

6.What does it mean - to settle a dispute?

7.What does it mean - to award damages?

8.Choose the correct word - to create/to make/to do a contract.
9.The offer can be made, , Tejected, or or as a
counteroffer.

10.What is consideration?

7.3.4. llpumepHbIe TEMBbI JIS I0KIAA

1.How to write a CV?
2.Cover Letters: rule for writing
3.Qualities that are the most important for a successful career in business.
4. Tips for a successful interview.
5.Job contracts.
6.What makes a good presentation.
7.Self-presentations.
8.How to write abstracts for scientific articles
9.How to translate abstracts for scientific articles
10.Business telephone skills
7.3.5. Bonpocsl K 3a4eTy

1. YCTHBII OTBET HA TEOPETUUYECKUIA BOTIPOC:

11
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2.Curriculum Vitaes.
3.Cover Letters.
4.Qualities that are the most important for a successful career in business.
5.A successful interview.
6.Job contracts.
7.What makes a good presentation.
8.Self-presentations.
9.Tips for successful negotiations.
10.Negotiating across cultures.

11.How to survive while travelling.

12 Etiquette and non-verbal errors.
13.Cross-cultural telephoning skills.

14 How to deal with tele breakdowns?
15.Cross-cultural communication tips.
16.What makes a good letter?

17.Cultural and business differences.
18.The basics of travel etiquette.

19.Being able to use a computer 1s an important .... Nowadays
a) license
b) skill
¢) qualification
d) degree
Act of raising in rank or position is called...
a) development
b) training
¢) promotion
d) devotion

... 1s the process of finding possible candidates for a job or function
a) Training
b) Resume
¢) Competition
d) Recruiting

12
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20.What 1s important that gives your reader his/her impression of you and your
company?

a) the style of a business letter

b) the first sentence or paragraph of the letter

¢) the length of the letter

d) the quality of the paper

If there are too many mistakes in grammar, punctuation or spelling the reader
may be confused. How should you write your letter to avoid it?

a) shortly

b) clearly

¢) courteously

d) correctly

21.Dear Sir,

In reply to your request for our Catalogue Ne 135 we enclose a copy herewith, and we
hope you may find it useful. You will find an order from inside to assist you in
choosing the items you may require.

Yours faithfully,

a) enquiry b) reply (quotation) c¢) order d) complaint ¢) advertisement

Define the type of the letter

22 Dear Sirs,

We have heard from your representative, Mr. Wolf, that you are producing for export
jackets in pure leather. There is a constant demand in Austria for high-class goods of
this type. Sales are not high, but a good price can be obtained for fashionable design.
Will you please send us your catalogue and a pricelist with terms of payment. If it is
possible, please, send us also several samples of leather used in your jackets.

We look forward to your reply.

23.Yours faithfully,

a) enquiry b) reply (quotation) ¢) order d) complaint ¢) advertisement

Choose and circle what makes a good telephone call:

a) your mood b) structure c) style d) voice

Match the terms of job contracts with their definitions:

1) A 'temporary contract' is a) one which can be continued after it has finished by a
new one.

2) A 'valid contract' 1s b) the conditions contained within the contract.
3) The 'terms of contract' are  ¢) one that has legal force.
4) A 'renewable contract' is d) one that is not permanent.

13
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24 .Complete the sentences with the best word from the box.

difference discussions disagreements argument

Thereissome ......................... of opinion about the question of insurance costs.
They had aheated ......................... about transport costs.

You can’t employ more people and cut costs. The two objectives are
in...

There were too many ......................... among the negotiators, so the plan did not
succeed.
The negotiating teams will have some informal ......................... later today.

7.4. MeToau4yecKkue MaTepHuasbl, ONpeaessiiomue npoueaypbl OUeHUBAHUS
3HAHMH, YMEHUIi, HABBIKOB U (WJIH) ONBITA AEATEJIbHOCTH, XaPAKTEPHU3Y FOLIHX
ranbl GOPMHUPOBAHNS KOMIICTEHIIHIA.

7.4.1. OueHuBaHue NpPeE3eHTALNH

Kpurepnit YpoBHU (OPMUPOBAHKS KOMIETEHIIAN

OllICHUBAHUSA bazoBbiit JlocTarouHbiit Bricoxuit
Packpeitue Tembr yuebnoit | Tema packprita Tewma packpsiTa Tewma packpsiTa
JUCLIUILIHUHBI YaCTUYHO: He Oonee 3 YACTUYHO: HE Ooee 2

3aMEYaHUN 3aMEYaHUU

IMogaua marepuana IMogaua marepuana IMogaua marepuana IMogaua mareprana
(HaTH4IHE, JOCTATOYHOCTD U |COOTBETCTBYET COOTBETCTBYET MOTHOCTBIO COOTBETCTBYET
000CHOBaHHOCTh YKAQ3aHHBIM HapaMeTpaM  |ykasaHHBIM mapaMeTpaM |yKa3aHHBIM IapamMeTpam
rpaduIecKoro 4acTUYHO, He bonee 3 YacTUYHO, HE Gonee 2
ohOPMIICHHS, CXEM, 3aMeYaHuN 3aMEYaHUU

PHCYHKOB, AHArpaM,
¢ororpadmuii)

Odopmaenue npesentanuu | Ipesenrarus odopmiaena |[Ipescuranus opopmicHa |[IpesenTtarus odopmiacHa

(cooTBeTCTBHE qU3AHHA C 3aMCYAHHAMH 10 C 3aMCYAHHAMU IO 0c3 3aMcUaHuil
BCEH Mpe3eHTaLUUN napaMeTpy Win napamMeTpy Wid

MOCTABIICHHOMN LICITH; napameTpam: He O0ojiee 3 |mapameTpam: He Oonee 2

CIMHCTBO CTHJIA 3aMeUaHUI 3aMEUaHUI

BKITIOYACMBIX B
MPE3CHTALMIO PHCYHKOB;
000CHOBaHHOE
HCTIOTIb30BaHUC
AHUMALUOHHBIX 3D HECKTOB)

7.4.2. OueHuBaHuEe TECTOBOr0 KOHTPOJISI

14
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Kpurepuii
OLICHUBAHUS

YpoBHU (HOPMUPOBAHKS KOMIETEHIIAN

bazoBbiii

JlocTarouHbIiM

Bricoknii

IIpaBUnBHOCTH OTBETOB

He MeHee 60% TecTOBBIX
3aJaHUHI

He MeHee 73% TeCTOBBIX
3aJaHIN

He MeHee 86% TeCTOBBIX
3aJaHUHI

7.4.3. OueHuBaHUE YCTHOTO OMpOca

Kpurepuii
OLICHUBAHUS

YpoBHU (HOPMUPOBAHKS KOMIETEHIIAN

bazoseiii

JlocTarouHbIiM

Bricoknii

IMoaHOoTa M IPABHIEHOCTH
OTBETA

OTBET MOJIHBIH, HO €CTh
3aMecuaHud, He Dosee 3

OTBeT IOJIHBIH,
MOCJICAOBATE TEHBIN, HO
€CTh 3aMCUaHus, HC OoJce
2

OTBET IOJIHBIH,
MOCJICIOBATEIBHBIN,
JIOTUYHBIHA

CreneHp OCO3HAHHOCTH,
MNOHUMAHUA U3YUICHHOI'O

Marepuan yCBOCH U
M3IIAracTcs OCO3HAHHO,
HO eCTh He Ooiee 3
HECOOTBETCTBUHN

Marepunan ycBOEH 1
H3JIAracTCsA OCO3HAHHO,
HO eCTh He Ooiee 2
HCCOOTBCTCTBUH

Marepran ycBoeH 1
M3/IATaeTCsl OCO3HAHHO

S3pikoBOE OopMITCHNHE

Peusb, B 11c10M,

Peus, B 11e710M,

Peus rpamoTHas,

OTBETA rpaMoTHas, COOMIOACHBI  [rpaMOTHAs, COOMIOACHB  |COOTIOACHBI HOPMBI
HOPMBI KYJBTYPBI PCUH, |HOPMBI KYJIBTYPHI PCUH, |KYJIbTYPBI PCUHA
HO CCTb 3aMCYaHUA, HC HO CCTh 3aMCYaHUA, HC
bonce 4 oomnee 2
7.4.4. OueHuBaHue J0KJIaAA
Kpurepuit YpoBHE POPMHUPOBAHUS KOMIETEHIIIA
OLICHUBAHUSA bazoBnbiit JloctarouHbiit Bricoxuit
Crenenp packpbiTus TeMbl: | Tema nokiana packpeita |Tema goknana packpeita |Tema gokiaza packpeita
JACTHIHO HC IIOJIHOCTBIO

O0BeM HCTIOIB30BAHHOM
Hay4HOU TUTEPATYpPHL

O06beM Hay4HOU
JTUTCPATYPHI HE
JOCTATOYHBIM, MCHES 8
HCTOYHHKOB

O6beM Hay4yHOH
JTUTCPATYPHI
Joctarounbiii — 8-10
HCTOYHHKOB

O6beM Hay4IHOI
JUTEPATYPBI JOCTATOUHBIN
6onee 10 ncTouHNKOB

HocroeepHOCTD
nHPOPMALIUH B AOKIAIC
(TOYHOCT®D,
000CHOBAHHOCTD, HATMYHC
CCBIJIOK Ha HCTOYHUKU
MEPBUYIHON HHPOPMALIIH)

Ectp 3ameuanus no
CCBUTKaM Ha UCTOYHUKU
MCPBUYHON HHpOpMAIHH

EcTb HEKOTOpEIE
HETOYHOCTH, HO B LICTIOM
nHpOpPMALUA JOCTOBEPHA

Hocrosepna. Ecth copinku
HA HCTOYHHKH NICPBHYHON
nHbpOpMAaITUH
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HeobxoaumocTts 1

IlpuBeacHHBIC TAHHBIC U

IlpuBencHHBIC AaHHBIC U

IlpuBeacHHBIC TaHHBIC U

JOCTaTOYHOCTD (hakThl CIy>XKat LesIM (haKTHI CITyKaT LEIIM (haKTHl CIyXKaT LUEIsIM
nHpOpPMALITH 00OCHOBaHUS WU 000CHOBAHUS UITH 00OCHOBaHUS HIH
HILTFOCTPAIAN HJUTIOCTPATTAN WJLTFOCTPAIin
OTIPCCICHHBIX TE3UCOB M |OTIPSACICHHBIX TC3UCOB U |OTIPEACICHHBIX TC3UCOB U
TIOJIOKCHUN TOKIIAAa MOJOXKEHUHN JOKIaa MOJOXKEHUH JOKIaaa
JacTUIHO: 3 U Ooee YaCTUYHO. HE DoJIce 2
3aMCYaAHUHA 3aMCUYAHUHA
7.4.5. OneHuBaHue 3a4era
Kpurepuii YpoBHE (POPMHUPOBAHUS KOMIETEHIINIA
OLICHUBAHUSA bazoBbiit JloctarouHbiit Bricoxuit
ITonHOTa OTBETA, OTtseT mOMHLIHA, HO €cTh  |OTBET MOMHBIH, OTBET IOJIHBIH,
MOCJICIOBATCIBHOCTE U 3aMcuaHud, He Oojiee 3 |MOCICIOBATCIbHEIN, HO | TOCICA0BATCABHBIH,
JIOTHKA U3I0KCHHUS CCTh 3aMeUaHus, He OOJICE | TOTHUHBIH

2

IIpaBunbpHOCTH OTBETA, ETO
COOTBETCTBHE PabOICH
MporpamMme yaeOHoH
AUCLHUITTUHBI

OTBET COOTBETCTBYET
paboueii mporpamme
yueOHOU AUCLUTIIHHEI,
HO €CTh 3aMCUAHHS, HC
bonee 3

OTBET COOTBETCTBYECT
paboueii mporpamme
yUCOHOU JUCHUTLTHHBI,
HO €CTh 3aMCUaHUs, HC
6omee 2

OTBET COOTBETCTBYET
paboueii mporpamme
yUCOHOM AUCIUTITHHBIL

CriocoOHOCTE CTYICHTA
apryMEHTHPOBATH CBOM
OTBET U IPUBOANTD
MIPUMEPHI

OTBeT apryMEeHTHPOBAH,
MPUMEPHI TIPUBEACHBI, HO
ecTb He Oomee 3
HECOOTBETCTBUHN

OTBeT apryMeHTHPOBAH,
MPUMEPBI TPUBEACHBI, HO
ecThb He Domee 2
HECOOTBETCTBUH

OTBeT apryMEeHTHPOBAH,
MPUMEPHI MPUBEACHEI

OC03HaHHOCTD U3JIATAEMOI0

marepuana

Marepuan yCBOCH U
M3IIAracTcs OCO3HAHHO,
HO ecTbhb He Ooiee 3
HECOOTBETCTBUHN

Marepunan ycBOEH 1
H3JIAracTCsA OCO3HAHHO,
HO eCThb He Oosee 2
HCCOOTBCTCTBUH

Marepran ycBoeH u
H3/IATaeTCsl OCO3HAHHO

CooTBeTCTBHE HOPMAM
KYJIBTYPH PEUH

Pecusb, B 11c10M,
rpamMoTHast, COOJTFOACHBI
HOPMBI KYJIbTYPBI PCUH,
HO €CTh 3aMCUAHHSI, HC
bonce 4

Peusb, B 11e710M,
rpaMoTHast, COOTFOACHBI
HOPMBI KyJIbTYPBI PEUH,
HO €CTh 3aMCUaHUs, HC
oomnee 2

Peus rpamoTHas,
COOMIOACHBI HOPMEI
KYJIBTYPBI peun

KauecTBO OTBETOB Ha
BOIIPOCHI

Ecth 3amMeuanuda x
oTBETaM, He Ooee 3

B 1iesioM, oTBETHI
PacCKPBIBAIOT CYTh
BOMpoOCca

Ha Bce Bonpockr momydeHsl
HUCUCPIIBIBAOIINC OTBCTHI

16




M-TIM-24: PaGouas nporpamma Juctunte! 51.B.06 «JlenoBo nHOCTpaHHELR A3BIK»

7.5. UTorosasi peiTHHroBasi OLIEHKA TeKYLIel U NPOMEeKYTOYHOH aTTecTauul
CTYJEHTA N0 JMCHHUIIHHE

[To yueOHOH AucUMIUIMHE «/[€OBOH WHOCTPAHHBIA S3BIK» HKCHOJIB3YETCA 4-
OauibHAs CUCTEMA OLECHWUBAHWS, MTOT OLICHWBAHWS YPOBHS 3HAHMNA OOy4YarOIUXCs
NPEAYCMATPUBACT 3a4€T. 3a4ET BBICTABIIACTCS BO BPEMS MOCIECIHETO NMPAKTUYECKOTO
3aHATHS TIPH  YCJIOBHM BBIIOJIHEHUS He MeHee 60% y4eOHBIX MOPYYCHHIA,
NPEAYCMOTPEHHBIX y4eOHbIM MjlaHoM W PITJ[. HanwuuWe HEBBIMOJHEHHBIX YUYEOHBIX
NOPYYEHUH MOKET ObITh OCHOBAHUEM JJIsl JOTIOJHUTEIBbHBIX BOITPOCOB MO AUCLHTIIIUHE
B XOJ€ MPOMEXKYTOYHOHN arrectaiuu. BO BCEX OCTAIBHBIX ClIy4yasx 3a4yeT CHAeTCs
00y4arolMMUCs B JaThl, HA3HAYEHHBIC MPEMOJABATENEM B MEPUOA COOTBETCTBYIOLIMIA
IIPOMEKYTOYHOM aTTECTALUH.

IlIkana ouenuganun meKyuieil U NPOMEICYMoUHOU AMmeCmauuu cmyoeHma

YpoBHU popMUpOBaHUS Ouenka 1o 4eTbIpexOaIbHON IIKaje
KOMIIETEHI[UH UL 3a4€Ta
Bricokuii
JlocTarouHbIiM 3a4YTEHO
bazoBwlii
Kommereniusa He  copMupoBaHa HE 3a4YTEHO

8. IlepeveHb OCHOBHOI M IONMOJHHUTE/IbHONH y4eOHOMH JJUTEPATYPbl, HCOOXOAUMOM
JJIS1 OCBOCHHS JMCUHININHBI (MOIYJIs1)

OcHOBHAas JuTEparypa.

% Tun oo s
Bubnuorpaduyeckoe OnucaHne (aedmm, yieSroe
H/H nocobue, yueGHO- 6I/I6H

Metoj nocobue, ap.)

1. [Mycradpacea 3. C. Improve Your Business English

[DnekTpoHHblli  pecype] :  ydebHOe mocobue. - https://e.
Cumpeponons: KUITY, 2018. - 140 c. yaeBHOe lanbook.
nocodue com/boo
k/12519

6
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MyroBkuHa, T. I1. [JlenoBOW aHIVIMACKHIA Yepe3 BUIAEO =
Business English Through Video : yueGHO-MeTOnMUECKOE

nocodue / T. I1. MyroBkuHa. — Omck : OmI'Y, 2019. — https://e.
YuebHo- P
28 ¢. — ISBN 978-5-7779-2432-2. —  TekcT : lanbook.
ANEKTPOHHBIHA //  JlaHb 3NEKTPOHHO-OUGIOTeHas | Mo TOMICC | boo
cucreMa. — URL: https://e.lanbook.com/book/136321|  KH€ /13632
(mata obpamerms: 29.09.2020). — Pesxum moctyma: mus| 10c00MA 1
aABTOPH3. ITOJIB30BATEIIEH.
3. |CyxapeBa, O. 3. Communicating in Business. [lenoBoi
WHOCTPAHHBIN SI3bIK (AHTTIMICKUI) ;| yU€OHO-METOINYECKOE
nocodue / O. D. Cyxapera, JI. B. Cuzoa. — TroMeHb : Vae6 https://e.
Trom['V, 2017. — 80 ¢. — TekcT : SneKTpoHHslii // Jaus ;| > ©OHO™ 11 book.
SNEKTPOHHO-OMONMOTEYHAs ~ cucrema.  —  URL:[METOAMHECCT o o0
https://e.lanbook.com/book/110008 (mata oOpaiicHus: KH; k/11000
26.09.2020). — Pexum gocryma: ans  apropms.| 1OCOOMA 8
MOJIB30BATEIIEH.
4. |Kamaen, A. A. OCHOBBI JE€JI0BOI0 AQHITIMHCKOIO f3bIKa
yue6HOe nocobue / A. A. Kamaes. - 3-¢ u3a. - Mocksa : https://e.
®JIHTA, 2017. - 173 ¢. Vuebupie | 2000k
nocoous com/boo
k/10686
4
5. |Kazaposa, E. M. Test Your Business English Secretarial
(TecTOBBIE 3aMaHMs 1S MPOBEPKU 3HAHMS JIEKCHUKH IO https://e.
CHCIMATLHOCTH  MEHemkep  odwuca) YIEOHO-| Nryofmmre lanbook.
meroandeckoe rocodue / E. U. Kasaposa. - 3-¢ U311, €Tep. | 1ocobmus com/boo
Mocksa : ®JIMHTA, 2019. - 40 c. k/12262
0
Jlono/iHUTEILHAS JIUTEpATYypAa.
Tun
No Kon-Bo B
(yueCHuK, yuebHOE
i bubnmorpadguueckoe onvicanue el [ S

MeToj nocobue, ap.)
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JlenoBol aHTMACKUI: BBOJIHBIN Kypc: yueOHOe mocodue / https://e.
E. 1O. Boskuna, H. A. I'yauna, JI. FO. Koponesa, T. B. lanbook.
Moprosuna. — Tam6os: TITY, 2019, — 112 ¢. — ISBN| Y#€OHOC | /oo
978-5-8265-2002-4. // JlaHub: >0€KTPOHHO-OUOIMOTEUHAS mocobue k/31991
cucrema. 3
[lerpoBa, FO. A. JlenoBoi aHMNIMACKHUIA SI3bIK : y4eOHOE
nocodue / FO. A. Ilerpoma, B. b. Uepemuna, J[. 5. https://e.
['opauenko. - Mocksa : ®JIMHTA, 2016. - 150 c. lanbook.
Y4eOHnkn
com/boo
k/77000
Smmua, T. A. English for Business Communication.
AHIMMUACKUIA s3BIK JUISL JCJIOBOrO OOWIEHUs . y4eOHOE
nocodue / T. A. Slmmna, JI. H. XKarkun. — 2-¢ uza., crep.
— Mocksa : ®JIMHTA, 2016, — 110 ¢. — ISBN 978-5- https://e.
9765-0335-9. —  TekcT: dnekTpoHHBbIN //  JlaHb Yuebuete |lanbook.
ANEKTPOHHO-OMOIMOTEUHAS cucTeMma. — URL:| mocodus |com/boo
https://e.lanbook.com/book/84337  (mata  oOpallicHuS: k/84337
21.09.2020). — Pexum jgocTyma: Uil aBTOPH3.
ITOJIB30BATENEH.
ManbkoBckas  3.B.  JlenoBOM — QHIVIMACKWNA  SI3BIK:
YCKOPEHHBIN Kypc: yuel. mocodue s CTyA. By30B, 00yu.
no Hamp. noaror. 080200.62 "MenemxkmeHT" (KBamU.
(crenenp) "OakamaBp"). CoortBerctByer @DI'OC  3-ro yaebHoe 10
nokonenuss / 3. B. ManbkoBckas ; peu. P. H. nocobue
’Kasoponkosa, kapt., peu. M. O. Kepaesa. - M.: UHOPA-
M, 2014. - 160 c.
®aneea M. HO. JlemoBoil aHIIMMHCKHIA Yepe3 mpu3My https://e.
HOBEUIITNX TEXHOJIOT U 0OyYeHUS: MPaKTUKYM lanbook.
[Dnextponnbiii pecype]. - Mocksa: ®JIMHTA, 2019. - 104| yueOHoe com/boo
C. nocooue 112552
4

9. IlepeveHn pecypcoB HHPOPMALMOHHO-TEJICKOMMYHHUKANHOHHOMH CeTH
«HTEepHETY», HEOOXOAMMBIX /ISl OCBOCHUS AUCLHUILIMHBI (MOLYJIs1)

1.ITouckoBeie cuctemsl: http://www.rambler.ru, http://yandex.ru,
2.DenepanbHblA 00pa3oBaTeNbHBINA MopTal www.edu.Tu.
3.Poccuiickas rocynapctennas oubdnunoreka http://www.rsl.ru/ru
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4 T'ocynapcTBeHHass mMyOavM4HAs Hay4yHO-TexHW4eckas Oubmmorexka Poccum URL:
http://gpntb.ru.

5.I'ocynapcTBeHHOE  OOJUKETHOE  yUPEKIEHUE KyJbTypbl PecnyOnuku — Kpbim
«Kppimckas pecnyOMKaHCKas YHHUBEpPCaIbHAs Hay4Hast OnbnuoTeka»
http://franco.crimealib.ru/

6.Ilenarornueckas oudnuoreka http://www.pedlib.rw/
7.Hayunas BIEKTPOHHAS oubnmnoreka eLIBRARY RU (PHHLY)
http://elibrary.ru/defaultx.asp

10. MeToau4yeckne yKazaHus sl 00y4aKOIIHUXCS M0 0CBOEHHUIO TUCHUTNIHHbBI
(MoayJis1)

OO01ue peKOMEeHIAUH M0 CAMOCTOSITeIbLHOIH paboTe MATHCTPAHTOB

[ToarotoBka COBPEMEHHOTO MAarucTpaHTa MpPEANonaracT, 4Yro B CTEHAx
YHUBEPCUTETA OH OBJIAJACET METONOJIOTMEN camM0o00pa3oBaHMs, CaMOBOCHMTAHUS,
CaMOCOBCPIICHCTBOBAHUS.  OJTO  ONPEACNsAeT  BOXHOCTb  AKTUBH3ALMM €TI0
CaMOCTOSITENIBHON paOOTBHI.

CamocrosTenbHas pabota (POpMUPYET TBOPYECKYIO AKTUBHOCTh MAarvMCTPaHTOB,
MPEACTABJCHUE O CBOMX HAyYHBIX M COIHUAIBHBIX BO3MOYKHOCTSX, CIIOCOOHOCTH
BBHIWICHATh  TJIABHOE, COBEPIUICHCTBYET TMPUEMBI  OOOOIIEHHOTO  MBIIIJICHUS,
npeanojaraeT Oosiee TIyOOKYIO MPOpadOTKy MMM OTACIIBHBIX TEM, ONPEACICHHBIX
MPOrPaMMOii.

OCHOBHBIMU BUJAMHU U (popMaMM CaMOCTOATEILHOM pabOThI CTYICHTOB MO JaHHOMN
JUCIMIUIMHE  SIBJIAIOTCS. CaMOMOATOTOBKA MO OTHAEIABHBIM BOMpOCaM; MOATOTOBKA
MPE3CHTAIMK, TIOJTOTOBKA K TECTOBOMY KOHTPOJIIO, MOJArOTOBKA K YCTHOMY OIpPOCY;
MOATOTOBKA JIOKJIa/1a; MOArOTOBKA K 3a4ETy.

Ba)xHOH 4acThIO CAMOCTOSATENBHON paOOThI ABISETCS YTCHHE YUCOHOMN TUTEPATYPHI
OcHoBHast QyHKIMS YYEOHMKOB — OPUEHTHPOBATh B CUCTEME TEX 3HAHWMA, YMECHUN W
HABBIKOB, KOTOPbIC JODKHBI OBITh YCBOEHBI MO JAHHOW AMCHMIIIMHE OyayIUMU
cenuaMcTaMi. YYeOHUMK TaKKE CHYXKUT NYTEBOAUTENEM [0 MHOTOYUCICHHBIM
NPOU3BEICHUSM, OPHEHTUPYS B MMEHAX aBTOPOB, CICHUAIM3MPYIOIIMXCA Ha
ONPEIEIEHHBIX HAYYHBIX HAINPABICHUAX, B HA3BAHUIX WX OCHOBHBIX TPYAOB. Bropas
(yHKIMS y4eOHHKA B TOM, YTO OH OYEPYMBACT HEKHMIl KPYyr 00s3aTebHBIX 3HAHUI 1O
OPEAMETY, HE IPETEHAYS Ha TITyOOKOE MX PACKPBITHE.

UreHue peKOMEHAOBAHHOW JIATEPATyphl — 3TO Ta IJIABHAs YacTb CHUCTEMBI
CaMOCTOSATENBHOM yueObl MarMCTpaHTa, KOTopas 00eCneuYnBacT MOMIMHHOE YCBOCHUE
Hayku. Uurarh 3Ty IUTEpaTypy HY>KHO MO IPUHLUITY: «UJEs, TEOPUs, METOJ B OJHOW, B
JPYTOH | T.J. KHUTax».
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Bo Bcex ciydasx pEKOMEHAYETCS PACCMOTPEHUE TEOPETHUYECKHUX BOIMPOCOB HE
MEHEE YEM M0 TPEM HKCTOYHMKAM. M3ydeHme mpoOJIeMBbl MO Pa3HbIM HMCTOYHHUKAM -
3a70r TIyOOKOro yCBOEHUsI Hayku. MIMEHHO 3TOT OJIOK, Hapsay C BBIIOJHEHUEM
NPAKTUYECKUX 33JaHUI SIBISIETCS BEAYINUM B CTPYKTYPE CAMOCTOSATENBHONH PadOTHI
CTYJCHTOB.

BHMMaHHIO MaruCTpaHTOB NpEAIaratoTcs CIHCOK JIMTEPATyPhl, BOMPOCHL K
CaMOCTOSITEIBHOMY M3YUYEHHIO M BOITPOCHI K 3a4ETY.

JUIs yCnenHoro OBNAACHHUS JUCHUILUTMHON HEOOXOAMMO BBINOJHATH CIEAYIOLINE

TpeOOBaHUS:

1) BBIMOJHSATE BCE OMPEACTIEHHBIE TPOrPAMMOK BUIBI PalboT;

2) mocemarh 3aHATHS, T.K. BECh TEMAaTUYECKUI MaTepuai B3aUMOCBsI3aH MEXTy COO0H
M, 3a4acTyl0, CaMOCTOSITEIBHOTO TEOPETHYECKOTO OBJAACHHS  MPOIMYIICHHBIM
MaTEPHUAJIOM HEOCTATOYHO JJIsl KAYECTBEHHOTO €0 YCBOCHHS,

3) BCe paccMaTpuMBAacMble HA 3aHATHUAX BOMPOCH 00sA3aTE€NbHO (PUKCHPOBATH B
OTJENBHYIO TETPAJb U COXPAHATH €€ 10 OKOHYaHUsl OOyUEHHUS B BY3€;

4) MposBAATE AKTUBHOCTH MPH MOATOTOBKE M HA 3aHATHSX, T.K. KOHEUHBIA PE3YJIbTAT
OBJIQJICHUSl COACPKAHMEM AMCLMILUIMHBI HEOOXOIMM, B MEPBYKD OYEpPElb, CaAMOMY
OakanaBpy;

5) B chyyasx mOpomycka 3aHATUH MO KaKUM-TMOO MNpUUYMHAM  00s3aTeIbHO
oTpabarbiBaTh  MPOMYUICHHOE  NPEMOAABATENII0 BO  BPEMsl  WMHIAMBUAYAIBHBIX
KOHCYJIbTALIUH.

BHeypouHas AeaTe€IbHOCTh MATMCTPAHTA M0 JAHHOW AUCLMILTMHE TMPEANOAracr:

- CaMOCTOSTENBHBIA MOUCK OTBETOB M HEOOXOAMMOW MH(OPMALMHK TO TPEII0KEHHBIM
BONPOCAM;

- BBINIOJIHEHUE MTPAKTUYECKUX 33 JaHUH;

- BBIPAaOOTKY YMEHUI HAYYHOH OpraHu3anuu Tpyaa.

YcnenHas opranu3anys BpEMEHM N0 YCBOCHHUIO JAHHOW JUCLUIUIMHBI BO MHOTOM
3aBUCHUT OT HAJIMYMS Y MAaruCTPaHTA YMEHHUS CAaMOOPraHU30BaTh ceOs U CBOE BpeEMS AJIst
BBITIOJTHEHUST TMPEUIOKCHHBIX TOMAIlHUX 3afaHuid. OObEM 3amgaHuWii  paccumTaH
MAaKCHMaJbHO Ha 2-3 4Yaca B Henenwo. [Ipu 3TOM anropuTM MOATOTOBKM OyaeT
CJIE Y FOLLVIM:

1 sTan — MOMCK B JUTEPAType TEOPETHUECKOW WH(OpMALMK MO MPEAT0KEHHBIM
IPEIOIABATENEM BOIIPOCAM;

2 3Tan — OCMBICIICHUE MOTYYCHHOH MH(OPMALIMKA, OCBOEHUE TEPMUHOB U MOHSTHH;

3 3Tan — COCTABJICHUE MJIaHA OTBETA HA KAXKABIA BOMPOC;

4 3Tan — NOMCK NPUMEPOB MO JAaHHOW MPOOJIEMAaTHKE.

IHoaroroBka npe3eHTanuu

TpeboBanust K 0POPMIICHHUIO PE3CHTALAN
[TpesenTanmss AomKHA coaepkark He Oonee 15 crmaioB, pacCKpBIBAOIIAX TEMY
JOKJIaJa.
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[TepBblii cnaiin — TUTYJIBHBIA, HA KOTOPOM JOJDKHBI OBITh MPEACTABICHBI: Ha3BAHUE
TeMbl JOKJaAa; (paMuius, UMs, OTYECTBO, yueOHasi rpyIla aBTOPOB JOKIajda U roj
CO3JAHHSI.

B odopmiennn npe3eHTanmii JOMKHBI OBITh COONIOACHBI TU3AWH-3PrOHO-MUYECKUE
TpeOOBaHUS: COYETAEMOCTh LIBETOB, OFPAHUYEHHOE KOJIMYECTBO OOBEKTOB Ha crlaiije,
YUTAEMOCTh TEKCTOB (HAUE€pPTaHWE, IBET, pasMep WIPUPTOB) W Apyrue TpeOOBaHUS,
NPUBEACHHBIE HIKE.

Ipeacrasienne uagopmanuu

Conep:xkanue wuHpopmamum: HCnosbp3yTe KOPOTKME CJIOBA W MPEIJIOKEHUS.
MUHMMM3APYATE KOJMYECTBO MNPEIJIOTOB, HApPEUMil, NPWIAraTelbHBIX. 3aroja0BKU
JOJDKHBI IPUABJIEKATh BHUMAHUE ayUTOPHAH

Pacnosio:xkenue uHpopmanuu Ha crpa”Huue: [IpeanoyTUTENbHO TOPU30HTAIBHOE
pacnionoxkenue uHpopmanun. Hanbonee BaskHas HHGOpMaLUs JOJKHA PACIOIaraTbCs
B LEHTpe 5kpaHa. Ecim Ha crnaiine mmeercs rpaduueckoe M300pa’keHUE, MOANUCH
JOJDKHA PAcrosiaraTeCs oA HAM

I pudrer: Hlpudter: Kernb ans 3aroioBKOB — He MeHee 24, nis mHpopManum — He
menee 22. lllpudrter 0e3 3acedek W CTPOUHbIE OYKBBI YMTAKOTCA C OOJBLIOTO
PACCTOSHUSA JIETYE, YEM IIPUQPTHI C 3ACEYKAMU U MPOMKUCHBIE OYKBBHI.

He pekoMeHmyeTcs cMeMBaTh pa3Hble TUOBI WIPUQPTOB B OJHON mpe3eHTauuu. s
BBLACTIEHUS] THPOPMALMK UCTIONB3YIOT PA3JIMYHBIC HAYEPTAHUS: KUPHBII, KYpCUB
Cnocoobl Bbiaesienusi uH@opmannu: CrnocoObl BBIJCICHUS HAMOOJEE BAKHBIX
(aKkTOB: paMKW, TPAHULBI, 3AIMBKA, IITPUXOBKA, CTPEIKW, PUCYHKH, IWArPAMMBI,
O0bem uHopmanuu: [lpu onpeacneHun o00beMa HEOOXOJUMO YUYMTHIBATh, YTO
YeJIOBEKY TPYAHO E€OIUHOBPEMEHHO 3alOMHHUTH OoJjiee Tpex (PAKTOB, BBIBOJOB,
ONPEICIICHUM.

HauOonbimast 3pPeKTHBHOCTh MPE3EHTAMUA JOCTUTACTCS, KOT/Ia KJIOUYEBBIE MyHKThI
O0TOOpaXATCA MO OJHOMY HAa KaKIOM OTIECIBHOM Cjaiife Wu BBIBOJAATCS Ha CJIAi[
MO3TAIHO
Buasl caaiigoB: /{ns obecrnedeHus pa3HOOOpa3ust CIEAYET MCMOIb30BaTh Pa3HBIC
BH/JIBI CJIAMIOB: C TEKCTOM; C TaOJIMLaMK; ¢ AMArpaMMamH.

Odopmienue ciaiiaos.
Crunb: CoOnmromaiite enuHblii CTWIb OQOPMIICHHS, HE OTBJICKAIOMI OT camoii
npe3eHTaluu. BenomorarenbHas nHopManus (YNpaBistonMe KHOMKH) HE JOJKHBI
npeodaanaaTh HaJ OCHOBHOH MH(MOpManuei (TEKCTOM, WILTIOCTPALIASIMH )
®oHn: /s (poHA MPEANOUYTUTENBHBI XOJOIHBIE TOHA

Hcnoan3oBanue usera: Ha oqHoOM crnaiie pekoMeHAyeTCs MCHOJb30BaTh HE OoJiee
TPEX LIBETOB. OJIWH JUIs (poHA, OAMH AJisl 3aroJioBKa, OAuH Juis Tekcrta. s ¢oHa u
TEKCTA UCTIONL3YWTE KOHTPACTHBIC I[BETA.
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AHumanuoHHbie 3¢ PexTnr: MCnonp3yiTe BO3MOKHOCTH KOMIBIOTEPHOW aHUMAalUU
JUIS TPEACTABIEHUST MH(POpMaUK Ha ciaiiae. He cTouT 3m0ynoTpelnsaTe pa3anyHbIMU
AHUMALMOHHBIMU 3((PEKTaMH, OHU HE TOJDKHBI OTBJIEKATh BHUMAHHUE OT COACPKAHMS
vuH(popMaLMK Ha cliai e

IHoaroroBka aokjaaaa

TpeboBanust K 0POPMIICHHIO M COACPMKAHUIO JOKIIAA.

Crpykrypa noxknana:

TUTyJBHBIH JIUCT COACPKUT CICIYIOUIUE aTPUOYTHI:

— B BEpPXHEH 4acTW TUTYJIBHOTO JINCTA MOMEUIACTCS HaMMEHOBaHUE yupekacHus (0e3
COKpallI€HU#1 ), B KOTOPOM BhIMOJIHEHA padoTa;

— B CEPE/IMHE JIUCTA YKA3bIBACTCS TeMa PabOTHI,;

— HWKE clpaBa - cBesicHue 00 aBTope padoThl (OHO (MOHOCTHIO) C YKAa3aHUEM Kypca,
cnenuaibHOCTH) U pykoBoautesie (OO (MoaHOCThIO), TOKHOCTS ),

— BHM3Y MO LEHTPY YKA3bIBAIOTCS MECTO U I'OJ] BHITOJHEHUS PadOThI.

TUTYJIbHBIN JIUCT HE HYMEPYETCS, HO YUUTHIBACTCS KAK NepBas CTPaHUIIA.

OrnasjeHue — 3TO BTOpasl CTPaHMLA paldOTHL. 3/1€Ch MOCIEAOBATEIBHO MPUBOIST
BCE 3arojIOBKM Pa3fiejioB TEKCTa M YKa3bIBAIOT CTPAHMIIBI, C KOTOPBIX ATHU Pa3IEIibl
HAQUMHAIOTCS. B copepikaHuu OTJIaBlIEHUs] BCE Ha3BaHUS IJ1aB M naparpadoB JOKHBI
ObITh MPUBEACHBI B TOW K€ MOCEAOBATEIBHOCTH, C KOTOPOM HAUMHACTCS M3JI0KEHUE
COJEP)KaHMS JTOr0 TEKCTa B padore 0e3 cimoBa «CTp.» / «cTpaHML@». [J1aBbl
HYMEPYIOTCSI pUMCKHMH L (ppamu, maparpadsl — apaOCKUMH.

Beenenne (popmynupyeTcs CyTh UccieyeMoi mpodaeMbl, 000CHOBBIBACTCS BHIOOP
TEMBI, OMPEAECIAECTCS €r0 3HAYUMOCTh M aKTYaJIbHOCTb, YKAa3bIBACTCS LEJb U 3aJaud
JOKJIaa, JAETCs XapaKTEPUCTUKA UCCIIEyEMOM JINTEPaTyphl).

OcHoBHast 4acThb (OCHOBHOW Marepuajg MO TEME, MOXKET OBIThb MOJEJICHA Ha
pa3aeibl, KOKABIA M3 KOTOPBIX, TOKA3aT€IbHO PACKPBIBAS OTACIIBHYIO MPOOJIEMY MU
OJIHY W3 €€ CTOPOH, TIOTUYECKH SIBJISIETCS MPOJOJKEHUEM MPEIBIAYILErO Pa3aeiia).

3akioueHue (MOJBOJATCS WTOTM WM JaeTcsl OOOOUICHHBIM BBIBOA MO TEME
JIOKJIa/1a, MPEUIararoTcsl PEKOMEHJAINHN, YKA3bIBAOTCS TMEPCHEKTUBBI UCCAEAOBAHUS
npoOIIEMBI).

Cnucok aurepatypbl. KonM4ecTBO UCTOYHHUKOB JIUTEPATYPHl - HE MEHEE IMISTH.
OTaenbHBIM (HYMEPYEMbIM ) HCTOYHUKOM CUMUTAETCS KaK CTaThs B KypHAJIC, COOPHUKE,
Tak ¥ KHura. Takum oOpa3zoM, 0JJuH COOPHUK MOKET OKa3aThCs YIIOMSHYTHIM B CITUCKE
JUTEPATYpPHI 2 — 3 paza, €CJIA Bbl UCMOJIB30BAIM B padoTe 2 — 3 CTaThu pa3HbIX aBTOPOB
U3 OJTHOrO COOpHUKA.
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IIpuioxkenne (Tabnuubl, CXEMbI, Tpa(yKN, WLTIOCTPATUBHBIA MaTepuan U T.1.) —
HeoOs3aTeNbHas YacTh.

TpeboBanus K OPOPMIICHHIO TEKCTA JOKJIA1A

Jloknan 1oJKeH OBITh BBIMTOJIHEH FPAMOTHO, C COOJIFOACHHAE KYJIBTYPbI U3JI0KEHUSI.

OO0beM padOTHI AOIKEH COCTABRIATh HE Oosiee 20 CTpaHWI MAIIMHOMUCHOTO TEKCTA
(KOMIBIOTEPHBIA HAOOP) HA OMHON CTOpoHE JucTa (popmara A4, 6€3 ydera CTpaHUI]
IPWIOKCHHSI.

TekcT uccmenoBarenbCkoi paboThl mevartaetcess B peaakrope Word, mHTEpBal —
nosryTopHbld, mipudT Times New Roman, kernbs — 14, opueHTaims — kHkHas. OTcTyn
OT JIEBOTO Kpas — 3 ¢M, mpaBblii — 1,5 ¢M; BEpXHUIA W HWKHUA — 1O 2 CM; KpacHas
CTpOKa — 1 CM.; BBIpaBHUBAHUE IO LIMPUHE.

3aTeKCTOBBIE CCBUIKA OQOPMIIFOTCS KBaAPATHBIMU CKOOKaMH, B KOTOPBIX
YKa3bIBACTCA TOPSAAKOBBII HOMEpP TIEPBOMCTOYHMKA B  al(PaBUTHOM  CIIHCKE
JUTEPATYPBI, PACTIOIIOKEHHOM B KOHIIE paOOoThl, a 4epe3 3amATyI0 YKa3bIBacTCsl HOMEP
crpanuupl. Hampumep [11, 35].

3aroJIOBKM MEYaTarOTCs MO LEeHTPy 16-M pasmepoM wmpudTa. 3arojJoBKU
BBIICTISIFOTCS KUPHBIM IIPU(PTOM, MOA3aroJIOBKA — >KAPHBIM KYPCHBOM; 3aroJIOBKH U
NOJ3aroJIOBKM OTHEJSIFOTCS OAHMM OTCTYIOM OT OOIIEro TEKCTa CBEPXY M CHHU3Y.
[Tocne Ha3BaHMs TeMBI, MOApa3/icia, raBbl, naparpada (TadauIbl, PUCYHKA) TOUKA HE
CTaBUTCH.

Ctpanuipl paboThl JOKHBI OBITH MPOHYMEPOBAHBI, WX MOCIEAOBATEILHOCTh
JOJ>KHA COOTBETCTBOBATH IUIaHy padoThl. Hymepainuss HauMHAETCs ¢ 2 CTPaHUIIbL.
Hudpy, o003HAUAIOUIYIO TMOPSIKOBBIM HOMEP CTPAHMIIBI, CTABAT B MPABOM YTy
HW)KHETO TOJISl CTPaHUILIbl. TUTYJIbHBIN JIUCT HE HYMEPYETCH.

Kaxxaas yacte paboThl (BBEAECHHE, OCHOBHAs 4acTb, 3aKJIIOUEHHUE) MEYaTaeTcs C
HOBOT'O JIUCTA, pa3/iebl OCHOBHON 4acTH — KaK €AMHOE LIENOE.

JlomkHa  ObITh  coOMtogeHa  anmdaBuTHAs MOCAEAOBATEIBHOCTh  HANMCAHUS
Ooubnrorpaguueckoro annapara.

OdopmiieHre He MOKHO BKIIIOYATh M3JIMIIECTB, B TOM YKCIE: PA3IMYHBIX 1[BETOB
TEKCTa, HE OTHOCALIMXCA K MOHUMAHUIO PabOThl PUCYHKOB, OOJBIIMX M BBIYYPHBIX
mpu(TOB U T.II.

IloaroToBKa K TECTOBOMY KOHTPOJIIO

OCHOBHOE TOCTOMHCTBO TE€CTOBOHM (POPMBI KOHTPOJISI — 3TO MPOCTOTA M CKOPOCTD, €
KOTOPOM OCYIIECTBISCTCS TepBasi OIICHKA YPOBHS 0O0yUEHHOCTH TI0 KOHKPETHOM TEeMe,
MO3BOJISONIAST, K TOMY K€, PEaJIbHO OIEHUTh TOTOBHOCTh K MTOTOBOMY KOHTPOJIIO B
UHBIX (hOpMax |, B CIIydae HEOOXOTMMOCTH, OTKOPPEKTUPOBAT TE UM UHBIE SJICMEHTHI
TEMBI.

[ToaroroBka K TECTUPOBAHUIO
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1. YTounute 00beM Marepuana (OTAEIbHAS TeMa, PSII TEM, Pa3ei Kypca, 00bEM BCETO
Kypca), 10 KOTOPOMY TPOBOAMTCS TECTUPOBAHHUE.

2. IlpouTnTe Marepualibl JEKUANA, yHEOHBIX MTOCOOUH.

3. OOparnTe BHMMAaHHME Ha XapakTep 3aJaHWii, MPEIaracMbiX Ha MPAKTUYECKUX
3AHSITHSIX.

4. CocTaBbTE JIOTHUECKYI0 KAapTUHY MaTepHaja, BBIHOCUMOTO HAa TECTUPOBAHUE (IS
OPOAYKTUBHOM pabOThl MO MOATOTOBKE K TECTUPOBAHMIO HEOOXOAMMO MPEACTABIIATH
BECh MOJTrOTOBJICHHBI Marepuall Kak CHCTEMY, MOHUMAaThb 3aKOHOMEPHOCTH,
B3aMMOCBSI3M B paMKaX 3TOW CUCTEMBI).

IloaroToBKa K YCTHOMY ONPOCY

C uenbro KOHTPOJIE W MOJATOTOBKM CTYJEHTOB K M3YYEHUIO HOBOH TEMBI BHAYaJIe
KOKJOW MPAKTUYECKOrO 3aHATUS MPEMOAaBaTeIEM MPOBOAUTCS MHAWBHAYAIbHbIA MU
(POHTANBHBIN YCTHBINA OMPOC MO BBINOJHEHHBIM 3aIaHUSM TPEABLAYICH TEMBI.

Kputepun OLEHKH YCTHBIX OTBETOB CTYICHTOB:

— MPaBWIBHOCTh OTBETA MO COACPKAHUIO 3aJaHUsl (YUMTHIBAETCS KOJMYECTBO M
XapakTep OmMOOK MPU OTBETE);

— MOJIHOTA W TyOrHa OTBETA (YUYMTHIBACTCS KOJMYECTBO YCBOCHHBIX (DAKTOB, MOHATHI
U T.IL);

— CO3HATEIBHOCTh OTBETA (YUUTHIBACTCS MOHUMAHKUE W3JIAracMOro Marepuana);

— JIOTMKA W3JIOKCHHS Marephajia (y4MTBIBAETCS YMEHUE CTPOMTH UEJIOCTHBIM,
NOCJIE0BATEIbHBIA PacCKa3, IPAMOTHO MOJIb30BATHCS CHENUATBHON TEPMUHOJIOTHEH ),

— paMOHANBHOCTh WCIOJIb30BAHHBIX MPUEMOB M CHOCOOOB PELICHUS MOCTABJICHHON
yueOHOH 3amauu (YYUTHIBAECTCS YMEHHUE HCIOJIB30BAaTh HamOOJiee MPOTPECCUBHBIC W
3(ppexTUBHBIE CTOCOOBI JOCTHIKCHHUS 1ICIIH ),

— CBOEBPEMEHHOCTh W A(PPEKTUBHOCTH HCMHOJB30BAHUS HAMISIAHBIX MOCOOWNA U
TEXHUYECKMX CPEJICTB MPU OTBETE (YUMUTHIBACTCS IPAMOTHO W C TMOJIB30M MPUMEHSATH
HaTJISTHOCTh U JICMOHCTPAIIMOHHBIM OMBIT TPH YCTHOM OTBETE);

— UCMOJIb30BAHUE JOMOTHUTENBHOTO MaTeprasa (00s3aTebHOE YCIOBHE);,

— PaILMOHAJIBHOCTh MCMOJIb30BAHUS BDEMEHH, OTBEICHHOIO HA 3aJaHue (HE 0100pseTcs
3aTSIHYTOCTh  BBIMOJHEHUS 3aJaHus, YCTHOTO OTBE€Ta BO BPEMEHH, C YYETOM
WHIMBUTy AIbHBIX OCOOEHHOCTEHN CTYJICHTOB).

HoaroroBka Kk 3a4ery

3auer ABIACTCA TPAAMLMOHHON (POPMON MPOBEPKU 3HAHWMA, YMEHUI, KOMIETEHIHHA,
c()OPMHUPOBAHHBIX Y CTYACHTOB B MPOLIECCE OCBOEHUSI BCETO COJCPKAHUS M3y4acMoOid
mMcUMIUIMHBL.  OOBIYHBIM  33a4eT OTJIMYACTCS OT JK3aMEHAa TOJIbKO TEM, 4YTO
penoaaBaTeNb He TupPepeHIMpyeT Oalibl, KOTOPIE OH BBICTABJISIET MO €r0 UTOTaM.
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CamocrodaTenpHas MOArOTOBKA K 3a4E€Ty JOJDKHA OCYLIECTBIIATHCSA B TEUEHUE BCETO
CEMECTPA, a HE 3a HECKOJIBKO JTHEW 10 €r0 IPOBEICHUS.

IToaroToBka BKIIHOYAET Clieayrolme nercTBus. [Ipexae BCero Hy»KHO IepedYnTarhb
BCE JIEKLMM, a TaKKe Marepuanbl, KOTOPblE TOTOBUJIUCH K CEMUHAPCKUM H
MPAKTAUYECKUM 3aHATHSAM B TEYEHUE CEMECTpA. 3areM HaAO0 COOTHECTH ITY
uH(pOpPMALIMIO C BONPOCAMH, KOTOpbIE JaHbl K 3adery. Ecam wuHpOpManuu
HEJIOCTAaTOYHO, OTBETHI HAXOJAT B NPEMIOKEHHON IMpEnojaBareiaeM JIMTepaType.
Pexomenayercda nenareb Kparkue 3anvcd. Pedb uaer He O IIIaprajike, a o
(OpMUPOBAaHUH B CO3HAHWM YETKOM JTIOTMUYECKOM CXEMBI OTBETA HAa Bonpoc. HakanyHe
3a4eTa HEOOXOAMMO TIOBTOPUTH OTBETHI, HE 3ariijbpiBas B 3amuch. Bpems Ha
MOATOTOBKY K 3a4€Ty 0 HOPMATUBAM YHUBEPCUTETA COCTABIISIET HE MEHEE 4 YaCOB.

11. Ilepevyennb HHPOPMALMOHHBIX TEXHOJIOTHI, HCMOJIb3YEeMbIX NPH
OCYLIECTBJIEHHH 00pPa30BaTe/IbHOIO MPOLecca no AUCHUIIHHE (MOAYJII0)
(BKJII0Yasi mepevYeHb NPOrPaMMHOro o0ecnevyeHusi H HH(POPMALHOHHBIX

CIPABOYHBIX CHCTEM (IIPH HEOOXOAUMOCTH)

HNHpopMallMOHHbBIE TEXHOIOTUN TPUMEHSIOTCS B CIIEAYIOIUX HAMPABICHUSIX:
oopMIICHHE THCBMEHHBIX PaldOT BBIMOJIHICTCA C HCIONB30BAHUEM TEKCTOBOTO
perakTopa;

JEMOHCTpALMsl KOMIBIOTEPHBIX MATEPHUATIOB C MCMHOJIb30BAHUEM MYJIbTUMEINHHBIX
TEXHOJIOTHH,

WCIOJIb30BAHNE WMH()POPMALIMOHHO-CIIPABOYHOIO OOECIEUEHHUs, TAKOTO KaK: MPABOBBIE
cnpaBouHble cucteMbl (KOHCynbTaHT+ ® JAp.), OHJIAWH CIOBapH, CHPABOYHUKH
(I'pamora.py, UnTyut.py, Bukunenus u ap.), Hay4Hble MyOIUKALWAH.

UCTIOJIb30BaHKE CTIICIUAM3UPOBAHHBIX CITPABOYHBIX CUCTEM (DJICKTPOHHBIX YUCOHUKOB,
CIOPAaBOYHMKOB, KOJJIEKIMU wWuItocTpauuidi u porouzoOpakenuit, (PoToOaHKOB,
npo(pecCHOHANBHBIX COLMAIBHBIX CETEH U JIp. ).

OpenOffice Cebinka: http://www.openoffice.org/ru/

Mozilla Firefox Cebuika: https://www.mozilla.org/ru/firefox/new/

Libre Office Ccpuka: https://ru.libreoffice.org/

Do PDF Cceuika: http://www.dopdf.com/ru/

7-zip Ccbinka: https://www.7-zip.org/

Free Commander Cebuika: https://freecommander.com/ru

be Reader Cebuika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader. htmlnono

Gimp (rpadudeckuii pegakrop) Cebiika: https://www.gimp.org/

ImageMagick (rpadmueckmii penaKkTop) Ccebuka:
https://imagemagick.org/script/index.php

VirtualBox Ccbuika: https://www.virtualbox.org/
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Adobe Reader Ccbika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.html
Onepaumonnas cuctema Windows 8.1 Jlnnensnonnas Bepcus o 1oroBopy Ned71\1 ot
11.12.2014 r.

ONEKTPOHHO-OMOIMOTEYHAs cucTeMa bubimokoMIieKTarop

HammonaneHa snektponHas oubdnuoteka - peaepabHOE rOCyIapCTBEHHOE OFOHKETHOE
yupexnaenue «Poccuiickas rocyaapcteennas oubnuorekay (OI'bBY «PI'by)

Penakuus basel nannsix « [ IOJITIPE]] CnipaBo4yHuKW»

OneKTpoHHO-OnbmoTeunas cucrtema «JIAHby

12. Onucanue MaTepuaJbHO-TEXHHYECKOH 0a3bl, HEOOXOAUMOM /ISt
OCYLIECTBJICHHS 00Pa30BaTEeILHOI0 NMPOLECca M0 JMCUHININHE (MOIYJ/II0)

-KOMIBKOTEPHBIN KJIacc W JocTyn K cetd UHTEepHET (BO BpEMs CAMOCTOSITENbHOM
NOJATOTOBKH ),

-IPOEKTOP, COBMEIIECHHBIH ¢ HOYTOYKOM JUIsi MPOBEACHUS JICKIMOHHBIX 3aHATHIMA
NPENOJABATENIEM U TPE3EHTALIMH CTYICHTAMU PE3YIbTaTOB PaboTHI,

-pa3aToYHbIi MaTepua Ui MPOBEACHUS FPYNIOBON PabOTHI;

-METOAMYECKUE MaTepualibl K MPAKTUYECKUM  3aHATUSAM, JIEKIMH (PYKOIMCH,
AJNIEKTPOHHAS BEPCHUS), TUAAKTUYECCKUI Marepuall Ijsi CTYyJCHTOB (TECTOBBIE 3a/IaHWS,
MYJIbTUMEANHHBIE TPE3CHTALIAHN )

13. Oco0enHocTn oOpraHu3anvu OO0y4YeHHUs] MO AUCHHIVIAHE OOY4YaKIIUXCH W3
YHCJ1a HHBAJIW/0B U JIML ¢ OTPAHHYECHHBIMH BO3MOKHOCTAMHU 310poBbsi (OB3)

[Tpn HEOOXOOUMOCTH B 00pa3oBATEIbHOM MPOLECCE MPUMEHSIOTCS CICIYOINE
METOABl M TEXHOJOrUHU, OOJIErYarouIue BOCHPUATUE WHQPOPMALUK OO0yYAROIMIMMUCS
WHBaNMAaMu 1 Junamu ¢ OB3:

- CO3JaHUE TEKCTOBOM BEPCUM JTFOOOr0 HETEKCTOBOIO KOHTEHTA JUISl €70 BO3MOYKHOTO
npeoOpa3oBaHusl B allbTEPHATUBHBIC (POPMBI, YIOOHBIE /TSl PA3JIMYHBIX MMOJIb30BATENCH;

- CO3/IaHKE KOHTEHTA, KOTOPBIA MOKHO MPEACTaBUTh B PA3IMUHbBIX BUJAX O€3 MOTEPh
JAHHBIX WU CTPYKTYPHI, MPEAYCMOTPETH BO3MOKHOCTH MAcIITaOMPOBAHMS TEKCTA U
n300pakeHnii 6€3 MOTEPH KAa4ueCTBa,

- CO3/IaHKE BO3MOXKHOCTH ISl OOYYAKOIIMXCS BOCIPUHUMATh OJTHY U TY K€ UH(Op-
MalMi0 U3 Pa3HbIX UCTOYHUKOB — HAMPUMED, TaK, YTOOBI JIMIA ¢ HAPYUICHUEM CyXa
MoJTy4aJid UH(POPMALIMIO BU3YATbHO, C HAPYIICHUEM 3PEHUS — ay AUAJIbHO;

- MPUMEHEHUE MPOTrPAMMHBIX CPEACTB, 00CCHEUUBAIOLIUX BO3MOXKHOCTH OCBOCHUS
HAaBBIKOB M YMCHHH, (OPMUPYEMBIX JUCHUIJIMHON, 3a CUYET aJbTCPHATUBHBIX
CcnoCco0O0B, B TOM YKCJIE BUPTYATBbHBIX JTJAOOPATOPHUM U CUMYJISIIIMOHHBIX TEXHOJIOTHIA;

- IPUMCHCHHUC IUCTAHIMOHHBIX O6pa3OBaTeJ'IBHBIX TEXHOJIOTHH IS nepcaaqu
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YECKUX 3aHATHH, BBICTYIUICHHS C JOKJIAJaMW M 3allUTOH BBIMOJIHEHHBIX pador,
NPOBEICHUE TPEHUHIOB, OPraHU3aluy KOJJIEKTUBHOH PadoOTHI;

- MPUMEHEHUE JTMCTAHIMOHHBIX 00PAa30BATENIbHBIX TEXHOJOTUN UIsl OpraHu3anuu
TEKYLIEr0 U MPOMEKYTOYHOTO KOHTPOJIS,

- YBEJIMYEHUE MPOAOHKATENBHOCTH CAa4YX O0YYAOIIAMCS UHBAJTUAOM WM JIALOM C
OB3 @¢opm nOpoMeKyTOUHOM arrecTaiMd MO OTHOLICHHIO K YCTAaHOBJICHHOM
IPOJOJDKUTENILHOCTH UX CAAYM: 3a4€T U SK3aMEH, TPOBOAMMBINA B MTUCBMEHHON (opme,
— He Oonee yem Ha 90 MUH., MPOBOJMMBIN B YCTHOU (popme — He Oosiee yem Ha 20 MHH.,
— MPOJOJDKUTENILHOCTH BBICTYIUICHHS 00YYAKOIIErocs MPU 3alIMTE KypCOBOM padboThI —
He Oonee yem Ha 15 MuH.

14. Buabl 3aHs1THIi, IPOBOAUMBIX B (popMe NPAKTHYECKOI NOATOTOBKH

(He MPeXyCMOTPEHO MPH H3yYEHHH JTHCIIHITIHHEL)
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