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1.PabGouass mporpamma aucuumiaunbl  B1.B.10  «/loxkymeHTanmuoHHoe
o0ecrneueHue ynpaspjeHus» s 0akajnappuara Hanpasjenus noarorosku 38.03.02
MenemkmenT, npodpuab mnoaroroBku «Jlorucruka u ynpasjieHHMe UeNAMHU
MOCTABOK.

2.I1lepeyeHb IUIAHUPYEMBIX Pe3yJabTATOB O0y4YeHHMs] 1O [JTUCUMILIMHE,
COOTHECEHHBIX C IUIAHUPYEMbIMHM Ppe3yJIbTATAMH OCBOEHHSI 00pa3oBaTebHOI
MPOrpamMMmbl

2.1. Leab u 3a1a4M U3Yy4YeHUA TUCHUILIMHBI (MOTYJIS)

Henv oucyunaunvt (Mooynsa):
— (QopmupoBaHHE€ Yy CTyJCHTOB 0a30BOM CHUCTeMBbl 3HaHMH B  oOJacTu
JOKYMEHTAlMOHHOTO OO0ECIeYeHUs] YIpaBiCHUS: MpPaBWI OpraHu3alud paldoThl C
JOKYMEHTaMU YMPABICHUS; OCHOBHBIX MOAXOJOB K MPOEKTHUPOBAHHUIO JOKYMEHTOB H
CUCTEM JIOKYMEHTAllUM; HOPMAaTHUBHON 0a3bl JOKYMEHTAalUMOHHOTO oOOecrneyeHus
YIIpaBJICHHUS.

Yyeonwvie 3a0auu oucyunaunovt (moodynn):
— O3HAKOMUTH CTYJIEHTOB C OCHOBHOM HAyYHOU JINTEPATYPOU;
— UW3Y4YUTh OCHOBBI 3aKOHOJATEIILHOW W HOPMATUBHOW 0a3bl JOKYMEHTAI[MOHHOTO
oOecrieyeHust ynpaBJICHUS;
— 03HAKOMHTHCS C METOJIMKOM COCTABIEHUS PA3IMYHBIX BUJIOB JOKYMEHTOB;
— chopMupOBaTh MPAKTUIECKHE HABBIKH PA0OTHI C JOKYMEHTAIIUEH;
— H3YyYUTh TEOPUI0O M TMPAKTUKy OpraHu3aluh JOKYMEHTAIMOHHOTO OOeCHeueHUs
YIOPaBJICHUS B OpraHU3ALMIX.

2.2. [lnanupyemMble pe3yabTAThl OCBOCHUS TUCUUIIIMHBI

[Ipouecc wusywenuss npucummuiuabl b1.B.10 «JlokymeHTanmonHoe oOecrieueHue
yIOpaBJeHUs» HaIpaBiieH Ha (POPMUPOBAHUE CIECTYIOUIUX KOMIIETEHIINN:
YK-10 - Cnocoben npuHUMaTh 0OOCHOBAHHBIE YKOHOMUYECKUE PELICHUS B PA3IUYHBIX
00JIaCTAX KU3HECATETHHOCTH
[IK-4 - CpoocobGen aHanu3upoBaTb, OOOCHOBBIBATH U  OCYUIECTBISTH  BBIOOD
YIPaBJICHUYECKOTO PEIICHHUS

B pesynbTaTe u3ydeHusi TMCHUIUIMHBI CTYICHT JTOJDKEH:

3HaTh:

— MpaBWJa COCTaBJIEHUS W O(OPMIIEHUS JOKYMEHTOB C MCIOJIB30BaHUEM Kak

TPaAUIMOHHBIX, TAK U COBPEMEHHBIX KOMIbIOTEPHBIX TexHoJorHii (YK-10.1)

— OpraHu3alui0  JOKYMEHTOOO0OpOTa, KOHTPOJI WCIOJHEHUS JOKYMEHTOB H
MH()OPMALIMOHHO-CIIPABOYHOM  pabOTBl C  KCHOJB30BAaHUEM  COBPEMEHHBIX
KOMITbIOTEPHBIX HH(OpManMoHHbIX TexHosoruit (YK-10.2.)

— OpPraHMu3alldi0 ONEPATUBHOTO XpaHEHUs JAOKYMEHTOB B JIEJIOBOJICTBE U OCHOBBI
apxuBHOTro XpaHeHus nokymeHToB (I1K-4.15.)

— OCHOBHBIE TpeOOBaHUA K O(GOPMIICHUIO YIpaBICHUYECKUX (OpraHMU3alMOHHO-
pacnopsauTenbHbix) 1okymeHToB (I1K-4.15.)

YMerh:
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— WCIIOJIB30BaTh COBPEMEHHBIE METOJIbI
YIPaBJICHUYECKOTO TpyJa paOOTHUKOB cy:kObI nenonpousBoactsa (YK-10.1.)

opraHu3aliii W COBCPIICHCTBOBAHUA

— IpaBUIIBHO COCTaBIIATH JoKyMeHTHI (ITK-4.15.)
— ohopMIISATE JOKYMEHTHI B COOTBETCTBUM C TPEOOBAHUSIMHU TOCYJAPCTBEHHBIX
cranaaptoB (I1K-4.15.)

— OMPENENATh HCTOPUUECKYIO U MPAKTUYECKYIO IEHHOCTh JoKyMeHTOB (YK-10.1.)

— CO3/1aBaTh Pa3IMYHbIE BUJbI JIOKYMEHTOB, paboTaTh ¢ OOpalleHUsIMH TPaxaaH U
KoHuaAeHIanbHbIMU JokyMeHTamu (I11K-4.15.)

Baaners:

— HaBBIKAMU CO3/1aHUs peKBU3UTOB JokyMeHTa (YK-10.1.)

— HaBbIKaMH

obopmiIeHUS

JIOKYMEHTA

rocynapctBeHHbIX ctangapToB (I1K-4.15.)

B

COOTBETCTBHHU

C

TpeOOBaHUSIMU

— HaBbIKaMH IIPUMCHCHHA KOMHBIOTepHOﬁ TCXHUKU IIPU CO3JaHUU NOKYMCHTA (HK-

4.15))

— HaBbikaMu (popmupoBanus aen (I1K-4.15.)

— HaBbIKaMu 0dopMIIeHHS el A apxuBHoro xpanenus (YK-10.2.)

3. Mecro aucuuiuiaibl B ctpykrype OIIOIL
Hucuumummaa b1.B.10 «/lokyMeHTarimoHHOe 00eCcIieueHUe yIpaBICHUD OTHOCUTCS K
JUCUUIIMHAM 4acTd, (GOpPMHUPYEMOM YyYaCTHHKAMU OO0pa30BaTEIbHBIX OTHOIICHUM

y4eOHOTO TIJIaHa.

4. O0beM IMCHUILTHHBI (MO1YJISA)
(B 3a4€THBIX EAMHUIIAX C YKA3aHUEM KOJMYECTBA aKaJEeMUYECKUX MU aCTPOHOMUYECKUX

94acoB, BBIJICJICHHBIX Ha KOHTAKTHYIO palbOTy OOydYaromuxcsl ¢ mpenogaBaTtesneM (1o

BUJIaM Y4Y€OHBIX 3aHATHI) U HA CAMOCTOSITEIIBHYIO paboTy 00ydaronuxcs)

KoHTakTHBIE Yachl
Oburee KOJI-BO KonTtpons
Cemectp KOJI-BO 3au. 1263 P cont CP (Bpems Ha
4acoB €JIMHHUI] Beero | sex an. |73 san. u3 KOHTPOJIb)
4 108 38 18 20 70 3a
Hroro mo ODO 108 38 18 20 70

5. ConepxkaHue IUCHUILIMHBI (MOAyJsi) (CTPYKTYpHPOBAaHHOEe IO TeMaM
(pasaenaM) ¢ yKa3aHHeM OTBEJICHHOI'0 HA HHUX KOJHYECTBA aAKAJAEMHYECKHX MU
ACTPOHOMMYECKHUX YACOB M BUI0B YUYEOHBIX 3aAHATHH)

KommuecTBo yacoB
Haumenosanue tem ouHas popma 3a04Has popma ®opua
(pasnenos, moaysei) [ 2 2 Texymero
p > Y- § B TOM YHCJIE § B TOM YHCJIE KOHTpOIS
Bl n | ma6| np [cem| M3 [ CP| ® | n |maG| mp |cem| M3 | CP
1 21 3|4|5|6|7|8|9|10(11|12|13]|14]15 16
Tema
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Tema 1. CymHocTb,
CTPYKTypa u
SBOJIIOLIHS
OTEYECTBEHHOTO
JIEIOTTPOU3BOICTBA
(IOKyMEHTalIMOHHOTO
obOecreueHus
yIIpaBJICHUS)

20 4 4 12 YCTHBIH OIpoC

Tema 2.
T'ocynapcrBennoe
pETYJINPOBaHHE 20 | 4 4 12 recTOBLI
JIOKYMEHTAI[IOHHOTO KOHTPOITH
obecrieueHus

YIPAaBICHUS

Tema 3. OcHOBHBIE
ITOHSTHS U
TEPMHUHOJIOTHUS
JIOKyMEHTHPOBaHUS

18 2 4 12 pedepar

Tewma 4. TpeboBaHus K
JIOKYMEHTHPOBAaHHUIO
YIPaBJIEHYECKON
JeSITETTHHOCTH.
[IpaBuna moaroToBKH
18 2 4 12 YCTHBII ompoc
u ohopMIIeHNS
OTJENBHBIX BUJIOB
YIIPaBIEHYECKUX

JAOKYMCHTOB

Tewma 5. CoBpeMeHHBIE
uH(pOpPMaIIMOHHBIE

TEXHOJIOT'HU B 16 | 4 2 10
JICTIONPOU3BOJICTBE

TECTOBBIN
KOHTPOJIb

Tewma 6. Opranuzanus
CITY>KOBI
JIOKYMEHTAI[IOHHOT'O
obecreueHus
yIIpaBICHUS
Opranuzauust
JIOKYMEHT0000poTa

16 | 2 2 12 pedepar

Bcero vacos 3a

108 18 20 70
4 cemectp

dopMa IpoMex.
KOHTPOJIS

3auer

Bcero yacos 108! 18 20 20

AUCITUIITIMHE

4acCcoOB Ha KOHTPOJIb

5. 1. TemaTnyeckui IJI1aH JeKIUH
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Ne nexir

Tema 3angaTusa u BOIIPOCHI JICKIITMHN

dopma npoBe-
JCHUS
(axTuB.,

KomnnuectBo
YacoB

WHTEPAK.)

OP0O | 390

=

Tema 1. CymHOCTB, CTPYKTYpa 1 3BOJIIOLMS
OTE€YECTBEHHOIO JEJIONPOU3BOJICTBA
(1OKyMEHTAILIMOHHOTO 00eCIIeYeHHs YIIPaBIICHU)

OcHogHble 80npochl:

CymiHOCTh, HAIPABIICHUS W BUJIBI
JTOKYMEHTAITMOHHOTO 00eCIIeueHUs YIIPaBICHUS
(1enonpou3BOACTRA).

Tpaauuuu U npaBuiIa NIPUKA3HOTO
nenonpou3BoacTBa. Opranuzanus u
PETrYIMPOBAHUE KOJUIEKCKOTO AEIONPON3BOICTBA.

Opranusanus U peryampoBaHre MUHUCTEPCKOTO
JEJIOIIPOU3BOCTBA.

HamnpaBnenust peryiamupoBaHusi COBETCKOTO
JENOIPOU3BOCTBA.

AKT.

4

Tema 2. ['ocygapCTBEHHOE pETyIHpOBaHUE
JOKYMEHTAIIMOHHOTO 00eCIeueHus YIIpaBiIeHUs
OcHosHble 80npOChi:

CyIIHOCTb, HANPABJIEHUS U BUBI
roCyapCTBEHHOI'O PETYJIUPOBAHUS
JOKYMEHTAIIMOHHOTO 00eCIeueHusl YIIPaBICHHUS.
3aKOHOJIaTEJIbHOE PETYJINPOBAHUE
JOKYMEHTAIMOHHOTO 00eCIeueHusl YIIPaBICHHUS.
HopmaTuBHbIe paBoBBIC aKThI (heepatbHbIX
OpPraHoOB roCyJapCTBEHHOU BJIACTH, PETYIUPYIOLIUE
JOKYMEHTAIMOHHOE 00eCreYeHUe yIpaBIICHHUS.

O61iee 1 TOKaIbHOE HOPMATUBHO-METOANYECKOE
pEryJIupoBaHUe TOKYMEHTAIIMOHHOTO 00eCIIEYeHUS
yIIpaBJICHUS.

AKT.

Tema 3. OCHOBHbIE TOHATHUS U TEPMUHOJIOTUS
JTOKYMEHTHUPOBAHHUS

OcHosHble 80npochi:

O6miee moHaTHe 00 YIIPaBICHUYECKOM JOKYMEHTE.
CaoiicTBa U PYHKIIUHU YIIPaBICHYECKUX
JOKYMEHTOB.

AKT.
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Bupel yripaBiieHUeCKUX JOKYMEHTOB.
VYuudukanusa u crangapTU3anus yrnpaBieHIeCKUX
JOKYMEHTOB.

Knaccudukanus yrnpaBieHYeCKUX JOKYMEHTOB.
CucrteMbl ynpaBiI€HYECKON TOKYMEHTALINH.

Tema 4. TpeboBaHus K JOKYMEHTHUPOBAHUIO
YIIPABJIEHYECKOM JesTenbHOCTH. [IpaBumna
MOATOTOBKU U 0()OPMIICHUS OTJIETIbHBIX BUIOB
YIPaBJICHUYECKUX TOKYMEHTOB

OcHosHble 80npoChi:
HopmaTtuBHo-MeTomuueckas 6a3a
JOKYMEHTUPOBAHUS YIIPABJICHUYECKON
NEATEIbHOCTH.

CocraB PCKBU3UTOB YIIPABJICHYCCKUX JOKYMCHTOB.

[TpaBuia opopmMieHHs] pEeKBU3UTOB
YIPABJIEHYECKOTO TOKYMEHTA.

brnanku 1 popMysspsl yIpaBIeHUECKUX
JOKYMEHTOB.

Bunbl u TUIIOBAsE CTPYKTYpa TEKCTOB
YIPABJICHYECKUX JOKYMEHTOB.

AKT.

Tema 5. CoBpemMeHHbIE UHPOPMALIMOHHbBIE
TEXHOJIOTUH B JEJIONPOU3BOICTBE

OcHognvle 80npocyl:

OCHOBHBIE MOHATHUS PJIEKTPOHHOTO
JEJI0NPOU3BOJACTBA

CucreMa aBTOMaTU3alMU JEIONIPOU3BOJICTBA

DNEeKTPOHHOE IOKYMEHTUPOBAHUE

AKT.

Tewma 6. Opranu3zanust ciry>k0bl
JOKYMEHTAIMOHHOTO 00eCIIeueH s YIIPaBICHUS
Opranu3zanus 10KyMeHT0000pOoTa

OcHosHble 80npocChi:

CyIIHOCTh U OCHOBHBIE XapaKTEPUCTUKHU
JIOKyMEHTOO0O0pOTAa.

DTarbl IBUKEHUS JOKYMEHTOB B OpraHU3aIuu
(yupexxJieHun).

Opranuzanus paboThl C TOKYMEHTaMHU
PYKOBOJIMTEJIEN U UCIIOJHUTEIICH.

AKT.

Hroro

18

5. 2. TeMbl NPAKTHYECKUX 3AHATHIA
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Ne 3ausaTusa

HanmenoBanue MPAKTUYICCKOI'O 3aHATUA

dopma npoBe-
JCHUS
(axTuB.,

KomnnuectBo
YacoB

WHTEPAK.)

O0P0

3®0

=

Tema 1. CymHOCTB, CTPYKTYpa 1 3BOJIIOLMS
OTE€YECTBEHHOIO JEJIONPOU3BOJICTBA
(1OKyMEHTAILIMOHHOTO 00eCIIeYeHHs YIIPaBIICHU)

OcHosHble 80npoChi:

CyluiHoCTb, HaNpaBJICHUS U BUbI
JOKYMEHTAIMOHHOTO 00eCIeueHusl yIIpaBiIeHUs
(1enonpou3BOACTRA).

Tpanuuuu u npaBuiia IPUKa3HOTO
nenonpousBoacTBa. Opranuzanus u
PETryJINPOBAHUE KOJUIEKCKOTO JIEJIONMPOU3BOICTBA.

Opranu3zaius U peryJiupoBaHUE MUHUCTEPCKOTO
JENOMPOU3BOCTBA.

Hanpasnenus peryJmpoBaHusi COBETCKOTO
JEJIOIIPOU3BOCTBA.

AKT.

4

Tema 2. ['ocygapCTBEHHOE pEryIHpOBaHUE
JOKYMEHTAIIMOHHOTO 00eCIeueHus yIIpaBiIeHUs

OcHognvle 80npocyl:

Cy1iHoCTh, HANPaBJICHUS U BHUJIBI
rOCyZapCTBEHHOTO PETYJIMPOBAHMUSI
JIOKyMEHTAITMOHHOTO 00eCIIeueHUs YIIPaBICHHUS.
3aKOHOJIaTeNIbHOE PEryJIUPOBAHUE
JIOKyMEHTAITMOHHOTO 00eCIIeueHUs YIIPaBICHHUS.
HopmaTuBHbIe mpaBoBbIe akThl (heiepatbHbIX
OpraHoOB T'OCYAapCTBEHHOM BJIACTU, PETYIUPYIOLINE
JOKyMEHTAIMOHHOE 00ecreyeHue yrnpaBlieHHUS.

Oob1iee 1 T0KaTbHOE HOPMATUBHO-METOANYECKOE
pEryJIupoBaHUE TOKYMEHTAIIMOHHOIO 00eCIeYeHUS
yIpaBJICHUS.

AKT.

Tema 3. OCHOBHbIE TOHATHUS U TEPMUHOJIOTUS
JTOKYMEHTHUPOBAHHUS

OcHosHble 80npoChi:

O6miee noHATHe 00 YIIPaBICHUYECKOM JOKYMEHTE.
CaoiicTBa U PYHKIIUHU YIIPaBICHYECKUX

Bubl ynpaBiieHYECKUX TOKYMEHTOB.

AKT.
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VYuudukanus u crangapTu3anus yrnpaBieHIeCKUX
JOKYMEHTOB.

Tema 4. TpeboBaHus K JOKYMEHTHUPOBAHUIO AKT.
YIIPABJIEHYECKOM JIesITeNbHOCTH. [IpaBuna
MOATOTOBKU U 0()OPMIICHHS OTJIETIbHBIX BUIOB
YIPaBJICHUYECKUX TOKYMEHTOB

OcHosHble 80npoChi:
HopmatuBHo-meToanveckas 6a3a
JOKYMEHTUPOBAHUS yIPaBIEHYECKON
NEeSATEIbHOCTH.

CocTaB peKBU3UTOB YNPABICHYECKUX JTOKYMEHTOB.

ITpaBuiia opopMiIeHNS] PEKBU3UTOB
YIPAaBJIEHYECKOTO JOKYMEHTA.

bnanku u hopMynsapsl ynpaBieHYeCKUX
JOKYMEHTOB.

Tema 5. CoBpemeHHBIE HH(POPMAIIMOHHBIE AKT.
TEXHOJIOTUH B JIEIONPOU3BOICTBE

OcHosnule 60NnpocCyl.
OCHOBHBIC HOHSTHS QJICKTPOHHOI'O
ACJIOIIPOU3BOACTBA

Cucrema aBTOMaTHU3aLMH JEIONPOU3BOJCTBA
DNEeKTPOHHOE IOKYMEHTUPOBAHUE

Tema 6. Opranu3zaius ciy>x0bl AKT.
JOKYMEHTAITMOHHOT'O 00€CIICUCHUS YIIPaBICHHSI
Opranuzanus J0KyMeHT0000poTa

OcHosHble 80npOChi:

CyIIHOCTb U OCHOBHBIE XAPAKTEPUCTUKHU
JOKyMEHTOO0O0pOTA.

OTanbl IBUKEHUS IOKYMEHTOB B OpraHU3alluu
(YupexxJieHun).

Opranuzanus paboThl C TOKYMEHTAMHU
PYKOBOJUTEIIEH U UCIIOJIHUTEIICH.

HTtoro

5. 3. TeMbl ceMMHAPCKHUX 3AHATHH

(HE TpeyCMOTPEHbI y4eOHBIM IIITAHOM)

5. 4. Ilepevenn 1a00paTOPHBIX padoT

(He MpeLyCMOTPEHO y4eOHBIM IITAHOM)

5. 5. Tembl HHAUBUAYAJIbHBIX 3AHATHI

(HE MPeTyCMOTPEHO y4eOHBIM IIITAHOM)
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6. IlepeyeHb y4eOHO-METOAUYECKOTO 00eCIIeYeHU IJIsl CAMOCTOSITEJIbHON padoThI
00y4YarOIUXCH MO0 IMCIUILIHHE (MOYJII0)

CamocrosiTenbHast paboTa Mo TaHHOW TUCHUILIMHE BKIIOYAeT Takue (Gopmbl pabOThI
Kak: paboTta ¢ 0a30BbIM KOHCIEKTOM; MOJrOTOBKA K YCTHOMY OMPOCY; MOJTOTOBKAa K
TECTOBOMY KOHTPOJIIO; MMOATOTOBKA pedepaTa; MOArOTOBKA K 3aUETy.

6.1. Coxep:xaHue caMOCTOATEIbHOI Pa0OTHI CTY/ICHTOB IO JUCHHUILVINHE (MOYJIIO0)

N HaunmMenoBanue TemM 1 BONPOCHI, BEIHOCUMBIE Ha Kon-Bo wyacosn
[\)

®opma CP
CaMOCTOSTEIIbHYIO paboTy 0DO 3d0

1 |Tema 1. CymHOCTb, CTPYKTYpa U SBOJIOLMS TOATOTOBKA K
YCTHOMY OIPOCY

OTEUECTBEHHOIO JIETIONPOU3BOICTBA

(TOKyMEHTaIIMOHHOTO 00ECTIeUeHUsI YIIPABICHUS )

12

OCHOBHBIE BOIIPOCHI:

CyIlIHOCTh, HaNPaBIICHUS U BUJIBI
JOKYMEHTAIMOHHOTO 00eCIIeueH s YIIPaBICHUS
(menonpou3BoACTBA).

Tpanuuuu 1 npaBuiia MPUKA3HOTO
nenonpou3soacTea. OpraHusanys u
PETyJIMPOBaHKUE KOJUIEKCKOTO ACIONPOU3BOACTBA.

Opranuszanus U peryjaupoBaHHe MUHUCTEPCKOTO
JEIOIPOU3BOCTBA.

2 |Tema 2. 'ocynapcTBEHHOE pETyIUPOBaHHE TOATOTOBKA K
YCTHOMY OIIPOCY 12
JOKYMEHTAIIMOHHOTO 00ecTieyeHUs YIpaBiICHUS

OCHOBHBIE BONIPOCHI:

CyniHoCTb, HAaIPaBIICHUS U BUbI
roCyZapCTBEHHOTO PETYJIMPOBAHHUS
JOKYMEHTAllMOHHOI'O 00€CTIeueHus YIIpaBiICHHUSL.
3aKOHOJATENIBHOE PETYINPOBAHNE
JOKYMEHTAllMOHHOI'0 00€CTIeYeHUs YIIPaBICHHUS.
HopMmatuBHbIe mpaBoBbIe aKThI (eepatbHBIX
OpraHOB IOCYAapCTBEHHOU BIIACTH, PETYJIUPYIOIIHE
JOKYMEHTallMOHHOE 00eCIIeYeHHE yIIPaBIICHUS.

3 |Tema 3. OCHOBHbBIE MOHATUS U TEPMUHOJIOTHUS ToAroToBKa
JOKYMEHTUPOBAHUS pedepara 12
OCHOBHBIE BOITPOCHI:

OG6mee moHaTHE 00 YIIPaBICHUYECKOM JOKYMEHTE.

CBoiicTBa ¥ PyHKIIMHU yIPABICHYECKUX
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BI/II[BI YIIPABICHYCCKUX JOKYMCHTOB.

4 |Tema 4. TpeOoBaHus K JOKYMEHTUPOBAHUIO TOArOTOBKA K
o 5l TECTOBOMY

yIpaBlieHYecKoi nesitenbHocTH. [IpaBuma KOHTPOIIIO 12

MOJATOTOBKH U O(OPMIICHHSI OTACIBbHBIX BUIOB

YIPaBIEHYECKNX TOKYMEHTOB

OcCHOBHBIE BOTIPOCHI:

HopmatuBHo-meToanveckas 6a3a

JOKYMEHTHPOBAHHMSI YIIPABICHYECKOM

TeSITeTbHOCTH.

CocTaB peKBU3UTOB YIIPABICHUYECKUX TOKYMEHTOB.

[IpaBuna opopmiieHUs pEKBU3UTOB
YIPABJIEHYECKOTO TOKYMEHTA.

5 |Tema 5. CoBpemeHHbIe HHGOPMAIMOHHBIE TOArOTOBKA K
YCTHOMY ONPOCY 10

TEXHOJIOTHH B ICIONPOU3BOCTBE

OcCHOBHBIE BOTIPOCHI:

OCHOBHbBIE MOHSTHS SJIEKTPOHHOTO

JENOMPOU3BO/ICTBA

Cucrema aBTOMaTH3alMU JEIONPOU3BO/ICTBA

DIEKTPOHHOE IOKYMEHTUPOBAHUE

6 |Tema 6. Opranuzanust ciry>k0bl TOJIrOTOBKA K
TECTOBOMY

KOHTPOJIIO

JOKYMEHTAIMOHHOTO 00ecTieueHUs YIIpaBiICHUS 12
Opranuzaius J0KyMeHT0000poTa

OCHOBHBIE BONIPOCHI:

CyIIHOCTh 1 OCHOBHBIE XapAKTEPUCTUKHU
JOKyMEHTOO0O0pOTA.

Oranbl JBUKEHHS TOKYMEHTOB B OpraHu3aluu
(yupexxieHun).

Opranu3zanus padoThl ¢ JOKYMEHTaMHU
PYKOBOJIMTEIIEN U UCIIOJHUTEIICH.

HToro 70

7. @OH OLIEHOYHBIX CPEICTB JJIA HPOBeIeHHUs NIPOMEKYTOYHON ATTeCTAlNH
00y4arouuxcs no JUCHUIINHE (MOAYJIIO0)
7.1. IlepeyeHb KOMIIETEHLMH ¢ YKa3aHUEM JTaNo0B UX ()OPMHUPOBAHMS B IpoLecce
OCBOCHHS 00Pa30BaTEJbHON MPOrPaAMMBbI

Jeckpun O1ieHOYHBIE
Komnierenunu
TOPBI cpelicTBa

YK-10

11
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3HaTh

npaBujia COCTaBlIeHUs U O(hOPMICHUS JOKYMEHTOB C
UCIOJIb30BAaHUEM KaK TPAJAUIIMOHHBIX, TAK U COBPEMEHHBIX
koMibtoTepHbIX TexHomoruii (YK-10.1); opranuzaruio
JIOKyMEHTOO000POTa, KOHTPOJISI UCTIOTHEHUS! JOKYMEHTOB U
UH(OPMAIMOHHO-CIIPABOYHOM paOOTHI C UCIIOIH30BAHUEM
COBPEMEHHBIX KOMITbIOTEPHBIX WH()OPMAIIMOHHBIX
texnoziorui (YK-10.2.)

YCTHBIN OPOC

YmMmeTh

HCITOJIB30BaTh COBPEMEHHBIC METOIbI OPTaHU3AIINN U
COBEPIIICHCTBOBAHMS YIPABICHYECKOTO TPY1a pAOOTHUKOB
ciy>k0b1 nenonpousBojacTBa (YK-10.1.); onpenensrtsb

VMCTOPUYECKYIO U TPAKTUYECKYIO LIEHHOCTh JOKYMEHTOB
(YK-10.1.)

TECTOBBIHI
KOHTPOJIb

Biaagern

HaBBIKaMHU CO37aHUs pekBU3UTOB JokyMeHTa (YK-10.1.);
HaBbIKaMU opopMIIeHHs Aen i apxuBHoOro xpaneHus (YK-

10.2.)

3a4€T

K4

3HaTh

OpraHU3aLMI0 ONIEPATUBHOIO XPAHEHHUSI IOKYMEHTOB B
JIEJ0BOJICTBE U OCHOBBI ADXUBHOI'O XPAHEHUS JOKYMEHTOB
(ITK-4.15.); ocHoBHBIE TpeOOBaHUs K 0OPMIICHUIO
YIPABJIEHUYECKUX (OPraHU3aMOHHO- PACIIOPSIUTEIbHBIX )
noxkymenToB (ITK-4.15.)

YCTHBIM OIIPOC;
pedepar

YMmeThb

PaBHIBHO cOCTaBIATH NOKyMeHTHI (I1K-4.15.); opopmiars
JIOKYMEHTBI B COOTBETCTBHH C TPEOOBAaHUSIMU
rocyaapctBeHHbIX cranaaptoB (I11IK-4.15.); coznaBath
pas3inuHbIe BUIBI IOKYMEHTOB, paboTaTh ¢ 0OpaIIeHUSIMU
rpaxaaH u KoHpuaeHmanbHbIMu fokymMeHTamu (I11K-4.15.)

YCTHBIM OIIPOC

Baagern

HaBbIKAMH O(POPMIICHUS JOKYMEHTA B COOTBETCTBHUHU C
TpeboBaHUsIMU rocyaapcTBeHHbIX cTanaapToB ([1K-4.15.);
HABBIKAMH MPUMEHEHUS! KOMITBIOTEPHOU TEXHUKH MPU
co3aanuu aokymenta ([1K-4.15.); HaBbikamu

dbopmupoanus aen (I1K-4.15.)

3a4€T

7.2. Onucanue nokaszareJjieid ¥ KpUTepHeB OLIEHMBAHUS KOMIIETEHIMI HA
PA3JIHYHBIX 3TANAX UX (DOPMUPOBAHUS, ONMCAHUE HIKAJ OLlCHUBAHUSA

OLneHOoYHbIE
cpeacTBa

YpoBHU chOPMUPOBAHHOCTH KOMITETCHITUN

KomnerentHocTh BasoBelii ypoBeHb | [locTaTouHBIN YPOBEHb
Hec(hopMHUpOBaHa KOMIIETEHTHOCTH KOMIIETEHTHOCTH

Beicokuii ypoBeHb
KOMIIETEHTHOCTH

12
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YCTHBIN OIPOC

CryneHT He
crocoOeH naTh
OTBET Ha 3aJaHHBIN
BOIIPOC

CTyJeHT HEMOJIHO,
MOBEPXHOCTHO, HE
000CHOBAHHO
OTBEYAET Ha
3a/1aHHbIE
BOTIPOCHI

CryaeHT noJiHo, ¢
HECYIECTBEHHBIMHU
3aMeYaHHsIMH
OTBEYaeT Ha
3aJaHHbIE
BOIIPOCHI

CryaeHT noJiHo,
riry0oKo,
000CHOBAaHHO
OTBEYAET Ha
3aJIaHHbIE BOIIPOCHI

TECTOBBIHN KOHTPOJIb

Meunee 59%
BEPHBIX OTBETOB

60-74% BepHbIX
OTBETOB

75-89% BepHBIX
OTBETOB

90-100% BepHBIX
OTBETOB

pedepar Marepuan He Matepuan cnabo |Marepuan Marepuan
CTPYKTYPUPOBAaH |CTpYKTypupOBaH, [CTPYKTypUpOBaH, |CTPYKTYypHpPOBaH,
0e3 yuera HE CBsi3aH C paHee |odopmien 0o(OpMJICH COTJIACHO
cnenu(uKu U3yYEHHBIM, HE COTJIaCHO TpeOOBaHUIM
poOIeMbl BbIJICJIEHBI TpeOOBaHUSAM,
CYIIIECTBEHHBIC OJIHAKO €CTh
MPU3HAKH HECYIIECTBEHHBIC
POOJIEMBI. HEIOCTATKHU.
3a4er Hemoncrpupyercs [lemoHcTpupyeres |[demoncrpupyercs |JleMoHCTpupyeTcs
HE3HAHUE oO1iee 3HaHUE JIOCTaTOYHO rIyOOKOE M IPOYHOE
M3y4aeMOoro M3y4aeMOoro MOJIHOE 3HAHUE YCBOCHHE
TEOPETHYECKOTO  |TEOPETHYECKOTO  [TEeOpeTHYecKoro  [TeopeTH4ecKoro
MaTtepuana u Martepuaia u Marepuaia u Marepuaiia u
HEeI0CTAaTOYHBIN HEeI0CTaTOYHBIN JNOCTAaTOYHBIN BBICOKAas
YpOBEHb YpOBEHb YpOBEHb aJIaITUBHOCTH
MPAKTHYECKOTO MPAKTHYECKOTO YCTOMUHBOTO MPAKTHYECKOTO
HaBbIKa HaBbIKa MPAKTUIECKOTO HaBbIKa
HaBBIKA

7.3. TunoBble KOHTPOJIbHBbIE 3aaHNS UJIM HHbIe MaTePHUAJIbl, He00X0AUMBbIE 1JIA
OLICHKH 3HAHWH, YMEHUI, HABBIKOB U (MJIM) ONbITA AEeATEJIbHOCTH,
XapaKTepu3yuux 3Tanbl GoOpMUPOBAHNS KOMIIETEHIIHI B MPoLecce 0CBOEHUS
o0pa3oBaTe/IbHOI MPOrpaMMBblI

7.3.1. IlpumepHbIe BONPOCHI AJI5 YCTHOTO ONpoca

1.Kakue nokymeHTsl B coorBeTcTBUM ¢ KoHcTuTynueit PO uznaer Ilpesnnent PO?

2.Kakune nokymeHTol B cootBeTcTBUU ¢ KoHcTuTynuein PO uznaer IlpaBurensctso PD?
Kakum akToMm omnpenieneHnsl BUIbl JOKYMEHTOB, u3aaBaemele [Ipesngentom PO?

3.Kakue BapuaHThl H300pakeHHUs TOCYAApCTBEHHOro TepbOa BO3MOXHBI Ha OJaHKax
(benepabHBIX OPraHOB UCTIOJHUTEIBLHOMN BIACTH?

4.B KaKOM aKTe JJaHO OIpeeICHUE FIEKTPOHHOTO COOOIIECHUS?
5.Kakue Bompockl paccmarpuBatorcs B DenepanbHoMm 3akoHe «OO0 wuHbopmaiuwy,
MH()OPMALIMOHHBIX TEXHOJIOTHUSIX U O 3aluTe HHDOpMaUmu»?

6. Kak onpenensieTcst 3JIeKTPOHHBINA JOKYMEHT B 3aKOHOAATEILHO-TIPABOBBIX aKTax?
7.Kak onpenenseTcss B 3aKOHOIaTENIbHO-ITPABOBBIX aKTaX 3JIEKTPOHHAS MOIUCH?

8.Kakue CcymecTByIOT BUAbI JJIEKTPOHHBIX MOANIUCEH?

9. Kakum JOKYMEHTOM ONpPEAEseTCs CTeNEHb OTPAHUYEHUS JOCTYNA K JOKYMEHTY?
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10.Kakum 3akOHOJATEIbHBIM AaKTOM YyCTAHABIMBAETCS OTPAHUYEHHE JOCTyINa K
CBEJICHUSIM I10 INYHOMY COCTaBy?

7.3.2. IlpuMepHbBIe BONPOCHI JISI TECTOBOI0 KOHTPOJISI

1.Kakoit BapuaHT odopMieHHUS pPEKBU3UTA «AdpecaT COOTBETCTBYET TPEOOBAHUSIM
I'OCT P 6.30-2003?

1. npexropy mkosasl Ne 269

MartseeBou Tamape [leTpoBHe

2. lupexropy mkoJibl Ne 269 Martseeson T.11.

3. 129128, Mockga, yi. Poctokunckas, 7

Jupexropy mkomnsl Ne 269 r-xe Marseeson T.11.

4. [Tupexropy MockoBckoil mkoisl Ne 269

T.I1. MartBeeBou

2.01™MeThTe BapuaHT MPaBUILHOTO OPOPMIICHHS TOJMUCH JOKYMEHTA Ha 00111eM OJaHKe
yupexaenuss [.B.  CumopoBbIM, HUCHOJHSIONUM  OOS3aHHOCTH  PYKOBOJMTENS
yupexaeHus A.W. Iletposa B ero B oTCyTcTBHE?

1. N.0. nupekropa JInunas noanuck Cugoposa I'.B. Cunopos
2./ upektop JInunas noanuck Cugoposa A.N. IleTpos
3. 3a lupexTop JInuynas noanucs Cugoposa A.N. IleTpos
4. 3a qupexTopa JInuynas noanucs Cugoposa I'.B. Cunopos

3.Kakoii Bapuant oopmienus pekBuzuta «['pud cormacoBaHus NOKYMEHTa» B clydae
COrJlacoBaHUsl IJIaHA KOJUIETHAJIbHBIM OpraHoMm cooTBercTByeT TpeboBanusim ['OCT P
6.30-2003?

1. COTJIACOBAHO

MIPOTOKOJIOM 3aCEAAaHNUSI METOAUYECKOTO COBETA

ot 12.07.2007 r. Ne 16.

2. COI''TACOBAH

IIpoTokonom 3acenanuss METOAUYECKOTO COBETA

ot 12.07.2007 r. Ne 16.

3. COI'JTACOBAHO

IIpoTokon 3acenanust METOAUYECKOTO COBETA

ot 12.07.2007 r. Ne 16.

7.3.3. IlpumepHBbIe TeMbl AJI51 COCTAaBJIeHUA pedepaTa
1.JIOKyMEHTBI U UX Ha3HAUYECHHUE.
2.HopmaruBHO-TexHUYeCKas 0a3a aenomnpon3BoacTsa PO Ha coBpeMeHHOM 3Tare.
3.00mue TpeboBanus K 0hOPMIICHUIO PEKBU3UTOB JIOKYMEHTA.
4.TpeboBaHus K TOKYMEHTaM, U3rOTAaBIMBAEMbBIM C TOMOIIIbIO IEYaTHBIX YCTPOICTB .
5.bnaHKK TOKYMEHTOB.
6.0prann3aliMOHHO-PACTIOPSIAUTEIIbHBIE JOKYMEHTHI.
7.JJ0KyMEHTBI KOJIJIETHAJIBHBIX OPTAaHOB, TOKYMEHTBHI I10 TUYHOMY COCTAaBY.
8.Ciy>xeOHas mepenucka.
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9.0Opranu3zanus paboThl ¢ MUCbMEHHBIMHU U YCTHBIMHU OOpaIICHUSIMU TPaK/IaH.
10.Peructpanus u y4eT NOCTYIAOIINAX B OPraHU3alAI0 JOKYMEHTOB.

7.3.4. Bonipochl K 3a4ery

1.CyuiHocTh U CTPYKTypa JOKYMEHTAIIMOHHOT'O 00€CIIeYeH sl YIIPaBICHUS.

2.Poib  IOKYMEHTAIIMOHHOTO  OOECHEYEeHHs]  yOpaBi€HUS B  JEATEIbHOCTH
rocyAapCTBEHHBIX OPTaHOB.

3.0Tanpl  JBOJIOLMM  OTEYECTBEHHOI'O  JIEJONPOU3BOJACTBA  (JIOKYMEHTALIMOHHOIO
oOecrneyeHnsl yIpaBJIeHUs1): COCTaB U o0L1asi XapaKTepUCTHKa.

4.OCHOBHBIE JOCTH>KEHHSI M HEJIOCTATKU MPUKA3ZHOTO, KOJUIEKCKOIO U MUHUCTEPCKOIO
JEJOMPOU3BOCTBA.

5.0OCHOBHBIE JOCTHKEHHSI U HETOCTATKH COBETCKOTO JIEJIONPOU3BOCTBA.

6.Hasnauenue Enunoil rocymapcTtBeHHO# cuctembl aenonpousBoactBa (EI'CI) u ee
POJIb B TOKYMEHTAllUOHHOM 00€CTIeUeHUH YIIpaBICHUSI.

7.HampaBienusi rocyapCTBEHHOTO PEryJIMpOBaHUsl JOKYMEHTAIMOHHOIO 00ecreyeHus
yIpaBJIEHUS: COCTaB U 00IIas XapaKTepPUCTUKA.

8.Bunpl  JOKYMEHTAalMOHHOTO  OOECHeYeHHs  YIpaBJIECHHUS: COCTaB M o0mias
XapaKTEePUCTHKA.

9.Ha3znaueHue W CTpPyKTypa TIpaBOBOIO PETyJIUPOBAaHUS  JTOKYMEHTAllMOHHOI'O
oOecrneyeHust ynpaBJieHuUs.

10.CoctaB ¥ Ha3HaYeHHE 3aKOHOJATENbHBIX akTOB Poccuiickoii denepanuu,
PEryJIUPYIOIINX JOKYMEHTAIMOHHOE 00ECIIeYeHNE yIPaBICHUS.

11.CoctaB um Ha3HayeHHWE HOPMATUBHBIX IPABOBBIX aKTOB (perepasbHbIX OpPraHoOB
UCIIOJIHUTENIBHOM ~ BJIACTH,  PETYJHMPYIOMIMX  JOKYMEHTAI[MOHHOE  oOecreueHune
yYIpaBJICHUS.

12.CoctaB ¥  Ha3HauY€HHE TOCYJAPCTBEHHBIX  (HALUMOHAIbHBIX)  CTAaHIAAPTOB,
PETrYIUPYIOIINX JOKYMEHTAMOHHOE 00ECIIEYEHUE YIPABIICHHUS.

13.Pons DenepanbHoil apxuBHOW ciayxkObl (PocapxuBa) B rocynapCTBEHHOM
PEryJIupoOBaHUM JOKYMEHTAIIMOHHOTO 00ECIIeYeHUs yIPaBIICHHUS.

14.Haznauenne u cCTpykTypa l'OoCyAapCTBEHHOW CHUCTEMbI JIOKYMEHTAllMOHHOTO
ob6ecneuenus ynpasiuenus (['CAOY).

15.Ctpykrypa u o6mias xapakrepuctuka OcHoBHbIX nojoxenuit 'C/IOY.

16.Pons  yHHpUKauMM W CTaHAAPTU3ALMM  JIOKYMEHTOB B  COBPEMEHHOM
JOKYMEHTAIMOHHOM OOECIIEYEHUH yIPABIICHHUS.

17.CoctaB 1 Ha3HAYEHUE YHU(PUIIUPOBAHHBIX CUCTEM JJOKYMEHTAIIUU.

18.CoctaB, HazHaueHHWE€ W  COAEpP)KAHHE TOCYNApCTBEHHBIX CTaHAApPTOB  HA
YHUDUIIMPOBAHHBIE CUCTEMBI JIOKYMCHTAIIUH.

19.CoctaB u Ha3HaUeHUE OOIIEPOCCUNUCKUX KIACCU(DUKATOPOB TEXHUKO-IKOHOMUYECKOU
Y COIMATbHOU UH(POPMALIHH.

20.OCHOBHbIC TIOHATHS M  TEPMHUHOJIOTHS  JOKYMEHTAIlMOHHOTO  OOeCTeueHUs
yIpaBJICHHUS.
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21.00mas xapakTepUCTHKa TEPMHHOCHUCTEMBl JIOKYMEHTAIIMOHHOTO OOeCIeuYeHUs
ynpasienus, onpeaeneHusii [OCTom P 51141-98 «/lenonpou3BocTBO U apXHUBHOE
neno. TepMUHBI U OIIpeIeTICHUS.

22.CyniHOCTh, OCHOBHBIE aCMEKThl M CBOWCTBA YIPABJICHYECKOrO0 JOKYMEHTa Kak
CUCTEMBI.

23.Knaccudukaiys yrnpaBIeHUECKUX JOKYMEHTOB.

24.00ume TpeOoBaHMs K JOKYMEHTHPOBAHHMIO YIPABJICHUECKOW JEATEThHOCTH,
onpeaeneHHbie OcHOBHbIMU nosioxkeHusiMu ['CJIOY.

25.00mme TpeboOBaHUS K JOKYMEHTHPOBAHUIO YIPaBICHUYECKOW JEATEIbHOCTH,
omnpeaeieHHble TUTOBOM MHCTPYKIIMEH MO JIETOMPOU3BOJICTBY B (heliepalibHBIX OpraHax
WCIIOJIHUTENIbHON BIIACTH.

26. O0mue TpeboBaHMS K JIOKYMEHTHPOBAHMIO YIMPABICHYECKOU JACATEIBLHOCTH,
onpenencHasie [OCTom P 6.30-2003 «YHupUIIMpOBaHHBIE CHCTEMBI JOKYMEHTAIUH.
VYHudunupoanHas cucTeMa OpraHU3alMOHHO-PACHOPSAIUTEILHON JTOKYMEHTAIIUH.
TpeOGoBanust K 0POPMIICHUIO TOKYMEHTOBY.

27.00m1as XxapakTepUCTUKa TPEOOBAHUI K TEKCTaM YIIPaBICHYECKUX JOKYMEHTOB.
28.CoctaB u o011as XapaKTEpUCTHKA PEKBU3UTOB YIPABIEHYECKOTO IOKYMEHTA.
29.Hopwmbl cTusist ynpaBieHUeCKUX TOKYMEHTOB.

30.0cobenHocTy OOPMIIEHUSI TEKCTOB YIPABIEHYECKUX JIOKYMEHTOB B AHKETHOM,
TpadapeTHOil u Tabau4HOU Popme.

31.CTpykTypa OpraHu3allMOHHO-PACIOPSAAUTENbHON TOKYMEHTAIIUH.

32.Ha3HaueHnue 1 coCTaB OPraHU3alMOHHO-IPABOBBIX JOKYMEHTOB.

33.Ha3HaueHnue u cocTaB pacrnopsIUTEeIIbHBIX JOKYMEHTOB.

34 Ha3znauenue 1 coctaB UHPOPMAIIMOHHO-CITPABOYHBIX TJOKYMEHTOB.

35.Ha3HaueHue 1 cocTaB JOKYMEHTOB 110 JINYHOMY COCTaBY.

36.CoctaB, pacroyiOXX€HUE PEKBU3UTOB U CTPYKTypa TEKCTa MOJOXKEeHHUs 00
OpraHu3allNH.

37.CoctaB, pacmojiO)KEHHE PEKBU3UTOB M CTPYKTypa TEKCTa HWHCTPYKUUU IO
JOKYMEHTAIIMOHHOMY OOCCIICUCHHIO YIIPABJICHHS B OpTraHU3AIIHH.

38.CocTaB, pacrojaoXeHUEe PEKBU3UTOB U CTPYKTYpa TEKCTA TOJHKHOCTHOM MHCTPYKIIMH.
39.CocraB, pacroyiO)K€HHE PEKBH3UTOB W CTPYKTypa TEKCTa IpPHKa3a MO0 OCHOBHOMY
BUJTY JICSITCIIBHOCTH OpTaHU3aIiH.

40.CoctaB, pacnoyio)KeHUE PEKBU3UTOB M CTPYKTYpa TEKCTa PEHICHUS! KOJIJIETHAIbHOTO
opraHa yrnpaBJICHHUS.

41.CocTtaB, pacmoioXeHHe PEKBU3UTOB W CTPYKTypa TeKCTa IuUiaHa paloThl
OpraHU3aIIHH.

42.CoctaB, pacnoJioKeHUE PEKBU3UTOB U CTPYKTypa TEKCTa JOKJIAHOM, CIy>KEOHOU U
00BSCHUTENLHOM 3aIHUCOK.

43.Buasl nuceM U 0COOEHHOCTH UX TTOJATOTOBKU U 0(OPMIICHHUSI.

44.CoctaB, pacrojOK€HHE PEKBU3UTOB U CTPYKTypa TeKCTa HHQPOPMAIIMOHHOTO
MMChbMa.
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45.CocTaB, pacroyio)KEHHE PEKBU3UTOB M CTPYKTypa TEKCTa TpPYJOBOIO JOroBopa
(KOHTpaKTA).

46.CocraB, pacrnoyiO)KeHUE PEKBU3UTOB U CTPYKTypa TEKCTa PE3IOME.

47.CoctaB, pacroioKeHue PEKBU3UTOB U CTPYKTYpa TEKCTa TPYIOBOTO COTIIAIICHUSI.
48.3amaum, GyHKIIMN ¥ TUIIOBBIE CTPYKTYPHI CIYKObI JOKYMEHTAIIMOHHOTO 00eCTIeueHMs
yIpaBIeHUS.

49.PernamenTaniys paboThl CITyKObI JOKYMEHTAIIMOHHOTO 00€CTIeUeHUsI YIIPaBICHUSI.

50.Ilenp m 3a7a4n yrnpaBiaeHUS JOKYMEHTAIMEW OpraHu3alyu.

51.I1puHIUIIBI OpraHu3aluu JOKyMEHTO000poTa.

S52.Ilopsimoxk  OBWKEHHST JOKYMEHTOB B  OpPraHM3allid W OCHOBHBIE  3Tallbl
JTIOKYMEHTO000pOoTA.

53.0Opranuzanus paboTsl C JOKYMEHTaMH PyKOBOJIUTENEH.

54.0Opranusanus padoThl C JOKYMEHTAMH HUCIIOJHUTENEH.

55.0pranuzanusi KOHTPOJISI UCIIOJTHEHHUS IOKYMEHTOB.

56.0nepaTuBHOE XpaHEHUE JOKYMEHTOB, HKCIEPTH3a MX IEHHOCTH M MOATOTOBKA K
clayde B apXUB.

57.0cobeHHocTH OpraHu3aluy padoThl ¢ KOH(PUICHIUAILHBIMU JOKYMEHTAMHU.
58.CoBpeMeHHbIE MHPOPMALIMOHHBIE TEXHOJOTHH B JOKYMEHTAllMOHHOM OO€CIEeYeHHH
yIpaBJICHHUS.

59.0OcHOBHbIE HaNpPaBIEHUS COBEPIICHCTBOBAHUSA COCTaBa U (HOPM IOKyMEHTOB.

60. CuctemMbl 3JIEKTPOHHOIO JOKYMEHTOOO0OpOTa, HMX Kiaccudukanus, OCOOCHHOCTU
BHEJIPEHUS U TEHJEHIIUU Pa3BUTHSI.

61.0OcHoBHBIE HaNpaBJIEHUSI COBEPUICHCTBOBAHMSI COCTaBa M JOPM JTOKYMEHTOB.

62. CuctemMbl 3JIEKTPOHHOIO JOKYMEHTOO0OpOTa, HMX Kiaccudukanus, OCOOCHHOCTH
BHEJIPEHUS U TEHJECHIIUU Pa3BUTHSI.

7.4. MeToguueckue MaTepuaJibl, ONpeaeJasionue NPoueaypbl OleHUBAHUS 3HAHUH,
YMEHU, HABBIKOB U (WIH) ONbITA 1eATEJIbHOCTH, XAPAKTEPHU3YOIIMX ITANbI
¢dopmMupoBaHuss KOMIIETEHIIMH.

7.4.1. OueHuBaHHue YCTHOTO ONPOCa

Kpurepuii YpoBHU HOpMHUPOBAHUS KOMIIETEHITHIH
OLICHUBaHU bazoBbiit JlocTaTouHbIi Bricoknit
ITonnoTa u npaBuUiIbHOCTE  |OTBET MOJMHBIN, HO ecTh  (OTBET MOIHBIH, OTBET MOJHEIH,
OTBeTa 3aMeuanus, He Oonee 3 MTOCJIC/IOBATEIBHBIN, HO  |ITOCTIeIOBATEBHBIH,
eCTh 3aMeYaHMsl, He 00JjIee JIOrMYHbIH
2
CreneHb 0CO3HAaHHOCTH, Marepuan yCBOEH U Marepuain ycBOEH U Marepuai ycBOEH U
MTOHMMAHHUSI H3YICHHOTO H3JIaraeTcs 0CO3HAHHO, HO |U3J1araeTcsi 0CO3HaHHO, HO [M3J1araeTcsi OCO3HAaHHO
ecTb He Oonee 3 ecTb He Oonee 2
HECOOTBETCTBUH HECOOTBETCTBUH
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SI3p1KOBOE OOpMIIEHHE
OTBETA

Peus, B ienom,
rpaMoTHasi, COOIFOICHBI
HOPMEI KyJIBTYPBI PeUH,
HO €CTh 3aMeYaHMus, He
Oonee 4

Peus, B ienom,
rpaMOTHas1, COOJFOICHBI
HOPMBI KyJIBTYPBI PEUH,
HO €CTh 3aMeYaHusi, He
Oomee 2

Peusb rpamoTHas,
COOJIIOIEHBI HOPMBI
KYJIBTYPHI peUH

7.4.2. OueHUBaHHE TECTOBOI0 KOHTPOJISI

Kpurepwnii
OLICHUBaHUS

YpoBHH pOpMUPOBAHUS KOMITCTCHITANA

ba3oBbIii

JlocTaTouHbIM

Bricokuit

HpaBI/IJ'ILHOCTL OTBCTOB

He MeHee 60% TeCTOBBIX
3aJaHui

He MeHee 73% TeCTOBBIX
3aJaHui

He MeHee 86% TEeCTOBBIX
3aJaHuil

7.4.3. OuenuBanue pedepara

Kpurepnii
OLICHUBAHUSA

YpoBHU pOpMUPOBAHUS KOMITETEHITUM

bazosbiii

JlocTaTo4yHbIM

Bricokuit

HoBwusna pedepupoBanaoro
TEKCTa

[Ipobnema, 3asBieHHAS B
TEKCTEe, IMEET HAYUHYIO
HOBH3HY M aKTyaJbHOCTb.
ABTOpCKas MO3UIINS HE
ob6o3naueHa. EcTb He
Oomee 3 3aMevyaHui

[Ipobnema, 3asiBieHHAS B
TEKCTE, UMEET HAYIHYIO
HOBH3HY M aKTyaJbHOCTb.
ABTOpCKas O3UIIHS HE
ob6o3HaueHa. EcTb He
Oomee 2 3aMeUYaHU

IIpobnema, 3asiBieHHAS B
TEKCTE, UMEET HAYIHYIO
HOBHM3HY U aKTyaJIbHOCTb.
BeripakeHa aBTOpcKas
MO3HUIIUS

CreneHb pacKpBITHSI
POOIIeMBI

[1nanH cooTBEeTCTBYET TEMe
pedepara, oTmeuaeTcs
MOJTHOTA M TITyOrHA
PpacKphITUsSI OCHOBHBIX
MOHATUH POOIIEMBI;
000CHOBAHBI CIIOCOOBI U
METO/JIbl pabOTHI C
MaTepHaJioM;
MPOAEMOHCTPUPOBAHO
yMeHHe paboTaTh C
JINTEpaTypoH,
CUCTEMATU3UPOBATH U
CTPYKTYpUPOBATh
Marepuai; 0000IarTh,
COIOCTABJIATh PA3JINYHbIC
TOYKHU 3PCHUA T10
paccMaTpuBaeMoMy
BOIIPOCY,
apryMEHTHUPOBaTh
OCHOBHBIC ITOJIOKCHUA U
BBIBOJIBI. ECcTh HE Gonee 3
3aMeYaHuH

[1nan cooTBeTCTBYET TEME
pedepara, ormedaeTcs
MIOJTHOTA ¥ TITyOHHA
PACKPBITHSI OCHOBHBIX
MTOHATUH TPOOIIEMBI;
000CHOBAHEKI CITIOCOOBI U
METOJIbI PabOTHI C
MaTepUaioM;
MIPOJCMOHCTPHUPOBAHO
yMeHue paboTarth ¢
JUTEPATYpOH,
CHCTEMaTH3UPOBATh U
CTPYKTYpUPOBATh
Marepuai; 00001arTh,
COIOCTABJISATh Pa3INYHbIC
TOUYKH 3PCHHS 110
paccMarpuBaeMoMy
BOIIPOCY,
apryMeHTUPOBATh
OCHOBHBIC ITOJIOKCHHS U
BBIBOMIBI. ECTh He Oonee 2
3aMevyaHui

[1nan cooTBeTCTBYET TeMe
pedepara, ormeuaeTcs
MIOJTHOTA U TITyOWHA
PacKphITUS OCHOBHBIX
TIOHSATHUH MPOOIIEMBL;
000CHOBAHEI CIIOCOOBI U
METOBI pabOTHI C
MaTepualioM;
MIPOJIEMOHCTPHPOBAHO
yMeHne paboTaTh ¢
JIUTEPaTypoH,
CUCTEMATU3UPOBATH U
CTPYKTYpUPOBATh
MaTtepuai; 0000Iarh,
COIIOCTABJISTh Pa3JINYHbIC
TOYKH 3PCHUS I10
paccMarpuBaeMoMy
BOIPOCY, apIrYMEHTUPOBAThH
OCHOBHBIC IIOJIOKCHHUA U
BBIBObI
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O060CcHOBaHHOCTH BEIOOPA
HUCTOYHHUKOB

5-8 HCTOYHUKOB

8-10 HUCTOYHUKOB

OTmeuaeTcs TONHOTA
HCIIOJIb30BaHUS
JUTEPATyPHBIX HCTOYHHKOB
10 MpobJieMe; pHUBIICYEHUE
HOBEHIHX paboT 1o
pobiieMe (KypHaJIbHBIC
MyOJIMKAIIH, MaTepUAITBI
COOPHUKOB HAYYHBIX
TPYIOB H T.1.), 6osee 10
HCTOYHHKOB

CooOimotenne TpeOOBaHUH K
0(pOpPMIICHHIO

He Gonee 4 3ameuyanuii

He Gonee 3 3ameuanuii

IIpaBuisHOE 0hopMiIeHHE
CCBUIOK Ha UCIOJIb3yEMYIO
JUTEPATYPy; TPAMOTHOCTD U
KYJbTYPa U3JI0KCHUS;
BJIaJICHUC TEPMHHOIOTHEH U
MOHATUIHBIM arapaToMm
poOIeMbl; COO0eHNE
TpeOoBaHUi K 00beEMY
pedepara; kynbTypa
0o(OpMIICHHUS: BBIJICIICHNE
a03ares.

I'pamotHOCTH He Oonee 4 3ameuanwmii He 06onee 3 3ameuanwmii OtcyTcTBHE
opdorpaduyeckux u
CHUHTAKCHYECKHX OIIMOOK,
CTHIIMCTHYECKUX
MOrPEIIHOCTEH; OTCYTCTBUE
OIEYaTOK, COKpAILCHUH
CJIOB, KPOMeE
OOILENPUHATHIX;
JIUTEPATYPHBIA CTUIIb

7.4.4. OuneHuBaHue 3a4eTa
Kpurepwnii YpoBHU HOpMUPOBAHUS KOMITETEHIIUMA
OLICHUBAHUA bazoBbiit JlocTaTouHbIM Bricokuii

TlomHoTa OTBETA, OTBeT MOJHBIN, HO €cTh  |OTBET MOJHBIH, OTBeT MOJHBIH,

MOCJICI0BATEIILHOCTD U 3ameuaHus1, He Oonee 3 MOCIIEAOBATENbHBIN, HO  |TIOC/IEAOBATEIILHBIH,

JIOTHKA M3JI0KECHUS €CTh 3aMeYaHusl, He OoJiee |JTIOTHYHBIN

2

IIpaBunBHOCTE OTBETA, €TI0
COOTBETCTBHUE paboueit
nporpamMme y4eOHoH
JICTIATUTHHBI

OTBeT COOTBETCTBYET
pabodeii mporpamme
yueOHOM AUCLUIUIMHBL, HO
€CTh 3aMedaHus, He 0oJiee
3

OTBET COOTBETCTBYET
paboueii mporpamme
y4eOHOM JUCLHUIUIMHBL, HO
€CTh 3aMedaHus, He 0oJiee
2

OTBET COOTBETCTBYET
paboueii mporpamme
y4eOHOM JUCIUTUIAHBI
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CriocoGHOCTh CTyIeHTa
apryMeHTHPOBATh CBOU
OTBET ¥ IPUBOJUTH
IIPUMEPBL

OTBeT apryMeHTHPOBaH,
MIpUMEPHI IPUBEICHBI, HO
ecThb He Ooitee 3
HECOOTBETCTBUIM

OTBeT apryMeHTHPOBAH,
MpUMeEpPEI IPUBEIECHEI, HO
ecThb He Ooree 2
HECOOTBETCTBUI

OTBET apryMeHTHUPOBAH,
MIpUMEpPHI IPUBEICHBI

OCO03HaHHOCTH U3J1araeMoro
Marepuana

Marepuan ycBoeH u
H3J1aracTcs OCO3HAHHO, HO
ecTh He Ooree 3
HECOOTBETCTBUIM

Marepuan ycBoeH u
H3J1araeTCs OCO3HAHHO, HO
ecTh He Ootee 2
HECOOTBETCTBUIM

Marepuan ycBoeH u
H3JIaraeTcs OCO3HAHHO

CooTBeTcTBHE HOpMaM
KYJIBTYpBI peUH

Peus, B 1ienom,
rpaMOTHasl, COOJTIOICHBI
HOPMEI KyJIbTYPBI PeUU,
HO €CTh 3aMeYaHusl, He
Oouee 4

Peus, B 1ienom,
TrpaMOTHasI, COOJIOICHBI
HOPMBI KyIbTYPHI PeUU,
HO €CTh 3aMeYaHus, He
oouee 2

Peus rpamorHasi,
COOJIFOIEHBI HOPMBI
KYJIBTYpbI peun

KauectBO OTBETOB Ha
BOITPOCHI

Ectb 3aMeuanus k
oTBeTaM, He Oosee 3

B niestom, oTBETHI
PAaCKPBIBAIOT CYTh
BOIIpOCca

Ha Bce BonpocCs! oJTy4eHsl
HCUCPIBIBAIOIIIE OTBETHI

7.5. UToroBasi peMTHHIOBasi OLICHKA TeKYLIeH U MPOMEKYTOYHON aTTeCTAlHU
CTY/ICHTA 110 JUCLHILIMHE

[lo yueOHoW aucHuIUIMHE «JlOKyMEHTAlMOHHOE OOECreYeHue YIpaBICHUS
UCIoNb3yeTcs: 4-0aipHas CUCTEMa OLICHUBAHHUS, WUTOT OICHUBAHMS YPOBHS 3HAHUM
oOyyJarouuxcsi npeaycMaTpuBaeT 3au€T. 3adyeT BBICTABISIETCS BO BpeMs IOCIETHErO
MPaKTUYECKOTr0 3aHATHS MPU YCIOBUH BBINMOJIHEHUSI He MeHee 60% y4ueOHbIX MOpyUEHHUI,
MpeaycMOTpeHHBIX yueOHbIM TuiaHoM W PIIJ[. Hamwune HEBBIOTHEHHBIX YYEOHBIX
MOPYYEHUN MOXKET ObITh OCHOBAHHEM JJI TOMOJHUTEIBHBIX BOMPOCOB MO JHUCLMILINHE
B XOJE€ IPOMEKYTOUHOMW arTecTauMu. Bo BceX OCTalmbHBIX Cilydasx 3a4eT CHAEeTCs
oOyyJarouMucs B J1aThl, HA3HAYEHHBIE MPENOJaBaTeIeM B MEPUOJ COOTBETCTBYIOLIUMN
MIPOMEXYTOUYHOU aTTECTALUU.

IlIkana oyenusanua meKyuieii u RPOMeNCymouHOU ammecmayuu cmyoenma

YpoBHU GOpMUPOBAHUS OreHka 1o YeThIpeX0aJIIbHOM MIKaJIe
KOMIETCHITUN JUTS 3a49€Ta
Bricoknit
JlocTaTo4HBIM 3a4TE€HO
bazoBbiit
Komnerennus He  copmupoBaHa HE 3a4TE€HO

8. IlepeyeHb OCHOBHOM M IONOJTHUTEJIbHOH Y4eOHOM JIUTEPATYPbl, HEO0X0AUMOM
JJIS OCBOCHUS JUCUUILJIMHBI (MOXYJIs1)

OcHoBHas JuTEpaTypa.

Tun
(yueOHuK, yueOHOE
nocobue, y4eOHO-MeTox
nocobue, 1p.)

Kom-Bo B

bubaunorpaduueckoe onvcanue
pad ounoJI.

n/m
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Cemkxo, M. A. OcHOBBI A€IONPOM3BOACTBA . YydeOHOE https://e.
nocooue / U. A. Cemko, JI. A. Anryxosa. - CTaBpomnois : lanbook.
C1TAY, 2018. - 119 c. YHEOHEIS | hoo
nocoous K/14161
3
Eropos, B. II. /lenonpou3BoaCTBO U PEXKUM CEKPETHOCTH: https://e.
yueOnuk st cro / B. I1. Eropos, A. B. CiauabpkoB. — 2-¢ lanbook.
u3n., crep. — Cankrt-IlerepOypr: Jlans, 2022. — 312 ¢. — ydeOHHK com/boo
ISBN 978-5-8114-9442-2. PLENO 1 k119542
8
Eroposa, JI. b. Kondunenmuaisnoe aeaonpous3BOJCTBO
yueonuk / JI. b. Eropoma, H. A. PoroxoBa. — CaHKT-
Merep6ypr : UD0 CTIGYTYnD, 2020. — 227 ¢. — ISBN https://e.
978-5-94047-838-6. — TekcT : sneKkTpoHHBIN // JlaHb lanbook.
AIEKTPOHHO-OMOINOTEUHAS cucTema. — URL: yaebnk | com/boo
https://e.lanbook.com/book/246371  (mata  oOpaieHHS: ki24637
26.07.2022). — Pexum jgocryma: i aBTOPH3. 1
MOJIb30BATEIICH.
Jlenonpous3BOACTBO W JIOKYMEHTOOOOPOT: TMPAKTUKYM: https://e.
yue6Hoe mocobue / cocrasurens JI. J[. KotaspoBa. — moc. lanbook.
Kapasaeo: KI'CXA, 2020. — 44 . yuebHoe |
mocodHe |y 17171
0
Jlenonpou3BOACTBO © ydyeOHO-MeToauueckoe mocooue / H.
A. lapenckas, E. E. lneitnukosa, O. B. JIucosckuii, U. A.
JIucuna. — Cankr-IletepOypr : CIIGITIMY, 2021. — 56 c. hitps:/fe.
— ISBN 978-5-907443-22-8. — Texcr : snexrponnsi /| Yi€0HO- | lanbook.
Jlanp JIEeKTPOHHO-OHOMoTedHast cucrema. — URL;|[METOAMICCK com/boo
https://e.lanbook.com/book/255947  (mata  oGpamens:| O€ 10c00ue | k/25594
01.09.2022). — Pexum jgocTyma: JJjIs  aBTOPHS3. 7
MOJIb30BATEIICH.
OCHOBBI  JI€JIONPOU3BOJICTBA: MPAKTUKYM IO HW3YUYCHUIO https://e.
JTYCHMTIUTMHBI 111 oOyyarommxcs 1mo HanpasiaeHuto 38.03.04 lanbook.
«l'ocyapCTBEHHOE Y MYHHULMIAIBHOE  YIIPABJICHUEN: yHe6Hoe com/boo
yuebHoe nocooue / cocrapurenu C. H. Konoanosa [u ap.]. mocobue k/17897
— Boponex: BI'AY, 2019. — 87 c. 2
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7. [YepnoOait, H. b. VYuebHoe mocobme mo AUCIUILIUHE
"J1enonpou3BOJACTBO B KOMMEPYECKOW JesITeNbHOCTH"
yuebnoe mocobue / H. b. UepnobGaii. — CraBponoisb : https://e.
CtI'AY, 2020. — 71 c. — Tekcr : anekrponHblid // Jlanb | yge6rOE lanbook.
AJIEKTPOHHO-OMOIMOTEUHAS cHucTeMma. — URL:| mocobue com/boo
https://e.lanbook.com/book/245933  (mara  oOpaieHus: k/i24593
26.07.2022). — Pexum jgocryma: A aBTOPH3. 3
MOJIb30BATEIICH.
JlonmoTHUTEILHASI JIUTEPaTypa.
Ne bubnuorpaduueckoe onucanue (yqes;l;f ynqe@me Kox-Bo
wn | OO
1. |Ky3uenoB, WM. H. [enonpousBoacTBo y4eOHO- https://e.
cipaBounoe mocooue / U. H. Ky3Heros. - 6-¢ u3a. - MockBa lanbook.
: JlamkoB u K, 2017. - 460 c. CrpaBodHy com/boo
k10554
3
2. |[denonpou3BoaCTBO W JOKYMEHTOOOOPOT B (UHAHCOBOKH https://e.
chepe: npakTHKyM: yueOHOe mocobue / coctaButens JI. . lanbook.
KotmsipoBa. — moc. KapaBaeso: KI'CXA, 2020. — 44 c. yuebHoe com/boo
nocooue /17171
1
3. |Cnuuak, A. B. KondunennuanbHoe Aenonpou3BOACTBO
yueoHoe mocooue / A. B. Cnuuyak. — HrkHEBapTOBCK https://e.
HBI'Y, 2020. — 118 c. — ISBN 978-5-00047-558-4. — lanbook.
Teker : snextpoHHbI // JlaHb © 3MEKTPOHHO-OMOIHOTEUHAS y4eOHoe com/boo
cucrema. — URL: https://e.lanbook.com/book/208217 nocobue || nne91
(mata ooOpamenus: 18.04.2022). — Pexum goctyna: st 7

aBTOPU3. M10JIb30BATEIIEH.

9. IlepeyeHn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH

«HTEpHET», HEOOXOAUMBIX IJISI OCBOCHH S AU CIHUILIUHBI (MOAYJIA)

1.ITouckoBwie cuctemsl: http://www.rambler.ru, http://yandex.ru, http://www.google.com

2.®DenepanbHbIA 00pa3oBaTENbHBIN MOpTAT www.edu.ru.
3.Poccuiickas rocynapctBenHas ouonunoreka http:// www.rsl.ru/ru
4.T'ocynapcTBeHHass TyOnu4yHAsh Hay4dyHO-TexHUYeckas OumOmmoreka Poccum URL:
http://gpntb.ru.
5.'ocynapctBeHHOE O1OKETHOE yupekaeHue KynbTypbl Pecriyonuku Kpeim «KpbiMckas
pecnyONMKaHCKas yHUBepcaabHas HayuHas oubnuoTtekay http://franco.crimealib.ru/
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6.Ilegarornueckas 6ubamoteka http://www.pedlib.ru/
7.Hayunas snextponHas oubnuoreka eLIBRARY.RU (PMHLI)

10. MeToauyeckue yKazaHus sl 00y4alOIIMXCs 0 OCBOCHHUIO TUCHMUILIMHBI
(MoayJist)
O0mue pekoMeHIalMU 110 CAMOCTOSITE/IbHOI padoTe 0akajlaBpoB

[ToaroToBka COBpPEMEHHOTO OakalaBpa MPEAIoiIaraeT, YTo B CTEHAX YHUBEPCUTETA
OH OBIIAJICET METOIOJIOTHEN camoo0pa3oBaHus, CaMOBOCTIMTaHUS,
CAMOCOBEPIICHCTBOBAHUSA.  JTO  ONpEJeNseT  BaXHOCTh  AKTUBU3AIUU  €T0
CaMOCTOSITEIEHOW PabOTHI.

CamocrositenpHass pabota (GOpPMHPYET TBOPUECKYI0 AaKTHBHOCTh OaKalaBpoOB,
NPEICTaBICHHE O CBOMX HAYYHBIX W COLMAIBHBIX BO3MOXKHOCTSX, CIIOCOOHOCTD
BBIWICHATh  TJABHOE, COBEPUICHCTBYET MpPHEMbl  OOOOIIEHHOTO  MBIIUICHUS,
npeanoyaraeT Oosiee TayOOKyr0 TPOPaOOTKY WMH OTIEIBHBIX TEM, OIpPEIeSICHHBIX
IIPOrPaMMOi.

OCHOBHBIMH BHUJaMH U (I)OpMaMI/I CaMOCTOSTEIILHOM pa6OTBI CTYACHTOB IIO ﬂaHHOﬁ
AUCIHUIIIIUHE ABJIAIOTCA: CaMOIIOATOTOBKA IO OTACJIBHBIM BOIIPOCAM, pa60Ta ¢ 0a30BBIM
KOHCIICKTOM, IOATIOTOBKAa K YCTHOMY OIIPpOCY, IMOATIOTOBKa K TCCTOBOMY KOHTPOJIIO,
IIOoATrOTOBKA pe(bepaTa; IMOATr0OTOBKA K 3a4CTYy.

Ba)xHOI 4acThIO CaMOCTOSATEIbHON PaOOTHI SBISETCS YTEHUE yueOHOM JHUTEepaTyphl.
OcHoBHasg ¢QyHKUUS y4eOHUKOB — OPUEHTUPOBATH B CUCTEME T€X 3HAHWM, YMEHUU U
HABBIKOB, KOTOpbIE JOJKHBI OBbITh YCBOEHBI MO JIaHHOW JUCHMIUIMHE OyIylIUMH
CrenuagucTaMu. YUYeOHUK TakKe CIYXXUT IYyTEBOJUTEIEM [0 MHOTOYHCIEHHBIM
IIPOU3BEACHUSIM, OPUEHTUPYS B HMEHAaxX aBTOPOB, CIEUUAIMZUPYIOLIUXCS Ha
ONPENEIEHHBIX HAYYHBIX HAIPABJICHUAX, B HA3BAaHMUAX UX OCHOBHBIX TPyIoB. Bropas
GbyHKIMS yuyeOHHMKA B TOM, YTO OH OYEPUYMBAET HEKUU KPYr 0Os3aTENIbHBIX 3HAHUU MO
MpEeAMETY, HE IPETEHAYS Ha INIyOOKOE X PaCKpBITHE.

UreHne pEeKOMEHJIOBAHHOM JIUTEpaTypbl — OTO Ta TJIaBHAs 4YacTh CHUCTEMBbI
CaMOCTOSITeNIbHOM yueObl OakajaBpa, KoTopas oOecrneyuMBaeT MOJJIUHHOE YCBOEHHUE
HayKd. UUTaTh 3Ty IUTEPATYpy HYKHO MO MPUHIUIY: «HUesl, TEOpUsl, METO/ B OJIHOM, B
JIPYTOM U T.J. KHUTaX.

Bo Bcex cnmyuasix peKOMEHIyeTCsl paCCMOTPEHHE TEOPETHUECKUX BOIIPOCOB HE MEHEe
4eM 10 TpeM HCTOYHHMKaM. 3ydeHue mpoOsieMbl MO pa3HBIM HCTOYHHKAM - 3aJIOT
rIyOOKOTO yCBOCHUS HayKu. IMEHHO 3TOT OJIOK, HApsITy C BBITOJTHECHUEM MPAKTHUECKUX
3aJIaHUN SBISICTCS BEYIIUM B CTPYKTYPE CAMOCTOSITEIbHOW pabOTHI CTYICHTOB.

BHuMmaHuio 0akajlaBpOB IPEIJIaraloTcs CIHUCOK JIMTEPAaTyphl, BOIMPOCHl K
CaMOCTOSITEIIbHOMY M3YYCHHIO M BOIIPOCHI K 3a4CTY.
JUIs yCHENIHOTO OBJANCHUS IUCIUIUTMHONW HEOOXOJMMO BBITIONHATEH CICIYIOIIHC
TpeOOBaHUS:
1) BBITTOJTHATH BCE OTPEACICHHBIC POTPaMMO BHIBI PadoT;
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2) ToceIaTh 3aHATHS, T.K. BECh TEMaTHUYCCKUI MaTepral B3aMMOCBSA3aH MEXy cO00i H,
3a4acTyl0, CaMOCTOSITEILHOTO TEOPETHUUECKOTO OBJIAJICHUS MPOIMYIIEHHBIM MaTepuaIoM
HEJIOCTATOYHO JIJIsl KAY€CTBEHHOT'O €T0 YCBOCHUS,;

3) Bce paccMaTpuBaeMble Ha 3aHATHAX BOIPOCH 00s3aTelbHO (UKCHPOBATH B
OTJIETLHYIO TETPA/Ib U COXPAHSTH €€ 10 OKOHYAHUS OOYUYECHUS B BY3€;

4) NpOoSBIATh AKTUBHOCTH TPU TOJTOTOBKE M HA 3aHATHSAX, T.K. KOHCUHBIA PE3yJIbTaT
OBJIAJICHUSI COJIEPKAHUEM JHUCLUUIUIMHBI HEOOXOJIMM, B IMEPBYIO OYEpEdb, CaMOMY
OakanaBpy;

5) B cayyasx mpoIycKa 3aHATHI M0 KaKUM-JIHO0O0 MPUYMHAM 00s3aTelIbHO 0TpadaThiBaTh
MPOIYLIEHHOE MPENOJaBATENI0 BO BpEMS UHIUBUAYaJIbHBIX KOHCYIbTAIUH.

Bueypounas nesitenbHOCTh OakanaBpa Mo JaHHOW JUCIUILIMHE PEANoaraer:

- CaMOCTOSTENIbHBIN MOUCK OTBETOB M HEOOXOAUMON MH(POPMALMHU MO MPEII0KEHHBIM
BOIIPOCAM;

- BBITIOJTHEHUE TTPAKTUYECKUX 3aJIaHUI;

- BBIpa0OTKY YMEHUI HaAyYHOM OpraHu3aluu Tpy/.a.

VYcnenrnas opraHuzaiusi BpEMEHU 0 YCBOCHHIO JAaHHOW JMCIUIUIMHBI BO MHOTOM
3aBUCUT OT HaMWuus y OakajaBpa yMEHHUSI CaMOOPraHU30BaTh ce0si U CBOE BpeMs IS
BBITIOJIHCHHSI TIPEIJIOKCHHBIX  JOMammHuX 3amaHuid. OO0BEM 3amaHuil  paccUMTaH
MakcUMaJdbHO Ha 2-3 yaca B Heaemo. lIpuw 3TOM alroputM MOATOTOBKU OyjaeT
CJIEIYIOLLM:

1 sTam — TWOWCK B JUTEpAType TEOPETHUYECKON HHGPOPMAIMU TIO0 MPEIIOKEHHBIM
npernojaBaTesieM BOIpocam;

2 3Tar — OCMBICIIEHUE MTOJIy4YeHHOW MH(POpPMAIINHN, OCBOCHUE TEPMUHOB U MOHSATUH;

3 3Tan — cocTaBlieHUE MJIaHa OTBETA HA KaX/IbIi BOIPOC;

4 3Tan — NOUCK MPUMEPOB MO JaHHOM MPOoOJIEeMaTHKE.

PaboTta ¢ 6a30BbIM KOHCIIEKTOM
[TporpaMMoi AUCHUIUIMHBI MPEIYCMOTPEHO YTEHHE JICKIIMI B Pa3IMuHbIX (popmMax ux
IIPOBEICHUSL: HpO6H€MHBIe JEKIMW C DJEMEHTaMU 3BPUCTUYECKOU  Oecensl,
I/IH(l)OpMaLII/IOHHLIG JCKIMHU, JICKOUHN C OHOpHBIM KOHCHCKTI/IpOBaHI/IeM, JICKIIUU -
BHU3yaJIN3aIlUH.

Ha nexmusx mnpenojaBareinb pacCMaTpuBaeT BOMPOCH TPOrpaMMbl  Kypca,
COCTABJICHHOW B COOTBETCTBUHU C TOCYJapPCTBEHHBIM 00pa30BaTeNIbHBIM CTaHaapToM. M3-
32 HEJAOCTATOYHOTO KOJUYECTBA AayAUTOPHBIX YacOB HEKOTOPHIC TEMBI HE YaaeTCs
OCBETUTh B IIOJTHOM OO0BEME, MO3TOMY IIPErojiaBaTelib, MO CBOEMY YCMOTPEHHUIO,
HEKOTOPbIE€ BOMPOCHI BBIHOCUT HA CAMOCTOSITENbHYIO PA0OTY CTYyAEHTOB, PEKOMEHAYS Ty
WY UHYIO JINTEPATyPy.

Kpome a3toro, mjs jaydinero oCBOSHUsS MaTepHaia M CUCTEMAaTH3allid 3HAHUH I10
JTUCITUTIIINHE, HEOOXO0IMMO TIOCTOSIHHO pa30upaTh MaTepuaibl JICKIIUN 10 KOHCIIEKTaM H
y4EOHBIM TTOCOOUSIM.
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Bo Bpemst camocTosTensHOM TPpopabOTKH JIEKIIMOHHOTO MaTepuaia 0co00e BHUMaHUE
CIEAyEeT YAENATh BO3HUKIIMM BOIPOCAM, HEMOHATHBIM TEPMHUHAM, CIIOPHBIM TOYKaM
3peHus. Bce Takue MOMEHTBI CJIEAYET BBIICIUTh WJIM BBINUCATH OTAECIBHO IS
JanbHEHIIero oOCYXKJIeHUs Ha MpaKTHUYeCKOM 3aHsATuu. B cimydae HeoOxoaumocTu
oOpamiaThCsi K MpenojaBaTeNio 3a KoHcynbTanueil. [lomHblil cnucok nutepaTypbl MO
JTUCIUTIINHE TIPUBEIEH B paboyeil mporpaMme AUCIUTUIHHBL.

IMoaroroBka pedepara

Pedepar sBnsercss ogHoit u3 dopMm pyOeKHON WM UTOrOBoW arrectanuu. [laHHas
dhopMa KOHTPOJIS  SBISIETCS CaMOCTOSATEIBHOM HCCaeaoBaTeIbCKoM padboroi. [ToaTtomy
HEJIOMYCTUMO TMPOCTOE KOMMPOBAHUE TEKCTa M3 KHHUTHU, JUOO KE CKAYMBAHUE U3 CETH
Nutepuer rortoBoil paboThl. bakamaBp J0MKEH MOCTapaThCs pPACKPBITH CYTh B
uccieayeMon mpoobsieme, MPUBECTH MMEIOIIUECS TOYKH 3PEHHS, a TakXke OO0OCHOBATH
COOCTBEHHBIN B3IJISA HA HEe.

[TosTomMy TpebGoBaHus K pedepary OTHOCATCS, MPEXKIE BCEro, K 0OPOPMIICHUIO U €ro
COJICPKAHHUIO, KOTOPOE JOJDKHO OBITh JIOTHYHO H3JIOKEHO M OTIMYAThCS MPOOJIEMHO-
TEMaTUYECKUM XapakTepoM. [IOMHUMO HYETKO H3JI0KEHHOTO U CTPYKTYPUPOBAHHOTO
MaTepuaia, 00513aTeIbHO HAJIMYKE BBIBOJIOB MO KaKIOMYy Haparpady U oOmuX 1mo Bcei
pabore.

HopmatuHble TpeOOBaHMS K HAMMCAHUIO pedepaTa OCHOBBIBAIOTCS Ha CIIEIYIOIINX
MPUHIIUITAX:
— Hauatp pexomeHayeTcsi ¢ NpaBUIbHOW (POPMYJIUPOBKH TEMBI U IOCTAHOBKH 0a30BBIX
LeJIeH U 3a7a4.
— B nanpueiimem HaunHaetrcs oTOOp HeoOxonumoro matepuaina. Camoe riaBHOE -"He
*KaaHU4aTh' M yOupaTh TE€ JaHHbIE, KOTOpPHIE HE CMOILYT pAaCKpPbITh CYLIHOCTb
noctaBiieHHOM 1ienu. Henb3st pykoBoacTBOBaThCs mpuHIMIOM: «byaer 6onbiioit 00bem
paboThl, 3HAYMUT, MOJIY4YYy XOPOUIYIO OTMETKY». JTO — HENpPaBHIbHO, MOCKOJBKY
TpeboBanust k pedepary 'OCT He TOIBKO OTpaHUYMBAIOT €ro 00bEM, HO U KECTKO
ONPENEIAIOT CTPYKTYPY.

Pedepat conepkut crieayromue pa3aessl:
1. BBenenue, BKJIOYaeT B ceOsl: aKTyaJbHOCTb, B KOTOPOH OOOCHOBATh CBOW BBIOOD
JTAHHOU TeMbl; OOBEKT; MPEAMET; 1eJb; 3a/1a4l U METObl UCCIICIOBAHMS; TPAKTUUYECKAs
U TEOpPETHYECKast 3HAUUMOCTh PaOOTHI.
2. OcHOBHasl 4acTh. B OCHOBHOM 4acTH TEKCT 00s13aTeIbHO pa3ouTh Ha maparpadbl ¥ MO
naparpadsl, B KOHIIE KaXJOTO CeiaTh HEOONbIIOE 3aKIII0UEHUE C M3JI0KEHUEM CBOEH
TOYKH 3PEHUS.
[TonroroBka pedepara JOMKHA OCYHIECTBIATHCA Ha 0a3e TeX HAYYHBIX MAaTEpPHAJIOB,
KOTOpbIE aKTyaJbHbl HA CETOJHSIIHMI 1eHb (3a 10 mocieaqHux Jier).
3. 3akiroueHue.
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4. JIutepatypa (CIHCOK HUCMOIb3YEMbIX UCTOUYHUKOB). ODOPMIISITH €ro peKOMEHIYETCS C
yKazaHueM cienyiomeid uHdopMaluu: aBTOp, Ha3BaHHWE, MECTO M TOJ W3JIaHWi,
HAaMMEHOBAHHE U3ATEIbCTBA U KOJIMUYECTBO CTPAHUII.

TpebGoBanus k pedepaty 1Mo oQPopMIECHHUIO CIEAYIOIIHE:
— JlenaTh 3TO PEKOMEHIYETCS TOJBKO B COOTBETCTBHUH C TMpaBWIAMH, KOTOPBIC
NPEIBSIBIIIOTCS B KOHKPETHOM  00pa30BaTeIbHOM YUYpeXJCHWU. Peub wuuer o
TUTYJIBHOM JIUCTE, CIIUCKE TUTEPATyPhl H BHEIITHEM BUC CTPAHUIIBL.

— Oco0oe BHUMaHUE JOJKHO OBITH YeJeHO 0(hOPMIICHUIO IIUTAT, KOTOPHIE BKIIOYAIOTCS
B TEKCT B KaBBIUKaX, a Jajiee B CKOOOYKAX AeTCs MOPSAKOBBIA HOMEP MEPBOMCTOYHHIKA
U3 CIIUCKA JIUTEPATYPHI U Yepe3 TOUKY C 3aIATON HOMEp CTPAHUIIBI.

— B cootBerctBun ¢ 'OCT 9327-60 Tekct, TabMWIBI M HILTIOCTPAIMA 00S3aTEIHLHO
JIOJDKHBI BXOJUTH B popmat A4.

— Pedepar BBINONHATH TOJBKO Ha KOMIbIOTepe. TEKCT BbIpaBHUBATH IO ILIUPHHE,
MEXKIYCTPOUYHBIM UHTEpBal -nonropa, mpudt -Times New Roman (14 nr.), mapamerpsl
noJiet - HuxHee U BepxHee - 20 mm, neBoe -30, a mpasoe -10 mm, a orctyn ab3ana -1,25
CM.

— B Tekcre 00s3aTeabHO AKIOCHTUPOBATH BHUMAHHWC Ha OIIPCACICHHBIX TCPMHHAX,
IIOHATHUAX H (I)OpMYJ'IaX npu 1mMoMoOIHM MTOAUYCPKUBAHUA, KYPCHUBA U KHUPHOT'O IJ_IpI/I(I)Ta.
ITomumo 3ToOT O, JAOJDKHBI BBIACIATBCA  HAMMCHOBAHHA  I'JIaB, HaparpaQ)OB )51
noz[naparpa(bOB, HO TOYKH B KOHIIC HUX HC CTAaBATCA.

IMoaroToBKa K TECTOBOMY KOHTPOJIIO

OcCHOBHOE JTOCTOMHCTBO TECTOBOU (hOPMBI KOHTPOJSI — 3TO MPOCTOTa U CKOPOCTh, C
KOTOPOW OCYLIECTBISIETCSl TEpBasi OLIEHKA YPOBHSI OOYYEHHOCTH IO KOHKPETHOU Teme,
MO3BOJISIFOIIAs, K TOMY JK€, peajbHO OLEHUTh T'OTOBHOCTh K UTOTOBOMY KOHTPOJIIO B
UHBIX (hopMax U, B cllydae HEOOXOJUMOCTH, OTKOPPEKTUPOBATh T€ WJIM WHBIE SJIEMEHTHI
TEMBI.

[ToaroroBka K TECTUPOBAHUIO
1. Yrounure o6beM maTepuana (OTAETbHAS TeMa, Psij TeM, pas3zied Kypca, 00beM BCETo
Kypca), 10 KOTOPOMY TIPOBOJIUTCSI TECTUPOBAHUE.

2. Ilpoutute MaTepuanbl JEKIHM, Y4eOHBIX TOCOOUH.
3. OOparuTe BHMMaHWE Ha XapakTep 3aJlaHui, TMpelaraeéMblX Ha MPAKTHUYECKHUX
3aHITHSIX.

4. CocTraBbTe JIOTMYECKYIO KapTUHY Marepualia, BHIHOCUMOTO Ha TECTUpPOBaHME (s
MPOAYKTUBHOM pabOTHI MO MOATOTOBKE K TECTUPOBAHHUIO HEOOXOIUMO MPEICTABISATH
BECh IMOJATOTOBJIECHHBIA MaTepuad KakKk CHUCTeMY, I[IOHUMaTh 3aKOHOMEPHOCTH,
B3aMMOCBSI3M B paMKaXx 3TOW CUCTEMBI).

IHoaAroToBKa K YCTHOMY ONPOCY
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C 1enbi0 KOHTPOJISI U MOJATOTOBKU CTYACHTOB K W3YYEHHUIO HOBOM TEMbI BHayaje
KKJIOM MPaKTUYECKOro 3aHATHS TMpernojaBaTeleM MPOBOIUTCS WHAUBUAYAIbHBIN WIH
(GpOHTAILHBIN YCTHBIA OMIPOC IO BHITOJHEHHBIM 33JIaHUSIM TPEIIbIAYIIEH TEMBI.

Kpurepuu orieHk# yCTHBIX OTBETOB CTY/ICHTOB:

— IPAaBUJIBHOCTH OTBETA IO COACPKAHUIO 3a1aHusl (YUUTHIBACTCS KOJIMUECTBO U XapaKTep
OIMOOK TIPU OTBETE);

— MOJHOTA U TIIyOrHa OTBeTa (YUYUTHIBAETCS KOJIMYECTBO YCBOCHHBIX (PAKTOB, MOHATHA U
T.1L.);

— CO3HATENBHOCTh OTBETA (YUUTHIBACTCS MOHUMAHUE H3JIaracMoOro MaTepraa);

— JIOTMKAa W3JIOKEHUsT Marepuana (y4UThIBa€TCSA YMEHUE CTPOUTH IEJOCTHBIH,
NOCJIeI0BATEIbHBINA paccKka3, TPaMOTHO MOJIb30BaThCs CIELIMATBLHOM TEPMUHOJIOTHEN );

— palMOHAIBHOCTh HUCIOJIb30BAHHBIX MPHEMOB U CIIOCOOOB PEIICHUS MOCTABICHHOMN
y4eOHON 3amauu (YYUTBIBACTCS YMEHHE HCIOJb30BaTh HanboJee MPOrPECCHUBHBIC H
s exTuBHBIC CITOCOOBI JOCTHKEHUS LIETH );

— CBOEBPEMEHHOCTh U J(PEKTUBHOCTh HCIOIB30BAHUS HATJAIHBIX IMMOCOOMN U
TEXHUYECKUX CPEACTB MpPHU OTBETE (YUUTHIBAETCS TPAMOTHO M C MOJb30M NMPUMEHSTH
HarJIsiAHOCTh U IEMOHCTPALIMOHHBIN OMBIT PU YCTHOM OTBETE);

— UCIOJIb30BaHUE JOTOJHUTEIHHOTO MaTepuaa (00s3aTeIbHOE YCIOBUE);

— palMOHAIBHOCTH MCITOJB30BaHUS BPEMEHU, OTBEJICHHOTO Ha 3aJaHue (HE 0J100pseTcs
3aTSAHYTOCTh BBINOJHEHMS 3aJlaHUs, YCTHOIO OTBETA BO BpPEMEHHU, C YYETOM
MHJIUBUYATBHBIX OCOOCHHOCTEN CTYJIEHTOB).

IHoaroroska Kk 3auery
3auer sBiSIETCS TPAAULMOHHONW (OpPMOM MPOBEPKU 3HAHUN, YMEHUN, KOMIETEHIUH,
c(OPMHUPOBAHHBIX Yy CTYJIEHTOB B IPOILIECCE OCBOCHMS BCETO COJEPN AHUS H3ydyaeMOun
aucuuIIMHbl.  OOBIYHBIA  3a4eT OTJIMYaeTcs OT DJK3aMeHa TOJbKO TeM, 4YTO
npenojasarelsb He qudPepeHupyeT 6aibl, KOTOPbIe OH BBICTABIISIET MO €r0 UTOTaM.

CamocTosiTenbHas MOATOTOBKA K 3a4€Ty JIOJKHA OCYLIECTBIISITBCS B TEUEHUE BCETO
CEMECTPA, a HE 32 HECKOJIBKO JTHEN J0 €r0 MPOBEICHUS.

[ToaroroBka BKJIIOYAET CAEAYIOMIME AeCTBUA. [Ipexae Bcero HyKHO NepeunTaTh BCe
JIEKIUM, a TaKXK€ MaTepualibl, KOTOPbIE TOTOBUJIMCh K CEMUHAPCKUM U MPAKTUYECKUM
3aHATHSIM B TEUCHHE CEMECTpa. 3aTeM HaJ0 COOTHECTH ATy WH(OPMAIIHIO ¢ BOIIPOCAMH,
KOTOpBIE JaHbl K 3adery. Ecim wuHpOpMammu HEAOCTaTOYHO, OTBETHI HAXOJAT B
MPEUIOKEHHON MpenogaBaTeyeM JuTeparype. PeKomeHayercst 1eyiath KpaTKue 3aIvcHu.
Peub nper He o mmaprainke, a 0 GOpMUPOBAHUN B COBHAHUM YETKOW JIOTHYECKON CXEMBI
OoTBeTa Ha Borpoc. HakanyHe 3auera HEOOX0AMMO MOBTOPUTH OTBETHI, HE 3arJIsIIbIBas B
3anvcu. BpeMsi Ha MOATOTOBKY K 3a4€Ty IO HOPMATHUBAM YHUBEPCUTETA COCTABIISIET HE
MeHee 4 4acoB.
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11. Ilepeyenb MH(POPMALUOHHBIX TEXHOJOTHiA, HCII0JIb3yeMbIX IPH OCYLIECTBJICHUHU
00pa3oBaTeILHOIO MpoIecca Mo JUCHUUILIUHE (MOAYJ/II0) (BKJII0OYas NepedyeHb
NMPOrpaMMHOIo0 odecrevyeHnsi ¥ UHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM (IPH

He00X0IMMOCTH)

NudopmanmoHHbIe TEXHOJIOTHU TIPUMEHSIOTCS B CIICAYIONIUX HAITPaBICHUSIX:
opopmiIeHHE THCHMEHHBIX pPa0OT BBIMONHIETCS C MCIOJIB30BAHUEM TEKCTOBOTO
pemaKkTopa;

JEMOHCTpAIysi KOMITBIOTEPHBIX MAaTEpPHAIIOB C WCIOJIH30BAHUEM MYJIBTUMEIUHHBIX
TEXHOJIOTHH;

UCTIOJIh30BaHNE WH(POPMAIIMOHHO-CIIPABOYHOTO 00ECIedeHusl, TaKOTO0 KakK: IMPaBOBHIC
cnpaBouHble cucteMbl (KoHCynpTanT+ ¥ 1p.), OHJAWH CJIOBapH, CHPaBOYHUKU
(I'pamorta.py, UaTYHT.pYy, Bukuneaus u ap.), Hay4HbIC TyOIHMKAIIUH.

WCIIOJIb30BaHUE CIICIIMATM3UPOBAHHBIX CIPABOYHBIX CHCTEM (DJICKTPOHHBIX YUYCOHUKOB,
CIPAaBOYHUKOB, KOJUIEKIIMI wWumocTpauuid U (porousoOpakeHudd, (PoTOOAHKOB,
po(eCCHOHANBHBIX COITUAIBHBIX CETEH | Ip.).

OpenOffice Cepika: http://www.openoffice.org/ru/

Mozilla Firefox Ccpinka: https://www.mozilla.org/ru/firefox/new/

Libre Office Ccpunka: https://ru.libreoffice.org/

Do PDF Ccpunka: http://www.dopdf.com/ru/

7-zip Ccoinka: https://www.7-zip.org/

Free Commander Ccruka: https://freecommander.com/ru

be Reader Ccepuika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.htmlmomno

Gimp (rpaduueckuii pegakrop) Cebiika: https://www.gimp.org/

ImageMagick (rpaduueckuii penakrop) Cebuika:

VirtualBox Ccbuika: https://www.virtualbox.org/

Adobe Reader Ccpinka: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.html
Oneparnrionnas cucrema Windows 8.1 Jluniensuonnas Bepcus mo qoroBopy Ne471\1 ot
11.12.2014 r.

DneKkTpoHHO-0nbnnoTeyHas cucreMa bubinokoMiiekrarop

HanuonanbHa snexktpoHHas 6ubnuoTeka - deaepaibHOE TOCYAapCTBEHHOE OIOKETHOE
yupexaenue «Poccuiickas rocygapcrsenHast oudnuoreka» (OI'BY «PI'by)

Penaxuus basel nanusix « [ 1OJITTPE/] CipaBouHukm»
DOnexkTpoHHO-O0ubnnoTeuHas cuctema «JIAHb»

12. Onucanue MaTepraJIbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM /1A
OCYyLIeCTBJICHNSI 00Pa30BaTEJIbHOIO NMPOLECCA MO AUCIUIUIMHE (MOYJII0)

-KOMITBIOTEPHBIA KJIacC W JOCTyn K cetu MHTepHeT (BO BpeMsi caMOCTOSITEILHOM
MOJTOTOBKH);
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-IIPOEKTOP, COBMEIICHHBIA C HOYTOYKOM [l TPOBEIEHUS JIEKIIMOHHBIX 3aHSATUN
MpenoiaBaTesieM U MPE3eHTAINMH CTYJIEHTaMU PE3YJIbTaTOB PAOOThHI

-pa31aToOYHBIN MaTepuan AJid NPOBEAEHUS IPyIIIOBON padoTHI;

-METOJIMYECKHE MaTepualibl K MPaKTUYECKUM 3aHATHUSIM, JIEKIUU (PYKOIUCH,
AJIIEKTPOHHASI BEepCHUs), NUIAKTUUYECKUN MaTepHall JJisi CTYJIEHTOB (TECTOBBIC 3a/laHMs,
MYJIbTUMEINIHBIC PE3CHTAINH ).

-Jlns mpoBefeHUsT JNEKIIMOHHBIX HEOOXOoJuMa CIeNHAU3UPOBaHHAS ayAUTOPUS —
OCHAIIEHHAS] THTEPAKTUBHOW JIOCKOM.

13. OcoGeHHOCTH OpraHU3alMU O0yUYeHHsl N0 TMCUHUILINHE 00yYaIOIIUXCs U3 YHucsIa
WHBAJIHMIOB U JIMI C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU 3/10poBbsi (OB3)

IIpu HeoOXxomuMocTH B 00pa30BATEIBHOM IIPOIIECCE MPUMEHSIOTCS CIETYIONINE
METOJIbI M TEXHOJOTHH, OOJIeTHaloIue BOCHpUATHE HHOOpPMAIMU O0y4arOIIUMUCS
nHBaguaaMu u auiamu ¢ OB3:

- CO3/laHNE€ TEKCTOBOM BEPCHH JIFOOOTO HETEKCTOBOT'O KOHTEHTA JIJIsi €r0 BO3MOKHOTO
npeoOpa3oBaHus B albTepHATUBHBIC (DOPMBI, YIOOHBIE I PA3TUYHBIX MTOJIH30BATENICH;

- CO3JIaHME KOHTEHTA, KOTOPBIM MOXKHO MPEJICTABUTh B PA3JIMYHBIX BUIaX 0€3 MOTEPh
JAHHBIX WU CTPYKTYpPhl, MPEAYCMOTPETh BO3MOXKHOCTh MACIITa0OUPOBAHUS TEKCTa U
n300pakeHuil 0e3 MoTepu KauecTna;

- CO3JIaHH€ BO3MOXKHOCTH JUIsl 00y4YaroIUXCcs BOCIPUHUMATD OJJHY U Ty K€ UH]Op-
Mallli0 M3 Pa3HbIX MCTOYHUKOB — HANPUMEp, TaK, YTOOBI JIMIla C HAPYIICHUEM CIIyXa
MoJTyJaJii UH(POPMAIIMIO BU3YaJIbHO, C HAPYIIICHUEM 3PEHUS — ayIUabHO;

- MPUMEHEHHE MPOTPAMMHBIX CPEJICTB, OOCCIICUMBAIONINX BO3MOKHOCTH OCBOCHUS
HABBIKOB U YMEHUH, (OPMHUPYEMBIX JUCIUILINHON, 32 CUET AJIbTEPHATUBHBIX CIIOCOOOB,
B TOM YHCJIC BUPTYAJIbHBIX JIAOOPATOPUHN U CUMYJISIIIMOHHBIX TEXHOJIOTHH;

- MPUMEHEHHUE JIUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJOTUN IS Tepeaadu
YECKUX 3aHATHM, BBICTYIUIGHHS C JOKJIaJaMH M 3alllUTOM BBIMOJIHEHHBIX padoT,
MPOBEACHUE TPEHUHI OB, OPTraHU3AIMHU KOJUIEKTUBHOUN pabOThI;

- IPUMEHEHHUE JIUCTAHIIMOHHBIX O00pa30BaTENIbHBIX TEXHOJIOTHH AJI1 OpraHu3aluu
TEKYILETO U MPOMEKYTOUHOTO KOHTPOJIS;

- YBENIMYEHUE TIPOJIOJDKUTEILHOCTH C1aud 00y4aroMMCs UHBATUIOM WM JIULIOM C
OB3 ¢dopm mnpoMeKyTOUHON aTTecTallid IO OTHOIICHWIO K YCTaHOBJICHHOU
MPOJIOJDKUTEIILHOCTH UX CAAYM: 3a4eT U DK3aMeH, TPOBOJIMMBIN B MUCbMEHHOU (hopme, —
He Oonee yem Ha 90 MuH., TPOBOIUMEBIN B yCTHOU (hopme — He Oomee yem Ha 20 MuH., —
MIPOJIOJKUTEIILHOCTH BBICTYIIICHUSI O0YYArOIIETOCs TIPH 3aIUTe KYpCOBOM pabOTHI — HE
Oosee yuem Ha 15 MuH.

14. Buabl 3aHATHI, IPOBOAUMBIX B (J0pMe NPAKTHYECKOH MOATOTOBKH

(He PeyCMOTPEHO NP U3Yy4YCHHU AUCLUIIIHHBI)
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