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obecrieyeHue YOpaBJICHUSN» IS OaxanaBpoB HarpaBlieHHs IOArOTOBKH 38.03.02
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1.PaGouas nporpamma pucuumiauHsl B1.B.J[B.01.01 «/lokymeHTanuoHHOe
o0ecnieyeHHe YyNpaBJieHUs)» [Jisi 0aKajaBpHaTa HANpPaBJIeHUs MOJATOTOBKH
38.03.02 Menem:kmeHT, npodpuib nOAroToBkM «Jlormcruka W ynpasiieHue
HensiMH MOCTABOK.

2.Ilepevyenb IUIAHHPYEMBIX Ppe3yJbTATOB OOy4YeHUSs] MO [IWCHHUILIUHE,
COOTHECEHHBIX ¢ IJIAHMPYEeMbIMM PpPe3yJbTATAMH OCBOeHHMsI 00pa30BaTeJIbHOMH
NporpamMmbl.

2.1. lleab 1 321244 U3yYeHHUS] AU CHUTLIAHBI (MOAYJIA)

Lenv oucyunaunvt (Moodyns):
— (dopmupoBaHue y CTYIACHTOB ©0a30BOM CHCTEMbl 3HAaHMH B  00JlacTu
JEI0MPOU3BOJICTBRA:
MpaBUJl OpraHu3anuy padOThl C JOKYMEHTaMHU YIPAaBJICHUS; OCHOBHBIX IOJIXOJIOB K
MPOEKTUPOBAHUIO JIOKYMEHTOB M CHCTEM JIOKYMEHTAallMd; HOPMAaTUBHOM 0a3bl
JEI0NPOU3BOJICTBA.

Yueonuwie 3a0auu oucuyunaunvt (moodyna):
— O3HAKOMJICHHE CTYJICHTOB C OCHOBHOM HAay4YHOMU JINTEPATYPOU;
— U3Y4YEHHUE CTYJIEHTAMU 3aKOHOIATEeIIbHOM U HOPMATUBHOM 0a3bl JIEJI0MPOU3BOJICTBA;
— O3HAKOMJICHHE C METOJUKON COCTABJICHUS PA3JIMUHBIX BUJIOB IOKYMEHTOB;
— TIOJIyYeHHE MPAKTUYECKUX HABBIKOB PA0OTHI C JOKYMEHTAIIUEH;
— U3Y4YEHUE TEOPUU U MPAKTUKUA OPraHU3alMU JOKYMEHTAIIMOHHOTO OOecreyYeHUs
YIpaBJICHUS B OPTaHU3ALUSX.

2.2. [lmanupyemble pe3yabTAThl OCBOCHHUS M CHUIIIMHBI

[Tponecc m3yuenns auctumminasl b1.B.JIB.01.01 «/lokymeHTammoHHOE O0ecreueHue

yIpaBJieHUs» HampasieH Ha (PopMHUpOBaHUE CIAETYIONTUX KOMIETEHIIUM:
YK-10 - CnnocoGeH npuHuMaTh 000CHOBaHHBIE SKOHOMHUYECKHUE PEIICHUS B PA3TUUHBIX
00J1aCTsIX JKU3HEIESITEIbHOCTH
[IK-4 - CnoocobeH aHamu3upoBaTh, OOOCHOBBIBATH M OCYIIECTBIATH BBIOOP
YIPaBJICHUYECKOTO PEIICHUS

B pesynbrarte u3ydeHus IUCIUIUIMHBI CTYACHT JOJIKEH:

3HaTh:

— MpaBWIa COCTaBICHUS W OQOPMIIEHUS TOKYMEHTOB C HCIOJB30BAHUEM KakK

TPaAUIIMOHHBIX, TAK U COBPEMEHHBIX KOMMbIOTEpHBIX TexHosoruit (YK-10.1);

— OpraHu3alMi0 JOKYMEHTOOOOpOTa, KOHTPOJISI HCIOJHEHUS JOKYMEHTOB H
UH(OPMALIMOHHO-CIIPABOYHON  pabOThl C  HCMOJB30BAHUEM COBPEMEHHBIX
KOMITbIOTEPHBIX MH(OpMaMOHHbIX TexHosoruil (YK-10.2);

— OpraHu3alMI0 ONEPATUBHOIO XPAaHEHHs JOKYMEHTOB B JIEJIOBOJICTBE M OCHOBBI
apXuBHOTO XpaHeHus 1okyMeHToB (I1K-4.15);
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— OCHOBHbIE TpeOOBaHHA K O(OPMIICHHIO YIIPaBIEHUYECKUX (OpraHU3alliOHHO-
pacnopsiuTenbHbIX ) JokymeHToB (I1K-4.150.

Ymersn:

— UCIOJIb30BaTh COBPEMEHHBIE METOJIbl OPraHu3alMd W COBEPUICHCTBOBAHHUS
YIPaBIECHYECKOTO TPyJa pabOTHUKOB ciyKObI fenonpoussoactea (YK-10.1);

— IPaBWIBHO cOCTaBIATh JOKyMeHTHI (I1K-4.15);

— opopMIIATE JOKYMEHTHI B COOTBETCTBHM C TPEOOBAHUSMH TOCYIapCTBEHHBIX
ctangaptoB (I1K-4.15);

— OMPEACIISITh UCTOPUYECKYIO M TPAKTHUECKYIO LIEHHOCTh JOKyMeHTOB (YK-10.1);

— CO3/1aBaTh pa3JIMUHbIC BUbI JOKYMEHTOB, pab0oTaTh ¢ OOpallleHUsIMU TpaxkaaH U
KoHuaeHanbHbIMU JokyMeHTamu (I1K-4.15);

Baagern:

— HaBBIKAMHU CcO3aHUs pekBU3UTOB JokyMeHTa (YK-10.1);

— HaBbIKaMU O0QOpPMIJICHUS JOKYMEHTAa B
rocyaapctBeHHbIX cTanaaptoB (I[1K-4.15);

COOTBETCTBUM C TpeOOBaHUAMHU

— NPUMEHEHUSI KOMITBIOTEPHOW TEXHUKH NpH co3nannu fokymenta (I11K-4.15);

— "HaBbIikamu GopmupoBanus nen (I11K-4.15);

— HaBbIKaMH oopmiieHus Aein Juist apxuBHoro xpanenus (YK-10.2).

3. Mecro aucuuiuinebl B crpykrype OIIOIL
JNucuumnHa B1.B.JIB.01.01 «J/lokyMeHTalluoHHOE OOECIEeUeHUE YIpaBICHUS

OTHOCUTCS K JUCLUMIUIMHAM MO BBIOOPY dYacTH, (opMHpyeMON ydaCTHUKAMHU
00pa3oBaTeNIbHBIX OTHOIICHUN y4eOHOro IiaHa.

4. O0beM QM CIHUTLTHHBI (MOILYJIA)
(B 3aYeTHBIX EIUHUIIAX C YKa3aHWEM KOJIMYECTBA  aKaJIEMHUYECKHUX
ACTPOHOMUYECKHX YacOB, BBIICICHHBIX HA KOHTAKTHYIO pabOTy OO0ydYarommxcs C
npenoaaBatesieM (MO0 BUJAaM Y4YEOHBIX 3aHATUN) M HA CAMOCTOSTEIBHYIO padboTy
00yJarommxcs)

150)050

KoHTaKTHBIE Yachl
OOmee KOJI-BO KonTtpons
Cemectp KOJI-BO 3ad. 126. | "P2| cem. Cp (Bpemst Ha
4acoB €IMHAI] Beero [ ek i u3 KOHTPOJIb)
2 108 3 44 20 24 64 3a
Hroro no OPO 108 3 44 20 24 64

5. Coaep:xxanue IMCUMIUVIMHBI (MOAYJsA) (CTPYKTYPHMPOBAHHOE IO TeMaM
(pa3zesamM) ¢ yKazaHHeM OTBEJICHHOI0 HAa HUX KOJHMYECTBa aKAAEMUYECKUX WIH
ACTPOHOMHMYECKHUX YACOB M BUIOB YUEOHBIX 3aHATHH)

KomnuectBo yacos

4
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HaunmenoBaHue TeMm

ouHas (popma

3a04Has hopma

(pa3neinoB, Moyeil)

B TOM,

qcie

B TOM, 4CJie

126

1Ip

CEM

n3

CP

Bcero

120

1p

CEM

us3

CP

dopma
TEKYILEro
KOHTPOJIS

| Bceero

4

5

6

7

o

10

11

12

13

14

15

16

Te

Ma

Tema 1. CymHOCTS,
CTPYKTypa u
IBOJTIOLH
OTEYECTBEHHOTO
JIeTI0NPON3BO/ICTBA
(TOKyMEHTalIMOHHOTO
oOecnieyeHus
YIpaBJICHUS)

20

12

YCTHBIH onpoc

Tema 2.
T'ocynapctBenHOE
peryimpoBaHue
JIOKYMEHTAI[HOHHOTO
obecreueHus
YIpaBICHAS

20

12

TECTOBBIA
KOHTPOJIb

Tema 3. OcHOBHEIE
MTOHATHS U
TEPMHHOJIOTUSA
JIOKYMEHTHPOBAHUS

20

12

pedepar

Tewma 4. TpeboBaHMs K
JOKyMEHTHUPOBAHHIO
yIPaBJIEHYECKON
JeATEITbHOCTH.
[paBuna noAroToBKM
u opopmiieHUS
OT/ICJIEHBIX BUJIOB
YIIPaBIEHYECKUX
JIOKyMEHTOB

18

12

YCTHBIH onpoc

Tema 5.
CoBpeMeHHbIE
MH(QOPMAIIIOHHbIE
TEXHOJIOTHH B
JIEJIOIPON3BOJICTBE

16

TECTOBBII
KOHTpPOIIb

Tema 6. Opranm3arus
CITYXKOBI
JOKYMCHTAIlMOHHOI'O
obecrieueHus
YIIpaBJIECHUS
Opraam3arus
JIOKyMeHT0000poTa

14

pedepat

Bcero vacos 3a
2 cemecTp

108

20

24

64

dopma NpoMex.
KOHTPOJIA

3ayer
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Bcero uacos
AUCHHUIIJINHE

108 | 20 24 64

4aCOB Ha KOHTPOJIb

5. 1. TemaTn4yeckui MmJIaH JeKIUH

Ne nekig

Tema 3aHsITHA U BOIIPOCKHI JICKIUH

®opmMa mpoBe+
JeHUs
(axTuB.,

KomuuectBO
4acoB

WHTEpaK.)

OP0O | 3P0

=

Tewma 1. CymHOCTb, CTPYKTYpa U 3BOTIOLUA
OTEUYECTBEHHOTO JIEJIONPOU3BOICTBA
(IOKYMEHTalIMOHHOT'O 00ecrieYeHus yIpaBIICHHUS )
OcHogHbie 60npocyl:

CyImHOCTb, HAIIPABJIEHUS U BUJIbI
JOKYMEHTALlMOHHOT'O 00eCTIeueHus yIIpaBiICHUS
(1eyonpou3BOACTBA).

Tpaguuuu u npaBusa NPUKa3HOTO
nenonpou3BojicTBa. Opranuzamus u
PEryJaupoBaHUe KOJUIEKCKOIO JIEJIONPOU3BOICTBA.
Opranuzanus v peryjiupoBaHre MUHUCTEPCKOTO
JIEJIONPOU3BO/ICTBA.

HanpaBnenus peryiampoBaHusi COBETCKOTO
JEJIONPOU3BO/ICTBA.

AKT.

4

Tema 2. ['ocynapCTBEHHOE PETYIMPOBAHUE
JOKYMEHTAllMOHHOT'O 00eCTIeueHus yIpaBiIeHUsI
OcHnognbie 60npocwl:

CyIIHOCTb, HAIIPaBJICHUS U BUbI
rOCyAapCTBEHHOTO PETyJIUPOBAHUS
JOKYMEHTallMOHHOT'O 00eCTIeueHus yIpaBiIeHHUSL.
3aKOHOJATENIBHOE PEryIMPOBAaHUE
JOKYMEHTAllMOHHOT'O 00eCTIeueHus yIpaBIeHHUs.
HopmatuBHbIe npaBoBbi€ aKThl (hereparbHbIX
OpraHOB I'OCYJapCTBEHHON BJIACTH,
perynupyromue JOKyMEHTAallMOHHOE 00ecIIeueHne
yIpaBiIeHUS.

Oo1ee 1 ToKaIbHOE HOPMATUBHO-METOAMYECKOE
peryaupoBaHue JOKYMEHTAIIMOHHOTO
o0ecrieyeHus! yIpaBJICHUS.

AKT.

Tema 3. OCHOBHBIE IOHATUSA U TEPMHUHOJIOTUS
JOKYMEHTUPOBAHHUS

AKT.
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OcHosHbie 80NpPOCHL:

OO6miee moHATHE 00 YIIPaBICHYSCKOM JOKYMEHTE.
CpoiicTBa ¥ PYyHKIIUN YIPABICHUECKUX
JIOKYMEHTOB.

Bussl ynpaBneHYeCKUX TOKyMEHTOB.
YHudukamus v cCTaHIapTA3AIUS YIIPABICHYECKIX
JTIOKYMEHTOB.

Knaccudukanms yrpaBieHYECKUX JOKYMEHTOB.
Cucrembl ypaBlIeHYECKOW TOKYMEHTAIUU.

Tema 4. TpeboBaHUS K JOKYMEHTHPOBAHUIO AKT.
ynpasJiieHuecKo# aestenpHocT. [IpaBuna
MOATOTOBKH U 0()OPMIICHHS OTJICTHHBIX BHIOB
YIPaBIEHYECKUX JOKYMEHTOB

OcHognble 80npocwl:
HopmatuBHO-MeToAMYEeCKas 6a3a
JOKYMEHTUPOBAHUSI YIIPABICHUYECKOU
NEeSATEIbHOCTH.

CocTaB peKBU3UTOB YIIPABICHUYECKUX
[TpaBuia opopmieHHs] pEKBU3UTOB
YIPaBIEHYECKOTO JOKYMEHTA.

branku u popmMymsipel yrpaBIeHUECKUX
JIOKYMEHTOB.

Buabl u TUIIOBast CTPYKTypa TEKCTOB
YIPaBIEHYECKUX JOKYMEHTOB.

Tema 5. CoBpemeHHbIe HH(POPMAIIMOHHbBIE AKT.
TEXHOJIOTMH B JIEJIONPOU3BOACTBE

OcHosHbie 80NpOChL:

OCHOBHBIE OHTHS JIEKTPOHHOIO
JIEJI0MPOU3BOJICTBA

Cucrema aBTOMaTH3alUU JEIO0NPOU3BOICTBA
DJIEKTPOHHOE TOKYMEHTUPOBAHUE

Tema 6. Opranuszanusi ciryk0bl AKT.
JOKYMEHTAIIMOHHOTO 00eCTIeueHus yIpaBICHHUSI
Opranu3zanus JOKyMEHTO000poTa

OcHosHble 80NPOCHI:

CyIIHOCTh U OCHOBHbBIE XapaKTEPUCTUKHU
JIOKyMEHTOO00pOTA.

OTanbl JBUKEHUS TOKYMEHTOB B OpraHU3alun
(yupexaeHun).

Opranu3zanus paboThl ¢ JOKYMEHTaMHU
PYKOBOJMTEIIEN U UCTIOJIHUTEIICH.
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HUroro 20 0

5. 2. TeMbl NpaKTHYECKUX 3aAHATUH

R

= Popma mpoBet Ko pyectBo

= JEHUS

= HanmMeHnoBaHue NpakTUYECKOTO 3aHATHUS 4acoB

) (akTHB.,

ol HHTCPAaK.

2 Pa) 7000 | 300

1. |Tema 1. CymHOCTb, CTPYKTYpa U IBOJTIOLIHS AKT. 4
OTEUYECTBEHHOTO JIEJIONPOU3BOACTBA
(IOKYMEHTalIMOHHOT'O 00ecrieYeHus yIpaBIICHHUS )

2. |Tema 2. 'ocynapcTBEHHOE pETyJIUPOBAHUE AKT. 4
JIOKYMEHTAIMOHHOT'O 00eCTieYeHUs YIIPaBICHUS

3. |Tema 3. OCHOBHbBIE MMOHATUS U TEPMUHOJIOTHUS AKT. 4
JIOKYMEHTHUPOBAHUS

4. |Tema 4. TpeboBaHUA K TOKYMEHTUPOBAHHUIO AKT. 4
ynpasiieHueckoi aesitensHoctu. [IpaBuna
MOJATOTOBKU U O()OPMIICHHS OTJICTbHBIX BUJIOB
yIpaBIE€HYECKUX JOKYMEHTOB

5. |Tema 5. CoBpeMeHHbIe HH(OPMALIMOHHBIE AKT. 4
TEXHOJIOTUH B AEJONPOU3BOJCTBE

6. |Tema 6. Opranuzamus CiryxO0bI AKT. 4
JIOKYMEHTAIMOHHOTO 00€CTIeUeHUsI YIIpaBICHUS
Opranuszaius JOKyMEHTO000poTa
Hroro 24

5. 3. TeMmbl ceMMHAPCKHUX 3AHATHH

(He TpelyCMOTPEHB! y4eOHBIM IIIAHOM)

5. 4. Ilepeyens 1a00paTOpHBIX padoT

(He IperyCMOTPEHO y4eOHBIM ILIAHOM)

5. 5. TeMbl HHAUBUAYAJbHBIX 3AHATHI
(He TIPeIyCMOTPEHO Y4eOHBIM IITAHOM)
6. IlepeueHb yueOHO-MeTOANYECKOT0 00ecTeYeHUs IJISi CAMOCTOSTEIbHOM
padoThI 00y4YarOIIUXCS 110 AUCHUILTHHE (MOXYJII0)

CamocTtosiTenbHas padoTa 1Mo JaHHOW AUCHUIUIMHE BKIIFOYAET Takue (PopMbl pabOThI
Kak: paboTta ¢ 0a30BbBIM KOHCIEKTOM; MOATOTOBKA K YCTHOMY OIPOCY; MOJTOTOBKA K
TECTOBOMY KOHTPOJIIO; TTOATOTOBKA pedepara; MOAroTOBKA K 3a4ETy.
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6.1. Cogep:xanue caMOCTOATEJIbHON PadOTHI CTYAEHTOB MO AMCUMILINHE (MOIYJIIO)

HanmeHoBaHue TeM u BOIIPOCHI, BBIHOCHUMBIC Ha Kon-Bo yacoB

CaMOCTOSATENBHYIO PaboTy Popma CP
O®0O | 3D0

1 |[Tema 1. CymHOCTb, CTPYKTYpa U SBOJIIOIHUS TIOATOTOBKA Kk
OTE€YECTBEHHOIO JAEJIONPOU3BOJICTBA YOTHOMYOIPO 19
(TOKyMEHTaIIMOHHOTO 00eCTIeUeHUs! YIIPABICHUS )
OCHOBHBIE BOIPOCHI:

CymHOCTb, HANIPABIECHUS U BUJIbI
JIOKYMEHTAIMOHHOT'0 00eCTeYeHUs YIIPaBICHUS
(1eI0TIpON3BOICTBA).

Tpaauuuu U npaBuiIa TPUKA3HOTO
Jenonpoun3BojicTBa. Opranuzanus u
PETrYyIMPOBAHUE KOJUIEAKCKOTO JIEJIONMPOU3BOJICTBA.
Opranuzanus U peryiupoBaHie MUHUCTEPCKOTO
JEJONPOU3BOICTBA.

2 |Tema 2. 'ocynapCTBEHHOE PETYJIMPOBAHHE TIOATOTOBKA Kk
JIOKYMEHTAIMOHHOT'O 00eCTeYeHUs YIIPaBICHUS yemouy onpocy| - 12
OcCHOBHBIE BOIIPOCHI:

CyIIHOCTh, HANPABICHUS U BUJIbI
roCyJapCTBEHHOI'O PEryJIUpPOBaHUA
JIOKYMEHTAI[MOHHOT'O 00eCTIeYeHUs YIIPaBJICHHUS.
3aKOHOJIaTENbHOE PErYJINPOBAHUE
JIOKYMEHTAI[MOHHOT'O 00eCTIeYeHUs YIIPaBJICHHUS.
HopwmatuBHbie mpaBoBbi€ akThl (heneparbHbIX
OpraHoOB rOCyAapCTBEHHOW BJIACTH,
pEryIUpYIOIIre JOKYMEHTAIIMOHHOE 00ecrieYeHre
YIpaBJICHUA.

3 |Tema 3. OcHOBHBIC TOHATHUS U TEPMUHOJIOTHUS TOAroTOBKA
JIOKYMEHTHPOBAaHMUS pedepara 12
OCHOBHBIE BOIIPOCHI:

OOmiee nmoHsaTHE 00 YIPaBIECHYECKOM JOKYMEHTE.
CpoiicTBa ¥ PyHKIIMU YIPABICHUYECKUX
JOKYMEHTOB.

Bunbl ynpaBieHYeCKUX JOKYMEHTOB.

4 |Tema 4. TpeGoBaHUs K JOKyMEHTUPOBAHUIO TIOZrOTOBKA K
o I TECTOBOMY

ynpaBiieH4YeCKOU nesitenbHocTH. [lpaBuna KOHTPOIIO 12

MOJTOTOBKH U O(OPMIICHUS OTIEIIbHBIX BUJIOB

yIPaBIECHYECKUX JOKYMEHTOB
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OCHOBHBIE BOTIPOCHI:
HopmaTtuBHo-mMeToanueckas 0aza
JTOKYMEHTHPOBAHUS YIIPABICHYECKOM
JeSITeTLHOCTH.

CocTaB peKBU3UTOB YIPABICHYECKUX
[TpaBuia opopmieHHs! pEeKBU3UTOB
YIIPaBICHYECKOTO JIOKYMEHTA.

5 |Tema 5. CoBpemeHHBIE HH(DOPMAIIIOHHBIE TO/IrOTOBKA K
YCTHOMY ONPOCY 8

TEXHOJIOTUH B JIEJIONPOU3BOCTBE

OCHOBHBIE BOIPOCHI:

OCHOBHBIE TIOHATHUS FIEKTPOHHOTO

JIeJIOTPOU3BOICTBA

Cucrema aBTOMaTH3alMK JEIOMPOU3BOICTBA

DNEeKTPOHHOE TOKYMEHTUPOBAHUE

6 |Tema 6. Opranuzanus ciy>KObI TO/IrOTOBKA K
TECTOBOMY

TOKYMEHTAITMOHHOTO 00€CTICUCHHSI YITPaBICHUS

Opranuzanus JOKyMEeHT0000poTa

KOHTPOJIIO

OCHOBHBIE BOIPOCHI:

CyIIHOCTb U OCHOBHBIE XapaKTEPUCTUKHU
JIOKyMEHTOO00pOTA.

OTanbl JBUKEHUS TOKYMEHTOB B OpraHu3aluu
(yupexxaeHun).

Opranu3zanus paboThl ¢ JOKYMEHTaMHU
PYKOBOJUTEINIEW W UCTIOJTHUTENEH.

HUroro 64

7. ®OHI OLIEHOYHBIX CPEACTB /ISl MPOBEACHUS MPOMEKYTOUHOM aTTeCTAlNH
00y4arouuXxcs Mo JUCHUIJINHE (MOAYJII0)

7.1. IlepevyeHb KOMIIETEHIIUI ¢ YKA3aHHUEM ITANoOB UX JopMupoBaHus B Mpolecce
0CBOCHHS 00pa30BaTeJbHOMH MPOIPAMMBI

Heckpun OueHouHble
Komnerenuuun
TOPBI cpeacTBa

YK-10

10
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3Hathb MpaBujIa COCTABICHUS U O(POPMIICHUS JJOKYMEHTOB C
MCIIOJIb30BAHUEM KaK TPaAUIMOHHBIX, TaK U
COBPEMEHHBIX KOMIbIOTEpHBIX TexHosoruit (YK-10.1);
OpraHMU3aINI0 JOKYMEHTO000pOTa, KOHTPOJISI HCTIOTHEHHUS
JIOKYMEHTOB ¥ HH(GOPMAIMOHHO-CIIPABOYHOM pabOThI €
MCIIOJIb30BAHUEM COBPEMEHHBIX KOMIBIOTEPHBIX
nHpopmarmonubix TexHosorui (YK-10.2);

YCTHBIN OPOC

Ymern HCII0JIB30BaTh COBPCMCHHBIC MCTOJAbI OPpIraHU3allu U
COBCPHICHCTBOBAHUWA YIIPABJICHYCCKOI'O Tpyda

TECTOBBIN
pabOTHUKOB CiIy)O0bI nenonpousBojicta (YK-10.1);
KOHTPOJIb
OTIPEIEIATH UCTOPUUECKYIO B MMPAKTHIECKYIO IIEHHOCTh p
nokymeHToB (YK-10.1);
Baaners |HaBbIKaMU cO3/1aHUs peKBU3UTOB JoKymMeHTa (YK-10.1);
HaBBIKAaMHU O(POPMIICHUS JeN JIJIs1 apXUBHOTO XPaHCHHUS 3auer

(VK-10.2).

ITK-4

3narp OpraHu3anururo OIICPATUBHOI'O XpaHCHUA JOKYMCHTOB B
ACJIOBOACTBC U OCHOBBI APXUBHOI'O XPaHCHHA JOKYMCHTOB

CTHBI OMPOC;
(ITK-4.15); ; ocHOBHBIE TpeOOBaHUS K O(POPMIICHHUIO y poc;

pedepar
yIpaBieHYECKUX (OpraHU3allMOHHO- PACIIOPSIUTEIbHbIX )
nokymenToB (I1K-4.150.
YMeTs  [mpaBWIIBHO COCTaBIATH JOKyMeHTHI ([1K-4.15);
oOpMIIATH JOKYMEHTBI B COOTBETCTBUH C TPEOOBAHUSIMU .
TECTOBBIN
rocyaapctBeHHbIX ctangapToB ([1K-4.15); co3zmaBath
KOHTPOJIb;
pasIuYHBIC BUABI JOKYMEHTOB, pab0TaTh C OOpAIICHUSIMU POk,
pedepar

rpaxaad U KoHpuaeHnnaIpbHbIMU JoKyMeHTamu (ITK-
4.15);

Baaxers [HaBpikamMu o(popmIleHHS JOKYMEHTa B COOTBETCTBUU C
TpeboBaHUsIMU TrocyaapcTBeHHbIX cTanaapToB (ITK-
4.15); npuMeHeHns KOMIIBIOTEPHON TEXHUKHU MTPU 3a4eT
co3nanuu gokymenTa (I1K-4.15); HaBpikamu
dbopmupoanus aen (I1K-4.15);

7.2. Onucanue noka3areJieil 1 KpUTepHeB OLCHMBAHUA KOMIICTEHIUH HA
Pa3IMYHBIX dTanax UX GoOpMHPOBAHN, ONMCAHKME IIKAJ OLlEHUBAHUSA

YPOBHI/I C(bOpMI/IpOBaHHOCTI/I KOMIICTCHILIN U
OueHOYHBIC
CDEICTBA KomnereHTHOCTH BbazoBeblit ypoBeHb | locTaTouyHBIM ypOBEHB Bricokuit ypoBeHb
pca Hec(hopMHUpOBaHA KOMIIETEHTHOCTH KOMIIETEHTHOCTH KOMIIETEHTHOCTH

11
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YCTHBIH OIIPOC

CryneHt He
cIoco0¢eH JaTh
OTBET Ha
3a/IaHHBINA BOIIPOC

CTyaeHT HENoIHoO,
MOBEPXHOCTHO, HE
000CHOBaHHO
OTBEYaeT Ha
3aJJaHHbIC
BOTIPOCHI

CtyzeHT nojHo, ¢
HECYIIECTBEHHBIM
H 3aMeYaHHUsIMU
OTBCYACT Ha
3aJJaHHBIC
BOIIPOCHI

CryneHT nojHo,
riry0oKo,
000CHOBaHHO
OTBEYACT Ha
3aJJaHHBIC BOIPOCHI

TECTOBBIN KOHTPOJIb

Meunee 59%
BEPHBIX OTBETOB

60-74% BepHBIX
OTBETOB

75-89% BepHBIX
OTBETOB

90-100% BepHBIX
OTBETOB

pedepar Marepuai He Marepuan cnabo |Martepuan Marepuan
CTPYKTYPHUPOBAH |CTPYKTYPUPOBAH, [CTPYKTYpPUPOBAH, |CTPYKTYpHpPOBaH,
0e3 yuera HE CBSI3aH C paHee |ohopMIieH o opMIIeH coriacHo
cnenupuku W3YYEHHBIM, HE COTJIaCHO TpeOOoBaHUAM
poOIeMbI BbIJICTICHBI TpeOOBaHUSM,
CYIIECTBEHHbIE OJIHAaKO €CTh
MPU3HAKU HECYIIECTBEHHBIE
POOIIEMBI. HEJOCTaTKHU.
3a4yeT Hemonctpupyercs |demonctpupyercs |lemonctpupyetcs |[lemoncTpupyercs
HE3HaHUe oO1iee 3HaHKE JIOCTaTOYHO rIIyOOKO€ U MIPOYHOE
M3y4aeMoro M3y4aemMoro MOJIHOE 3HAHUE YCBOECHHE
TEOPETUYECKOI0  [TEOPETUYECKOTO  [TEOPETHUYECKOTO  |TEOPETHYECKOIrO
Marepuania u Marepuaia u Marepuaia u Marepuania u
HEJOCTATOYHBIM  |HEJOCTATOYHBIM  |JOCTATOYHBIM BBICOKAs
YPOBEHb YPOBEHb YPOBEHb aJanTUBHOCTh
MPaKTUYECKOTO MIPaKTUYECKOTO YCTOWYUBOIO MIPaKTUYECKOTO
HaBbIKa HaBbIKa MPaKTUYECKOTO HaBbIKa
HaBbIKa

7.3. TunoBbie KOHTPOJIbHBbIE 32ITaHUS UJIM UHbIE MaTePUAJIbl, HEO0X0AMMbIE 1JIsI
OLICHKHU 3HAHUI, YMEHHI, HABBIKOB M (UJIM) ONbITA AeSATeJIbHOCTH,
XapaKTePU3yIIHUX ITanbl (JOPMUPOBAHUA KOMIIETEHIMH B MpoLecce 0CBOCHUSA
o0pa3oBaTe/IbHOI MPOrpaMMBbl.

7.3.1. IlIpumepHbIe BONPOCHI AJISI YCTHOTO OIPOCA

1.Kakue noxymeHThl B cooTBeTcTBUM ¢ KoHcTuTynmei PO usnaer [lpesuaent PO?

2.Kakue noxymMeHTsl B cooTBeTcTBUM ¢ Koncturynumein PP uznmaer [IpaBuTenbcTBO
P®? KakuMm akToM omnpeneneHbl BUAbl JOKYMEHTOB, n3aaBaeMslie [Ipesunenrom PO?

3.Kakue BapuaHThl M300paKEHHUS TOCYAAPCTBEHHOTO repbda BO3MOKHBI Ha OJIaHKax
(dene- palTbHBIX OPTAaHOB UCIIOJTHUTEIHLHOM BIACTH?

4.B xakoM aKkTe 1aHO ONpeesIeHHE FIEKTPOHHOTO cOO0IIeHNs?

12
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5.Kakue Bompockl paccmatpuBatorcs B DenepanbHoMm 3akoHe «OO0 uHpoOpMaIuH,
nH(pOpPMa- IUOHHBIX TEXHOJOTHUAX H O 3alIUTe HHDOpMAIHID)?

6. Kak OIIPCaCIICTCA C-)JICKTpOHHBIﬁ JOKYMCHT B 3aKOHOIATCIIbHO-IIPABOBBIX aKrTax?

7.Kax onpezensercss B 3aKOHOAATEIbHO-IIPABOBBIX aKTaX 3JIEKTPOHHAs MOIMUCH?
8.Kakue cyiecTByrOT BUIbI JJIEKTPOHHBIX MNOIMUACEN?
9. Kakum 10KyMEHTOM ONpEaEseTcs CTENEeHb OTPAHUUYEHUS JOCTYIA K TOKYMEHTY?

10.KakuM 3aKOHOJATENHHBIM AaKTOM YCTAaHABIMBACTCS OTpPaHWYCHHE JOCTyHa K
CBEJICHUSIM I10 TUYHOMY COCTaBY?

7.3.2. IlpumMepHBbIe BONPOCHI JAJIS1 TECTOBOI0 KOHTPOJISI

1.Kakoii BapuaHT odopMiieHUsS PEKBU3UTa «Anpecar» COOTBETCTBYET TPeOOBAaHUSIM
I'OCT P 6.30-2003?

1. dnpexropy mkosasr Ne 269

MarseeBou Tamape [leTpoBHe

2. Inpexropy mkoisl Ne 269 Martseesou T.11.

3. 129128, Mockaa, yi. PoctokuHckas, 7

Hupektopy mkonsl Ne 269 r-xe Marseeson T.I1.

4. Tupexropy MockoBckoil mkoiasl Ne 269

T.I1. MaTtBeeBou

2.0TMeThTE BapUAHT MPABWIHHOTO OGOPMIICHUS] TOAMUCH JOKyMEHTa Ha o0IIiemM
omanke yupexaenus [.B. CupopoBbIM, UCHOTHSIONIMM OOS3aHHOCTH PYKOBOIUTENS
yupexknenusi A.W. [lerpoa B ero B orcyrcTBue?

1. U.o. nupextopa JInunas noanuce Cuoposa I'.B. Cunopos
2./ dupexrtop JInynas noanuck Cunoposa A.MN. Iletpos
3. 3a [TupekTop JInunas noanucs Cunoposa A.N. Iletpos
4. 3a nupekTopa JInynas noanucs Cunoposa I'.B. Cunopos

3.Kaxoit Bapuant opopmienust peksusuta «['pud cornacoBanusi JOKyMeHTa» B CiIydae
COrJIacOBaHUs IJIaHA KOJUIETHAIBHBIM OpraHoM cooTBeTcTBYeT TpeboBanusm ['OCT P
6.30-2003?

1. COI'JTACOBAHO

IIPOTOKOJIOM 3aCEIaHUs METOAUYECKOTO COBETA

ot 12.07.2007 r. Ne 16.

2. COI'JTACOBAH

IIpoTokonom 3acenaHus METOUYECKOTO COBETA

ot 12.07.2007 r. Ne 16.

3. COI'JTACOBAHO

IIpoTokon 3acenanuss METOAUYECKOTO COBETA

ot 12.07.2007 r. Ne 16.
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7.3.3. [IpumepHbIe TeMbI JAJI51 COCTaBJIeHNs pedepara

1.JIoOKyMEHTHI B UX Ha3HAYCHHE.

2.HopMaTuBHO-TeXHUYECKas Oa3a nenonpou3BoacTea PO Ha COBpeMEHHOM 3Tare.
3.00mue TpeboBanus K 0(OPMIICHHUIO PEKBU3UTOB JIOKYMEHTA.

4. TpeboBaHUs K JOKYMEHTAM, U3TOTABIMBAEMBIM C IIOMOIIBIO TICYATHBIX YCTPOUCTB .

S.byIaHKu IOKYMEHTOB.

6.0Oprann3allMOHHO-PACTIOPAIUTEIbHBIE TOKYMEHTHI.

7.JJOKyMEHTBI KOJUIETHAJIBHBIX OPTaHOB, JOKYMEHTHI 110 JINYHOMY COCTaBY.
8.CiyxebHast mepenucka.

9.0pranu3anus padoThl C MUCbMEHHBIMHU U YCTHBIMU OOpAIllEHUAMHU IPaXKaaH.
10.Peructpanus u y4eT nOCTyNaromnX B OPraHu3aluio JOKYMEHTOB.

7.3.4. Borpocsl K 3a4eTy

1.CymHOCTb U CTPYKTYypa TOKYMEHTALIHOHHOTI'O 00ECTICYEHUS YIIPABIICHHUS.

2.Poib  TOKYMEHTAIlMOHHOTO  OOECTHEeYeHHs  YIpaBlIEeHUS B  JIEATEIbHOCTHU
roCcyJapCTBEHHBIX OPTraHOB.

3.0Tanbl  3BOJIIOIMUA  OTEUYECTBEHHOI'O JEJONPOU3BOJACTBA  (JOKYMEHTAlIMOHHOTO
obOecrieyeHusl YIpaBJICHUs): COCTaB U 00Ias XapaKTEPUCTHKA.

4.OCHOBHBIE JOCTUKEHHS U HEIOCTATKUA MPUKA3HOTO, KOJUIEKCKOTO U MUHUCTEPCKOTO
JENOMPOU3BO/ICTBA.

5.0OCHOBHBIE JOCTHKEHHS U HETOCTATKU COBETCKOTO JEJIONPOU3BO/CTBA.
6.Haznauenue Enunoii rocyaapctBeHHOM cuctemsl nenonpousBojactBa (EI'C/) u ee
POJIb B TOKYMEHTAIIMOHHOM 00€CIIE€UeHUN YIIPaBICHHUSI.

7.HanpaBneHus TOCyJapCTBEHHOTO PETYJIUPOBAHUS JOKYMEHTAIIMOHHOTO 00ECIIeUeHUS
YVIOPABJICHHS: COCTaB M O0IIasi XapaKTEPUCTHKA.

8.Buapl  JOKyMEHTAIlMOHHOTO OOECMeUeHMs] YIpaBJICHHS: COCTaB M 0OIIas
XapaKTepUCTHUKA.

9.Ha3znauenue u CTpyKTypa NpaBOBOTO pEryJUpPOBaHUS JOKYMEHTAILIMOHHOIO
oOecreyeHus! yIpaBJIeHHUS.

10.CoctaB u Ha3HAaYE€HME 3aKOHOJATENbHBIX akTOB Poccuiickoit denepannu,
PETYIUPYIONMINX JOKYMEHTAIIMOHHOE 00ECTICYeHHUE YITPABICHUS.

11.CoctaB M Ha3Hau€HHE HOPMATHUBHBIX MPABOBBIX aKTOB (elepalbHbIX OPraHOB
WCTIOTHUTENIBHOW ~ BJIACTHU,  PETYIUPYIOMIUX  JOKYMEHTAI[MOHHOE  OOecredeHue
yIpaBJICHUS.

12.CoctaB ¥ Ha3HAUYCHHWE TOCYJApPCTBEHHBIX (HAIMOHAIBHBIX) CTAH/IAPTOB,
PErYIUPYIOIIUX JOKYMEHTAIIMOHHOE 00ECTICYeHUE YIIPABICHUSI.
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13.Ponie  ®enepanbHOii apxuBHOM cinyxObl (PocapxuBa) B ToCyIapCTBEHHOM
PEryJIUPOBaHUH TOKYMEHTAIIMOHHOTO O0ECTIICUeHUs YIPaBICHUSI.

14.Haznauenne u crpykrypa loCcygapCTBEHHOM CHCTEMBI JOKYMEHTAlMOHHOTO
ob6ecnieuenus ympasienus (CHAOY).

15.Ctpykrypa u o61mas xapakrepuctuka OcHoBHbIX nonoxenuit ['C/IOY.

16.Ponp  yHupukanmumu W  CTAaHAAPTU3ALMM  JOKYMEHTOB B  COBPEMEHHOM
JOKYMEHTAIlMOHHOM O0ECIeYeHUN yIPaBIICHHUS.

17.CocTaB u Ha3HaUYE€HUE YHU(PHUIIMPOBAHHBIX CUCTEM JTOKYMEHTALIUU.

18.CocTaB, Ha3zHauyeHHE M COJACPKAHUE TOCYJAPCTBEHHBIX CTaHAAPTOB Ha
YHU(PHUITUPOBAHHBIE CUCTEMBI IOKYMEHTAIIHH.

19.CoctaB  u  HazHaueHHE  OOIMIEPOCCHUMCKUX  KJIACCU(UKATOPOB  TEXHHUKO-
SKOHOMUYECKON U COLMATBHOW HHPOPMALIH.

20.0OcHOBHBIE TOHATHS M TEPMHHOJOTUS JOKYMEHTAI[MOHHOTO OOecredyeHUs
YIpaBJICHUS.

21.00mas xapakTepUCTUKa TEPMUHOCUCTEMBI JOKYMEHTALIMOHHOTO OOeCHeUYeHUs
ynpasnenusi, onpeneiaeHasii ['OCTom P 51141-98 «J/lenonpou3BoACTBO U apXUBHOE
neno. TepMUHBI U OIIPEIETICHUSD.

22.CylmHOCTh, OCHOBHBIE aCHEKThl W CBOWMCTBA YMNPABICHYECKOTO IJOKYMEHTa Kak
CUCTEMBI.

23 .Knaccudukaius ynpapieHYECKUX JOKYMEHTOB.

24.00ume TpeboBaHUS K JOKYMEHTHPOBAHUIO YIPABICHYECKOW JIEATEIbHOCTH,
onpeaeneHHbie OcHOBHBIMU nosioxkeHussmMu ['CJIOY.

25.06mue TpeboOBaHHMA K JOKYMEHTHPOBAHMUIO YIPABICHUECKOW JESATENbHOCTH,
onpenenaeHHble THUMOBOM HMHCTPYKLMEN 10 JEIONpOU3BOACTBY B  (eaepalibHbIX
OpraHax MCHOJHUTEIbHOMN BIACTH.

26. O6mme TpeOoBaHMA K JIOKYMEHTHPOBAHUIO YIPABICHYECKON J1€ATEIbHOCTH,
onpenenenubie [[OCTom P 6.30-2003 «YHuduimpoBaHHble CUCTEMBI JOKYMEHTAIIUH.
YHuduimpoBanHasi cucTteMa OpraHu3alMOHHO-PACHIOPSIAN-TEILHON JAOKYMEHTAIUH.
TpeboBanus kK 0POPMIICHUIO TOKYMEHTOBY.

27.0061mas xapakTepucTuka TpeOOBaHUM K TEKCTaM YIIPaBICHUECKUX JOKYMEHTOB.
28.CocTtaB 1 0011as XapaKTEpUCTHKA PEKBU3UTOB YIPABIEHYECKOTO TOKYMEHTA.
29.Hopmel cTUiIs yIpaBIEHUYECKUX TOKYMEHTOB.

30.0cobeHHoCTH O(QOpMIIEHHSI TEKCTOB YMNPaBIECHYECKUX JTOKYMEHTOB B AHKETHOM,
TpadapeTHoil u TabinyHOM hopme.

31.CtpyKTypa OpraHu3aliOHHO-PACTIOPSAIUTEILHON TOKYMEHTALIUH.

32.Ha3HaueHue 1 cOCTaB OPraHU3alMOHHO-IIPABOBBIX JOKYMEHTOB.

33.Ha3zHaueHue 1 cocTaB pacnopsiAuTEIbHBIX JOKYMEHTOB.

34 .Ha3nayeHue 1 cocTaB MHPOPMAIMOHHO-CIIPABOYHBIX TOKYMEHTOB.

35.Ha3zHaueHnue u cocTaB JOKYMEHTOB 110 JINYHOMY COCTaBY.

36.CoctaB, pacroyio)X€HHe pPEKBU3UTOB W CTPYKTypa TEKCTa TOJIOXKEHUS 00
OpraHHU3alNH.
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37.CocTaB, pacroIOXKEHHE PEKBU3UTOB U CTPYKTypa TEKCTa MHCTPYKIHUHU IO
JOKYMEHTAIlMOHHOMY OOECTICUCHHUIO YIPABICHUS B OpTraHU3aIUH.

38.CocTtaB, pacnojOKE€HHUE PpEKBU3UTOB U CTPYKTypa TEKCTa JIOJKHOCTHOU
MHCTPYKIIUU.

39.CocTtaB, pacnoylio)KEHUE PEKBU3UTOB U CTPYKTypa TEKCTa IMpHUKa3a 110 OCHOBHOMY
BUJTY JESTEIBHOCTH OPTaHU3aIIH.

40.CocraB, pacnojaoKeHUe PEKBU3UTOB U CTPYKTypa TEKCTA PEIICHUS KOJIJIETHAaJIbHOTO
OpraHa yrnpaBJCHUSI.

41.CocTaB, pacrnolokKEeHUE PEKBU3UTOB U CTPYKTypa TEKCTa IUlaHa padoThl
OpraHHU3aIuy.

42.CocraB, pacnoJio)K€HNE PEKBU3UTOB U CTPYKTypa TEKCTa JOKIAAHOU, CIy:KEOHOU U
O0OBSCHUTENILHON 3aMHCOK.

43.Bunpl nuceM U 0COOEHHOCTU UX MOATOTOBKHU U 0()OPMIICHUSI.

44.CocTaB, pacmojiO)KEHHE PEKBU3UTOB U CTPYKTypa TeKcTa HHQPOPMAIMOHHOTO
UChMa.

45.CocTaB, pacroyIO)KCHHE PEKBH3UTOB M CTPYKTypa TEKCTa TPYAOBOTO JOrOBOpa
(KoHTpaKTa).

46.CocTtaB, pacnoyio)KeHHE PEKBU3UTOB U CTPYKTypa TEKCTa pPe3roMe.

47.CocraB, pacnoio)KeHUE PEKBU3UTOB U CTPYKTypa TEKCTa TPYIOBOTO COIJIALICHUS.

48.3agaun, GYHKIUM W TUIOBBIE CTPYKTYpPHl CIY>KOBI  JOKYMEHTAI[MOHHOTO
oOecredeHust yrpaBaeHUs.

49.PernamenTanus paboThl CIIyKObI JOKYMEHTAIMOHHOTO 00€CTIeUeHHsI YITPaBICHUS.

50.Lenp 1 3aga4M yrnpaBieHUs1 JOKYMEHTaMEeW OpraHu3aluu.

51.ITpuHIUIIBI OpraHUu3alkK T0KYMEHTO000poTa.

52.Ilopsanok  NBMKEHUS JOKYMEHTOB B  OpraHM3alMd W OCHOBHBIE  JTallbl
JIOKYMEHTO000pOoTA.

53.0Opranuzaius padoThl C JOKYMEHTaAMH PYKOBOUTENCH.

54.Opranuzanus paboThl C JOKYMEHTaMH UCTIOTHUTENEH.

55.0pranusanys KOHTPOJISI UCIIOJIHEHHSI IOKYMEHTOB.

56.0nepaTuBHOE XpaHEHUE JOKYMEHTOB, HKCIEPTH3a MX LEHHOCTH W TMOJArOTOBKA K
caayde B ApXUB.

57.0cobeHHOCTH OpraHu3alry padoThl ¢ KOH(GUIEHIUATBHBIMU JOKYMEHTaAMHU.
58.CoBpemenHble HH()OPMALIMOHHBIE TEXHOJIOTMH B JOKYMEHTAIIMOHHOM 00eCTeueHun
yIpaBJICHUS.

59.0OcHOBHbIE HaMpaBIEHUSI COBEPLUICHCTBOBAHMS COCTaBa U (JOPM JOKYMEHTOB.

60. CucteMbl 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa, WX KiacCUudUKaIMsA, OCOOCHHOCTU
BHEJIPEHUS U TEHJACHLUN Pa3BUTHS.

61.0cHOBHbIE HAIIpaBJIEHUS COBEPIICHCTBOBAHUS COCTaBa U (POPM JOKYMEHTOB.

16



MJI-21: Paboyas nporpamma aucuuminssl 51.B.JIB.01.01 «/lokymeHTalnoHHOe obecriedeHne YIpaBIeHUsD

62. Cuctembl 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, WX Kiaccudukanus, 0COOEHHOCTH
BHEJPECHUS U TCHJICHIIUU PA3BUTHS.

7.4. MeToau4eckue MaTepHuaJibl, ONpeaessiolue Npoueaypbl OlleHMBAHUSA
3HAHUM, YMEHUI, HABBIKOB U (MJIH) ONBITA AEATEJbHOCTH, XaPAKTEPU3YIOLIHNX
ranbl GopMUPOBAHMS KOMIIETEHIUIA.

7.4.1. OueHuBaHHe YCTHOTO ONPOCa

Kpurepuit YpoBHU HOpMHUPOBAHUS KOMIIETCHIIHIA
OLICHUBAHUSA bazoBbIit JloctaTouHbI Bricoknit
IlonHoTta 1 npaBwiIbHOCTE |OTBET MOJHBIM, HO €CTh  |OTBET MOJIHBIH, OTBET IOJIHEIH,
OTBETA 3aMedaHus, He oosee 3 MOCJIEIOBAaTCIBHEIN, HO  |IOCIIeOBAaTSIbHEIHN,
€CTh 3aMeUaHHs, He 00Jiee [JIOTHYHbII
2
CreneHb OCO3HAHHOCTH, Marepuain yCcBOEH U Marepuan yCcBOEH U Marepuain yCcBOEH U
MMOHUMAaHUS N3y4EeHHOTO M3JIaraeTcsl OCO3HAHHO, |W3IIaraeTcs OCO3HAHHO, |HM3JaracTcs OCO3HAHHO
HO eCThb He OoJee 3 HO eCTh He Ooee 2
HECOOTBETCTBHI HECOOTBETCTBHI
SI3pIKOBOE OpopMITEHHE Peus, B emom, Peus, B ieom, Peub rpamoTHas,
OTBeTa TpaMOTHAsI, COONIOCHBl [TpaMOTHAs, COONIIO/IEHBI  |COOIIOIEHBI HOPMBI

HOPMBI KYJIBTYPBI PEUH, |HOPMBI KyJIbTYPhI PEUH, |KYJIBTYpBI peUH
HO €CTb 3aMEYaHusl, HE HO €CTh 3aMEYaHMs, He
Ooiree 4 Ooitee 2

7.4.2. OueHUBaHHUE TECTOBOI0 KOHTPOJISI

Kpurepuit YpoBHU HOPMUPOBAHKS KOMITETEHLIUA
OLICHUBAHUS bazoBbrit JlocTaTouHbIM Bricokuit
[IpaBMIIBHOCTH OTBETOB He MeHee 60% TecToBbIX [HEe MeHee 73% TecToBBIX |He MeHee 86% TeCTOBBIX
3aIaHUN 3aIaHUI 3alaHuH

7.4.3. OuenuBanue pedepara

Kpurepuit YpoBHH (popMHUpPOBaHUS KOMITETEHIIUI

OLICHUBAHUS bazoBnbrit JlocTaTouHbIM Brrcokun

Hogusna pedepuporannoro|[Ipobiema, 3assiennas B |[IpoOnema, 3asBinennas B |[IpoOsema, 3asBieHHas B
TEKCTAa TEKCTC, UMECT HAYYHYIO TEKCTC, UMECT HAYYHYIO TEKCTEC, UMECT HAYUHYIO
HOBHU3HY U aKTYaJIbHOCTb. |HOBU3HY U aKTYaJIbHOCTbL. |HOBU3HY U aKTYaJIbHOCTD.
ABTOpcKas mo3uIys He | ABTopckas mo3unusg He  (BripakeHa aBTopckas
obo3naueHa. EcTh HE obo3naueHa. EcTh He TTO3UTINS

Oomee 3 3amevyaHmit Ooree 2 3aMedaHMI
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CreneHb pacKpbITUS
POOJIEMBI

ITnaH COOTBETCTBYET TEME
pedepara, oTmMevaeTcs
MOJTHOTA U TITyOHHA
PaCKpBITHS OCHOBHBIX
MOHATHH TPOOIEMBI;
000CHOBaHBI CITIOCOOBI U
METO/JIbI PabOTHI C
MaTepHajIom;
MPOIEMOHCTPHUPOBAHO
yMeHHEe paboTaTh ¢
JIUTEPATYPOH,
CUCTCMATHU3HUPOBATh U
CTPYKTYPHUPOBATH
MaTepuai; 0000IIaTh,
COITOCTABIIATE Pa3IHYHBIC
TOYKHU 3pCHHUA 110
paccMaTpuBacMOMY
BOTIPOCY,
apryMEeHTHUPOBATH
OCHOBHBIE MTOJIOKEHUS U
BbIBOJIBL. ECTh He Oosee 3
3aMeyaHuin

ITnaH COOTBETCTBYET TEME
pedepara, ormMmevaeTcs
MOJTHOTA U TIyOHHa
PACKPBITHS OCHOBHBIX
MOHATHH MPOOIEMBI;
000CHOBaHBI CITIOCOOBI U
METOJIbI pabOTHI C
MaTepHaIoM;
MPOIEMOHCTPUPOBAHO
yMeHHe paboTaTth ¢
JIUTEPATYPOH,
CUCTCMATU3NUPOBAThL U
CTPYKTYpPUPOBATH
MaTepua; 0000IIaTh,
COIOCTABIIATE Pa3IMYHbIC
TOYKHU 3pCHUA 110
paccMaTprUBacMOMY
BOIIPOCY,
apryMeHTUPOBATh
OCHOBHBIE TTOJIOKCHHUS
BbIBO/IbI. ECTh He Oouee 2
3aMe4YaHuin

ITnaH COOTBETCTBYET TEME
pedepara, ormMevaeTcs
MOJTHOTA U TTyOHHA
PaCKpBITHS OCHOBHBIX
MOHATHH POOTIEMBI;
000CHOBaHBI CITIOCOOBI U
METO/TbI PabOTHI C
MaTepHaIoM;
MPOIEMOHCTPUPOBAHO
yMeHHe paboTath ¢
JIUTEPATYPOH,
CUCTCMATHU3HUPOBATH U
CTPYKTYPHUPOBATH
MaTepuai; 0000IIaTh,
COTTOCTABJIATE Pa3IHYHBIC
TOYKHU 3pCHHUA 110
paccMaTpruBacMOMY
BOIIPOCY, APTYMEHTUPOBATH
OCHOBHBIE MOJIOKCHHUS
BBIBOJIbI

OO60CHOBaHHOCTH BEIOOpA
HNCTOYHUKOB

5-8 UCTOYHUKOB

8-10 UCTOYHUKOB

OtmeuaeTcst TOJHOTA
WCTIONIb30BaHHS
JIMTCPATYPHBIX HCTOYHUKOB
1o npo0sieMe; MpUBJIEYCHNE
HOBEHIINX paboT 1o
npobsieMe (KypHaIbHbBIE
HYGJ'II/IKaHI/II/I, MaTcpuabl
COOPHHUKOB HayYHBIX
TPY/OB | T.1I.), 6onee 10
HUCTOYHUKOB

Cobmoienune TpeboBaHM K
0 OpPMIIEHUIO

He Ooitee 4 3amevyanuii

He Ooitee 3 3ameuanuii

[paBunbHOE OopMIIEHUE
CCBUIOK Ha UCTIONIb3YEMYIO
JUTEPaTypy; TPAMOTHOCTD
U KyJbTypa U3JI0KCHHUS;
BJIaJICHHE TEPMHUHOJIOTHEN
Y TIOHSTUHHBIM anmnapaTom
npobiemMsbl; coOroieHe
TpeOoBaHUI K 00BEMY
pedepara; KynpTypa
oQopMIIeHHUS: BBIJCTICHHE
a03aries.
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I'pamoTHOCTB He Gonee 4 3ameuanuit  |He Oonee 3 3amewanuii  (OtcyTcTBHE
opdorpaduueckux u
CHHTAKCUYECKHX OIITUOO0K,
CTHJIUCTUYCCKHUX
MOTPEIIHOCTEH; OTCYTCTBUC
OIEYaTOK, COKpAILICHUI
CJIOB, KpOME
OOIIETIPUHSATBHIX;
JIUTEPATYPHBIN CTHIIh
7.4.4. OueHuBaHMe 3a4eTa
Kpurepuit YpoBHU HopMUPOBaHUS KOMITETCHIIHMI
OLICHUBAHMUSA bazoBhbIit JlocTaTo4YHbIM Bricoknit
[TonHoTa OTBETA, OTBeT NOJIHBIN, HO ecTh  [OTBET MOJHBIN, OTBeET NOJIHBIH,
MOCJIEeJ0BATENLHOCTD U 3aMedaHusl, He Oosnee 3 |MOCTeIoBaTENbHBIN, HO  [ITOCIIEI0BATEIbHBIM,
JIOTHKA U3JI0KECHUS €CTh 3aMeUaHusi, He 00JIee [JIOTUYHBIH

2

[IpaBWIIBHOCTH OTBETA, ET'O
COOTBETCTBHE pabovei
nporpamme y4eOHoi
JUCHUITIINHBI

OTBeT COOTBETCTBYET
paboueii mporpamme
y4eOHOW JMCUIUIUIMHEI,
HO €CTh 3aMeUaHus, He
Oomnee 3

OTBeT COOTBETCTBYET
pabodeii mporpamme
y4eOHOMN JTUCIUTUINHBI,
HO €CTh 3aMEUaHus, HE
Oomnee 2

OTBeT COOTBETCTBYET
paboueii mporpamme
Y4eOHOU AUCIIUATITHHBI

CriocoOHOCTh cTyeHTa
apryMEHTUPOBaTh CBOH
OTBET U PUBOJUTH
pUMEPHI

OTBeT apryMeHTHPOBAH,
MPUMEPBI TPUBEACHBI, HO
ecThb He OoJjiee 3
HECOOTBETCTBUM

OTBeT apryMeHTHPOBaH,
MPUMEPHI TPUBEJICHBI, HO
ecTh He OoJiee 2
HECOOTBETCTBUI

OtBeT apryMeHTHPOBaH,
MPUMEPHI TPUBEICHBI

OCO3HAaHHOCTH
W3JIaragMoro Marepuaia

Marepwuai ycBOeH 1
M3JIAraeTcsl OCO3HAHHO,
HO ecThb He OoJjiee 3
HECOOTBETCTBUM

Marepuan ycBOEH U
H3JIaraeTcss OCO3HAHHO,
HO eCTb He 0oJiee 2
HECOOTBETCTBUI

Marepuai ycBO€H 1
M3J1araeTcs OCO3HaHHO

CooTBeTcTBHE HOPMaM
KYJIBTYPBI peun

Peus, B emom,
rpaMOTHas1, COOJFOIEHBI
HOPMBI KYJIBTYPhI PEYH,
HO €CTh 3aMEUYaHUsl, HE
oonee 4

Peus, B ieom,
rpaMOTHAs, COOFOICHBI
HOPMBI KYJIbTYPBI pEUH,
HO €CTh 3aMEUaHMs, HE
oouee 2

Peub rpamotHas,
COOITIOIEHBI HOPMBI
KYJIBTYPBI peun

KauecTBo oTBETOB Ha
BOIIPOCHI

EcTh 3aMeuanus K
OoTBeTaMm, He Ooiee 3

B nexom, oTBETEHI
PacKpBIBAIOT CYTh
BOIIpOCa

Ha Bce BOIIPOCHI IMOJTYUCHBI
HUCYCPHBIBAOIINUEC OTBCTHI

7.5. UToroBasi peMTHHIOBasi OLIEHKA TeKYyLleil U NPOMEeKYTOYHOM aTTecTaluu
CTYAEHTA 0 AMCUHUILINHE
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[To yueOHo#M mucuumuuHe «JlOKyMEHTAIIMOHHOE OOecCleueHrue YIpaBiICHUS
UCIIONb3yeTCs 4-0allyibHasi CUCTEMa OLICHUBAHUSA, UTOI OLICHUBAHUS YpPOBHS 3HAHUI
oOy4Jaronuxcsi mpeaycMaTpuBaeT 3a4€T. 3a4eT BBICTABIISIETCS BO BpPEMs MOCIEIHETO
MPAKTUYECKOTO 3aHATUS TPH YCIOBUM BbIMONHEHUs He MeHee 60% ydeOHbIX
MOPYYEHUM, MPEeTyCMOTPEHHBIX yueOHBIM TuiaHoM W PIIJI. Hanuune HEBBITOIHEHHBIX
y4eOHBIX MOPYUYEHUH MOXKET OBITh OCHOBAHHMEM [Isl TOMOJHHUTENBHBIX BOIPOCOB IO
JUCLUIUIMHE B XOJ€ IPOMEKYTOUYHOM aTTecTalii. Bo BCEX OCTANBHBIX CIIy4yasx 3a4eT

caaeTcss OOydJaroluMuCsS B JIaTHI,

Ha3HA4YCHHBLIC IIPCIIOAABATCICM B IICPHO/

COOTBGTCTBYIOIHI/Iﬁ HpOMG}KYTO‘{HOﬁ aTTCCTalluu.

Ilkana ouenueanus meKyuieii U RPOMEIHCYMOYHOU AMMmMeCmMayuu CmyoeHma

YpoBHH popMupOBaHUS

OrneHka 1o 4eTblpex0alJIbHON LIKaje

KOMIICTCHIIU N JJIA 3auéra
Bricokuii
JlocTaTto4YHbIM 3a4TE€HO
bazoBriii
Komnerenuus He  copMupoBaHa HE 3a4TCHO

8. IlepeyeHb OCHOBHOM M IONOJTHUTEJIbHOH Y4eOHOM JTUTEPATYPbI, HE00XOAUMOM

JJISI OCBOEHMSI JUCHUIJINHBI (MOXYJIs1)

OcHoBHAas JIUTEpaTypa.

Tun

Ne b 6 (1) (yueOHuK, yueGHoe Kon-Bo B
i nomorpapuyeckKoe onMucaHue mm:yﬁqm_) .
METOJ ITOCooue, Jp.

1. |®ununa, ®. H. Kagporoe aenonpousBoacTBo. Kak
n30exarh omuooK ;. yueoHoe nmocodue / ®. H. dununa. —

Mockga : I'poccMeana, 2010. — 329 c. — ISBN 978-5- https://e.
4230-0029-5. —  Tekcr: oanekTpoHHbIN //  JlaHb ‘| Vuetusie |lanbook.
AIEKTPOHHO-OMOINOTEUHAS cucrema. — URL:| Loco6us |com/boo
https://e.lanbook.com/book/8905  (mara  oOparieHus: k/8905
24.09.2020). — Pexum gocTyma: Ui aBTOPH3.

MOJIb30BATEIIEH.

2. |Cemkxo, M. A. OcHOBBI IeTONPOU3BOACTBA ydueOHOe https://e.
nocooue / U. A. Cemko, JI. A. Antyxosa. - CTaBpOIIOJb : lanbook.
C1TAY, 2018. - 119 c. YueOubte | o

mocodHs | /14161
3
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3. |Cemenuxun, B. B. KazapoBoe penonpousBoacTBO https://e.
HayyHoe u3nanue / B. B. CemenuxuH. - 4-¢ u3., mepepao. lanbook.
u jo1. - Mocksa : ['poccMenua, 2019. - 628 c. com/boo

k/14353
0

4, |Kab6amos, C. FO. [leaonpou3BoJCTBO U apXHBHOE JCJIO B https://e.
TEpMUHAX H ompeneneHusx : ydeb. mocobue / C. IO. VueBHLLe lanbook.
Kab6amos, U. I'. Achpanausposa. - 3-e u3sz., crep. - Mocksa com/boo
: ®JIMHTA, 2018. - 294 c. mocobHA | /10955

4
JlonoiHUTeIbHAS JINTEPATYpA.
No Tun  gonpo s
W bubnuorpaduueckoe onucanue g:igg:: 36;1:66:3_6) 616
Merox nocoGue, 1p.

1. |Ky3suenos, WM. H. JlemonpousBoacTBo y4eOHO- https://e.
cupaBounoe mocobue / M. H. Ky3nemom. - 6-¢ usm. - C lanbook.
Mockaa : Jlamkos u K, 2017. - 460 c. MPABOTHI - miboo

k10554
3

2. |Cemenuxun, B. B. KagpoBoe nenonpowussoactso / B. B. https://e.

CemenuxuH. - Mocksa : ['poccMenna, 2015. - 624 c. lanbook.
com/boo
k/69855

3. |Mexyesa, T. H. CnpaBoyHUK MO HAEIONPOU3BOJACTBY :
cnpaBounuk / T. H. MexyeBa. — 2-e u3a. — Mocksa :

['poccMenna, 2012. — 264 ¢. — ISBN 978-5-4230-0256- https://e.
5.— Tekcrt: osnekTpoHHbI / JlaHb NIEKTPOHHO-| CripaBounH | lanbook.
OubImoTeyHas CHCTEMa. — URL.: KU1 com/boo
https://e.lanbook.com/book/9065  (mara  oOparieHus: k/9065
30.09.2020). — Pexum jgocrtyma: il aBTOPH3.

MOJIb30BATEIIEH.

4. |demumosa, H. M. OcHOBBI nenonpou3BOJCTBA: Y4eOHOE https://e.
nocooue / H. U. Jlemunosa. — Ilepmb: ITHUITY, 2016. — lanbook.
46 c. — ISBN 978-5-398-01674-1. féiigﬁz com/boo

k/16107
1
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5. |Cemenuxun, B. B. KagpoBoe nenonpowussoactso / B. B. https://e.
CemenuxuH. - 3-¢ u3m., mepepad. um mom. - MockBa
I'poccMenua, 2017. - 594 c.

lanbook.
com/boo
k/97748

9. Ilepeuyenn pecypcoB HHGPOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM CETH
«/HTEepHeT», HEOOXOAUMBIX JJIs1 OCBOCHUSA TMCHUIIJIMHBI (MOXYJIs1)

1.TTouckoBwie cuctemsl: http:// www.rambler.ru, http://yandex.ru,

2.DenepanbHbI 00pa3zoBaTeIbHBIN MopTan www.edu.ru.

3.Poccwiickas rocynapcTBeHHas ouoimoreka http://www.rsl.ru/ru

4.T'ocynapcTBeHHasi MyOnM4YHas Hay4yHO-TexHuUueckas Oubmumorexka Poccun URL:
http://gpntb.ru.

5.'ocymapcTBeHHOE OIO/DKETHOE  YUpexaAeHHe KyinbTypbl PecnyOmmku  Kpbim
«Kpbimckas pecnyOIMKaHCKast YHHBEpCaIbHas Hay4JHas OubIMoTEKa»
http://franco.crimealib.ru/

6.Ilemarornueckas Oubdamorexa http://www.pedlib.ru/
7.Hayunas AIEKTPOHHAS oubnmoTeka eLIBRARY.RU (PUHLI)
http://elibrary.ru/defaultx.asp

10. MeToauveckue yKa3aHus 1Jisl 00y4arOIIMUXCS M0 OCBOCHUIO M CIUTIHHbI
(MoayJist)

O01me pekoMeHIAIUU 10 CAMOCTOATEILHOM padoTe 0aKaJIaBpoOB

[TonroroBka coBpeMeHHOro OakajiaBpa MpeArnoiaraeT, YTo B CTEHaX YHUBEPCUTETA
OH OBJIAJICET METOI0JIOTHEN camMo00pa3oBaHus, CaMOBOCIIUTaHUA,
CaMOCOBEPILICHCTBOBaHUA.  JTO  ONpENENseT  BaXHOCTh  AKTHBU3allUM €0
CaMOCTOSITEJIbHOW PadOTHI.

CamocTtosaTenbHas pabora (QOpMHUPYET TBOPUYECKYIO AaKTHBHOCTH OaKalaBpOB,
NPEICTaBICHUE O CBOMX HAYYHBIX M COLMAIbHBIX BO3MOXKHOCTSX, CIIOCOOHOCTb
BBIWJICHATh  TJIABHOE, COBEPIICHCTBYET TMpPHEMbl  OOOOIIEHHOTO  MBIIIJICHHUS,
npennonaraeT 6ojee TIyOOKyr0 MPOpabOTKy HMMHU OTAEIBHBIX TEM, OMPEICIECHHBIX
MIPOTPaMMOH.

OCHOBHBIMHU BUAAMH U (OPMaMHU CaAMOCTOSITENIbHON pabOThI CTYIEHTOB MO TaHHOM
JUCHUIUIMHE SBISIOTCA: CaMOIOATOTOBKA M0 OTJEIBHBIM BOMpocam; paboTa ¢ 6a30BbIM
KOHCIIEKTOM; IMOATOTOBKA K YCTHOMY OMpPOCY; MOATOTOBKAa K TECTOBOMY KOHTPOJIIO;
MOJr0TOBKa pedepara; MoAroTOBKa K 3a4eTy.
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BaxxHOM 4acThI0 CaMOCTOATENBHON PabOTHI SBISIETCA YTEHUE YUEOHOU TUTEpaTypHI.
OcHoBHast (pyHKIMS Y4eOHMKOB — OPUEHTHPOBATh B CUCTEME TE€X 3HAHHM, YMEHUU U
HABBIKOB, KOTOpBIE JOJKHBI OBITH YCBOEHBI MO JAHHOW AUCHUIUIMHE OYIyIIUMHU
CHEIHAIMCTaMU. YUYEOHUK TaKKe CIYKUT IyTeBOJUTEIEM [0 MHOTOYHMCICHHBIM
OPOU3BEACHUAM, OPUEHTHPYS B HWMEHAX aBTOPOB, CHECHHAIM3UPYIOIIUXCA Ha
ONpeJIENEHHBIX HAYYHBIX HANpaBICHUSAX, B HA3BAHUSAX UX OCHOBHBIX TPyAOB. Bropas
¢byHKIMS ydeOHMKA B TOM, UTO OH OYEPUMBAECT HEKUU KPYT 0053aTeNbHbIX 3HAHUU 1O
npeaMeTy, He IPETeHys Ha TITyO00KOe X PACKpPBITHE.

UreHne peKOMEHIOBAHHOW JMTEPAaTypbl — 3TO Ta IVIABHAs YacTb CHUCTEMBI
CaMOCTOATENbHON y4eOnl OakanaBpa, KOTOpas obOecreduBaeT IMOAJMHHOE YCBOCHHE
HayKu. UuTaTh 3Ty JIUTEPATYpPy HY)KHO IO NPUHIUITY: «HUJEs, TEOPUsL, METOJ B OJHOM,
B JIPYTOM U T.J. KHATAX.

Bo Bcex ciyyasx pEeKOMEHIYETCSl pacCMOTPEHUE TEOPETHYECKUX BOIPOCOB HE
MEHEe YeM IO TpeM HCTOouHuKaMm. M3yueHue mpoOsiemMbl MO pa3HbIM HCTOYHUKAM -
3ajor TIyOOKOTro YCBOCHHS Haykd. MIMeHHO »TOT ONOK, Hapsay C BBIMOJTHEHHEM
MPAKTUYECKUX 3aJIaHUM SIBIIAETCS BEIYIIMM B CTPYKTYPE CaMOCTOSITEIbHON paboThI
CTYJI€HTOB.

Buumanuioo OakaliaBpoB TMpEUIaraloTcs CHUCOK JIMTEPATypbl, BOMNPOCHI K

CaMOCTOSITEIBHOMY U3YYEHHIO U BOIIPOCHI K 3a4ETYy.

JInsi ycremHoro OBJIaJ€HUs AUCLUIUIMHOW HEOOXOJMMO BBIMOJHATH CIETYIOIINE
TpeOOBaHUS:
1) BBITIOJIHATE BCE ONPEIETIEHHbIE MPOrPaMMON BUIbI PadoT;
2) mocemaTh 3aHATHS, T.K. BECh TEMAaTHUSCKHI MaTepual B3aUMOCBSI3aH MEKIY COO0M
M, 3a4acTyl0, CAaMOCTOSATEIbHOIO TEOPETUYECKOIO OBJAJEHUS MPOIMYUIEHHBIM
MaTepuaioM HEIOCTaTOYHO ISl KAYECTBEHHOIO €r0 YCBOEHUS;
3) Bce paccMaTpuBacMble Ha 3aHSATHUSX BOIPOCH 0053aTeNbHO (UKCUPOBATH B
OTJENbHYIO TETPAJb U COXPAHATDH €€ 10 OKOHUaHUs1 0Oy4YEHHUs B BY3€;
4) mpoSBNATh AKTHBHOCTH TPHU TOJTOTOBKE M HA 3aHITHUAX, T.K. KOHCUHBIH PE3yJbTaT
OBJIAJICHUS] COJIEP)KAHUEM JIMCUUIUIMHBI HEOOXOJUM, B IEPBYIO OUYEpedb, CaMOMY
OakanaBpy;
5) B ciyuasx Tpomycka 3aHATHA 0 KAaKUM-THOO TPUYMHAM 00s3aTeNIbHO
oTpabaThiBaTh  MPOMYIIEHHOE MPENoJaBaTeNl0 BO  BpeMs  MHAWMBUIYAIbHBIX
KOHCYJIbTALIU .

BreypouHas earenbHOCTh OakagaBpa Mo JaHHOM AUCHUILIMHE IPEAnoaraer:
- CaMOCTOSITENIbHBII MOUCK OTBETOB U HEOOXOAMMOW MH(POPMALIUU 1O MPEI0KEHHBIM
BOIIpOCaM;
- BBIIIOJIHEHUE NTPAKTUYECKUX 3a/1aHUI;
- BBIpa0OTKY YMEHUI HayYHOW OpraHu3aluu Tpya.
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YcnenrHasi opraHu3anysi BpeMEHH 10 YCBOSHHUIO JAHHOW MUCHUILUIMHBI BO MHOTOM
3aBUCHUT OT HAJIW4HUs y OakamaBpa YMEHHUSI CaMOOPTaHW30BaTh ce0s U CBOE BpeMs IS
BBITIOJIHEHUSI TIPEUIOKEHHBIX JOMallHuX 3anaHuidl. OObEéM 3amaHuil paccuuTaH
MakcuMajdbHO Ha 2-3 dYaca B Henenmo. [Ipm 3TOM alroputM MOATOTOBKH OyaeT
CJICTYFOTIIHM:

1 sTam — mMOMCK B JIUTEpAType TEOPETHYECKON HHOpMAIMU MO MNPEIJI0KEHHBIM
MIPENOIABATENEM BOPOCAM;

2 3TaI — OCMBICIIEHUE TTOTYYeHHOW HH(POPMAIIHU, OCBOCHUE TEPMUHOB U MOHSTUH;

3 3Tam — coCTaBJIEHHE IIJIaHA OTBETA Ha KaX bl BOIIPOC;

4 3Tarn — NOUCK MPUMEPOB MO JTAHHON MPOoOIEeMaTHKE.

PabGora ¢ 0230BbIM KOHCIIEKTOM

[IporpaMmMo# JUCHUIUIMHBI MPEyCMOTPEHO YTCHUE JICKIIUN B pa3IMyHBIX (popmax
X TPOBEACHHS: NPOOJIIEMHBIE JIEKIIMM C OJJIEMEHTaMU OJBPUCTHUYECKOW Oecenpl,
MH(pOpPMALIMOHHBIE JIEKIUH, JIEKIIMH C OMOPHBIM KOHCHEKTHPOBAHUEM, JICKIUU-
BHU3yaJIM3al1H.

Ha nekuusix mnpenojaBaTenb pacCMAaTpUBAET BONPOCHI MPOrpaMMmbl  Kypca,
COCTaBJIEHHOW B COOTBETCTBUU C TOCYAAPCTBEHHBIM OOpa30BaTEbHBIM CTaHAAPTOM.
N3-3a HEJOCTATOYHOTO KOJIMYECTBA ayJIUTOPHBIX YACOB HEKOTOPBIE TEMbI HE yAAaeTCs
OCBETUTHb B IOJHOM O0OBEME, MO3TOMY IpernojaBaTelb, MO CBOEMY YCMOTPEHHIO,
HEKOTOPBIE BOMPOCHI BHIHOCUT Ha CAMOCTOSITEIbHYIO PabOTy CTYJIEHTOB, PEKOMEHys
Ty WIN UHYIO JUTEPATYPY.

Kpome 3toro, asis jydiiero OCBOEHUs MaTepuaia U CUCTEMAaTU3alMK 3HAHUW MO
JUCLUIUINHE, HEOOXOAMMO MOCTOSIHHO pa3OupaTh MaTepHalibl JEKIHUNA MO0 KOHCIIEKTaM
1 y4€OHBIM TOCOOUSM.

Bo Bpemsi camocTosATensHON TPOPAbOTKM JIEKIMOHHOTO Marepuana ocoboe
BHUMAHHE CJIEAYET YAENATh BO3HUKIIUM BOIIPOCAM, HEMOHATHBIM TEPMUHAM, CIIOPHBIM
TOYKaM 3peHusd. Bce Takne MOMEHTBI CIEAYET BBIAEIUTh WU BBIIMCATH OTAEIBHO IS
JanbHEHIero oOCyKIeHUsS Ha MPaKTHYECKOM 3aHsATHU. B ciyuyae HeoOXoauMocTu
oOpaiarbcsi K MpernojaBaTeNio 3a KoHcynbTauuen. [loaHblli cnucok JuTepatypsl MO
JUCUUILIMHE TPUBEJEH B pabouell mporpamme AUCIHUTIINHBI.

IToaroroBka pedepara
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Pedepar sBisieTcs ogHor u3 GopM pyOeKHON MM UTOTOBOM arrecTanuu. /lanHas
dbopmMa KOHTpPOJSI ~ SBISIETCSA CaMOCTOSTEIIBHOW HMCCIIENOBATEIbLCKOM  PaboToi.
[ToaTOMY HEIOITYCTUMO MPOCTOE KOMUPOBAHUE TEKCTAa U3 KHUTHU, TMOO K€ CKauMBaHUE
u3 cetu MHTepHET rotoBoil paboThl. bakanaBp AOMKEH MOCTapaThCs PACKPHITH CYTh B
uccieayeMoi mnpobiiemMe, TPUBECTH MUMEIOIIMECS TOYKH 3PEHHs, a TaKkKe 00OCHOBAThH
cOOCTBEHHBIN B3I/ HA HEE.

[ToaTomy TpebGoBaHus Kk pedepaTy OTHOCITCS, IPEKIE BCETo, K OPOPMIICHUIO U €T0
COJIEP’KaHUIO0, KOTOPOE TOJDKHO OBITH JIOTUYHO HM3JIOKECHO M OTIMYATHCS MPOOIEMHO-
TEMAaTHUYECKUM XapakTepoM. [IoMHMO YETKO H3J0KEHHOTO M CTPYKTYPHPOBAHHOTO
Marepuania, 00s3aTeIbHO HAIMYKE BHIBOJIOB M0 KaXK10My naparpady U oO0mux mo Bcei
pabore.

HopMmaTtuBHbIie TpeOOBaHMS K HAMMMCAHUIO pedepaTa OCHOBBIBAIOTCS HA CIEIYIOIINX
MIPUHLATIIAX:
— Havatp pekoMeHnyeTcs ¢ mpaBUIbHON (POPMYTHUPOBKH TEMBI U MOCTAHOBKH 0A30BBIX
LIeJIeH U 3aa4.
— B nanpHelimueM HaumHaeTcs 0TOOp HeoOxoaumoro marepuana. Camoe riaBHoe -"He
KaJaHU4YaTh' WM YOUpaTh T€ J[aHHbIE, KOTOpPbIE HE CMOTYT pPacKpbITh CYIIHOCTb
noctaBieHHON 1enu. Henp3st pykoBoacTBoBaThca mpuHLUINOM: «bymer Oombioit
00BbeM pabOThl, 3HAYUT, TOJYYy XOPOILIYI0O OTMETKY». JTO — HEMPaBUIIbHO, TIOCKOJIbKY
TpeboBanus k pedepaty 'OCT He TONBKO OrpaHUYMBAIOT €r0 00BEM, HO U KECTKO
ONPENENAIOT CTPYKTYPY.

Pedepat cogeput crnemyronue pas3aessl:
1. Brenenue, BKIIIOYAET B ce0s: aKTyalbHOCTh, B KOTOPOM OOOCHOBaTh CBOW BBIOOP
JAaHHOW TEeMBbl; OOBEKT; NpeaMeT; Uelb, 3aJdaud U METOJbl HCCIEeI0BaHUS;
MpaKTUYeCKasi U TEOPETUUYECKAS] 3HAUUMOCTh paOOTHI.
2. OcHOBHas 4acTh. B OCHOBHOW 4acTu TEKCT 00s3aTeIbHO pa30oUTh Ha maparpadsl u
noj naparpadsl, B KOHILE KaXJOro CAENAaTh HEOOJBIIOE 3aKIIOUEHHUE C U3JI0KEHHEM
CBOEU TOYKH 3PEHHUS.
[loaroroBka pedepara qoJKHA OCYIIECTBIATHCA HAa 0a3e T€X HAyYHbBIX MaTEpUAIIOB,
KOTOpBIE aKTyaJIbHbl HA CETOJHSIIHMM 1eHb (3a 10 mocieHux Jier).
3. 3aKJIr04YeHHueE.
4. Jluteparypa (CIUCOK HCIOIb3yEMbIX HCTOUHUKOB). ODOpMIIATH €ro peKOMEHIyeTC sl
C yKazaHueM cleayouie umHdopmanuu: aBTOp, Ha3BaHUE, MECTO W TOJA HW3JaHMUs,
HAaUMEHOBaHHUE U3AAaTEIbCTBA U KOJUYECTBO CTPAHHULL.

TpeboBanus k pedepary o opopMICHUIO CIICYIOIINE:
— JlenaTb 3TO pPEKOMEHAYETCS TOJBKO B COOTBETCTBUM C TpPaBUJIAMHU, KOTOpPbIE
NPEABSBISIIOTCS B KOHKPETHOM  00pa3oBaTeIbHOM YyUpexkJaeHuu. Peub uaer o
TUTYJIBHOM JIMCTE, CIUCKE JIUTEPATYPhl U BHEIIIHEM BHJI€ CTPAHHULIBI.
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— Ocoboe BHHMaHUE JOJIXKHO OBITH YACIICHO O(bOpMJ'IGHHIO OuTaT, KOTOPHIC
BK/JIIOYAIOTCA B TCKCT B KaBbIYKaX, a AaJICC B CKOOOYKax AacTCA HOpﬂI[KOBBIﬁ HOMCDP
IICPBOUCTOYHHKA U3 CITMCKA JIUTCPATYPBI K YCPE3 TOUKY C 3ansaToOn HOMCD CTpaHHIBI.

— B cootBerctBum ¢ 'OCT 9327-60 TekcT, TaOMUIBI M WLTIOCTPALIMHA O0S3aTEIIBHO
JIOJDKHBI BXOJIUTH B hopmat A4.

— Pedepar BBIMOMHATH TOJBKO HA KOMITbIOTEpE. TEKCT BBIPaBHUBATH IO IIMPHUHE,
MEKIYCTPOYHBIH HMHTEpBan -moartopa, mmpudr -Times New Roman (14 mrt.),
nmapamMeTpsl moJjiek - HmkHee u Bepxuee - 20 MM, neBoe -30, a mpaBoe -10 mm, a orcTyn
abzama -1,25 cm.

— B Ttekcrte 00s3aTenbHO aKUEHTUPOBATh BHMMAHME HA OIPEAEIEHHBIX TEPMHHAX,
HNOHATHAX U (HOPMYJax MPHU MOMOIIY MOAYEPKUBAHUS, KypCHUBa M KUPHOTO HIPUPTA.
[fomumoO »3TOro, MAOKHBI BBIACNATHCS HAaMMEHOBaHUS TJaB, mnaparpadoB W
noanaparpagoB, HO TOYKH B KOHIIE HUX HE CTaBSITCS.

IloaroToBKa K TECTOBOMY KOHTPOJIIO

OCHOBHOE TOCTOMHCTBO TECTOBOM (hOPMBI KOHTPOJI — 3TO MPOCTOTA U CKOPOCTH, C
KOTOPOW OCYIIECTBISIETCS NEpBasi OLIEHKA YPOBHS 00YYEHHOCTH MO KOHKPETHOW TEME,
MIO3BOJIAOIIAsL, K TOMY €, p€ajJbHO OLEHUTHh T'OTOBHOCTH K UTOTOBOMY KOHTPOJIO B
UHBIX (opMax M, B CIy4ya€ HEOOXOJUMOCTH, OTKOPPEKTUPOBATh TE€ WU HWHBIE
AJIIEMEHTBI TEMBI.

IToaroroBka K TECTUPOBAHUIO
1. YTounute oObeM Marepuana (OTaeNIbHAsA TeMa, psi TEM, pa3ziell Kypca, 00beM BCEro
Kypca), 10 KOTOPOMY ITPOBOAUTCSI TECTUPOBAHHUE.
2. Ilpoutute MaTepuanbl JEKIHUI, y4eOHBIX TOCOOUH.
3. OOparture BHMMAaHHE Ha XapakTep 3aJaHui, NpelaraéMblX Ha MPaKTUYECKUX
3AHATHUSX.
4. CocTaBbTe JIOTUYECKYIO KapTHHY MarepHalia, BBIHOCUMOTO Ha TECTHMpPOBaHUE (IS
MPOAYKTUBHOM pabOTHl MO MOJArOTOBKE K TECTUPOBAHHIO HEOOXOAMMO MPEACTaBISAThH
BEChb IOJATOTOBJIICHHBIM MaTepHall KaK CHCTEMY, IIOHMMAaTh 3aKOHOMEPHOCTH,
B3aUMOCBS3U B PaMKaxX 3TOU CUCTEMBI).

IloaroroBka K yCTHOMY ONPOCYy

C uenbo KOHTPOJS M MOJATOTOBKHU CTYJIEHTOB K M3YYEHHUIO HOBOM TEMbI BHayaje
KaXJ0M MPAKTUYECKOTO 3aHSATHS MPEINOIABATEIIEM TPOBOJUTCS WHIANBUAYAJIbHBIN WU
(GpOHTAIBHBIN YCTHBIA OMIPOC TI0 BHITIOJHEHHBIM 33JIaHUSIM TPEIBIAYIIEH TEMBI.

Kpurepun o1lleHKM YCTHBIX OTBETOB CTYJIEHTOB:
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— MpPaBWJIBHOCTH OTBETa MO COACPNKAHUIO 3aJaHusl (YUUTHIBACTCS KOJUYECTBO U
XapakTep OUOOK MPHU OTBETE);

— MOJTHOTA U IITyOWHA OTBeTa (YYUTHIBAETCS KOJIUYECTBO YCBOSCHHBIX (DaKTOB, MOHATHI
U T.IL);

— CO3HATEJILHOCTh OTBETA (YUUTHIBAETCS IOHUMAHKE U3JIaraeMoro MaTepuaa);

— JIOTMKA WU3JIOKEHUs MaTepuana (YyYUTHIBACTCSA YMEHHE CTPOUTH IIEJIOCTHBIH,
HOCJIEeI0BATEIbHBIN paccKa3, TPaMOTHO MOJIb30BAThCA CHEIMATLHON TEPMUHOIIOTHEH);

— paIMOHAIBHOCTh MCIOJIB30BAHHBIX TPHEMOB U CIIOCOOOB PEIICHUS TOCTABICHHOU
yueOHOHM 3a7auu (YYUTHIBACTCS YMEHHE HCIIOIb30BaTh Hamboliee MPOTPECCHUBHBIC U
3¢ PeKTUBHBIC CITOCOOBI JOCTIKCHHUS TICIH );

— CBOEBPEMEHHOCTh U 3(P(EKTUBHOCTh UCIIOJIB30BAHUS HATJSAHBIX MOCOOUM U
TEXHUYECKUX CPEJICTB MPU OTBETE (YUUTHIBACTCS TPAMOTHO M C IOJB30H MPUMEHSTH
HaIJISIIHOCTD U IEMOHCTPAIIMOHHBINA OMBIT MPU YCTHOM OTBETE);

— HCTIOJIb30BAHUE JIOTIOJHUTENILHOTO MaTepuana (00s13aTesIbHOE YCIOBHUE);

— palMoOHAIIbHOCTh UCTIOJIB30BAHMUS BPEMEHU, OTBEJCHHOTO Ha 3a/laHnue (He oA00pseTcs
3aTSIHYTOCTh  BBITIOJTHEHHUS 3a/JaHMs, YCTHOTO OTBETa BO BPEMEHH, C Y4YETOM
WHIMBUTyaIbHBIX OCOOEHHOCTEHN CTY/IEHTOB).

IToaroroBka K 3auery

3auer SABISIETCS TPAAUIIMOHHONW (POPMOM MPOBEPKH 3HAHUM, YMEHHM, KOMIIETEHIIUMN,
c(hOpMUPOBAHHBIX Y CTYIECHTOB B IPOILIECCE OCBOEHUSI BCErO COAEPKAHMS U3ydaeMO
IUCHMIUIMHBL.  OOBIYHBIM  3a4eT OTIMYAaeTCs OT JK3aMeHa TOJbKO TEM, YTO
npenoaaBaTenb He TudpepeHupyer 0amibl, KOTOPbIE OH BBICTABISET MO €r0 UTOTaM.

CamocTosiTenbHas MOArOTOBKA K 3a4ETy JOJKHA OCYLIECTBIATHCS B TEYEHUE BCETO
CEMECTPA, a HE 3a HECKOJIBKO JHEU 10 €r0 NPOBEICHUS.

[loaroroBka BKJIIOYAeT cieayromue AeicTBus. lIpexe Bcero Hy:KHO MepeunuTaTh
BCE JIEKIIMM, a TAKXX€ Marepuaibl, KOTOpPbIE TOTOBUJIUCH K CEMHHAPCKUM U
MPAaKTUYECKUM 3aHATUAM B TEYEHHE CeMecTpa. 3aTeM HaJ0 COOTHECTH 3Ty
uH(pOpMALIMIO C BONpOCAaMHU, KOTOpble JdaHbl K 3adery. Eciaum uHdopmanmu
HEJIOCTaTOYHO, OTBETHl HAXOIAT B INPEIJIOKEHHOM IMPENoJaBaTeieM JIUTepaType.
Pekomenayercsa penarb Kparkue 3amnucd. Peyp uaer He O mmapraike, a o
(hopMUPOBaHUM B CO3HAHWUU YETKOM JIOTMYECKO cXeMbl OTBeTa Ha Borpoc. Hakanyne
3ayeta HEOOXOIMMO TMOBTOPUTH OTBETHl, HE 3aryiAjbiBas B 3amucu. Bpems Ha
MOATOTOBKY K 3a4€Ty M0 HOPMaTUBaM YHUBEPCUTETA COCTABIISIET HE MEHEe 4 YacoB.
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11. Ilepevyenb MH(POPMAIUOHHBIX TEXHOJIOTHH, HCIO0JIb3yEeMbIX MPH
OCYLIECTBJIEHMH 00Pa30BaTeJbHOI0 NMPoLecca 1o AUCHUILIUHE (MOAYJII0)
(BKIIOYAS MepevYeHb MPOrPAMMHOIO odecnevyeHusi 1 MHPOPMAITHOHHBIX

CIPABOYHBIX cHCTeM (NIPU HEOOXOAUMOCTH)

HMudopManimoHHbIe TEXHOJIOTHU TPUMEHSIOTCS B CIEAYIONIUX HAIIPaBICHUSIX:
oopmiieHHE TUCHMEHHBIX pPaOOT BBINIONHICTCS C WCIOJIB30BAHUEM TEKCTOBOTO
pemaKkTopa,;

JIEMOHCTpAIMS KOMITBIOTEPHBIX MAaTEPUAIIOB C HCIOJIB30BAaHHEM MYJIbTHMEIUIHBIX
TEXHOJIOTHUH;

UCTIOJIb30BaHNE MH(POPMAIIMOHHO-CIIPABOYHOTO OOECIICUCHHUS, TAKOTO KaK: MPaBOBBIC
cupaBouyHble cucteMbl (KoHCymbTaHT+ W JAp.), OHJNAWH CIOBapH, CIPABOYHUKU
(I'pamota.py, Uatyut.py, Bukuneaus u ap.), HayuyHble MyOJIHKaLUH.

WCIIOJIb30BaHUE  CICIHAIM3UPOBAHHBIX  CIIPABOYHBIX  CHUCTEM  (DJIEKTPOHHBIX
y4EeOHHMKOB, CIPABOYHHUKOB, KOJUICKIMH WUTIOCTpauii W (oTon300pakeHui,
($hoT0o0aHKOB, MPO(HECCHOHATIBHBIX COLUATIBHBIX CETEH U . ).

OpenOffice Ccrika: http://www.openoffice.org/ru/

Mozilla Firefox Ccpuika: https:// www.mozilla.org/ru/firefox/new/

Libre Office Ccrinka: https://ru.libreoffice.org/

Do PDF Ccrinka: http://www.dopdf.com/ru/

7-zip Ccbuika: https://www.7-zip.org/

Free Commander Ccpinka: https://freecommander.com/ru

be Reader Ccbunka: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.htmlnomno

Gimp (rpaduueckuii pegakrop) Ccwuika: https://www.gimp.org/

ImageMagick (rpaduueckmii penaKTop) Ccpuka:
https://imagemagick.org/script/index.php

VirtualBox Ccsuika: https://www.virtualbox.org/

Adobe Reader Ccpinka: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.html
Onepanonnas cucrema Windows 8.1 Jlunien3snonnast Bepcus 1o goroopy Ned471\1 ot
11.12.2014 r.

OneKkTpoHHO-O0UOIMoTeUHas cucteMa bubGIMoKOMIUIEKTaToOp

HanmonaneHa snekTpoHHas 6ubauoTeka - ¢peaepaibHOe rocyAapCTBEHHOE OIOIKETHOE
yupexaenue «Poccuiickas rocynapctsenHas ouonuorekay (PI'BY «PI'by)

Penakuus baszel nanueix «[1OJITIPE/] CipaBouHuKm»
DnekTpoHHOo-O0ubmrnoTeuHas cuctema «JIAHDb»

12. Onucanne MaTepUaJIbHO-TEXHUYECKOH 0a3bl, HE00XOAUMOM I
OCYIIIeCTBJIEHHSI 00PAa30BATEJBLHOI0 NMPOLECcca Mo JUCHUILINHE (MOTYJII0)
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-Jlns  mpoBeleHUsT  JIEKIMOHHBIX — 3aHATHH  HeoOXoAuma  CHelUaIu3UupOBaHHAS
ayAUTOPUs, OCHAIICHHAS MHTEPAKTUBHOW JIOCKOW, B KOTOPOM HA CTEHIAX Pa3MEIIECHBI
HE0OXOAMMBIEC HATJISIHBIE TOCOOUSI.
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