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1. OBIIASI XAPAKTEPUCTHUKA PABOYEN ITIPOT'PAMMBI
MNPO®ECCHUOHAJIBHOI'O MOAYJIA
«IIM.03 OpraHu3anMoOHHO-TEXHUYECKOe odecnieyeHue padboThbl Cy10B»

1.1. Heap u niaHupyemblie pe3yJibTaThl 0CBOCHHS NMPO(ecCHOHAILHOI0 MOLYJIs

B pesynbrare uzyuenus: npoecCHoOHaIbHOIO MOIYJIsl 00yJaromuiics J0HKEH OCBOUTh OCHOBHOM
BUJ esATeNbHOCTH «OpraHu3alMoHHO-TEXHHUECKOe oOecrieueHrue paboThl CyJI0B» U COOTBETCTBYIOIINE
eMy 001re 1 mpoPecCHOHATBHBIC KOMIICTCHIINH:

1.1.1. Tlepedenb 0OMUX KOMITETCHIIHIMA

Kon HaumveHnoBaHue 001X KOMIIeTeH M

OK 01 Br16upaTh crioco0b! penieHust 3a1a4 NpopecCUOHaNbHON AESITETbHOCTH TPUMEHUTENBHO K
pa3IMYHbIM KOHTEKCTaM

OK 02 Hcnonb30BaTh COBpEMEHHBIE CPEICTBA MOKMCKA, aHAJIW3a U UHTEpIpeTalui HHHOpMaluy U
MH(OpPMallMOHHBIE TEXHOJIOTUHU JJIs1 BBIIOJTHEHMSI 3a/1a4 IPpOo(eCCUOHATIbHOM JesITEIbHOCTH

OK 03 [1nanupoBaTh U pean30BbIBaTh COOCTBEHHOE MPOPECCHOHATIBLHOE U JIMYHOCTHOE Pa3BUTHE,

MPEANPUHUMATENBCKYIO ACSITEIIBHOCTh B PO()ECCUOHATILHOM cdepe, UCTI0Tb30BaTh 3HAHUS
10 (PMHAHCOBOM TPAMOTHOCTH B PA3JIMYHBIX )KU3HEHHBIX CUTYaIIHSIX

OK 04 D¢ dexkTUBHO B3aMMOICHCTBOBATh U padOTAaTh B KOJJIEKTUBE U KOMaH/IE

OK 05 OcCyIecTBIATh YCTHYIO U MIACBMEHHYIO KOMMYHUKAIIMIO HA TOCYIAPCTBEHHOM SI3bIKE
Poccuiickoit @denepanuu ¢ yueTroM 0COOEHHOCTEH COLIMAIIBHOTO U KYJIbTYPHOT'O KOHTEKCTa

OK 06 [IposBIATE Ipa’kJaHCKO-ITATPUOTHYECKYIO MMO3ULUIO, JEMOHCTPUPOBATH OCO3HAHHOE

MOBEJICHNE Ha OCHOBE TPATUITMOHHBIX OOIIEYEIIOBEYECKUX IIEHHOCTEH, B TOM YHCIIE C
y4€TOM rapMOHHU3ALNN MEKHAIIMOHAIBHBIX U MEKPEJIUTHO3HBIX OTHOLIECHUM, TPUMEHSI T
CTaHJIapPThl aHTUKOPPYHIIMOHHOTO TOBEICHUS

OK 09 [Tonws30BaThCs mpodeccHoHaTbHON TOKYMEHTAIIe Ha TOCYAapCTBEHHOM M MHOCTPaHHOM
A3bIKaX

1.1.2. [lepedenp nmpodheccHoOHATBHBIX KOMITETCHITHA

Kox HaumeHoBaHUE BUI0B JeSITEJIbHOCTH M NPO(eCCHOHATBHBIX KOMIIETEeH U

B/ 3 Opranu3allMOHHO-TEXHUYECKOe obecriedeHne paboThl Cy10B

TIK 3.1 OcymecTBIATh BEJCHUE CYJCOHOTO JCTONPON3BOICTBA

[IK 3.2 OcymecTBIATh ASUCTBUS 10 INIAHUPOBAHUIO U PEATU3AIIMN MEPOITPHUATHI M0 00ECTICUCHUTO
paboThl apxuBa cyaa

IIK 3.3 CocTaBiATh MPOEKTHI MPOIECCYATbHBIX U CITY)KEOHBIX IOKYMEHTOB Cy/1a

11K 3.4 OcymiecTBiATh paboTy ¢ 0OpaleHus MU TPpaXIaH U OpraHu3alui

[IK 3.5 OcymiecTBiATh paboTy MO perucTpaluy, yaeTy U TEXHHIeCKOMY 0(pOPMIICHUIO
VCIIOJIHUTENBHBIX JOKYMEHTOB MO CYJeOHBIM JIeJamM

1.1.3. B pe3ynbrate ocBoeHus Tpo(hecCHOHATLHOT0 MOAYIIsE 00YJarOIUiCs JOJKEH:

Bnagets naBpikaMu BCACHUA pa6OTLI C O6paH_ICHI/I$IMI/I rpaxxJiaH, oCTymnaromumMu B Cya B

(umeTh ANIEKTPOHHOM BHJIE U HA OyMa)KHOM HOCHTEIIE;
MPaKTHYECKUN BEJICHHSI MpHeMa KOPPECTIOHICHIIMU U JeN B COOTBETCTBUH C HHCTPYKIUSMH T10
OTIBIT) CylneOHOMY JIENONPOU3BOJICTBY;

OCYIIECTBIICHHSI MEPOIIPUSATHI 1O MOATOTOBKE Cy/IEOHBIX JIEN K pa30UpaTeibCTBY;
TIOJITOTOBKH, BBIJJAYW M HATIPABJICHUS KON Cy/IcOHBIX aKTOB M JOKYMEHTOB M3
CyNIeOHBIX e,

MOJITOTOBKH CYJICOHBIX aKTOB K OTMYOJIMKOBAHHUIO HA CalTe Cy/a;

OCYIIECTBIICHHsI pabOTHI ¢ CyJACOHBIMU JeJIaMU, HAPSIIaMU M TJOKYMEHTaMHU
apXWBHOTO (OH/A CYy/a;

COCTaBJICHUS CITY)KEOHBIX IOKYMEHTOB CY/Ia;




BEJICHUSI PabOTHI C OOPAIICHUSIMU TPAXKAaH, TOCTYIAIOUUMHE B Cy/I B
AJIEKTPOHHOM BHUJIE U Ha OyMa)KHOM HOCHTEIIE;
oOpanieHus cyaeOHbIX aKTOB K HCIIOJIHEHHIO

YMmeTn

pacrno3HaBaTh 3a/1a4y W/uWin npodiaeMy B po(HecCHOHATLHOM U/UIH COIUATBHOM
KOHTEKCTE; aHAJIM3UPOBATH 3a/1a4y W/WIH MPOOIEMY U BBIJICIATH €€ COCTaBHBIC
YacTH; ONPEICIIATE 3TAIbl PEIICHUS 3a/1a49H; BBIBIATH U 3()(HEKTUBHO HCKATh
uHGOPMAITHI0, HEOOXOUMYIO JUTS PEIICHUS 3a/1a49H /W TIPOOJIEMBI; COCTABIISTh
IUTaH JICHCTBHS; ONPEACISATh HEOOXOAUMBIC PECYPChI; BIAICTh aKTyaIbHBIMU
METOJIaMH1 paboTHI B IPOGECCHOHATBHON U CMEKHBIX Cepax; peaTn30BbIBaTh
COCTaBJICHHBIN TUIAH; OICHUBATh PE3YJIbTAT U MOCICACTBHSI CBOUX JICHCTBHIA,
OTIPEICIIATH 33J]a9d IS MOUCKA MHPOPMAIIH; OIIPEIEISITh HEOOXO0IMMbIe
MCTOYHHUKH HH(OPMAIINHU; TUTAHUPOBATh MPOIIECC MIOUCKA; CTPYKTYPHUPOBATH
MOJTy4aeMyro HH(POPMAITHIO; BBIACIATH HanboJIiee 3HAYMMOE B TIEpeUHE
nHGOPMAIINN; OIIEHUBATh MPAKTUYECKYIO 3HAYUMOCTh PE3yJIbTaTOB MONCKA,;
0OPMIIATE PE3yIbTAThI TOUCKA; TIPUMEHSTH CPEACTBA HHPOPMAIIMOHHBIX
TEXHOJIOTHH JUTsl penieHus MPodecCHOHABHBIX 3a]1a4; UCIIOJIb30BaTh
COBPEMEHHOE MTPOTPaMMHOE 00eCTIeUeHIE; NCII0IB30BATh PA3JIMYHbIEC TU(PPOBHIC
CpeZCTBa IS pelIeHus TpopecCHOHATBHBIX 3a/1a4;

OTIPENIENATh aKTYyaIbHOCTh HOPMATUBHO-TIPABOBO# JOKYMEHTAIHH B
po(hecCHOHATBLHON AEATEIIEHOCTH; IPUMEHSTH COBPEMEHHYIO HAYUHYIO
po(dhecCHOHATBLHYIO TEPMUHOJIOTHIO; OTIPEACTISATh U BRICTPAUBATh TPAEKTOPUHU
poheCcCHOHANTBHOTO Pa3BUTHS U CaMOOOpa30BaHNUS,

B3aMO/JICHCTBOBATH C KOJUIEraMH, PYKOBOJCTBOM, KIIMEHTAMHU B XOJIC
po(hecCHOHALHOW ACATEIBHOCTH;

IPaMOTHO M3JIaraTh CBOM MBICTH U O(POPMIISTH JOKYMEHTHI IO
npodeccHoOHATFHON TeMaTHKE Ha TOCYAapCTBEHHOM SI3BIKE, MPOSIBIISTH
TOJIEPAHTHOCTH B pab0UeM KOJIICKTHBE;

OTIMCHIBATh 3HAYUMOCTh CBOCH CIIEIMAIIEHOCTH; IPUMEHSTH CTaHAapPThI
AHTUKOPPYMIIMOHHOTO TIOBEICHHUS;

OHUMATh OOIIHIA CMBICIT YETKO MPOU3HECCHHBIX BBICKa3bIBAHUI HA H3BECTHBIC
TEMBI, IOHUMATh TEKCThI Ha 0a30BbIC TIPOPECCUOHATBHBIC TEMBI;

y4acTBOBATh B IMAJIOTaX HA 3HAKOMBIE OOIIHE U MPO(HECCHOHATBHBIC TEMBI;
CTPOMTH BBICKa3bIBaHMsI O ce0€ U O CBOCH NMPOPEeCCHOHATIBHOM eI TeIbHOCTH,
00OCHOBBIBATh M OOBSICHITH CBOM JCHCTBUS;

BECTH IPHEM TPaKJIaH, KOPPECIIOHICHIIMU U JIE]T B COOTBETCTBUH C
HOPMATHUBHBIMH aKTaMH;

OCYIIECTBIISATH paOOTY 1O IIpUeMy OOpaIlieHUH, IOCTYIAIONIUX B CY/ B
AJIEKTPOHHOM BUJIC;

OCYIIECTBIISITh PETUCTPAIIUIO, YUET IBUKECHHUS, 0pOpMIICHHE CYyIeOHBIX JIeT;
OCYIIECTBIISITh H3BEIICHUE YYACTHUKOB CYICOHOTO Pa3OnpaTeIbCTRa,;
OCYIIECTBIIATH O(hOpMIICHUE, HATIPABJICHHUE U BbIjIauy KO Cy/IeOHBIX aKTOB U
JOKYMEHTOB M3 CyJIcOHBIX JICIT,;

OCYIIECTBIISATH MOATOTOBKY TEKCTOB CYJCOHBIX aKTOB K pa3MEIICHUIO Ha CalTe
Cylla B CETH UHTCPHET;

OCYIIECTBIISATH pA0OTY 1O OOPAIICHUIO K UCTIOJTHEHHIO CY/IEOHBIX aKTOB;
OCYIIECTBIISATH paOOTY C Cy/IcOHBIMHU JICTIaMH U JOKYMEHTaMH, NIepeIaBacMbIMU Ha
apXMBHOE XpPaHEHHUE W HAXOAIIMMHUCS B apXUBE CY/Ia;

COCTaBJISATH CITyeOHBIC JOKYMEHTHI Cy/Ia;

OCYIIECTBIISITH paOOTY MO OOPAICHHIO K UCTIOJTHEHHUIO CY/ICOHBIX aKTOB

3HaTh

aKTyaJ’ILHLIﬁ HpO(I)CCCI/IOHaJ'IBHBII\/Il 1 COLIMaJIbHBIN KOHTCKCT, B KOTOPOM
NpUXOAUTCH pa6OTaTB " XUTb, OCHOBHbBIC HCTOYHHUKHA I/IH(pOpMaL[I/II/I H peCYPCHI
U pCIICHUA 3a1a4 U HpO6J’ICM B HpO(I)CCCI/IOHaJIBHOM W/WIH conraJIbHOM




KOHTEKCTE; aJITOPUTMBI BBEITIOJHEHHS padOT B TPOGECCHOHATBLHOM U CMEKHBIX
o0nacTsax; MeToabl paboThl B MPO(ECCHOHAIBHON U CMEXHBIX cdepax;
CTPYKTYypa IIaHa JUIS PeIICHHs 3a/1a9; MOPSAIO0K OLIEHKU PE3yIbTaTOB PELICHUS
3a/1a4 MpoPeCCHOHAITBHOMN IEATETHbHOCTH;

HOMEHKJIAaTypa HH(HOPMAIIMOHHBIX HCTOYHUKOB, IPUMEHSIEMBIX B
podecCHOHATEHOM e TEIIbHOCTH; IPUEMBI CTPYKTYPHUPOBaHMS HH(POpMAIIHH;
(dhopmart opopMIICHHUS PE3yaBTATOB IMOUCKA HHPOPMAITUU, COBPCMCHHBIE
CpeICTBa M YCTPOHCTBA HHPOPMATH3AINH; TIOPSAIOK UX IIPUMEHEHUS U
porpamMMHOe oOecrieyeHre B IpOoPeCCHOHATIBHOM NeSITETLHOCTH, B TOM YHCIIE C
UCIIOJIb30BaHUEM U (PPOBBIX CPEICTB;

IICHXOJIOTHYECKUE OCOOCHHOCTH JIMYHOCTH;

0COOEHHOCTH COIMATIBHOTO M KYJIBTYPHOTO KOHTEKCTA; paBHia 0(hOpMIICHHUS
JOKYMEHTOB ¥ IMIOCTPOCHUS YCTHBIX COOOIICHUIA;

CYIIHOCTbH I'PaXKIaHCKO-TTATPUOTUIECKOH MO3UIMH, OOIIEYETOBEYECKUX
[EHHOCTE; 3HAYMMOCTb TPO(PECCHOHATIBHOHN IS TETFHOCTH IO CIIEIHaTbHOCTH;
CTaH/IaPTHl AaHTUKOPPYIITHOHHOTO TIOBEICHUS U TIOCJICJICTBUS €r0 HapYIICHUS;
MpaBUJIA OCTPOCHHUS MPOCTHIX M CIOKHBIX MPEUIOKEHUH Ha
npoeccCHuoHaTbHBIE TEMBI;

COJIep’KaHWe HOPMATUBHBIX-TIPABOBBIX aKTOB, PETYJIMPYIOIIUX BOIIPOCHI
CYIOYCTPOHCTBA U CYAONPOU3BOJICTBA,;

HOPMAaTHBHO-TIPABOBBIC aKTHl 1 HOPMATHUBHBIC IOKYMEHTHI 110 CyAcOHOMY
JIeTIOTIPOU3BO/ICTBY;

HOPMaTHUBHO-METOIUUECKHE IOKYMEHTHI TI0 00ECTICUeHUIO pabOTHI Cy/Ia;
OCHOBBI OXpaHBI TPYyJla U TEXHUKU 0€30MaCHOCTH;

oO1Ire BOMPOCHl OpraHu3auy paboThl Cy/la: OCHOBHBIE HAIIPABIICHHS
JEeSITETPHOCTH CTPYKTYPHBIX TOJIpa3IesIiCHHH Cy1a, 00eCIeUnBaIOIINX
CYJOIIPOU3BOJICTBO; MTPaBHJIa MOBEICHHsI pAOOTHUKOB arapara Cyia;
JIOJDKHOCTHBIC PETJIAaMEHTHI pa0OTHUKOB arapara Cy/a; IpaBuia BHYTPEHHETO
pacropsiika cy/ia  T.11.,

MOPSZIOK ydeTa MOCTYIMUBIINX B Cyll OOpalieHnid, TOKyMEHTOB U JIe]l U
pETUCTpAIK CYyJeOHBIX JIe)I, TPUHATHIX K IPOU3BOJICTBY;

OpraHu3alus 1 BeJCHUE CyIeOHOTO JEIOMPOU3BOJICTBA HA CTaIUU ITOATOTOBKU
Jienia K cyIeOHOMY pa30upaTeNbCTBY: HAallPaBICHHE U3BEIICHUH U BHI30BOB,
odopmiieHHE CyIeOHBIX JIeT;

nops0K opopMIICHUS CYACOHBIX JIeT B TIEPUO/T M TIOCIIE UX PACCMOTPCHUS:
BbIJIa4a ¥ HAIIPABIICHHE KOTIMI CYJICOHBIX aKTOB M JJOKYMEHTOB; TIOPSIIOK
03HAKOMJICHHUS C MaTepUaIaMU JIeJIa; HalpaBJICHUE Cy/IeOHBIX JIeN B
BBIIIECTOSIINE MHCTAHIIMU C aNlCJUISIIIMOHHBIMU, KaCCAIIMOHHBIMH U HAaJI30PHBIMH
»Ka00aMH, YaCTHBIMH 3KajJ00aMu;

HOPSIOK OCYIIECTBICHHUS KOHTPOJIS CYICOHOTO JICTIONPOU3BOJICTBA U KOHTPOJIb
VCIIOJIHEHUS: 1IN U 33/1a4H, CyOBEKThI KOHTPOJISI U MX TIOJTHOMOYHS,

TOPSZI0K 00ECTIeYCHHUs AOCTYIA K NH(OPMAIIMH O JACSITEIbHOCTH CYIOB:
MOJTOTOBKA Cy/IEOHBIX aKTOB K pa3MEIIEeHHIO Ha O(UIIHAIBHOM CaiiTe cyia B
UH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn THTepHeT;

MOPSAJIOK TIOJrOTOBKH U Mepeaadyn cyAeOHBIX e U TOKYMEHTOB K Iepeaye B
apXuB CyJa;

KJIaccu(HKAIS CIYyKeOHBIX JOKYMEHTOB U TpeOOBaHUs, K HUM MPEIbSIBISIEMBIC B
cootBercTBUU ¢ ['OCT M npaBOBBIMH aKTaMu;

crcremMa IOKyMeHTo000poTa B CyJIE;

MOHATHE U BUJBI TOKYMEHTOB, TPEOOBaHMS, K HUM MPEAbSBIISIEMEIE;

MOPSIIOK OOpaIeHus: K UCTIOTHEHHUIO TPUTOBOPOB, PEUICHUH, OTIPeIeIeHUN U
TTOCTAHOBJICHHH CyJia




1.14. B pamkax mnporpamMmbl HpO(PECCHOHAIBHOTO MOMAYJIS IUIAHUPYETCS JIOCTHIKECHHE
JIMYHOCTHBIX PE3YJbTaTOB!

Kox
JIMIHOCTHBIX
pe3yJbTaToB

HaumMeHoBaHHEe JTUYHOCTHBIX pe3yjJbTarToB

JIP 1

Ocosnaromuii cedst rpaxaanuHoM Poccun 1 3anmTHrKoM OTeuecTBa, BRIpayKarolliuii CBOO
POCCUHCKYIO MJICHTUYHOCTh B MIOJIUKYJIBTYPHOM M MHOTOKOH(ECCHOHAIBHOM POCCUICKOM
001IeCTBE U COBPEMEHHOM MUPOBOM coobuiecTBe. CO3HAIOMINNA CBOE €IMHCTBO C HApOIOM
Poccun, ¢ PoccuiickuM rocynapcTBom, 1€MOHCTPUPYIOLIUM OTBETCTBEHHOCTh 3a pa3BUTHE
ctpanbl. [IposBistonuii roToBHOCTS K 3auuTe PonuHbl, ciocoOHbINH apryMeHTUPOBAaHHO
OTCTauBaTh CYBEPEHUTET U JOCTOMHCTBO Hapojaa Poccuu, coxpaHsaTh U 3aluIaTh
HCTOPUYECKYIO MpaBay o PoccuiickoM rocyaapcree

JIP 2

[TposiBasiroInMiA aKTUBHYIO FPAXKIAHCKYIO MO3UIIMIO HA OCHOBE YBaXKEHHUS 3aKOHA U
MIPaBOIIOPSIKA, PAB U CBOOOJI COTPAXKAaH, YBAKEHUS K UCTOPHUECKOMY U KYJIBTYPHOMY
Hacneauto Poccun. OCO3HAHHO U AESITENBHO BHIPAKAIOUINN HENPUSITHE TUCKPUMUHAIINY B
00I1IeCTBE MO CONMATBLHBIM, HAIIMOHAIBHBIM, PEIMTHO3HBIM IPU3HAKAM; SKCTPEMH3MA,
TEppOpPU3Ma, KOPPYIIIUHU, AHTUTOCYJAPCTBEHHOM fesiTebHOCTA. O0IaMatonuii ObITOM
FPAKJAHCKON COIMAIIBHO 3HAYMMOM JIEITENbHOCTH (B CTYJCHYECKOM CaMOYIIPAaBJICHUH,
TO0OPOBOIILYECTBE, HKOJIOTUIECKHX, TIPUPOJOOXPAHHBIX, BOCHHO-TTATPUOTHUECKUX H JIp.
00bEeIMHEHUSX, aKIIUAX, MporpaMMax ). [IpuHIMarommii poss N30MpaTeNs u y9acTHUKA
OOIIIECTBEHHBIX OTHOIIIEHUH, CBSI3aHHBIX C B3aMMOACHCTBHEM C HAPOTHBIMU
n30paHHUKAMH

JIP 3

JeMOoHCTprp YOI MPUBEPKEHHOCTH TPAAULIMOHHBIM JyXOBHO-HPABCTBEHHBIM
HEHHOCTAM, KYJIbTYpPC HApOI0B POCCI/II/I, MmpyuHOHIIaM Y€CTHOCTH, IMTOPAT0OUHOCTH,
OTKPBITOCTH. J[eMCTBYIOIINN W OLEHUBAOIINN CBOE IMMOBEICHUE U TTOCTYNKH, TIOBEICHUE U
MOCTYIKH JAPYTHUX JIOACH C MO3UIUI TPaAUIIMOHHBIX POCCUUCKUX TYXOBHO-
HPaBCTBEHHBIX, COLMOKYJIbTYPHBIX LIEHHOCTEH U HOPM € YYETOM OCO3HAHUS NOCIIEICTBUI
MOCTYIKOB. ['0TOBBIN K AETOBOMY B3aWMOJICHCTBHUIO U HEPOPMAITTLHOMY OOIICHHUIO C
MPEICTaBUTENSAMHA Pa3HbIX HAPOAOB, HAITMOHAIBHOCTEW, BEPOUCIIOBENAHNM, OTINYAIOIINI
HX OT YYaCTHUKOB IPYIII C IECTPYKTUBHBIM U J€BUAHTHBIM ITOBEICHHUEM.
JIeMOHCTpUPYIOLINI HENPUATHE COLIMATIBHO OMACHOTO IMOBEACHUSI OKPYKAIOIIHNX U
NpenynpexxAatoInii ero. [IposaBiastomuil yBaxeHNe K JI0IIM CTapIIEeTO NOKOIEHNUS,
TOTOBHOCTH K YYaCTHIO B COIIMAJIbHOM MOIJEPIKKE HYKAAIOIINUXCS B HEH

JIP 4

[IposBrstomnil 1 AEMOHCTPUPYIOIIHN YBOXKEHUE K TPYAY YEITOBEKa, OCO3HAIOIINI
LEHHOCTh COOCTBEHHOI'O TPy/a U TPy APYTUX JoAed. DKOHOMUYECKU aKTHBHBIH,
OPUEHTHPOBAHHBIN Ha OCO3HAHHBIA BHIOOP chephl MPOPECCHOHAIBHOMN IEATEIIEHOCTH C
Y4ETOM JIMYHBIX )KU3HEHHBIX TUIAHOB, MOTPEOHOCTEH CBOEH CEMbU, POCCHUIICKOTO
obmecTBa. Beipaskaromuii 0CO3HaHHYIO TOTOBHOCTH K ITOJIYYEHHIO TPOGECCHOHATBHOT O
00pazoBaHus, K HEIPEPHIBHOMY 00pPa30BaHUIO B TEUECHUE KU3HU. JeMOHCTpUPYIOIUI
MO3UTHUBHOE OTHOIICHUE K PETYIHUPOBAHUIO TPYAOBBIX OTHOIICHNH. OpHEHTUPOBAHHBIN Ha
camMo00pa3oBaHue U MPOPECCHOHANBHYIO MTEPENOArOTOBKY B YCIIOBUSAX CMEHBI
TEXHOJOTMYECKOr0 YKJIa/a U COMYTCTBYIOIIUX COIUAIBHBIX repeMeH. CTpeMsiuiics K
(OpMHUPOBAHUIO B CETEBOM CpeJie TMIHOCTHO M MPO(hEeCCHOHATLHOTO KOHCTPYKTUBHOTO
«u(POBOro CIIe/Ia

JP 5

JIeMOHCTpUPYIOLINI TPUBEP)KEHHOCTh K POJHOM KYJIbTYpe, HCTOPUYECKON MaMsATH HA
ocHOBe JIt00BU K PoanHe, Hapoay, Maioii poarHe, 3HaHUSI €r0 UICTOPUH U KYJIbTYPBHI,
MPUHATHE TPAJULIMOHHBIX [IEHHOCTEH MHOTOHAaMOHAIbHOTO Hapoaa Poccuu.
Bripakaroniuii CBOIO ATHOKYJIBTYPHYIO HACHTHYHOCTh, CO3HAIOLIHNH ce0sl MaTpHOTOM
Hapozaa Poccun, nesTenbHo BhIpaXaroluii YyBCTBO NPUYACTHOCTH K
MHOTrOHallMOHaNbHOMY Hapony Poccun, k Poccuiickomy OteuectBy. [IposiBrstomuii
LIEHHOCTHOE OTHOLLIEHNE K HCTOPUYECKOMY M KYJIbTYpPHOMY Hacieauro Hapoaos Poccun, k
HallMOHAJIBHBIM CHMBOJIaM, pa3IHUKaM, NaMATHUKaM, TPAAULUAM HapOAOB,
npoXuBaroNMX B Poccru, K cOOTeuecTBEHHUKAM 3a pyOeKoM, MOJIEP KUBAIOIINN UX




3aMHTEPECOBAaHHOCTh B COXPAaHEHUH OOLIEPOCCUICKOMN KYIbTYPHON UIEHTUYHOCTH,
yBaKarOUIMH UX MpaBa

JIP 6

OpueHTHpOBaHHBIN Ha TPO(ECCHOHATBHBIC TOCTHKCHHMS, IEATEILHO BRIPAKAFOIITII
MO3HaBaTeNIbHbIE MHTEPECHI C YYETOM CBOMX CIIOCOOHOCTEN, 00pa30BaTEIbHOIO 1
1po(heCCHOHAIBLHOI0 MapuIpyTa, BHIOpAaHHON KBaJU(UKAIIMH

JIP 7

Oco3HaImul U AeATENBHO BBIPAKAOIUN IPUOPUTETHYIO HEHHOCTD KaXK 10U
YeJI0BEYECKOM KU3HH, YBAXKAIOIIUI JOCTOMHCTBO JIMYHOCTH KaXK/JI0T'0 YesloBeKa,
COOCTBEHHYIO U UY)KYI0 YHUKAJIbHOCTh, CBO0O0y MHUPOBO33PEHUECKOT0 BHIOOPA,
camoonpenenenus. [Ipospisatomuii 6epexnBoe 1 4UyTKOe OTHOIIEHUE K PETUTHO3HOM
MPUHAUISKHOCTH Ka)KI0T0 YEI0BeKa, MPeIylIpeANTEeIbHbIA B OTHOIIEHUH BBIPAKSHUS
IIPaB ¥ 3aKOHHBIX HHTEPECOB JIPYTUX JIOJIeH

JIP 8

[IposiBasroIUi ¥ IEMOHCTPUPYIOIIUI YBaXKEHHUE 3aKOHHBIX HHTEPECOB

Y TIPaB MPEICTABUTENCH PA3IMYHBIX STHOKYJIBTYPHBIX, COLMATBHBIX, KOH(PECCHOHAIBHBIX
TPYII B POCCUHCKOM OOIIECTBE; HAIIMOHAILHOTO JOCTOMHCTBA, PEIMTHO3HBIX YOCKICHUN C
y4eTOM COOTIOACHNS HEOOXOJMMOCTH 00ECTIeUeHUSI KOHCTUTYITMOHHBIX IPaB M CBOOO
rpaxjaH. [loHnmaronuii 1 AeaTenbHO BRIPAXKAIOUUN IEHHOCTh MEXKPEITUTHO3HOIO U
MEXXHAIMOHAIBHOT'O COrJIacus JIt0JIeH, rpaxaad, Hapo/10B B Poccuun. Bripaxatomuit
COMPUYACTHOCTD K MPUYMHOXKEHHIO U TPAHCISILIUU KYJIbTYPHBIX TPAAULIMKI U LIEHHOCTEHN
MHOTOHAIIHOHAJILHOTO POCCUHCKOTO TOCYAapCTBA, BKIFOYCHHBIN B OOIIECTBEHHBIE
VHUIMATUBEI, HAITPaBJICHHBIC HA UX COXPAHEHUE

JIP 9

Co3Haromuii [eHHOCTh KH3HH, 310pOBbst U Oe3onmacHocTH. COOIFO Ao 1
TIpoNaraHIupPYIOIIHA 310pOBBIA 00pa3 KU3HH (30POBOE TUTAHHUE, COOITIOICHUE TUTHCHBI,
PEKUM 3aHATUH U OTIbIXA, (pU3HUecKas aKTUBHOCTH ), IEMOHCTPUPYIOIIUI CTPEMIIEHUE K
(bU3HMUECKOMY COBEPUICHCTBOBAHUIO. [IpOsIBIISIOMINIT CO3HATEIFHOE 1 0OOCHOBaHHOE
HETIPHUATHE BPEIHBIX MPUBBIYCK U OIIACHBIX HAKIIOHHOCTEH (KypeHHe, yIoTpeOieHne
aITKOT OJIs, HAPKOTHUKOB, TICHXOaKTUBHBIX BEIIECTB, a3apTHBIX UID, ITFOOBIX Gopm
3aBHCHMOCTEH), IECTPYKTUBHOTO MTOBEACHUS B OOIIECTBE, B TOM YHCIIe B ITUDPOBOI cpesie

JIP 12

[IprHMMaromMii poccUiicKue TPaIMIIMOHHBIE ceMeWHbIe 1IeHHOCTH. OpUEHTHUPOBAHHBIN Ha
CO3/IaHNE YCTOWYMBOW MHOTO/ICTHOW CEMbH, ITOHUMaHNe Opaka Kak COr03a MY)KUYHHBI U
YKEHILWHBI U CO3/1aHUsl CEMbH, POXKACHUS U BOCIIUTAHUS JACTEH, HENPUATUS HACUIIHS B
CEMbE, yX0/1a OT POJUTENBCKON OTBETCTBEHHOCTH, OTKa3a OT OTHOIIEHUH CO CBOMMH
JeTbMH U UX (PUHAHCOBOT'O CO/IEPIKAHUS

JIP 13

JIeMOHCTPUPYIOIINI TOTOBHOCTD M CIIOCOOHOCTH BECTH AUAJIOT C IPYTUMH JIFOJAbMH,
JOCTUTaTh B HEM B3aMMOIIOHUMAHHMS, HAXOAUThH OOIIKE IIETH U COTPYIHUYATD IS KX
JOCTIKEHHSI B TPOPECCHOHAIBHON AEATEILHOCTH

JIP 14

[TposiBRstFOIIMIA CO3HATENIFHOE OTHOIICHUE K HEITPEPHIBHOMY 00pa30BaHHIO KaK YCIOBHIO
ycrientHor mpoeCCHOHAIBHON M OOIIECTBEHHOHN ESITeITbHOCTH

JIP 15

[TposiBiIstOLIHi MpaXIaHCKOE OTHOIIEHHE K TPOPECCHOHATBHOM AEITEIbHOCTH KaK K
BO3MOXHOCTH JIMYHOT'O YYACTHsI B PELICHUN OOLIECTBEHHBIX, FOCYIapCTBEHHBIX,
OO0IIeHAITM OHAJILHBIX TPOOJIeM

1.2. KotnuecTBO 4acoB, 0TBOJAMMOE HA 0CBOeHHE MPO(eCcCHOHATBLHOT0 MOIYJIs

Bcero gacos 506,

B TOM uucie B popme npaktudeckoii noarorosku 200.

N3 uux Ha ocBoenne MJIK 390,

B TOM UYHCJIE CaMOCTOsTeNbHas paboTa 156,
MIPaKTUKH, B TOM 4Hciie yuyeOHoit 36,

MIPOU3BOJICTBEHHOM 72.

DK3aMeH 1o MOIyIo 8.




2. CTPYKTYPA U COAEPKAHUE ITPO®ECCHUOHAJBHOI'O MOAYJIA
2.1. CTpykTypa npoeccuoHaJILHOT0 MOLYJIsI

Komsr
KOMIETEHIHI

HaumenoBanust paznenon
npoheCCHOHAIEHOTO MOYJIS

Bcero, uac.

O06BeM npodhecCHOHATBHOTO MOIYJIS, aK. Jac.

O6yuenue no MJIK

B 1.4. B popme
II0JICOTOBKH

IPAKTUYICCKOM.

Bce-
ro

B ToMm uucne

IIpakTuku

[TpakTuueckux
3aHATHI

KypcoBbix
(IpoeKTOB)

CamocToarennb-

HOW pabOThI

aTTeCTALUNA

VuebOHas

HpOPI?;BOI[CTBCHHaH

1

2

10

11

TK 3.1, T1K 3.2,
TK 3.3, TIK 3.4,
IK 3.5, OK 01,
OK 02, OK 03,
OK 04, OK 05,
OK 06, OK 09

MJIK.03.01 CyneGHoe
JIETIOTIPOM3BOICTBO

132

38

132

70

30

ro| o [[IpoMexyTounoi

MK 3.1, IIK 3.4,
IIK 3.5, OK 01,
OK 02, OK 03,
OK 04, OK 05,
OK 06, OK 09

MJIK.03.02 Obecnieuenne
paccMOTpEHHS CyAeOHBIX [IeT

92

30

92

40

36

MK 3.1, IIK 3.2,
IIK 3.3, [IK 3.4,
IIK 3.5, OK 01,
OK 02, OK 03,
OK 04, OK 05,
OK 06, OK 09

M/IK.03.03 OcHoBBI
OpraHU3aIMOHHO-TEXHMYECKOT O
obecrieueHust qeATelbHOCTH
Cy/IOB

90

16

90

18

44

TIK 3.1, 11K 3.2,
TIK 3.3, TIK 3.4,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 06,
OK 09

MJIK.03.04 ApxuBHOE €10
B cyne

76

76

12

46

TIK 3.1, 11K 3.2,
TIK 3.3, TIK 3.4,
TK 3.5, OK 01,
OK 02, OK 03,
OK 04, OK 05,

VI1.03.01 Yuebnas npakTuka

36

36

36




OK 06, OK 09

IIK 3.1, IIK 3.2,
MK 3.3, 1IK 3.4,
IK 3.5, OK 01,
OK 02, OK 03,
OK 04, OK 05,
OK 06, OK 09

[I1.03.01 ITpousBoacTBeHHAS
MpaKTHKa

72

MK 3.1, IIK 3.2,
MK 3.3, 11K 3.4,
IK 3.5, OK 01,
OK 02, OK 03,
OK 04, OK 05,
OK 06, OK 09

IIM.03.01(K) Dk3amen o
MOJLYJTIO

Bcezo

506

10
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2.2. TemaTnuyeckuii IVIaH U cofiep:kaHue NpodeccuoHaIbHOro moayJs (IIM)

HanmeHoBaHue TeM
npogdeccuoHATHHOT0
moayas (ITM)

Conepmanne yqeﬁﬂoro Marepuana, NPpaKTUIEeCKHUE 3aHATHSH, CAMOCTOATEC/IbHAasA pa60Ta oﬁyqamnmxm

O0beM, akaj. 4. / B TOM
yuciae B popme
NPAKTHYECKOMH

TOATOTOBKH, aKaj. 4.

1

3

M/IK.03.01 CynedoHoe 1eJI0mpou3BoACTBO

132/38

Tema 1.1. Cyneonoe
JeJIOMPOU3BOCTBO:
o01LIMe MOJI0KEHUS

Conep:xanue

1. IMonsiTue u BUABI CyZeOHOTO JIEIIONPOU3BOICTBA

2. 3ajjaur ¥ IPUHIIUTIBI CyIeOHOTO JISTONPOU3BOICTBA
3. CyObeKThI Cy1e0HOr0 JIEI0NPOM3BOICTBA

4. TpaBoBOE peryupoBaHUE JAEIONPOU3BOICTBA B CyJIe
5. Craguu cyeOHOro JIeI0npOr3B0ICTBA

6. Micropust pa3BuTHs Cy1IeOHOTO J€TI0ONPOU3BOICTBA

6/1

B ToM uncie NPaAKTHYCCKUX 3aHATHI

4/1

IIpaktrueckoe 3ausaTre 1. AHaIN3 HHCTPYKITH 10 CyICOHOMY ACIOIPON3BOJICTBY CYIOB Pa3IMUHBIX CYICOHBIX
3BCHBEB

[Ipaktrueckoe 3ausatue 2. [TonOop MpaBOBBIX aKTOB, PETYIUPYIONTUX CyAeOHOE Aemonpon3BoacTBo: K3 u @3,
pacniopsbxenus U ykassl lIpesuaenra PO, nocranosnenus Ilpasurensctea PO, a Takke MUHUCTEPCTB U BEOMCTB,
BEJIOMCTBEHHBIE HOPMATHBHEIE AKTHI B 0OJIACTH:

- OCYIIIECTBIICHH paOOTHI C 3asBICHUSIMH, Ka100aMu, OOpaIIeHusIMHU TpaklaH v OpTaHU3aINL;

- BeJICHUI IPHEMa B CY/IE;

- OCYIIIECTBIICHI Be/IEHHs CyIeOHON CTAaTHCTUKY Ha OyMa)KHBIX HOCHTEIAX M B DJIEKTPOHHOM BH/IE;

- OCYIIIECTBIICHU PHEMa, PETUCTPAIIH, YIeTa U XpaHEHUs CyJNeOHbIX Jel, TOKYMEHTOB 1 BEIIeCTBEHHBIX
JIOKa3aTeNbCTB;

- ocyIiecTBIeHus 0hOPMIICHUS A€M, Ha3HAYSHHBIX K CyeOHOMY pa3OnupaTenbCTBy;

- OCYIIIECTBIICHN M3BEIICHUS JINIl, YIaCTBYIOIINX B CYICOHOM pa3OnpaTenbCcTBe;

- OCYIIIECTBIICHUS PErUCTPAIlAH, YI€Ta U TEXHHUECKOT'0 OPOPMIIEHHUS UCIIONHUTENBHBIX JOKYMEHTOB 10 CYI€0HBIM
Jienam

2/1

Tema 1.2. [lonsiTHe U
BHU/bI TOKYMEHTOB,
TpeOGOBaHMsl, K HUM
npeabsBJIsieMble.

JokymeHnToo60opoT
(3JIEKTPOHHBIH

Copep:xxanne

1. Uudopmanusi: moHsTHE, BUIBI, HOCUTENN

2. IlonsiTue nokymeHTa

3. Buapl nokymMeHTOB

4. JIoKyMeHT B 3JIEKTPOHHOM BHJIE: 3JIEKTPOHHBII TOKYMEHT U DJIEKTPOHHBIN 00pa3 JOKyMEHTa
5. TpeOGoBanus, npeabsABiIsieMble K 0QOPMICHHIO JOKYMEHTOB Cy/1a

6. JIokyMeHT0000pOT U 3JEKTPOHHBIN JOKYMEHTOOOOPOT B CyJe: MOHATHE, 3aJJa4l U QYHKIIH

6/3
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JOKYMEHTO0000pOoT)

7. I/IH(bOpMaHI/IOHHO-KOMMyHI/IKaIIPIOHHLIC CHUCTEMBI B cyI[e6H0171 JACATCIbHOCTH
8. Cucrema I'AC ((HpaBOCYI[I/IC»I IIOHATHC, 3aJa4l, OCHOBHBIC ITOACHCTCMbI

B ToM 4ucie mpakTHYECKUX 3aHATHI 4/3
IMpaxTuueckoe 3ansaTue 3. CocTaBieHUE JOKYMEHTOB cya Ha OyMa)KHOM HOCHUTENIE: 3aIPOChI, COIPOBOIUTENbHBIE 2/2
MUChMa U TI.
[Ipaktuyeckoe 3ausiTHe 4. M3roToBiIeHNE SIEKTPOHHBIX JOKYMEHTOB M NIEPEBO JOKYMEHTOB B 3JICKTPOHHBIN BH/I. 2/1
Benenne 10kyMeHTO000pOTA B Cy/ie TOCPEACTBOM 3aIIOIHEHHS YCTAHOBJIEHHBIX (hopM
Tema 1.3. O0uue Conep:xanue
BOIPOCHI 1. PykoBOACTBO J1eATEIFHOCTBIO alnapara cy/a Mo cy1e0HOMY J1eI0IpPOn3BOJICTBY
opranusanuu padorsl | 2. OCHOBHBIC HAIIPABJICHUS JICATENILHOCTH CTPYKTYPHBIX TO/Ipa3/IelIeHHi anrmapara cy/10B 1o CyJeOHOMY
Cy/a 1o cyaeoHoMy JICTTOTIPOU3BOJICTBY 10/4
AeJIONPOU3BO/ACTBY 3. Benenne HOMEHKIIATYpHI A€l Cy/a
4. City>xeOHbIe 00S13aHHOCTH paOOTHHKOB arlnapara Cyza 1o cy1eOHOMY JeIONPOU3BOACTRY: TPAaBOBOE
peryJaupoBaHue, NOCIEACTBHS HAPYIICHUS
B ToM 4ncie MpaKTHYECKUX 3aHATHIA 6/4
IMTpakTrueckoe 3ansaTHe 5. CocTaBieHUE JTOKATBHBIX AKTOB Cy/ia: JODKHOCTHBIX PETJIAMEHTOB CIIEHAINCTA Cy/a,
cekperapsi cy1eOHOro 3acelaHusl U T.I1.; HA OCHOBAHUU TUIIOBOH (hOPMBI COCTaBJIEHHE IIPABUJI BHYTPEHHET'O 2/2
pacnopsiaka cyna, ap.
[pakTudeckoe 3anstre 6. Ha ocHOBaHMH MONIOXKeHUH 00 arnmapare ¢enepaibHbIX CYA0B 00IIeH IOPUCIUKIINN U
armapate apOUTpaKHBIX CYZIOB, YTBepKIeHHbIX CymeOHbIM nenapramenToM pu BepxoBaom Cyne PO, 2/1
COCTaBJICHHE NIPHKa3a NPeICEeaTeNs Cyaa O paclpeereHuu 00sI3aHHOCTeH MKy paOOTHUKAMU alnapaTa cyaa
[Ipaxtudeckoe 3ausiTHe 7. Pacnpenenenue ciry>keOHBIX TOKYMEHTOB Cy[la U MHBIX HEIIPOLECCyaIbHbBIX JOKYMEHTOB
10 HapsAJaM HOMEHKJIATYphI JeN cya (KaJpoBble, OpraHN3allMOHHO-PaCIIOpAANTENbHbIE, (PMHAHCOBBIE, IIEPEIUCKa 2/1
C pa3IMYHbIMU OpPraHaMH U Ip.)
Tema 1.4. [Ipuem Conep:xanue
TPaXK/1aH, 1. Benenve npuema nocetuTesnel cyaa: npueM oopaleHuid, 03HaKOMJICHHE C MaTepHallaMy Jiefia, Bblada KoM
KOpPpecoHAeHIMU U JOKYMEHTOB
nea. Yuer 2. Topstnok mpreMa BXOMSIIEH KOPPECTIOHICHIINH 1 IS OOIIHE MOI0KCHHS 16/6
NOCTYNHUBIIHX B CYI 3. Yuer u peructpanys yroJioBHbIX, TPaKIaHCKUX U aAMUHUCTPATUBHBIX JI€l, e/ 00 a IMUHUCTPATUBHBIX
o0pameHwui, MIPaBOHAPYIIEHUAX
JAOKYMEHTOB H JIeJI. 4. IlpueM U y4eT BeleCTBEHHBIX JOKa3aTeIbCTB, IOCTYNHMBIIMX B CyJl BMECTE C JI€IOM WJIM IIPUOOIIEHHBIX CYAOM
Perucrpanus B ToMm umciie npakTHYECKHUX 3aHATHI 14/6
CyIeOHBIX f1e, [TpakTuyeckoe 3ansaTue 8. OTpaboTKa anropuT™Ma JeHCTBUN pabOTHUKA IPUEMHON Cy/a 110 IpUeMy oOpalleHuil u
NPUHATBHIX K UHBIX 10KyMeHTOB. OTpaboTKa alropuTMa JeiCTBUI pabOTHHKA IPUEMHOH Cy/ia O 03HAKOMIIEHUIO C 2
POU3BOJCTBY MaTepuaaMu U CyJIeOHBIMHU JIeTIaMH
[Ipaktuueckoe 3ausTre 9. OTpaboTKa anropuTMa AeiicTBUi paOOTHUKA MPUEMHON Cy/a IO BhlJaue KOMUH 2

NpoHCCCyaJIbHBIX JOKYMCHTOB U MHBIX TOKYMCHTOB U3 Cy,Z[e6HLIX JCIT




13

[paktuueckoe 3anstue 10. OcymecTBiaeHrne paboThl 0 TpUeMy KOppecroHaeHIny (oOpaieHuil, 3asaBIeHnH,
JOKYMEHTOB), MOCTYMUBIIMX MO NIOYTE

2/1

[Ipaktuyeckoe 3ausiTue 11. Yuer u peructpainust oOpalieHuii 1 3asBJICHHH, TOCTYMUBIINX B CYJ TOCPEACTBOM
IIOYTOBOT'O OTHPABJIEHUS U HAPOYHBIM

2/1

[Ipaktuyeckoe 3ausiTre 12. [lopsiok yuera BeleCTBEHHBIX J0KA3aTeNbCTB P MOCTYIUICHHH B CYJ U TIPU
NIOCTYIIJICHUU B KAMEPY XPaHECHHUsI BEIIECTBEHHBIX JI0Ka3aTEIbCTB

2/1

[Ipaktuyeckoe 3ansTue 13. Benenne paboTsl 10 mpueMy oOpaleHui, MOCTYNAIOIIUX B CY/ B DJIEKTPOHHOM BHJIE

2/1

[IpakTuueckoe 3anstue 14. OcyiecTBlIeHUE PErUCTPALMH CYeOHBIX A€, MPHUHATHIX K TPOU3BOJICTRY Cy/1a Ha
Oyma)kHOM HocuTese u ¢ ucrnonb3oanueM [1C TAC «IIpaBocynne»

2/2

Tema 1.5.
Opranuszanus u
BeJleHUE Cy/1Ie0HOTr0
JeJIONPON3BO/JCTBA HA
CTAJI U MOATOTOBKH
aena K cyae0HOMYy
pa3ouparTeabCTBY

Conep:xanue

1. IoHOoMOYHS cekpeTapsi CyAeOHOro 3acelaHus Ha CTaJMU TIOATOTOBKY JeNa K CyAe0HOMY pa3OrpaTeinbCTBY
2. [TomHOMOYMSI IOMOIITHUKA CYJIbM HA CTAJUHU TIOATOTOBKH JIeNa K CyZeOHOMY pa30HpaTenbCTBY

3. CynebHble U3BEIICHUS U BbI30BbI

4. OdopmiieHHE JIen Ha CTaJIUH MOJITOTOBKH K Cy/IeOHOMY pa30upaTellbCTBY

8/2

B Tom uncie MNPAKTHYICCKUX 3aHATHH

6/2

IIpaktrueckoe 3auatue 15. Hampasienue muiaM, y9acTBYIOIINM B JAeje, CYJAeOHBIX H3BEIICHII 1 BRI30BOB, KOITHH
JIOKYMEHTOB

[paktudeckoe 3ausTre 16. OdopmieHHEe TOKYMEHTOB, HAMPABIISEMbIX TIPH IPUMEHEHUH CYJIOM 00CCIEUUTENbHBIX
Mep (MCIONHUTENBHBIE JTUCTBI, KOITUY ONpe/ieNieHnid U moctaHoBieHui). OdopmiieHre 1 HanpaBiIcHUE CYIeOHBIX
nopy4ernii. CocTaBI€HHE COMPOBOAUTEIBHBIX IFICEM, 3aTIPOCOB

2/1

[IpakTudeckoe 3anstue 17. Odopmiierre cyaeOHBIX Jen (pacnoioKeHrne JOKYMEHTOB, MPOIIMBKA U HyMEPaIHs
JUCTOB, ohopMIIeHHE 00JIOKKH, cocTaBiieHre onrcn). OdopmMierre cCripaBOYHOrO JIMCTA 10 JIENY

2/1

Tema 1.6.
Opranuszanus
CyAeOHOro0 3ace1aHusA
U BelleHUE IPOTOK0JIA
CyAeOHOr0 3aceTaHusA

Conep:xanue

1. Opranusanus nposeaeHus cynedHoro 3acenanus. Mcnoiap3oBaHnue TEXHHUECKUX CPEICTB MPU
MPOTOKOJIMPOBAHUH X0JIa CyJIeOHOTO 3aceaHusl, BEJCHUS ayIMO03aIlTUCH CyIeOHOTO 3aceaHus

2. [Topsiiok BeeH s ¥ COCTABIICHUS TIPOTOKOJIA CYIeOHOT0 3acenaHus

3. ITopsiIoKk 03HAKOMIICHHS € IIPOTOKOJIOM U ayTHO3aMUCHI0 CyIeOHOr0 3aceJaHus M BBIIAYM X KOIUMA

8/2

B TOM uMciie IpaKTHYECKUX 3aHATHI

6/2

[IpakTudeckoe 3anstue 18. CocraBieHre anropuTMa ASHCTBHUI cekpeTaps CyAeOHOro 3aceaHus 1Mo MOATOTOBKE
3aja CyJe0HOro 3aceAanus K CIYIIaHUIO IeNa C UCTI0JIb30BAaHUEM TEXHUUECKHX cpeacTB. IIpoBepka sBKu
YYaCTHUKOB CyJe0HOTr0 pa30MpaTenbCcTBa MO YTOJIOBHBIM, TPAXKAAHCKUM, aIMUHACTPATUBHBIM M apOUTPasKHBIM
JieniaM: JOKyMEHTaJIbHbIe MOATBEPKACHHUS Ha UISKAIIEr0 M3BELICHHUS YIaCTHUKOB Cy1e0HOro pa3oupaTenbCcTBa

2/1

[Ipaktuueckoe 3ausitue 19. O6ume TpeOoBaHus, MPEABABISIEMbIE K COAEPKAHHUIO IPOTOKOIA Cy1e0HOr0
3acenanus. [opsiiok BegeHUs! 1 U3rOTOBJIEHHS! IPOTOKOJIA CyJeOHOI0 3aceJaHus

HpaKTI/I‘IeCKOC 3augrue 20. OpFaHI/I3aL[I/I$I MMPOTOKOJIUPOBAHUSA C UCIIOJIB30BAHUECM TCXHUYCCKUX CPCACTB. HOpH,Z[OK
BblJa4un KOIUH IMPOTOKOJIA U AayJUO3aITUCHU Cy,[[€6HOFO 3acCoaHuA

2/1
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Tema 1.7. Yuer
JMBUKEHUS CyIeOHBIX
nei. Odopmienue

Conep:xanue
1. Vder nuxkeHHs CyIeOHBIX Jei
2. OdopmIieHue U CPOKU BPYUEHHsI KOITHI UTOTOBBIX Cy/IEOHBIX aKTOB (HE BCTYIUBIINX B 3aKOHHYIO CHITY)

CyAeOHBIX 1eJ1 Tocie 3. OdopmieHune cyaeOHBIX e B IEPHOJ U TIOCIIE UX PACCMOTPEHUS 1214
UX PacCMOTPEeHHS 4. OO0wme npaBuiIa BCTYIUICHUS CyIeOHBIX TTOCTAaHOBJICHUH B 3aKOHHYIO cruty. Cllydan HeMEIICHHOTO UCTIOJHCHHUS
CyJICOHBIX TTOCTAHOBJICHHM
B ToM uMciIe IPAKTHYECKHX 3aHATHI 8/4
[paxtudeckoe 3ausiTue 21. [opsiiok yuera ABMKEHUS M HTOTOB paCCMOTpeHUs! cy1eOHbIX Aen. [lopsiok BpydeHus
" HaIripaBJICHUA KOITH M CyI[e6HBIX AKTOB 110 PaCCMOTPCHHBIM A€JIaM U JI€liaM, ITPOU3BOACTBO 1O KOTOPBIM OKOHYEHO 2/1
(YyronoBHeble, TpaKJaHCKUE, aIMUHUCTPATHBHEIC JIeNa U Jiella 00 aJMHHUCTPATHBHBIX IPABOHAPYIICHHSIX)
[paktudeckoe 3anstre 22. [lopsinok oOpamnieHus: K HEMEUIEHHOMY UCIIONTHEHUIO IPOMEXKYTOUHBIX H UTOTOBBIX 21
CyIeOHBIX aKTOB IO BCEM BHAAM CYIOIPOHU3BOJICTBA
[pakTudeckoe 3anstue 23. OpopmileHHe CyIeOHBIX eI II0CIIE UX PACCMOTPEHUS 2/1
[pakTudeckoe 3anstue 24. [1opsiok HaMpaBIeHUs A€ ¢ ane/UIIIMOHHBIMU U KaCCAIIMOHHBIMH JKa100aMHU. 2/1
HOpf[}lOK yuera €1, HanpaBJIIEMBIX B BRIIICCTOAIINEC Cy}le6HBIe NHCTAaHIIUHU
Tema 1.8. Ilopsigox Copaep:xanne
oOpameHnus K 1. Opranusanus 1 MopsIoK 0OpaIeHus K UCIIOTHEHUIO Cy/IeOHBIX TTOCTAHOBIICHNH, BCTYMTUBIINX B 32aKOHHYIO CHITY
HCIOJIHEHU IO 2. Iopsimox oopmiteHsl, BpyUeHHsI U HAITPABIICHUS] HA UCIIONTHEHNE HUCIIOTHUTENBHBIX JIUCTOB U JIPYTHX 8/5
NPUTOBOPOB, WCTIOJIHUTEIBHBIX JIOKYMEHTOB cyJia (CyJeOHBIX MTPUKA30B, TOCTAHOBIICHHUHN, OPEIICIICHH ).
pelIeHui, 3. OcobeHHOCTH B3bICKaHUs ¢ (heiepabHOro OroKeTa
onpeneaeHuil u B TOoM uMc/ie NPAKTHYECKUX 3aHSATH 6/5
MOCTAHOBJIEHHUH CYAA | [[pakrnueckoe 3ausTie 25. [TOpAI0K 0OPAIIEHHS K HCIOTHEHHIO PUTOBOPOB Cy/a. I1opsok 0OpaIenns K 22
WCTIOJIHEHHIO PEIICHUH 10 MPaKJAHCKUM JIellaM
[paktndeckoe 3anstre 26. [Topsimok oOpamieHus K KCTIONHEHUIO PENICHUH 10 a/IMHHUACTPATHBHBIM JICIaM. 2/2
[Mopsiok oOpaieHrs K UCIIOITHEHUIO TTOCTAHOBIICHUH MO JiefiaM 00 aJIMUHHCTPATHBHBIX MPaBOHAPYIICHUIX
[paktudeckoe 3ausiTre 27. OhopMIICHHE UCTIOTHUTENBHBIX JOKYMEHTOB 110 YTOJIOBHBIM, TPAXKIAHCKUM, o1
aJIMUHUCTPATHBHBIM JleJia | JIeNIaM 00 8 ]MHUHUCTPATHBHBIX MTPABOHAPYIICHHUSIX
Tema 1.9. [loaroroBka | Conep:xaHue
Cy/IeOHBIX /1T H 1. TpaBuna opopMiIeHHUs TOKYMEHTOB, TIepeIaBacMbIX B apXUB Cy/a 6/2
JTOKYMEHTOB K 2. [IpaBuiia criucanus Cy/1eOHBIX JICN B apXUB
nepegaye B apXuB 3. IMopsiiok nepenavn CyAeOHbBIX JeN U JIOKYMEHTOB B apXUB CyJia
cyaa. Ilopsaok B ToMm umciie npakTHYeCKHUX 3aHATHI 4/2
nepeiayn CyaedHbIX [Ipaktuyeckoe 3ausiTue 28. OdopmieHne JOKYMEHTOB U CyIeOHBIX JIeJT AJIsl IepeAady B apXuB Cyaa 2/1
AT M TIOKYMEHTOB B Ipaktuyeckoe 3austue 29. OdopmieHue epeaayn cy1eOHbIX Iel 1 JOKYMEHTOB B apXHB Cy/a 2/1
apxXmB cyaa
Tema 1.10. Copep:xxanne an

Oo0ecneyenne JocTyna

1. IlpaBoBoe peryaupoBaHue 10cTymna K HHQOPMAaLMH O JeITEIbHOCTH CyI0B
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K nHpopMauuu o
AeATeJIbHOCTH Cy/10B

2. [Topsaok MOArOTOBKH Cy/IeOHBIX aKTOB K pa3MelLIeHUIO Ha caiiTax CyloB
3. Ilopsaok B3auMOACHCTBHSI CYZIOB CO CPEICTBAMU MaccOBOM WH(OpPMAaLIUH

B ToM 4ucie mpakTHYeCKUX 3aHATHI 2/1
[paktugeckoe 3ausiTue 30. [loaroroBka cyqeOHBIX aKTOB K pa3MElICHUIO HA caliTaX Cy/I0B 2/1

Tema 1.11. Cyneonoe | Coaep:xkanue

JeJI0NPOU3BOJCTBO B 1. Opranuzanus paboThI 110 BEACHUIO Cy1eOHOTO AETONPOU3BOACTBA B 00JACTHBIX U PaBHBIX UM CyJax

00J1aCTHBIX U paBHBIX | 2. Opranuzaius paboThl IO BEIEHUIO CYIe0HOT0 JIENONPON3BO/ICTBA B AllEIUISIIIMOHHBIX U KACCAITMOHHBIX CyAax 6/3

UM CyAax, o0111el FOPUCIUKIIUN

aneJUIsIIMOHHBIX U 3. Opranuzaiyst paboTHI 110 BEJEHUIO CYA€OHOr0 JeTI0MPOM3BOJICTBA B apOUTPaXHBIX cynax (Bkmovas Cyn 1o

KACCAIMOHHBIX CyAaX | WHTEIUICKTYAIbHBIM IpaBam)

o0uieii OpUCIMKIMH, | B TOM Yncie MpakTHYECKUX 3aHATHI 4/3

aneUIsINHOMMLIX H [paktudeckoe 3ausiTre 31. [lopsiok yuera jien, MOCTYMUBIIMX C aNleIUISIIIMOHHBIMU/KAaCCATMOHHBIMHE Kallo0aMu U 2/1

OKPYKHBIX (dhopMHpOBaHHE aNeIUIIITUOHHBIX/KaCCAIIMOHHBIX TPOU3BOJICTB

apOMTPaKHBIX Cyaax ITpaxtugeckoe 3ausTre 32. [Topsiiok MPOBEIEHNs aNe/UIAIIMOHHOTO PACCMOTPEHUS Ie1a 2/2

Tema 1.12. Conep:xanue

OcobeHHoCTH 1. Ocobennoctu cynedHoro Aenonpon3BoacTsa B Bepxosruom Cyne Poccuiickoit Deneparim 412

J1eJIONPOM3BO/ICTBA B 2. Ocobennoctu cyaeOHoro nenonpon3soactea B Koncrurynmonnom Cyne Poccuiickoit @eneparm

BepxoBuom Cyne

Poccuiickoi B TOoM uMc/ie NpaKTHYECKUX 3aHATHI 2/2

Denepannu u [paktuueckoe 3anstue 33. [lopsaok HampaBieHus cyaeOHbIX aen o 3anpocy BepxosHoro Cyna Poccuiickoit

KO“CT“TYHIEOHH(“’M ®denepanun. Opranuzanus padbothl cekperapuarta Koncrurynnonnoro Cyna PO 2/2

Cyne Poccuiickoi

Denepaumnu

Tema 1.13. Kontpoas | Coaep:kanue

CyAe0HOro [TonsTHE M BUIBI KOHTPOJIS CyAE€OHOTO EeTIOPOU3BOACTBA 6/3

aenonpousBoacTBa u | Llenu u 3amaum KOHTPOJIS BeleHUs CyAEOHOTO 1e0IPOU3BOJICTBA

KOHTPOJIb [lorTHOMOYMST OPTaHOB M IOMKHOCTHBIX JIVI B OPTaHU3AIMH BEACHUS KOHTPOJIS CyAeOHOr0 NeNOMpPOU3BOJICTBA

HCIOJIHEHUS B ToM unciie npakTHYECKUX 3aHATHI 4/3
[IpakTudeckoe 3anstue 34. CocTaBIeHHE JOKYMEHTOB, CBSI3aHHBIX C OPTaHU3AINEH U BEIEHUEM KOHTPOJIS 2/2
[IpakTudeckoe 3anstue 35. JlucimmimHapHas OTBETCTBEHHOCTh 32 HApYIIEHUE Cye0HOTO JETI0MPOU3BOICTBA 2/1

TemaTuka camocTosiTe1bHOIT padoTsl npu usydennun M/IK.03.01

1. CamocrosrensHas pabora o0ydaromuxcs: UCTOpus cyneOHoro aeionponssozctsa B Poccun. Ilpukasnoe nenonponssoacrso XV-XVII Bs.

CucreMa KOJIEKCKOIo JeNOonpou3BocTBa. CUCTEMa MUHUCTEPCKOTo Aenonpou3oacTBa XIX- Hayana XX BB. Vcropus ynpasieHus u

nenonpousBonctsa B 1917-1941 rr. Uctopus ynpasieHus u aenonpou3Boictsa B 1945-1990 rr. 30

2. MI3y4yeHue TUIIOBOTO TMOJIOKEHHSI O PUEMHOM Cy1a, TUIIOBBIX MPaBUJI BHYTPEHHEr 0 pacropsiika CyAa, IpaBuI OBeAeHHs paOOTHUKOB
amnmapara cyza, MHCTPYKLHUH 10 CyZeOHOMY JIeTIONPOU3BOACTBY B PalOHHOM CYy/Ie, TTOJIOKEHHUs 00 anmnapate ¢eepajabHOro cyaa oomei

HOPUCIUKIINH
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3. Opranusariusi CTaTUCTUYIECKOro ydeTa B CyIax

4. Opranu3zaius paboTsl 0 00ECTICUEHHTO J0CTYMa K HH(GOPMAITHH O JeITEILHOCTH CY/I0B
5. Opranu3anus cyJjeOHOT0 ICOMPOU3BOICTBA HA y4aCTKaX MUPOBBIX Cy/Iei

6. Opranu3zanysi BeIcHUs CTATUCTUYECKOTO y4eTa Ha CyJeOHBIX YUaCTKaX MHPOBBIX CyJIEH
7. BeneHve HOMEHKIIATYPHI Jie]] MUPOBBIMHU CYIIbSIMH

8. Opranu3anus cyJJeOHOT0 3aceaHusl C yUaCTHEM MPHUCSHKHBIX 3acenaTereit

9. [NopsAa0K OCYIIECTBICHUS OILIATHI TPY/Aa MPUCSKHBIX 3aceaaTeseit

10. Opraunu3aius CyaeOHOr0 3aCeIanus ¢ yyacTHeM apOMTPaXKHbBIX 3aceaaTernei

11. Tlopsiiok OCYIIECTBIICHHS OILUIATHI TPY/a apOUTPaKHBIX 3aceaaTeseit

Ipome:kyTouHasi aTTecTaiusi (3a4eT ¢ OLEHKOI1) 2
MJIK.03.02 Obecieuenue paccMOTPEeHHs Cy1eOHBIX e 92/30
Tema 2.1. Conep:xanue
Oo0ecneuenue 1. BeeneHnue B TUCITUTIIMHY: TIPEAMET U METOJ AUCHUIUIMHBL. CBS3b JUCIHUILIAHEI C IPYTUMH AUCITATIINHAMHY;
paccMoTpeHust [PaBOBasi OCHOBA JTUCIIUILIIMHBI
CYIeOHBIX /1eJ1 KaK 2. Opranuzanysi paboTHI anmapara cyja Mo o0ecredeHuI0 OTIPABICHHS TTPABOCYIHSI
rapantus peanuszanun | 3. [JToMOIIHHK CyJbH U CEKpeTaph Cye0HOro 3aceanus Kak CyObeKThI, 00ECIIEYHBAOIIIE PACCMOTPEHNE JIEN U 8/2
npaBa Ha cy1e0HYI0 MaTepHaloB B CyJIe
3alUTy 4. Opranu3zaius pabovero Mecra B cyjie
5. KommbioTepHas TeXHHKA ¥ COBPEMEHHbIE HH(POPMAIMOHHBIE TEXHOJIOTUH, UX TIPUMEHEHHUE TIPU
JOKYMEHTHPOBAHHHU U OpPraHU3alUH PaOOTHI C JOKYMEHTaMU
B TOoM uMc/ie NPAKTHYECKUX 3aHSATH 6/2
[MpakTryeckoe 3ansaTue 1. [lon6op n aHamu3 MpaBOBEIX aKTOB 110 00ECIICYSHUIO PACCMOTPEHHS CYIOM OT/ACIBbHBIX 5
KaTeropuii Cy/1IeOHBIX Jel
[MpakTryeckue 3ausaTus 2-3. CocTaBieHHe MPOSKTOB MPOIECCYANBHBIX U HHBIX TOKYMEHTOB IO 3aJaHHOMY 412
YCIIOBHIO
Tema 2.2. Conep:xxanme
Oobecnieuenne 1. PaGora armapara cyzaa o nmpuemy, perucTpariy, y9eTy U XpaHEHHIO YTOJIOBHBIX JIe M MaTepHaIoB,
paccMoOTpeHust BEI[ECTBEHHBIX JI0KAa3aTeIbCTB
YrOJIOBHBIX J1€J1 2. OcoOEeHHOCTH JIETOMPON3BOACTBA 110 IPHEMY, YUETy, PerICTPAIlX JOKYMEHTOB, IIOCTYIHBIINX B CY/ B
JJIEKTPOHHOM BHJIE
3. Opranu3zanus paGoTHI 110 YTOJIOBHOMY JIeNTy Ha CTaJJHU ITOJrOTOBKU K CyJe0HOMY 3acelaHHIo
4. Opranun3zanusi paboTHI IO YTOJIOBHOMY JI€NIy B IIPOLIECcCE TPOBEAEHUS Cy1e0HOr0 pa30rpaTenbCcTBa U Mocie 10/6

paccMoTpeHus Jiena

5. ObpatieHne K NCHOIHEHNIO TPUTOBOPOB, ONpeeIEHUH U ITOCTAHOBJIEHHUH 110 YTOJIOBHBIM JIeflaM

6. [Ipuem u obecriedeHne pacCMOTPEHUS aNEISILIMOHHBIX JKaJI00 U MPEACTaBICHUH MPOKYpopa Ha cyieOHbIe
peLIeHus 110 YTOJIOBHBIM JIeNIaM

7. OcoOeHHOCTH /IENONPON3BOJICTBA 110 OTJAEIBHBIM KaTerOpHsM YTrOJIOBHBIX Jied (IIPHU PAaCCMOTPEHHH A C
y4JacTHEM MPHUCSHKHBIX 3aceaarelieil; B o0coOOM MOpsIKe; B OTHOIIEHUH HECOBEPIIEHHOJIETHHUX; B OTHOIICHUN
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BOCHHOCITY)KAIIUX U JIp.)

B ToM yucie mpaKTHYeCKHX 3aHATHI

8/6

[paktudeckue 3anarus 4-5. JlokyMeHTallmoHHOE OOecrieueHrne IprueMa, perucTpanny, yuera yroloBHbIX Jel U
MaTepuasoB.

412

[Ipaktuueckue 3ausaTus 6-7. CocTaBieHUE MPOEKTOB MPOIECCYaTbHBIX U UHBIX TOKYMEHTOB IO 3aJaHHOMY
YCIIOBHIO

4/4

Tema 2.3.
Obecneuenue
paccMoTpeHHsA
rPaskIaHCKHX U
aIMHHHCTPATHBHBIX
e

Conep:xanue

1. IIpuem, perucTpanys ¥ y4eT Tpak JaHCKUX U aIMUHUCTPATUBHBIX JIeJ

2. [Topsok moauu, MpreMa U perucTpaimy B cyjiax J0KYMEHTOB B 3JIEKTPOHHOM BUJIE

3. [ToxroroBka rpakJaHCKOI0 U aJIMUHUCTPATHBHOTO JIeNa K CyIeOHOMY pa30upatenbcTBy. [lopsimok
(dhopMupoBaHUs JieNIa HA CTAJIUH ITOATOTOBKH K CyZeOHOMY pa30upaTeIbCTBY

4. JletfictBus paOOTHHUKOB armapata cyJia B X0jie CyIeOHOTr0 pa3dupaTenbCTBa U rmocie ero paccmorpenus. [lopsiiok
ohopMIIeHHS Jienia 1Mocyie ero pacCMOTPEHUS B CyJie TePBOM HHCTAHITUH

5. [IpaBuiia BemeHuUs POTOKOJIA CYACOHOr0 3aceJaHus U UCIOIb30BAHMS TEXHUYECKHUX CpeAcTB. OpraHu3aiius
paboTHI IO BEIEHUIO CyIe0HOT0 3aceqanus ¢ ucnoiabzoBanneM BKC

6. [Tops70K AeIONPOU3BOJACTBA 110 OOPAIICHUIO K UCIIOJHEHHUIO PEIICHUH 110 IPaXkIaHCKUM M aIMUHHCTPATHBHBIM
Jenam

7. OcoOEHHOCTH JIENONPOU3BOJICTBA MPH PACCMOTPEHHUH TPAXKJAHCKUX U aIMHHUCTPATUBHBIX JIET MUPOBBIM CYJIbEH

16/10

B ToMm uncie MPAKTHYICCKHUX 3aHATHH

14/10

[IpakTudeckue 3auaTus 8-9. JlokyMeHTaIIMOHHOE O0eCTIeUeHIE TPHUEMa, PETUCTPAIlH, YIeTa TPaKIaHCKUX U
aJIMAHHACTPATUBHBIX JIET U MaTEPHAIIOB

412

[IpakTuaeckue 3ausatus 10-11. CocraBneHne IpOeKTOB MPOIECCYANTbHBIX W HHBIX IOKYMEHTOB TI0 3aJAHHOMY
YCIIOBHIO

4/4

[paktndeckue 3anarus 12-13. OdopmieHue fena mociie ero paccMOTPEHUs B cyJIeOHOM 3acelaHum

412

[IpakTudeckoe 3anstue 14. OOpaiienre K NCIOTHEHNIO PEIISHHs Cy/Ia M0 TPAXXAAHCKAM U aIMUHUCTPATHBHBIM
Jienam

2/2

Tema 2.4.
Oo6ecneyenne
paccMoTpeHus aena 00
AAMUHHCTPATHBHBIX
NPaBOHAPYLIEHUSAX

Conep:xxanme

1. [TonsTre u BUIBI 11 00 aIMUHUCTPATHBHBIX IIPABOHAPYIICHHSX. YUeT U PErUCTpanus e

2. llonroroBka nena 00 aIMHHACTPATHUBHOM TMTPaBOHAPYIIEHUH K CyieOHOMY pa3oupartenbeTy. [lopsaok
(bopMUpOBaHUS JieNa HA CTaIUH IPUHATHS H Ha3HAUYCHUS K CyJJeOHOMY PAaCCMOTPEHHIO U MTOCIIE PACCMOTPEHHS
3. [lopsiok HarpaBieHHs Aena 00 aIMUHUCTPATHBHOM IPAaBOHAPYIICHHH B BBIMIECTOSIIYIO HHCTAHIIUIO TTPH
OCTIapHBaHHH TTOCTAHOBIICHUS

4. ObpaneHue K HCIIOIHEHHIO TOCTAaHOBJICHHSI 110 JieiaM 00 aIMHHUCTPATHBHBIX TPABOHAPYIIEHHUSIX

10/8

B TOM uMciie NpaKTHYECKUX 3aHATHI

8/8

HpaKTI/I‘IeCKOC 3aHaTHe 15. Z[OKYMCHTaLII/IOHHOG obecreuecHue npuema, peructpanuu, ydera aci 00
AJIMUHUCTPATUBHBIX NIPABOHAPYIICHUAX

2/2

HpaKTI/I‘IeCKOC 3ansaTue 16. CocraBicHue MPOCKTOB NPOUCCCYAJIbHBIX U UHBIX JTOKYMCHTOB

2/2
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HpaKTI/I‘IeCKOC 3aHaTue 17. O6pa1ueHHe K UCTIOJIHCHHIO IMOCTAHOBJICHUS IO ALY 00 AJIMUHUCTPATUBHOM

2/2
MpaBOHAPYIICHUHU
[paktudeckoe 3ansTue 18. Opranu3zanust paboTHI cyaa 1o kano0e Ha TTOCTaHOBJICHUE Cy/ia O MPUBJICUCHHUH JIULA K 2/2
AJIMUHUCTPATUBHOU OTBCTCTBCHHOCTHU
Tema 2.5. Conep:xkanue
Oobecneyenne 1. IlonsiTe 1 BUABI SKOHOMUYECKUX CIIOPOB M MHBIX JIETI, OTHECEHHBIX K MOJICYHOCTH apOUTPaKHBIX CYIOB. YUeT
paccMOTpEHUs eI 0 | U PETHCTPaIysl e, 0COOEHHOCTH 00eCIIeueH sl JOKa3aTelbCTB
pa3penieHnIo 2. Opranuzaiysi MOJAroTOBKH Jiea K cyaeOHoMy pa3buparenbcTBy. [IpaBuia BeneHust MpoToKoia cye0HOro 6/4
IKOHOMHYECKUX 3aceaHusl U UCIIOJIb30BAHUS TEXHUYECKUX cpeicTB. OpraHu3aiiis padboThl 110 BEICHUIO CY1e0HOr0 3acelaHus C
CIIOPOB ucmnonp3opanueM BKC
3. OdopmieHre apOUTPaKHOTO JIENIA MOCTIE €ro PACCMOTPEHHUS B CYI€OHOM 3ace/laHUuu
B ToM umciie NIpaKTHYECKHUX 3aHATHI 4/4
[IpakTudeckoe 3ansitue 19. Ilopsmok yuera ABMKEHUS €T 110 pa3pelIeHHI0 3KOHOMUYECKUX CITOPOB 212
[Ipaktrueckoe 3ausatue 20. [Topsmok oOpamieHns K UCTIOTHEHUIO PEMIeHUH apOUTPaKHBIX CYIO0B 2/2
TemaTnka caMocTosITeIbHOI padoThl npu uzydennn MK.03.02
1. Okazanue nepBoi TOMOIIHM IIPH HECYACTHBIX CIyJasX B Cyle U CyIeOHBIX 3aceHaHusIX
2. Opranuzaius paObOTHI B X0/1€ CyAcOHOr0 pa3doupaTebLCTBa Ae 00 aMHUHUCTPATUBHBIX IPAaBOHAPYIIICHUIX
3. Ucnions3oBanne HHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH MHTEpHET pH pacCMOTPEHUH JIel 00 aIMUHUCTPATUBHBIX
MPaBOHAPYIICHHUIX
4. OcoOEHHOCTH JETONPOU3BOICTBA TI0 TIPHEMY, YUETY, PETUCTPAIlH JOKYMEHTOB, MOCTYIUBIINX B CYJI B JJIEKTPOHHOM BHJIC B paMKax
YTOJIOBHOT'O CYZIONPOU3BOICTBA 36
5. Opranuzarysi MoJAroTOBKH yroJOBHOTO JieNa K CyAeOHOMY pa30HpaTenbCTBY: ACHCTBHS CY/a; NEHCTBHS CTOPOH; NEHCTBHSI CEKpeTaps
CyZeOHOT0 3aceaHus; JICHCTBUS TIOMOIIHUKA CYIbU
6. Opranuzarysi paboTHI B cyJie IO 00PAIICHUIO K HCITOJTHEHHIO PUTOBOPOB, OMPEACICHUI M TOCTAHOBICHUH 110 YTOJIOBHBIM JIeTaM
7. Opranusarysi paCCMOTPEHHUS B CyJ/Ie MaTEPUAIOB, MMOCTYIHBIINX B CYJI B TIOPSJIKE Cy/IeOHOT0 KOHTPOJISI U UCTIOJHEHUS TIPUTOBOPOB
8. Opranuzarysi paboThI B CyJie IO 00PANICHUIO K UCITOTHEHUIO CY/ICOHBIX PEICHUH 0 TPaXTaHCKUM, aIMHHUACTPATUBHBIM JeIaM
9. [TonHOMOYHS CHIENHATIHMCTA Cy/ia IO 00ECIIEUSHHIO PACCMOTPEHUS JIeN M MATEPHAIIOB B CYJIe MIEPBON MHCTAHITUU
IIpome:xxyTouHasi arTecTanus (IK3aMeH) 6
M/IK.03.03 OcHOBBI OPraHu3alOHHO-TEXHNYECKOr0 o0ecneyeHus 1esiTeIbHOCTH CYy/10B 90/16
Tema 3.1. BBeaenne Copep:xxanne
B THCHHILTHHY 1. B3aumocBs3b AUCIUTUTHHEI «OCHOBBI OpTaHU3aIOHHO-TEXHUIECKOT0 00ECTICUSHHS IEITETLHOCTH CYA0BY
C IPYTUMHU TUCHUIUTHHAMH MPO(HECCHOHATBHOTO MOAYJIS U 00NIETPO(heCCHOHANBHBIX TUCIUTUINH
2. [ToHsiTHE OpraHU3aMOHHO-TEXHUIECKOTO 00SCIICUECHHUS ICSITEITBHOCTH CYI0B 6/2
3. Lenwu, 3a1a49u, MPUHIIAIIBI U HATIPABJICHHS OPraHU3AIIMOHHO-TEXHUYECKOr0 00eCIIeueHH s JeITEIbHOCTH CyJI0B
4. Vicrounnkn GUHAHCUPOBAHUS MEPOIIPUATHI OpraHU3aINMOHHO-TEXHUYECKOT0 00ECII€UeHUS eI TeIbHOCTH
cyqioB. [ TaBHbIE paciopsIUTENH U PACIIOPSTUTENH OF0/DKETHBIX CPEJICTB: MOHATHE U MIOJIHOMOYHS
B ToM 4mciie NpaKTHYECKHUX 3aHATHI 2/2
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HpaKTI/I‘IeCKOG 3ausgrue 1. Pabora co CIIPAaBOYHO-IIPABOBBIMU CUCTEMAMM 110 ITIOMCKY ITPABOBBIX AKTOB U Cy}le6H0ﬁ

MPAKTUKH 110 BONPOCaM TEMBbI 202
Tema 3.2. Conep:xanue
AJIMHHHCTPATUBHO- 1. IlonsiTue 1 copepkaHue aAMUHUCTPATUBHO-TIPABOBOIO 00ECIIEUEHHS JeITEIbHOCTH Cy/J0B
NpaBoBoe 2. CyObeKThl aAIMUHICTPATUBHO-TIPABOBOT'O 00ECIIEUEH U JISATEILHOCTH CyI0B
obecrieyeHme 3. Opranuzanyst paboTel QenepanbHbIX Cy0B 10/6
JesITeJILHOCTH CY/IOB 4. Homenknatypa zaen
5. OdopmiieHre CiTy:KeOHBIX JTOKYMEHTOB CYJI0B
6. OcoOEeHHOCTH aIMUHHCTPATHBHO-IIPABOBOTO 00ECIeueHHsI MUPOBBIX Cyed
B ToM 4nciie MpaKTHYECKUX 3aHATHI 6/6
HpaKTI/I‘IeCKOG 3aaarue 2. CocTaBiieHue OpraHnu3alflMOHHO-PACIIOPAAUTEIIBHBIX JIOKAJIbHBIX aKTOB Cyaa: IpaBujia
BHYTPEHHETO PACIOpPSIKa, MTOJI0KEHNE O IIPUEMHON Cy/Ia, IPUKA3bl U PACIIOPSHKEHUS 110 PACIPEIeICHUI0 2/2
JIOJDKHOCTHBIX 00s13aHHOCTEH pabOTHUKOB anmapara cy/ia, MPOTOKOJIBl COBEIIAHUH Y MpejiceiaTels Cyia U Jip.
[IpakTuaeckoe 3anstue 3. CocTaBieHHE COMPOBOAUTETHHBIX MHCEM 212
[pakTuueckoe 3anstue 4. CocraBiieHHe HOMEHKIATYPHI Jei cyaa. OdopMiieHHe peruCTPallMOHHBIX JKYPHAJIOB 110 2/2
Y4E€TY BECIICCTBECHHBIX NOKA3aTCIbCTB, BPYYCHUA 1 HAITPABJICHUA NCIIOJTHUTCIIBHBIX JIMCTOB M IIP.
Tema 3.3. Kaaposoe Conep:xanue
obecrieyeHme 1. 'ocynapcTBeHHast rpaxiaHcKas Ci1y>k0a B Cy/ie: CTaTyC roCyJapCTBEHHOIO IPayKAaHCKOr0 CIIy’Kalllero cyaa,
JesiITeJILHOCTH CY/IOB MOPSAZOK MPHEMa Ha JOJDKHOCTh PAaOOTHHUKOB armapara Cyaa ¥ MOMOIIHUKOB CyJel; aTTeCTaIus
2. IIpodeccnonanbHOE pa3BUTHE TOCYAAPCTBEHHBIX IPAXKIAHCKUX CIYKAIIUX — pAaOOTHUKOB amnrmapaTa 12/5
CyZa/TIOMOIIIHUKOB CYZEH: IPAaBOBbIE OCHOBBI, (POPMBI, CPOKH, OPTaHU3ALMS
3. Kordaukt nHTEpECOB: MOPAIOK yperynupoBanus. JMcuumiInHapHast OTBETCTBEHHOCTh paOOTHHKOB ammapaTa
cyna
B ToM 4nciie IPAKTHYECKHUX 3aHATHIA 6/5
IIpaxtugeckoe 3ausiTue 5. CocTaBiieHHE NODKHOCTHOTO perjgaMeHTa paboTHuKa anmapara cyzna. CocraBieHue 211
CITy’)KeOHOT'0 KOHTpaKTa pabOTHHKA amlmapaTa cyja
[IpakTudeckoe 3anstue 6. OdhopmieHne 3anucell B TPYAOBOH KHIDKKE O IPHEME Ha CITyKO0Y, TIepeBojie Ha JPYTYIO 2/2
JOJDKHOCTb, YBOJIbHEHUH U Ap. CocTaBaeHUe NPUKA30B O IpUEME Ha CIyXO0y U 1p.
[IpakTudeckoe 3anstue 7. CocTaBiieHHE YBEIOMIIEHHUS O BO3HUKIIIEM KOHGIHMKTe nHTepecoB. [lopsmok
OCYLIECTBIECHUS NPO(ECCHOHATIBHOIO Pa3BUTHUS TOCYJaPCTBEHHBIX CIY)KALIMX CYIIOB: MOBBIIIEHUE KBAIN(DUKALIMH 2/2

u npoeccroHaIbHas NEPENoAroTOBKa, 00pa3oBaTeIbHbIN cepTU(HKAT, HACTABHUYECTBO (OpopMIIeHHE TPUKA30B,
3as1BOK, 3asIBJICHUH, HAIIPaBJICHUH U 11p.)
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Tema 3.4. PecypcHoe Conep:xanue

o0ecrieyeHne 1. IlonsiTue u copepkaHUe PeCypcHOro o0ecreueHus cy1eOHON AeITebHOCTH

JesITeJILHOCTH CY/IOB 2. Opransl ¥ TOJDKHOCTHEBIE JIMIIA, OCYILECTBISIONINE PECYPCHOE 0OECcIIedYeHnE Cy10B
3. [Nomromouns CynebHoro nemapramenta npu Bepxosaom Cyzae Poccuiickoii @enepaninu B pecypcHOM 6/1
obecrieueHNH IeTebHOCTH Cy/I0B
4. TpeboBaHUs K apXHUBaM CYyJIOB, KaMepaM XpaHEHUS BEIECCTBEHHBIX JI0KAa3aTEIbCTB U MHBIM ITOMEIICHHSIM CYJIOB
o 00ecIeYeHNIO MOKAPHOW, CAHUTAPHO-TUTUEHUYESCKOH U APYTUX BUJOB 0€30MaCHOCTH
B ToM umciie NpaKTHYECKHX 3aHATHI 2/1
[IpakTuueckoe 3anstue 8. CocTaBlieHHE 3asiBOK Ha o0ecredeHre cya (moapas3aeieHusl Cyia) pacXOaHbIMU o
CpE/ICTBaMH U T.I1.

Tema 3.5. Otaennnbie | Coaep:kanue

HanpaBJeHUs 1. OGecnieuenure noctyna K HHOOPMAITUH O ASITEILHOCTH CYJOB: TIOHATHE W HOPMAaTUBHOE PETyIHPOBAHHE.

OpPraHu3alMOHHO- Opranu3zaius padOTHI 110: BEACHUIO CAaHTOB CY/10B; ONMYOIMKOBAaHUIO Cy/IeOHBIX aKTOB; B3auMojelcTrio co CMU

TEXHHYECKOI0 2. DJEeKTPOHHBIH JJOKyMEHTOOOOPOT B (heiepabHbBIX Cy/IaX: MOHSATHE, HOPMAaTHBHOE PETYJIIMPOBAHKE, TOPSIIOK 6/2

obecrieyeHust BemeHus. Opranu3aiys padoThl 0 MpUEMY 0OpaIeHuH, TOCTYMAIOIINX B CY/ B 3JIEKTPOHHOM BUIE

NesiITeJILHOCTH CY/IOB 3. [opsinok pa3merieHus B WHGOPMAITMOHHO-TEICKOMMYHHUKAIIMOHHOM ceTd MHTepHeT HHpOpMAaIyu o
BHEITPOIECCYATbHBIX 00PANISHHSIX
B ToM ynciie NpakTHYeCKHUX 3aHATHIA 212
IIpakrrueckoe 3ausarue 9. [loaroroBka cymeOHBIX aKTOB K pa3MEIIeHHIO Ha caiite cyaa. [loaroroBka
BHEIPOIeCCYATbHBIX 00paIlIeHnii K pa3MeIIeHuo Ha caiite cyna. OdopmiieHre mporycka Ha MPOHOC anmapaTypsl 2/2
npencrasureneii CMU

TemaTuka camocrosiTe1bHOIi padoTsl npu uzyyennn MJ/IK.03.03

1. Ponbs MeXAyHapOAHBIX aKTOB B (JOPMHPOBAHUY TIPUHITUIIOB OPTaHU3AIMOHHO-TEXHUIECKOTO 00ECTIEIeHHS ETeTbHOCTH CYIOB.

2. [TonsiTre u KaccuUKAIUS IPUHIMIIOB OPraHU3AMMOHHO-TEXHHYECKOTO 00eCIIeUeHHs IS TEIbHOCTH CYI0B: 3aKOHHOCTb, JOCTYITHOCTD,

HEBMEIMIATEIBCTBO B OCYIIECTBIICHUE MTPABOCYAUS, CO3IaHNE YCIOBHH /IS IOJIHOTO HE3aBUCHMOTO OCYIIECTBIICHHS CYIeOHBIX (PYHKIINH,

TIOJTHOE BCECTOPOHHEE YIOBIETBOPEHUE CYA0B B KaIPOBBIX pecypcax, MpoQecCHOHATFHON CITyKeOHOM 3THKH, (PWHAHCOBBIX, MATEPUATFHBIX H

WHBIX pecypcax, eMUHON CUCTEMBI OpTaHU3aINH U MOPSIKA BEJSHHS CyIeOHOTO JIETOMPON3BOACTBA

3. ConeprxaHre MPUHIMIIOB MaTEPHAIbHO-TEXHUYECKOT0 00ECTIEUeHHS CYI0B

4. OcHOBHBIE IPUHIIHIIEI KAIPOBOTO 00ECIIeUeHNs CyIeOHOI NesSTeIbHOCTH

5. CHMBOJIBI TOCYIaPCTBEHHOW BIIACTH: TIOHATHE, TIOPSIOK 00ECTIeUeH s, 3aMEeHbI, YTHIIN3AllAHN; TIPaBUiIa pa3MeIeHIs 44

6. ObecrieueHue 6€30MACHOCTH CyI€H U COTPYIHUKOB anmapara cyzaa

7. ObecrieueHue paboThI apxuBa Cyaa

8. OcobeHHOCTH OpraHU3alMOHHO-TEXHUYECKOT0 00eCiedeHus A TeIbHOCTH MUPOBBIX CyAeH

9. Obmue npaBuia BeACHUS CAHTOB CYIOB

10. DaeKTPOHHBIN JOKYMEHTOOOOPOT B (heepabHbIX CyAax. DIEKTPOHHOE AeJOMPOU3BOJACTBO MUPOBBIX Cyer
11. HanpaBnenust onTUMH3aLUK CYyAeOHOH IesTENbHOCTH

12. B3aumogeicTBrE CYI0B C OpraHaMH IPOKYpaTypbl, alBOKaTypbl, BHyTpeHHuX aein, ®CCII u mp.

13. IIpunummne! popMUPOBAHUS KaIPOBOTO pe3epBa Cy/I0B
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14. TIpoTtuBonelcTBIE KOPPYILIUU
15. lucuunnuaapHas OTBETCTBEHHOCTh pa0OTHUKOB ammnapaTa cyja

IIpome:kyTouHasi aTTecTanus (3K3aMeH) 6
M/IK.03.04 ApxuBHOe J1€JI0 B cy/e 76/8
Tema 4.1. OcHOBBI Conep:xanue
apXHBHOIO Jeja B 1. Uctopus pa3BuTHS apXUBHOTO Jieiia
Poccuiickoit 2. [Ipenmer, 00bEKT U OCHOBHBIC MTOHSATHS APXUBHOIO Jiejia 4/1
denepanuu 3. [IpaBoBoE perynupoBaHie apXUBHOTO JIeNa B CY/Ie
4. OcHoBHBIE TpeOOBaHUS, TPEIBSIBIIIEMbIC K PAOOTHUKY apXHBa Cy/a
B ToM umciie NIpakKTHYECKHUX 3aHATHI 2/1
[IpakTuueckoe 3ansitue 1. CocTaBiieHUE JOJDKHOCTHOTO perjlaMeHTa pabOTHHUKA apXuBa Cya 2/1
Tema 4.2. Conep:xanue
Opranuszanus 1. OOmwit mopsSA0K KOMITJIEKTOBAHHMS apXHBa
apXHUBHOTO 2. Yder eIuHUI] apXUBHOTO XPaHECHUS
J1eJIONPOU3BO/JCTBA U 3. Knaccudukarius v cucremMaTH3alus JOKyMEHTOB, 00pa3yoIuXcs B ISITEIBHOCTH CYI0B 412
NMOAr0TOBKA K 4. TTopsnok opopmIIeHUST JOKYMEHTOB ISl TIEpelavyr B apXUB CyJa
apxuBHOMY XpaHeHnw | 5. OmpeneneHre CpoOKOB XpaHEHHUS AeN (HapsiIoB)
B cyle 6. OnmdpoBka apXUBHBIX MATEPHAIIOB. DIIEKTPOHHBIE 0a3bl JAHHBIX
B ToMm yncsie npakTHYeCKUX 3aHATHI 212
[IpakTudeckoe 3ansTre 2. Penenue npakTHIecKuii 3aJaHUN TI0 OTIPEIEIEHUI0 CPOKOB XPaHEHHS TOKYMEHTOB 2/2
Tema 4.3. DxcnepTuza | Coaep:kanue
LHEeHHOCTH 1. DkcriepTr3a MEHHOCTH JOKYMEHTOB 4/2
JOKYMEHTOB 2. Opranun3zanusi padoThl 10 YHUUTOXKEHUIO TOKYMEHTOB
3. [lepenaya TOKYMEHTOB Ha XpaHEHHE B TOCYJAPCTBEHHBIN apXUB
B ToMm unciie npakKTHYECKHUX 3aHATHI 2/2
IIpaktuueckoe 3anatue 3. CocTaBlieHUE JOKYMEHTOB: IIPOTOKOJIA 3aCEIaHUsI SKCIIEPTHOM KOMUCCUU Cylla, aKTa O 2/2
BBIICTICHUN JJOKYMEHTOB K YHUUTOXKEHHUIO
Tema 4.4. Conep:xxanmne
Oobecnieuenne 1. TpeboBanwus, MpenbsIBIEMbIE K 3TaHASIM U TIOMEIIEHUSIM apXHBOB
COXPaHHOCTH 2. YCIIOBUS XpaHEHUS apXUBHBIX IOKYMEHTOB 4/1
JTOKYMEHTOB 3. [IpoBepka HaMTMYHA U COCTOSTHUS JIOKYyMEHTOB (3JIEKTPOHHBIX JJOKYMEHTOB) B apXUBE
apxuBHOro ¢gonaga 4. Coznanme cTpaxoBoro oHa apXUBHBIX JOKYMEHTOB
Cyl10B B ToMm unciie IpakTHYECKHUX 3aHATHI 2/1
[IpakTudeckoe 3anstue 4. CocraBiieHUE MepedyHs TPeOOBAaHUH K IIOMEIISHHUIO apXHBa Cyia 2/1
Tema 4.5. Conep:xkanue 4/1
Hcnonb3oBanue 1. ®opMEBI UCTIONB30BAHUS APXUBHBIX IOKYMEHTOB
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apXHBHBIX 2. [TopsaoKk UCTIONHEHHUS 3aIIPOCOB MOJIb30BATENCH
JOKYMEHTOB 3. [lpaBuiia BeLIaYM JOKYMEHTOB, HAXOASIIMXCA HA aDXUBHOM XpaHEHUHU

B Tom umncie NMPAKTHYICCKUX 3aHSATHH

2/1

[Ipaktuueckoe 3ausatue 5. CocTaBieHUE 3aMpoca O BhIIaYe TOKYMEHTOB U3 Jieia, HAXOAAIIErocs Ha apXUBHOM
XpaHEHUH

2/1

Tema 4.6. ApxuBHbIe Conep:xkanue

OIUCH 1. Onucanue JOKYMEHTOB U JIe]l B apXUBe Cy/1a

2. BrusHue kiaccuguKkayy JOKYMEHTOB U JIC]T B IIpeJieliaX apXUBHOIO (JOHIa HAa COCTABJICHUE apXUBHOM OIMUCH
3. CocraBlieHHE CITPABOYHOI0 MaTepralia K OIUCH

4/1

B Tom uncie NMPAKTHYICCKUX 3aHATHH

2/1

[IpakTudeckoe 3anstue 6. CocTaBiieHHE OIMUCH HAPSJIOB, TIOUISKAIINX TOCTOSHHOMY XpaHEHHIO, 0(OpMIICHUE
BHYTPEHHENW ONMCH JOKYMEHTOB

2/1

TemaTuka caMOCTOSITeILHOI padoThl npu uzydenun MJIK.03.04

1. Uctopus pa3BUTHS apXUBHOTO Jiena

2. OnpezieneHye MOHITHE apXUBHOE JI€J10, H3yUEHHE TPUHIIUITOB IIOCTPOCSHHS COBPEMEHHOI0 apXUBOBEICHHS
3. OcHOBHBIE TPeOOBaHUS K PaOOTHUKY apXHBa

4. O0beMHEHHBIN apXUBHBIA (DOHT

5. ApXuBHBIN (OH JIMIHOTO MPOUCXOXKICHUS

6. DieKTpOHHBIE 0a3bl JaHHBIX

7. Onpenenenue GYHKIIMHA apXHUBOB, OMPEICICHIE CIIOCOO0B U CPOKOB XPAHCHHS

46

IIpome:kyTouHas arTecTanus (IK3aMeH)

VI1.03.01 YyeOnasi mpakTuKa

Buas1 padort

1. O3HakoMITeHHIE CO CTPYKTYPOH cyna, GyHKIMSIMHE Cy1eOHBIX KOIUIETHH, CyI€0OHBIX COCTAaBOB, OCHOBHBIX MOJPa3/IeNeHnii anmnapara cyia u
HOPMAaTUBHBIMH NIPABOBBIMH AKTaMH, PETYIUPYIOLMMHU UX AESITEIbHOCTD, IPAaBMIIAMH BHYTPEHHETO TPYJOBOrO PACHOPSIIKA, IPaBUIAMU
TEXHUKH 0€30MacCHOCTH

2. O3HaKOMJIGHHE C TOJDKHOCTHBIMHU PErjlaMeHTaMH CIELHUaNCTa Cyia, CEKpeTaps CyAa, cekperaps Cy1e0HOro 3aceanus

3. O3HaKOMJIEHHE C OpraHM3alyell IpueMa, yueTa 1 OTHPaBKU CyAeOHBIX el U Apyrod KoppecnonaeHunu. O3HaKOMIIEHUE ¢ OPSIKOM
M3TOTOBIIEHUS U PACCHUIKU KOMUH CyAeOHBIX pemeHnii. O3HaKOMIIEHHE C TIOPSIIKOM IpreMa OCEeTHTeNeH

4. O3HaKOMJIEHHE C apXUBHBIM M CTATUCTUYECKUM JIEJIONPOU3BOJICTBOM

5. O3HakoMIIeHHE C paboYMMH MecTaMH Pa0OTHHUKOB ammapara cyza, MpaBUIaMi TEXHUKH 0€3011aCHOCTH

6. O3HaKOMJIEHHE C HOMEHKIIATypOHl J1ell, cocTaBjIeHue U ohopmiieHre HOMEHKIATYphI € B Cyie

7. O3HaKOMJIGHHE C OpraHU3alMel paBmil ydeTa JIell 1 UX PErucTpaluy; polib CyAa B 00ecliedeHNH 3aKOHHOCTH IIPH PACCMOTPEHHUH JIeNa;
B3aMMOOTHOLICHUS Cy/ia U IPYTUX MPAaBOOXPAHUTEIbHBIX OPraHOB

8. O3HaKOMJIEHHE C TTOPSAKOM HCIOIb30BaHMs HH(POPMALMOHHOTO 00ecTiedeHus AeITeIbHOCTH Cy/ia B BU/IE CIPABOYHO-MH(DOPMAIIMOHHBIX
CHCTEM U MOJYJEN

9. O3HakoMJIEHHE C TOPSAKOM (OpMHUpPOBaHUS CYAeOHOro Jena (00J0%kKKa JIell, ONMCh JOKYMEHTOB Cy/1eOHOro fena, hopMUpOBaHHE JIHUCTOB

36/36
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Jena)

10. OzHakomIIeHHE C OpraHU3ale Ael U 3aadyaMi B CyJie

11. O3HakoMJICHHUE C MOPSIKOM PaOOThl CATOB CY0B

12. O3HaKOMJICHHUE C JIEATEILHOCTRIO MO0 00ECICUCHHUIO CYJIOB KaJipaMH roCyIapCTBEHHBIX TPAKIAHCKUX CITYKaIIX
IIpoMexyTOUHAs aTTeCTAIUA (324€T)

II1.03.01 ITpou3BoaACTBeHHAA MPAKTHKA

Buab1 padot

1. [IpucyTcTBUE HA MPOBOAUMBIX IIPUEMaX IPaXk/iaH, MOl KOHTPOJIEM CYJbH IMPUEM IPAKIaH, PACCMOTPEHHUE 110 €ro MOPYUEHHUIO )KaI00bl 1
COCTaBJIEHHE OTYETOB 10 HUM

2. VzydeHune KOHKPETHBIX MPAXKIAHCKUX JIe)T, T0J00p 3aKOHOATE/IbHOI0 MaTepraa, He00X0IUMOT0 JUIs Pa3pelieHust STUX Jei

3. YeneHve BHUMaHUS Ha TIOJATOTOBICHHOCTD JIeJ K CyJIcOHOMY pa30UpaTebCTBY, B HEOOXOJUMBIX CIy4asiX BHICKa3bIBAHHE CBOETO MHEHUS O
TOM, YTO HEOOXOIUMO CAeIaTh JUIs MOATOTOBKU I'PaKIaHCKUX JI€J, COCTABJICHHE ITPOSKTOB COOTBETCTBYIOIIUX ONPEICICHHI

4. Benenwue napajuieibHO C CEKpeTapeM BO BpeMs CyaeOHOro jesa IMPOoTOKoJIa CyIeOHbIX 3acelaHmi

5. AHanM3 KauecTBa BBICTYIUICHUH IPOKYpOpa, aBOKaTa, OPUCKOHCY/IbTa, O0CYKICHUE UX C PYKOBOAUTEISIMH MPAKTUKH

6. Yuactue B MPOBOJAMMBIX CYJIOM OOOOIIEHUSX MMPAKTUKUA PACCMOTPEHUS OTACIbHBIX KATErOPHl IpaXkIAHCKHX JieN (aTMMEHTHBIC, TPY/IOBbIC, 72[72
KHUJIMIIHBIC, O BOSMCIICHUHN BpE€aa, O BOSMCIICHUN ymep6a, IIPUYIUHEHHOI'O IIPUITUCKAMM, pacTpaTaMi, XUIIICHUAMU, 06 YCTaHOBJICHUHU

OTIIOBCTBA, O JIUIIEHUH POTUTENHCKUX MIPaB, CIIOPHI O JIETSX, aBTOPCKHE U N300peTaTeNbCcKue Jena, Ielia O MPU3HAHUH TpaXkTaHuHA

HEIEeeCIIOCOOHBIM M 00 OrpaHMYCHHH JCECIIOCOOHOCTH U Jp.), COCTaBICHHE 0030pOB 110 Pe3yiibTaTaM 0000IICHHS

7. 3ydenme nopsaka MpUHATHS KaCCAIlMOHHBIX U alleJUISIIIMOHHBIX YKaJI00 U MpeICTaBICHNH, HallpaBJIeHH e el B KACCAI[HOHHYIO U

AneIUTSIIIMOHHYI0 WHCTAHIIUU

8. OdopMmiieHNE UCTIONHUTEIBHBIX JOKYMEHTOB

9. CocraBiieHHE IPOCKTOB Cy/IcOHBIX aKTOB

10. C60p mpaKTHUECKOr0 MaTeprala I HCIIOIb30BaHMs B AUINIOMHOM IIpoekTe (padore)

ITpomexxkyTouHasi arrecTanms (3a4eT ¢ OLEHKOI)

M.03.01(K) Dx3ameH mo MoOay.Ja10 8
Bcero 506/200
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3. YCJI0OBUS PEAJIM3ALIIMU TIPO®ECCUOHAJIBHOI'O MOAYJIA

3.1. [lna peaau3anuy NPOrpaMMbl NPOecCHOHAJBHOIO0 MOAYJS MpPelycMOTPeHbI
cieqyonue cnenquaabHble MOMeIeHHs

- ydyeOHasi ayUTOpHUs, OCHAIIEHHAas yueOHOM MeOenbio (CTOJBl ayIUTOPHBIE, CTYJbsl, MEIOBAs
J0cKa), pabouMM MecTOM NpenojaBareisi, Kadeapou, TEIeBH30POM, MYIbTHUMEIHIHBIM IMPOEKTOPOM,
BO3MO’KHOCTBIO TIOJKIIIOYSHHUS HOYTOYKa M MyJbTUMEAUHHOTO 000pyI0BaHMUs, OECIIPOBOTHBIM JIOCTYIIOM
K cetu IHTEpHET, pacXoHBIMU MaTepUATIaAMU;

- ydyeOHasi ayJUTOpHUs, OCHAIlEHHAas yueOHOM MeOenbio (CTOJBl ayIUTOPHBIE, CTYJbs, MEIOBAs
J0CKa), pabouuM MeCTOM MpenojaBatens, kadeapol, HHTEpaKTUBHONW TaHenbplo 4K ¢ KpoHIITEeHHOM
HacreHHbiM TT-7518VN (Newline), 6ecripoBoiHBIM HOCTYIIOM K cetu MHTEpHET;

- ydyeOHasi aylIUTOpPHUs, OCHAIlEHHAas y4yeOHOW MeOenblo (CTOJIbI ayqUTOPHBIE, CTYNbs, MEIOBas
JI0CKa), pad0YMM MECTOM TPETOAaBaTeNsl, HHTEPAKTHBHOM NaHebio 4K ¢ KpoHIITEHHOM HAaCTeHHBIM T [-
7518VN (Newline), 6ecripoBoiHBIM AOCTYIIOM K ceT IHTEpHET;

- ydyeOHasi ayUTOpPHUs, OCHAIEHHas yueOHOM MeOenbio (CTONBl ayIUTOPHBIE, CTYJbs, MEJIOBAs
JI0CKa), pa00YMM MECTOM MPEToAaBaTesl, HHTEPAKTUBHOM naHenbio 4K ¢ kpoHmTeitHoM HacTeHHBIM T T -
7518VN (Newline), GecripoBoAHBIM JOCTYIIOM K ceTu HTepHET;

- TOMEUICHWE JUISI OPTaHM3allMU CaMOCTOSTENbHOW palOThI, OCHAIEHHOE KOMIBIOTEPHOU
TEXHUKOHW C BO3MOHOCTBIO TOKITFOYCHUS K HHPOPMAIIOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTn MHTepHET
1 00eCIIeYeHNEM JOCTYIIa B AJIEKTPOHHYI0 HH(GOPMAIIHOHHO-00pa30BaTEIbLHYIO cpely 00pa30oBaTeIbHOM
opranm3anuu. OcHaimienue: ydeOHas MeOenb (CTONBI  ayJUTOpPHBIC, CTYJbsl, MEJIOBas JOCKa),
MEPCOHANIFHBIE KOMITBIOTEPHI C JTOCTYNOM K ceTH VHTepHeT W B DIEKTPOHHYIO HH()OPMAIMOHHO-
00pa3oBaTeNbHYIO CpeIy 00pa3oBaTEIHbHONM OpraHru3aIii, OECIIPOBOIHOM TOCTYI K ceTu MHTEpHET;

OCHAII[EHHbIE 0a3bl MPAKTHK:

- moMmemenus Apourpaxuoro cyna Pecnybnumku Kpeim (kabunetsr Ne 166, Ne 205, Ne 221) (B
pamkax jgoroBopa ot 22.01.2024 Ne 01.10/1-04 CIIO), ocHamienne pabo4Yux MeCT KOTOPOTro
COOTBETCTBYET COJIEp>KaHUI0 MpodeccnoHanbHON nesTenbHOCTH. [lepeueHb OCHOBHOTO 00OpyIOBaHMS,
HaxOJIAIIEroCcss B MOMEMICHUSIX: MeOenb (CTOMBI, CTynbs, ImKad), KOMIBIOTEPHl (C BBIXOJOM B
MH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHYIO ceTh IHTEepHET), IPUHTEPHI, pACXOAHBINA MaTepua,

- nmomemenne OO0 «MexayHapoaHas ropuaudeckas Kommnauus «JkcrepT» (kadbuHeT Ne 26)
(B pamkax jgoroBopa ot 22.01.2024 Ne 01.10/1-05 CIIO), ocHamieHre pabo4Yux MECT KOTOPOIo
COOTBETCTBYET COJIEp>KaHuI0 MpodeccnoHansHoi nestenbHOCTH. [lepedeHb OCHOBHOTO 00OpyIOBaHMS,
HAXO/SIIIET0Cs B OMEIIEHUU: MeOelb (CTOJIbI, CTYbs), KOMITBIOTEPHI (C BBIXOJOM B HH(POPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHYIO ceTh MIHTepHET), MapkepHasi Aocka (¢Gaumuapr), IPOEKTOP U IKPaH, MPHUHTED,
pacxoHbIN MaTepua.

3.2. UndopmannonHoe obecriedyeHUe peaau3alu NporpamMmmbl

Jna  peanuzanuu  npodeCCHOHAIBHOTO MOAYNS OubnnoreyHnli  (oHA 00pazoBaTeIbHON
OpraHu3allii  pacrojlaraeT  MeYaTHBIMM W (WIM)  DJICKTPOHHBIMH  OOpa3oBaTeIbHBIMH U
WHPOPMAIIMOHHBIMH ~ PECYypCaMHu, PEKOMEHIOBAaHHBIMH JUIi HKCIOJb30BaHUS B 00pa3oBaTeIbHOM
mporecce, B 00beMe M KOJUYECTBE, OTBEYANOLIMMHU TPeOOBaHMSIM (heaepaIbHOro TOCYIapCTBEHHOTO
00pa3oBaTeIbHOTO CTaHAAPTA O CHEIHATBHOCTH.

3.2.1. OcHOBHBIE EYaTHBIE H (M) 3JIeKTPOHHbIE U3AaAHUS

1. Jopomenko, O. M. AnmunucrtparusHoe npaBo / O. M. Jlopomenko. — 3-e u3a., cTep. —
Cankr-IlerepOypr : Jlanb, 2023. — 168 c. — ISBN 978-5-507-47934-4. — TekcT : 37€KTPOHHBIN

2. KoncrantunoBa, H. A. Apbutpaxknoe npaso : yuebHoe mocodue / H. A. KoncrantuHoa. —
Wpxkyrek : Upkyrekuit 'AY, 2020. — 155 ¢. — Tekcr : 2eKTpOHHBIN

3. [laBnoBa, P. C. JlokymeHnraimonHoe obecneuenue ympasienus / P. C. IlaBmoBa. — CaHKT-
[TetepOypr : Jlanb, 2022. — 604 c. — ISBN 978-5-507-44136-5. — TeKcT : 3eKTPOHHBII

4. bypauna, E. B. OOecrneyeHne pacCMOTPEHHUS CYIOM TPaXJAHCKUX, YrOJOBHBIX,
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aJIMUHUCTPATUBHBIX JEJ, e TI0 Pa3pelIeHuIo SKOHOMUYecKHX cropoB : 2019-08-23 / E. B. bypauna, M.
A.,II. A..— Mocksa : PI'VII, 2019. — 304 c. — ISBN 978-5-93916-720-8. — TeKcT : 3JI€KTPOHHBIN.

5. I'paxxganckuii mpouecc : yue6Hoe nocodue / cocraBurenu T. C. Druna, [I. I'. IlomoBa. —
Kemeposo : KemI'Y, 2022. — 252 c. — ISBN 978-5-8353-2981-6. — TekcT : 27eKTpOHHBIH

3.2.2. lonoJIHUTEIbHbIE HCTOYHUKH

1. ITaBnoga, P. C. KonduaennuansHoe nemonpousBoactso / P. C. [TaBnoa. — Cankr-IleTepOypr
: Jlanp, 2022. — 368 c. — ISBN 978-5-507-44695-7. — TeKcT : 2eKTPOHHBIH

2. Koconanosa, H. A. Jlenonpou3BoACTBO B CYAcOHOM M IIPaBOOXPAHUTCIIBHOM JCITCIBHOCTH :
yuebnoe nocobue / H. A. KoconamoBa. — benropon : HUY benl'Y, 2021. — 100 c. — ISBN 978-5-
9571-3034-5. — TeKcCT : 3NMeKTPOHHBIH

3. Mawmeiknn, A. C. ApxuBHoe neno B cyne : ydebnoe mocobue / A. C. Mambikun, H. A.
JlatprmeBa. — 2-e w31., fnom. u ucrnp. — Mocksa : PI'VIL, 2020. — 219 c¢. — ISBN 978-5-93916-833-
5. — TeKcCT : 21MeKTPOHHBIN

4. IlpaBooxpaHuTenbHbIe Opransl : yueOHuk Juist By3oB / H. I'. Ctoliko [u ap.] ; moxa penakuuein
H. T'. Croiiko, H. II. Kupunnosoit, . U. JlogpnkeHckoi. — 5-¢ uza., mepepad. u gon. — Mocksa :
WznatenserBo FOpaiit, 2022. — 601 ¢. — (Brwiciiee obpazoBanue). — ISBN 978-5-534-11907-7. —
Teker : 2neKTpOHHBIN

5. IlpaBooxpanutensHbie opranbl Poccuiickoit @eneparnuu. [Ipaktukym : yueOHOE TIocoOHue is
By30B / A. B. I'punenko [u np.] ; mox pemakuumeit A. B. I'punenko, O. B. XumunyeBoit. — 3-e u3z.,
nepepad. u mon. — Mocksa : U3garensctBo FOpaiit, 2022. — 211 ¢. — (Boicmiee oOpa3zoBanue). —
ISBN 978-5-534-13436-0. — TeKcT : 37eKTpOHHBIN

6. [llyBasioBa, H.H. OCHOBBI JIeONPOU3BOJICTBA . YYCOHHMK M MPAKTHKYM JUISI CPEIHETrO
npodeccuonanpbHoro ooOpazoanusi / H. H. lllyBanoBa, A. lO. MBanoBa; monm oOmei penakmueit
H. H. [llyBanosoit. — 3-e u3m., mepepad. u gom. — Mocksa : U3znarenscTBo FOpaiit, 2022. — 384 c. —
(ITpodeccuonanbroe obpazoBanne). — ISBN 978-5-534-15488-7. — TekcT : anmeKTpOHHBII

7. Bunkosa, T. FO. CyaoycTpoicTBO U MpaBOOXpPaHUTEIbHBIE OPTaHbl : yUeOHUK U MPAKTUKYM
st By30B / T. FO. Bunkoga, C. A. Haconos, M. A. XoxpskoB. — 3-¢ u3., nepepad. u gomn. — MockBsa :
M3narensctBo [Opaiit, 2022. — 351 c. — (Bwicmee obpazoBanmne). — ISBN 978-5-534-11575-8. —
TeKCT : ANeKTPOHHBIN

8. IMomanenko, E. B. Cyn npucskubIX : ydeOHOe mocooue aist By3oB / E. B. Tlomanenko, E. B.
KpacunsaukoBa. — Mocksa : U3garensctBo FOpaiit, 2022. — 169 ¢. — (Bricmiee o6pa3oBanue). —
ISBN 978-5-534-09733-7. — TeKCT : 37eKTPOHHBIH

9. CnoBapb TEpPMHMHOB POCCHMCKOIO 3aKOHOAATEIbCTBA : cjoBaph / coctaBuTtens M. B.

Batromkuna. — MockBa : OJIMHTA, 2021. — 568 c¢. — ISBN 978-5-9765-4575-5. — Tekcr :
AJIEKTPOHHBIN
10.  baHrajopckuie MPUHIMIIBI TIOBEICHUS Cynei (000pEHBI Pe30JIIoIuell IKOHOMUYECKOTO U

Conmansaoro Cosera OOH 2006/23 ot 27 uronst 2006 1.) .
11.  KouBenuus mpotuB koppymniuu (nmpunsrta B r. Heto-Hopke 31.10.2003 Pe3omrorueit 58/4
Ha 51 nenapHoM 3acenanuu 58 ceccuu ['enepansHoit Accam6ien OOH)

12.  Hexnapamus MOT o0 ocHoBomosararomux NpyuHIUIaxX U npasax B chepe Tpyaa (XKenesa,
19 urons 1998 1.)
13. OcHOBHBIE NPHUHIUNBI HE3aBHUCHUMOCTH CYAECOHBIX OPraHoB, MPUHATHIE HA CEIBMOM

Konrpecce Oprannzanun O0beauHeHHbIX Haruil mo npenynpexaeHuio NpecTymHOCTH U OOpaIeHuIo C
[IPaBOHAPYIIMTEISIMH, TpoxojauBmieM B . Mumane ¢ 26.08.1985 mo 06.09.1985 u omoOpeHHbIe
Pesomronmeit 40/146 I'enepanboit accambiaen OOH ot 13.12.1985

14. Epormelickasi KOHBEHIMsSI O 3alllMTE INpaB U OCHOBHBIX cB0Ooxa (3awitoueHa B r. Pume
04.11.1950) (Bmecte ¢ «IIpotokxonom Ne 1» (ITogmucan B 1. [Tapmxke 20.03.1952), «IIpotokonom Ne 4 06
o0ecreyeHnH HEKOTOPBIX MpaB U CBOOO] MOMUMO TeX, KOTOphIE yXKe BKII0ueHbl B KOHBEHIMIO U MepBbIii
[Iporokon k nei» (Ilogmucan B 1. CtpacOypre 16.09.1963), «IIpotoxomom Ne 7» (Ilogmumcan B T.
CrpacOypre 22.11.1984))

15. «KoHBeHIMS O JHMKBUAAUMU BceX (OpPM AUCKPUMHMHAIMM B OTHOIIEHUHM >KECHIIMH»
(Baxmrouena 18.12.1979) Bceeobmias aeknaparust npas yenoeka 1948 r. IlpuHsaTa M mpoBo3riamieHa
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renepanbHoil Accambneeit OOH 10 nexaOpst 1948 r.

16. BceoOmas nexmapanusi mpaB 4enoBeka 1948 r. [lpunATa M mpoBo3riameHa TeHepaJbHON
Accamb6neeit OOH 10 nexabps 1948 r.

17. Koncrtutyuus Poccuiickoit denepanuu

18. denepanbHblii KOHCTUTYIHOHHBIN 3aK0H OT 14 ¢eBpans 2011 r. Ne 1-OK3 «O cynax oOmieit
FOPUCAUKITI

19. denepanbHblii KOHCTHUTYHHMOHHBIA 3akoH oT 31 mekabps 1996 r. Ne 1-OK3 «O cynebGHOU
cucreme Poccuiickoit @denepanumny

20. ®enepanbHBI KOHCTUTYIIHOHHBIN 3aK0H OT 28 ampenst 1995 . Ne 1-OK3 «O06 apoutpaxHbIX
cynax B Poccuiickoit @enepanumny»

21. ®enepanbubiii 3akoH OoT 18.04.2018 Ne 76-0@3 «O BHeceHMHM W3MEHEHHIl B OT/AEIbHBIC
3aKoHOJarenbHble akThl Poccuiickont ®denepanuu B CBA3M C  COBEPUICHCTBOBAHHWEM IIPaBOBOTO
perynupoBaHus B cepe OpraHu3alMOHHOTO 00ecTIeyeHHs AeATEIbHOCTH MUPOBBIX CYAEi

22. ®enepanpHbiii 3ak0H OT 23.06.2016 Ne 220-®3 «O BHECEHWHM HW3MEHCHHH B OT/ACIHHBIC
3aKoHOJaTenbHble akThl Poccuiickoir @enepannyu B 4acTH NPUMEHEHHs JJIEKTPOHHBIX JTOKYMEHTOB B
NEeSITEIbHOCTH OPTraHOB Cy/1€0HOM BIIACTH.

23. ®enepanbublii 3ak0H 0T 2 Mas 2006 r. Ne 59-03 «O mopsiike paccMOTpeHHUs: oOpalieHuit
rpaxnan Poccuiickoii @enepannm»

24. ®enepanpHbiid 3ak0H OoT 27 wmrons 2004 1. Ne 79-®3 «O rocymapCTBEHHOW TpakKIaHCKOM
ciyx0e Poccuiickoii @eneparium

25. ®enepanbHbIid 3akoH OT 17 nmexadps 1998 1. Ne 118-D3 «O mupoBsIX cyabsx B Poccuiickoi
denepanum»

26. OenepanbHblii 3ak0H OT 8 stHBaps 1998 1. Ne 7-@3 «O CynmebHOM JnemapTaMeHTe TpU
Bepxosnom Cyne Poccuiickoit denepanmm»

27. ®enepanbublit 3aK0H 0T 21.07.1997 Ne 118-D3 «O06 opraHax NpUHYAUTEIBHOTO UCTIOJTHEHUS
Poccuiickoit ®eneparum»

28. VYxa3 Ilpesunenta PO ot 16.08.2021 Ne 478 «O HamumoHanbHOM IIaHE TMPOTHUBOCHCTBUS
koppyniuu Ha 2021 - 2024 roasn»

29. Vxa3 Ilpesumenta P® ot 21.02.2019 Ne 68 «O mnpodeccuoHaIbHOM pPa3BUTHH
TOCYJapCTBEHHBIX TPaXKIAHCKUX ciyxkamux Poccuiickoir ®enepannm» (BMmecte ¢ «llomoxxenuem o
MOPSIIKE OCYIIECTBICHUSI MPO(ECCHOHATBHOTO Pa3BUTHUS TOCYIAPCTBEHHBIX TPAKIAHCKUX CIIYKaIUX
Poccuiickoit deneparumny)

30. Vxka3 Ilpesuaenta P® ot 01.03.2017 Ne 96 «O6 yrBepkaenun [lonoxeHus o KaapoBOM
pe3epBe denepalibHOro rOCyJapCTBEHHOTO OpraHay

31. Va3 Ilpesunenta PO ot 16.01.2017 Ne 16 «O xBaympuKalMOHHBIX TPEOOBAHUAX K CTAXKY
rOCy/IlapCTBEHHOW TPaKIAHCKON CIyXObl WM CTaxky paOOThl MO CHEIHAIbHOCTH, HAaIPaBJICHUIO
MOATOTOBKH, KOTOPBI HEOOXOAMM MJisi 3aMelleHus MOJKHOCTeH (eaepanibHONH TocyJapCTBEHHON
IPaXXIAHCKOU CITY:KOBD»

32. Vka3 Ilpesunenra Poccuiickoii @enepanuu ot 31 nmexabps 2005 r. Ne 1574 «O peectpe
TOJKHOCTEH (erepalibHON TOCYAapCTBEHHOM IpaskK JTaHCKOM CITY»KOBI»

33. Vkassl IIpesunenta Poccuiickoit @enepanuu ot 1 pespans 2005 r.: Ne 110 «O npoBeneHuu
aTTecTaluu rpaxaaHckux ciayxkamux POy»; No 111 «O nmopsiake caauu KBaIU(PUKAIIMOHHOTO IK3aMeHa
TOCYJapCTBEHHBIMU TPAXAAHCKUMU CayxkamuMu P® u OLEHKM HX 3HaHWI, HABBIKOB M yMEHUH
(mpodeccronanbHoro ypoBHs)»;, Ne 112 «O KOHKypce Ha 3aMelleHME BaKaHTHOW JOJKHOCTH
rOCyZIJapCTBEHHOIO TpakJaHCKOro ciyxamero P®»; Ne 113 «O mopsiike NMpUCBOEHUS U COXpPaHEHMS
KJIACCHBIX YMHOB TOCYAApCTBEHHOMN TIpaxkJaHCKoW ciyxkObl P® ¢enepanabHbIMU rocyqapcTBEHHBIMU
TPaXIAHCKIUMHU CITYXKAIIHMID)

34. Vka3 Ilpesunenta Poccuiickoii @enepannu oT 30 mas 2005 r. Ne 609 «O0 yTBepxaeHUU
[TonoxeHust 0 NEpPCOHANBHBIX TaHHBIX FOCYJapCTBEHHOIO IPakJaHCKOro ciayxaiiero P® u BegeHun ero
JUYHOTO JeNIay

35. Vka3 Ilpesunenta Poccuiickoit @enepanuu ot 09 mapra 2004 r. Ne 314 «O cucreme u
CTpYKType (enepaibHbIX OpPraHOB HCHOJHUTEIBHOM BIIACTH»
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36. Vka3 IIpesunenta PO ot 11.05.1998 Ne 528 «O Poccwuiickoit akaneMun MpaBoCyIusD»

37. Pacnopsokenue [Ipesunenta PO ot 14.07.2008 Ne 405-pr «O pa3menieHN# rocyJapCTBEHHBIX
3aKa30B HA U3TOTOBJICHUE OJTAHKOB UCTIOJIHUTENLHBIX JIHCTOBY

38. Ilocranosnenue IlpaBurensctBa PO ot 28.05.2021 Ne 815 «OO0 yTBepKICHHUU MEPEUHS
HAllMOHAJIBHBIX CTAaHAAPTOB M CBOJOB MpaBui (YacTed TakUX CTaHJApTOB M CBOJOB IIPAaBUI), B
pe3ynbTaTe MPUMEHEHUsI KOTOPhIX Ha 00s3aTENIbHOW OCHOBE OOeCreynBaeTcs COOMIOACHUE TPeOOBaHMIT
@enepanbHOro 3akoHa «TeXHHMUYECKHI periiaMeHT O Oe30MacHOCTH 3JaHUW W COOPYKEHHi», M O
MIPU3HAHUM YTPAaTUBIIUM cuily noctaHoBiieHus IIpaBurtenscrBa Poccuiickoit denepauuu oT 4 Hrons
2020 r. Ne 985»

39. INocranosnenue IlpaBurensctBa PO ot 27.12.2012 Ne 1406 «O cenepanbHON 1eneBOM
nporpamme «Pazputue cynebHoi cucremsl Poccun Ha 2013 - 2024 roasn»

40. Tlocranosnenue IlpaBurensctBa P® ot 01.12.2012 Ne 1240 «O mopsiake u pasmepe
BO3MEILEHUS IIPOLECCYAIbHBIX U3/IEPKEK, CBA3AHHBIX C MPOU3BOJICTBOM IO YTOJIOBHOMY €Y, U3JIEPIKEK
B CBSI3U C PaCCMOTPEHHUEM Jejia apOUTPaKHBIM CYJIOM, TPaKJAaHCKOTO JeJa, aAMUHUCTPATUBHOTO Jiena, a
TaKK€ pacxoJOoB B CBs3UM C BbinojdHeHUeM TpeboBanuil KonctutynumonHoro Cyna Poccuiickoit
@enepau 1 0 NPU3HAHUM YTPATUBLIMMHU CHIIy HEKOTOpbIX akToB CoBera Munuctpos PCOCP u
[IpaBurensctBa Poccuiickoint denepanum»

41. TlocranoBnenue IlpaButensctBa PD ot 31.07.2008 Ne 579 «O OGmaHKax HMCIOJHUTEIBHBIX
muctoB» (BMecte ¢ «lIpaBmiiaMu UW3roTOBIEHMS, YydeTa, XpaHEHHs] M YHUYTOXKEHHUS OJaHKOB
WCIIOJIHUTENBHBIX JTUCTOBY)

42. Tlocranosnenue IIpaBurensctBa P® ot 27.04.2005 Ne 257 «O mopsjake W pasmepax
BO3MEIEHUS CyAeOHBIX PacX0/10B, IOHECEHHBIX IpaXaaHaMy U (W) 0ObEAUHEHUAMU TpaX1aH, a TaKxKe
UX MPEACTAaBUTENSIMH B CBSI3U C Y4aCTUEM B KOHCTUTYIIMOHHOM CYJIOTPOU3BOACTBE»

43. TlocranoBnenue IlpaButensctBa P ot 31.07.2008 Ne 579 «O OGmaHKax HMCIOJHUTEIBHBIX
muctoB» (BMecte ¢ «[IpaBuiamMu UW3roTOBJIEHHS, Yy4yeTa, XpaHEHHUS M YHUUTOXKEHHS OJaHKOB
UCTIOJIHUTEIBbHBIX JIUCTOBY)

44, Tlpuka3z Muntpyna Poccun ot 19.05.2021 Ne 320 «OO6 yTtBepkaeHUU (OPMBI, TOPSIKA
BEJICHUS Y XPAHEHUS TPYAOBBIX KHIKEK»

45. Ilpuka3z PocapxuBa ot 31.07.2023 Ne 77 «O06 yrBepxaeHuu [IpaBun opranuzanuu XxpaHeHUs,
KOMIUIEKTOBAHUS, y4e€Ta W HCIOJIb30BaHUs TOKYMEHTOB ApxuBHoro (ouma Poccuiickoit denepanun u
JIPYTUX apXUBHBIX JIOKYMEHTOB B TOCYIAapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpaBJICHUS U
OpraHu3aIUIX»

46. Ilocranosnenue IIpesmanyma Cosera Cyneir Poccuiickoit @eaepanun ot 21 urons 2010 r.
No 229 «O6 yrBepxknaenun IlomokeHuss O TOPSAKE PACCMOTPEHHS CyAaMH OOINEH FOPUCIAUKIIUN
MOCTYMAIINX B AJIGKTPOHHOW ¢opMe oOpamieHnid TpaxiaaH (QU3WYECKUX JIUI), OpraHu3aIui
(rfopuaMYecKuX JINII), OOIIECTBEHHBIX OOBEMHEHUH, OPraHOB rOCYIaPCTBEHHOMN BJIACTU M (MJIM) OPraHOB
MECTHOTO CaMOYITPABJICHUS»

47. Ilpuka3z Cyne6Horo aemnaptamenta npu BepxosHom Cyae P® ot 31.07.2023 Ne 162 «O06
yTBepxaeHuu IIpuMepHOil HOMEHKIATYphl A€, 00pa3yIoUIMXCcs B MpOIecce ACATeIbHOCTH MUPOBBIX
cyneii, u IlpumepHOro mOpsAaKa XpaHEHUS HEKOTOPHIX BHJIOB JOKYMEHTOB, MPEIyCMOTPEHHBIX
[IpumepHOIt HOMEHKIATYpO# A€, 00pa3yIoUINXCs B MPOIIECCe AESATEIbHOCTH MUPOBBIX CyIEi»

48. Tlpuka3z Cyne6Horo aemnaptamenta npu BepxosHom Cyae PD ot 25.08.2023 Ne 176 «O06
yrBepkaeHnu [lonoxenus o0 anmapare apOUTPa>KHOTO CyAa»

49. Tlpuxa3 Cynebnoro aenapramenrta npu BepxoBHom Cyme P® ot 07.07.2023 Ne 135 «O0
YTBEP)KJIEHUHU THUIOBOrO NOJDKHOCTHOTO perjiaMeHTa (hefepalbHOrO TOCYAapCTBEHHOTO TI'PaXKAaHCKOTO
CIIyXKaIllero, 3aMeIIAloIIero JOJDKHOCTh  (efiepalbHONM TOCYJapCTBEHHOM TI'paKIaHCKOM CIyXOBbI
PYKOBOJAMTENIS anmapara - aMMHUCTpAaTOpa KacCalluOHHOTO BOCHHOTO CY/a, aleUISIUOHHOTO BOEHHOIO
CyJlia, OKPY>KHOTO ((pIIOTCKOTO) BOEHHOTO Cya

50. IIpuka3 CynebOnoro nenapramenta npu BepxoBHom Cyme P® ot 07.07.2023 Ne 134 «O06
YTBEP)KJIEHUHU THUIOBOrO JIOJDKHOCTHOTO perjiaMeHTa (heaepalbHOro TOCyJapCTBEHHOTO I'PaXKAaHCKOTO
CIIy’KAIllero, 3aMeIIAIoIero JIOJDKHOCTh — (hefepalbHOW TOCYAApCTBEHHOM TIpa)KAaHCKON  cyObl
aJIMUHUCTPATOPA TAPHU30HHOTO BOEHHOTO CY/Ia, TOCTOSTHHOTO Cy/Ie€0HOTO MPUCYTCTBHUS
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51. IIpuka3 Cynebnoro nenapramenrta npu BepxoBaom Cyxe P® ot 28.06.2023 Ne 113 «O6
YTBEP)KJICHUU THUIOBOrO NOJDKHOCTHOTO periiaMeHTa (heAepalbHOr0 TOCYAAPCTBEHHOTO T'PaXKAaHCKOTO
CIIy)KaIllero, 3aMEIIAloIero JIOJDKHOCTh  (hefepalbHOW TOCYIApCTBEHHON TpaKAAHCKOH  CITyKObI
PYKOBOJMTEIIS amiapara - aIMUHUCTPATOpa KacCallMOHHOTO Cya 00IIel IOpUCANKINY, aleUISIHOHHOTO
cyla oOmieil IopUCAMKINY, BEPXOBHOTO Cyla PECIyONIMKH, KpaeBoro, o0IacTHOTO Cyda, cyxa ropoja
(benepanbHOrO 3HAUYEHUS, CyJla aBTOHOMHOW 00J1acTH, CyJ]a aBTOHOMHOTO OKpPYyTa

52. Ipuka3 Cynebnoro nenapramenta npu BepxoBaom Cyme P® ot 27.06.2023 Ne 110 «O06
YTBEp)KJICHHH THIOBOTO JIOJHDKHOCTHOTO periaMeHTa (peepalibHOr0 roCyJapCTBEHHOTO TPaKIaHCKOTO
CITy)Kalllero, 3aMeIIAIoNIero JIOJDKHOCTh  (hefepalibHOW  TOCYHApCTBEHHOM Tpa)KAAHCKOH  CITyKOBI
PYKOBOJMTEIIS armapara - aMHHUACTpaTopa (eaeparbHOro apOuTpa)KHOTO Cyia

53. IIpuka3 Cynebnoro nenapramenrta npu BepxoBHom Cyme P® ot 23.06.2023 Ne 106 «O06
YTBEp)KJIEHHH THIOBOTO JOJDKHOCTHOTO periaMeHTa (peepalbHOrO TOCyJapCTBEHHOTO TPaKIaHCKOTO
CITy)KaIllero, 3aMeIIaloNIero JIOJDKHOCTh  (hefiepalibHOW  TOCYAApCTBEHHOM TPaKTaHCKOW  CITy>KOBI
aZIMUHUCTPATOpa palOHHOTO, TOPOACKOT0, MEKPAHOHHOTO CYy/a, TOCTOSHHOTO CY/I€0HOTO TPUCYTCTBHS

94. Tlpuka3 CyneOHoro nemapramenta npu BepxosHom Cyne P® or 29.05.2023 Ne 91 «OO0
yTBepxkaeHnn [lonoxxenus o0 anmapate deaepalbHOTO Cyaa OOIIeH IOPUCIUKITAN

55. Ilpuka3 CynebHoro aenapramenta npu BepxosHom Cyae P® ot 21.12.2022 Ne 242 «O0
yrBepkIeHHH [lepeyHsi TOKyMEHTOB, 0Opa3yIOMIMXCSl B TpOIEcCe ACATEIHHOCTH (eepaabHBIX CY0B
oOmiell FOPUCIUKIINKN, C YKa3aHHEM CpPOKOB WX XpaHeHHs H [lopsaka XpaHEHHsS HEKOTOPHIX BHIIOB
JTOKYMEHTOB, TPEIyCMOTpeHHBIX [lepedHeM HOKYMEHTOB, OOpa3yIOUIMXCS B TPOIECCE NESTEIFHOCTH
(dhenepanbHBIX CYJ0B 00IIeH FOPUCTUKIINY, C YKa3aHUEM CPOKOB MX XPaHCHUS

56. Ipuka3 Cynebnoro nmenapramenrta npu BepxoBHom Cyme P® ot 23.12.2021 Ne 245 «O06
yIBepkIeHnn llepedHss JTOKyMEHTOB, 0Opa3ylomuxcs B Tpolecce ACATeNbHOCTH (enepatbHbIX
apOUTPaXHBIX CYJOB, C YKa3aHUEM CPOKOB XpaHEHHS

57. Ilpukaz Cynebnoro aemapramenta npu BepxoBnom Cyne P® ot 07.10.2020 Ne 185 «O6
yTBepkaeHun Tabens ¢dopm BemomcTBeHHON OTyeTHOCTH W AnpOoma (opM  BEIOMCTBEHHOMH
OtyeTHOCTH B (peiepaibHBIX CyJax oOIel IOPUCAUKITNHY, PenepanbHbIX apOUTPAKHBIX Cy/IaX U CUCTEME
Cyne6noro nernapramenta rpu BepxoBHoMm Cyne Poccutickoit Denepannm»

58. Ilpukaz Cynebnoro aemapramenta npu BepxoBHom Cyne P® ot 20.11.2019 Ne 263 «O6
yTBepkaeHHH [IpuMepHOro mMONOXKEHUs O TMPUEMHOW ¢eAepaTbHOTO Cyda OOIIeH IOPUCAUKINU H
TunoBoro periaMeHTa oOpraHu3aluu JESATENBHOCTH NpUeMHON (denepairbHOro cyma ooOmiei
FOPUCAUKITIID

59. Ilpuka3 Cynebnoro aemapramenta npu BepxoBHom Cyne P® ot 30.08.2019 Ne 203 «O6
yTBepKJeHUH Perimamenta pasMenieHus Ha UHTEpHET-opTajie ['ocyaapcTBEHHOM aBTOMaTU3UPOBAHHOM
cuctembl Poccuiickoit ®denepannu «lIpaBocyaue» H3BEIIEHW O BPEMEHH U MECTE€ PACCMOTPECHUS
aIMUHHUCTPATUBHBIX JIe1 O MpuU3HaHUM UHGPOpPMALMK, pa3MeleHHOW B  HMH(OPMALMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSIX, B TOM uHclie B ceTu «/HTepHEeT», MH(OpMaIiel, pacIpoCTpaHEHHE
koTtopoil B Poccuiickoii ®exepanuu 3ampenieHo, O NPU3HAHUM HWH(POPMALMOHHBIX MaTepUalIOB
9KCTPEMUCTCKUMM»

60. IIpuka3 CyneOnoro nemapramenta mnpu Bepxosunom Cyme P® ot 26.03.2019 Ne 64 «O06
yrBepxkaeHun [lonoxkeHuss o mopsake O(UIMANTBHOTO HUCHOJIB30BAaHUSI TOCYAAPCTBEHHBIX CHMBOJIOB
Poccuiickoit @eneparuu B cyaax oOuieil OpUCIUKIUY U QelepaTbHbIX apOUTPaXKHBIX CYAaX»

61. Ilpuka3 CynebHoro nenapramenta npu BepxoBHom Cyne P® ot 19.03.2019 Ne 56 «O0
yTBEep)KJIeHUH WHCTpyKIMH O TOpsJIKE OpraHu3allid KOMIUIEKTOBAHUS, XpaHEHWs, YydeTa U
UCTOJb30BAHUS JIOKYMEHTOB (DJEKTPOHHBIX IOKYMEHTOB) B apxuBax (enepajbHbIX CYAOB o0OmIei
FOPUCIUKIIIDY

62. Ilpuka3 CyneOHoro nenapramenta npu BepxoBHom Cyzme P® ot 29.12.2018 Ne 352 «O0
yTBepkJaeHun IlojokeHuss o MOAroToBKe M OGOPMIIEHHM CIIyEOHBIX IOKYMEHTOB (eaepalbHbIMU
cyJdaMu oOIIel IOPUCIUKITI

63. Ilpuka3 CyneOnoro nenapramenrta npu BepxoBaom Cyme P® ot 28.12.2016 Ne 252 «O0
yrBepxkaeHnun Ilopsaka monmaum B apoutpaxkHele cyabl Poccuiickoit denepaiyu JOKyMEHTOB B
3JIEKTPOHHOM BHJIE, B TOM 4Hciie B (hopMe 3IeKTPOHHOTO JOKyMeHTay (BMmecte ¢ «[lopsakom mogauu B
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apoutpaxxusie cyabl Poccuiickoir denepanyy JOKYMEHTOB B 3JEKTPOHHOM BHUJIE, B TOM 4YHUCIE B Gopme
AJIEKTPOHHOTO JOKYMEHTA»)

64. Ilpuka3 CyneOnoro nenapramenrta npu BepxoBaom Cyme P® ot 27.12.2016 Ne 251 «O06
yrBepkaenuu [lopsaka nmomaun B denepaibHble CyAbl 001el IOPUCIUKIINYA TOKYyMEHTOB B JIEKTPOHHOM
BUJIC, B TOM YHUCIIE B ()OPME FNEKTPOHHOTO JOKYMEHTa»

65. IIpuka3 Cynebnoro nenapramenrta npu BepxoBHom Cyme P® ot 28.12.2015 Ne 399 «O06
yrBepKIeHHH VHCTPYKIMU O mopsiike oOecrieueHns OJlaHKaMH MCIIOJTHUTENFHBIX JIUCTOB U UX TpUEMa,
ydeTa, XpaHEHUs, HCIOJNB30BAaHMSA W YHHYTOXKEHUS B (eIepalbHBIX cyaax oOmed IOpUCIUKINH U
(benepanbHBIX apOUTPAKHBIX CYTaX)

66. IIpuka3 Cynebnoro nenapramenrta npu BepxoBaom Cyme P® ot 26.11.2015 Ne 362 «O06
yrBepkJaeHuH [lepeuHss OCHOBHBIX NOHATUNH M TEPMHUHOB, NPUMEHSEMBIX B HOPMATUBHBIX IMPABOBBIX
aktax ~ CyneOGHOro  jgemapraMeHTa,  PEerjJaMeHTHPYIOIIMX  HCIOJNb30BaHHME  MH(POPMAIMOHHO-
TEJIEKOMMYHUKALMOHHBIX TEXHOJIOTHI B AESITEIbHOCTH CYAOB, yrpaBieHuid CyneGHoro nenapraMeHTa B
cyowrektax Poccuiickoit deneparnu u yupexaenusax CyaeOHoro nernapTaMeHTa

67. Ilpuka3 Cynebnoro nmenapramenrta npu BepxoBaom Cyme P® ot 02.11.2015 Ne 335 «O0
yTBepKJAeHUH PernmameHTta pasmelieHuss MHQOpPMALMU O JESATENbHOCTH (eAepabHBIX CYAOB OOIIeH
IOPUCAUKINY, (penepaabHbIX apOUTPaKHBIX CYJI0B, MUPOBBIX CY/I€Hd U OPraHOB CyAEWCKOro cooOIIecTBa
B MH(QOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTu HTepHeT u PernamenTa pasmeneHuss ”HGOpMaIim o
nestensHocTH CynebHoro aenapramenta npu BepxoBHom Cyxae Poccuiickoit @eneparuu, ynpaBieHHH
CynebHoro  pmemaprameHta B cyObekrax  Poccuiickoit ~ @expepanyii B MHQOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW cetn IHTepHET»

68. IIpuka3 CynebHoro nmemapramenta npu BepxoBHom Cyme P® ot 04.08.2015 No 228» OO0
yrBepxkaeHun [lonoxeHuss o mopsake oOpamieHus co ciykeOHoW uHdopmanueld OrpaHMYEeHHOIO
pacrpocTpaneHus B peaepaabHbIX Cyaax 00Iel IOpUCIUKINY, (eaepaTbHbIX apOUTPAKHBIX CYAax).

69. Ilpukaz Cynebnoro aemapramenta npu BepxoBnom Cyne P® ot 11.12.2013 Ne 241 «O6
yrBepxkeHun Ilopsaka pasmemieHuss B MHPOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOW cetn MHTepHer
“H(pOpMAIIUK O BHEMPOIIECCYATHHBIX OOPAIICHUSIX)

70. ITpuka3 Cynebnoro aemapramenta npu BepxoBHoMm Cyme P® ot 29.03.2013 Ne 66 «O06
yTIBepKJIeHUH VHCTPYKIMM O MOpsAKE U3rOTOBJIEHUS, YU€Ta, UCIIOIb30BaHUs, XPAaHEHUS U YHUUTOXKEHUS
OmaHkoB ¢ wu300pakeHneMm [ocymapcTtBeHHoro rtepba Poccmiickoit ®enepanmu, odopmIIeHUS |
pa3MelleHus] BBbIBECOK (pelepalibHbIX CyJOB OOIIed HOpUCAUMKLNY, (efepabHbIX apOUTpaKHbBIX
cyno»(Bmecte ¢ «MHCTpykuued O NOpsAKE H3rOTOBJICHHUSA, ydeTa, HCIOJIb30BAaHUS, XPAaHEHUA U
YHUYTOXKEHHS OnaHkoB C wm300paxxenueM [ocymapctBeHHoro repba Poccuiickoit ®Denepannw,
opopMmieHHsT M pa3MelleHHs BBIBECOK (elepalbHbIX CYH0B OOLIed HOpUCAUKLUY, (eaepalbHbIX
apOUTPaKHBIX CY/IOBY)

71. Ilpukaz Cyne6Horo aemapramenta npu BepxoBHom Cyme P® ot 26.04.2011 Ne 79 «O6
yTBEp)KJIEHUN THUIOBOrO KoJEKCa 3THKU U CIIY)KEOHOro MOBeAEHUs (elepalbHbIX TOCYIapCTBEHHBIX
IPaXJIAHCKUX CIyXallluX anmnaparoB (eaepajbHbIX CyJOB OOLIed IOpUCIUKIUHY, (eaepaibHbIX
apOUTpakHBIX cy/10B U ynpasieHuil CyneOHoro fenapramenTa B cyobekrax Poccuiickoit denepaunn»

72. Tlpuka3 CyneOnoro nemapramenta npu Bepxosnom Cyne P® ot 21.02.2006 Ne 18 «O06
YTBEP)KICHUN MeToIM4ecKuX peKOMEeHJalui 1o pa3paboTKe JOKHOCTHBIX PEryIaMeHTOB (heiepalbHbIX
rOCYJapCTBEHHBIX TPAXKIAHCKHX CIY)KallUX anmnaparoB (enepaabHbIX CYAOB OOLIeH HOPUCAUKIUY,
¢benepanbHbIX apOUTpaxHbIX CyaoB M cuctembl CyneOHoro nenapramenta npu BepxoBaom Cyne
Poccuiickoit denepanum»

73. Ilpuka3 CyneOHoro nenapramenta npu BepxoBHom Cyae P® ot 15.12.2004 Ne 161 «O6
yTBepKJIeHUH MHCTpyKIMHU 10 cyeOHOMY AEI0NpPON3BOACTBY B BEPXOBHBIX CyJaX peciyOMK, KpaeBbIX
U O00JacTHBIX CyJaX, cygax TropoJioB (eaepalbHOro 3HaueHHs, cylaX AaBTOHOMHOM oOiactu u
aBTOHOMHBIX OKPYTOB»

74. Tlpuka3 Cynebnoro paemnapramenta npu BepxoBHom Cyne Poccuiickoit ®denepanyu ot
29 anpenst 2003 r. Ne 36 «O6 yTBepKI€HUH UHCTPYKIIUHU TO JETONPOU3BOACTBY B PAOHHOM CYyJie»

75. Tlocranosnenue [lnenyma BAC P® ot 25.12.2013 Ne 100 «O6 yrBepxkaeHuu MHCTpyKIMH
M0 JIeJIOMPOU3BOJICTBY B apOUTpaxkHbIX cynax Poccuiickoit @enepanuu (mepBoid, aneIAIUOHHONW U
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KacCallMOHHOW MHCTaHIMM)» MHCTpyKIMsa 1o Aenonpous3BOACTBY B apOMTpa)KHBIX cynax Poccuiickoit
®enepaunu (epBoi, aleJUILUOHHON U KacCallUOHHON MHCTAHLIUMN)
76. TI'apanT: nHGOPMALIMOHHO-TIPABOBAsl CHCTEMA

77. KubGepJlennnka

78. Hayunas snektponHas oubmnorexa (HOb)
79. Poccuiickas HamoHaNbHAsT OUOIHOTEKA
80. denepanpHbIii mopran «Poccuiickoe oOpazoBaHUE»

4. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHMUSA

MHNPO®ECCHUOHAJIBHOI'O MOAYJIA

N3yyenue npodeccCHOHATBLHOTO MOIYJIS 3AKAHYHBACTCS IK3AMEHOM NO MOOYTIO.

Ko u HammeHoBaHUE
KOMIICTCHITHM,
(hopMHUpYEMBIX B paMKax
MOJTyJISt

Kpurepun onenku

MeTtoasl OLlEHKH!

[IK 3.1. OcyiiecTBasiTh
BeJIeHUE Cy1e0HOTO
JIEJIOTIPON3BOICTBA

OOyyaromuiicss ymMeeT BeCTH IPUEM T'paxaaH,
KOPPECITOH/ICHITNHN U JIe] B COOTBETCTBHH C
HOPMAaTHBHBIMHU aKTaMH; OCYIICCTBIISICT
paboTty mo mpuemy oOparieHuH,
MTOCTYIAIOMNINX B CYJT B JICKTPOHHOM BHJIE;
OCYIIIECTBIISET PETUCTPAITHIO, YICT
JBIKEHUSI, 0(hOpMIICHHE CYIeOHBIX JIET;
OCYILIECTBIISIET U3BELIECHHE YYaCTHUKOB
cyneOHOTO pa3OupaTeNIbCTBA; OCYIIECTBISICT
odopmiIeHHe, HAIpaBJIEeHUE U BbIAAYy KOMUN
CyeOHBIX aKTOB M JIOKYMEHTOB U3 CYACOHBIX
JIeJT; OCYIIECTBIISET MOATOTOBKY TEKCTOB
CyJIeOHBIX aKTOB K pa3MELICHHUIO Ha calTe
CyJlla B CETH MHTEPHET; OCYIIECTBIISIET paboTy
10 0OpAIICHHIO K UCTIOTHEHUIO CY/IEOHBIX
aKTOB

[IK 3.2. OcyiiecTBisiTh
NEUCTBUS 110
IUTAHUPOBAHUIO U
peau3anu MeporpUsSTHIA
1o o0ecreyeHnto padoThl
apxuBa cyJa

OO0yuaromuiicsi OCyIIeCTBISAET paboTy ¢
CyIneOHBIMU JICTIAMU U IOKYMEHTaMH,
nepe1aBacMbIMU Ha apXHUBHOE XPaHEHHUE U
HaXOJIIIMMHUCS B apXUBE Cy/a

IIK 3.3. CocTtaBnsarh
MIPOEKTHI MPOIECCYATBHBIX
U CIIy’K€OHBIX JOKYMEHTOB
cyna

OOyuaromuiicsi COCTaBIISIET CIyX eOHbIe
JOKYMEHTHI cyJia

[IK 3.4. OcymiecTBasTh
paboTy ¢ oOpaiieHusIMu
TpaX<JaH U OpraHu3aIHii

OOyuaromuiics yMeeT BECTH IPUEM I'PaXk/iaH,
KOPPECHOHIEHIIUH U JIENI B COOTBETCTBUU C
HOPMAaTHBHBIMM aKTaMH; OCYILIECTBIISET
paboTy no npuemy odpareHHi,
NOCTYMAIOIIKX B CYJ] B 2JIEKTPOHHOM BHUJIE

[IK 3.5. OcymiecTBasiTh
paboTy Mo perucTparum,
yUYETy U TEXHUIECKOMY

OOyuaromuiics oCcymecTBiseT paboTy 1Mo
00palIeHNIO K UCTIOTHEHUIO CY/IeOHBIX aKTOB

YCTHBI OIpoC,
MPAKTUYCCKUC 3alaHUAA,
OTYET IO IPAKTUKE,
JHCBHHUK ITPAKTUKH,
3aIIuTa OTYETa,

3a4er,

3a4eT ¢ OICHKOM,
dK3aMEH,

AK3aMEH 10 MOIYITIO




31

0(OPMIICHHIO
MCTIOJTHUTETBHBIX
JOKYMEHTOB 10 CyJ€OHbIM
Jenam

OK 01. Berbupats crioco0sbl
pelieHus 3a1a4
npodeccnoHaIbHO N
JEATSILHOCTH
MPUMEHUTEIBHO K
pa3IMYHBIM KOHTEKCTaM

OO0yyJaromuiics BRIOMpPAeT CIIOCOObI PeIICHHS
3a/1a4 MpoPeCCHOHATBHOMN IeATETHHOCTH
MPUMECHHUTEIHHO K Pa3IMYHBIM KOHTEKCTaM

OK 02. Ucnons3oBatb
COBPEMEHHBIE CpPE/ICTBA
MIOUCKA, aHATIU3a U
MHTEpIpETANU
nHpopmMaluu u
nH(pOpMaLOHHbIE
TEXHOJIOTUH JUIS
BBITIOJIHEHUS 3a7a4

OOyyaromuiics UCIOJIb3YET COBPEMEHHbBIE
CpeZCcTBa OMCKA, aHAJIM3a U UHTEPIPETAINA
uH(popMaluu U UHPOPMaIIMOHHBIE
TEXHOJIOTUH JUIS BHITIOJTHEHUS 3a/1a4
poeCCHOHAIBHON e TETHHOCTH

npodecCuoHaTBHOM

JeSATEIbHOCTH

OK 03. ITnanupoBats n OO6yyaromuiics ymeeT MIaHupOBaTh U
peann30BBIBAT peaM30BBIBaTH COOCTBEHHOE

coOCTBEHHOE pohecCHOHATBHOE U TUYHOCTHOE PA3BUTHE,

npodhecCHoHANBHOE U
JMYHOCTHOE Pa3BHUTHE,
MPEIIPUHIMATEITHCKYIO
JEeATEBHOCTD B
npodeccuoHanbHOM chepe,
WCTIOJIh30BaTh 3HAHUS 110
(MHAHCOBOW TPAMOTHOCTH B
Pa3IMYHBIX KU3HCHHBIX
CUTYaIIHUsX

NPEANPUHIMATEIBCKYIO IEITEIFHOCTD B
npodecCHOHAIBHOU cepe, UCTIOIb30BaTh
3HaHUS 110 (UHAHCOBOI I'PaMOTHOCTH B
Pa3IMYHBIX KU3HCHHBIX CHTYAIHSIX

OK 04. 5ddexTuBHO
B3aMMO/ICHCTBOBATH U
paboTaTh B KOJUIGKTUBE U
KOMaHJ1e

OO6yuatromuiicst 3pPeKTUBHO
B3aMMOJICHCTBYET U pabOTaeT B KOJUICKTHUBE
Y KOMaHj1e

OK 05. OcymecTBisATh
YCTHYIO U TUCbMEHHYIO
KOMMYHHUKAIMIO HA
rOCYAapCTBEHHOM SI3bIKE
Poccuniickoit @enepanuu ¢
y4eToM 0COOeHHOCTE!
COIIMATBLHOTO U
KYJIbTYPHOT'O KOHTEKCTa

OOyuaromuiicst OCyLIECTBISET YCTHYIO U
IMCbMEHHYIO KOMMYHMKAIUIO Ha
roCyZIapCTBEHHOM s3blke Poccuiickoit
®denepalyi ¢ yueToM 0COOEHHOCTEH
COLIMAJIBHOTO U KYJIBTYPHOTO KOHTEKCTa

OK 06. ITposiBisATH
IPaXXJIaHCKO-
MaTPUOTUIECKYIO ITO3HIIUIO,
JIEMOHCTPUPOBATH
OCO3HAHHOE MOBEJACHHE Ha
OCHOBE TPaTUIIMOHHBIX
00IIeYeTI0BEUCCKIX

OOyuaromuiicst IposBISET IPakKIaHCKO-
NaTPUOTHYECKYIO TIO3ULUIO, IEMOHCTPUPYET
OCO3HAHHOE MOBEICHUE Ha OCHOBE
TPaJUIIMOHHBIX OOIIEYeTOBEYECKIX
LIEHHOCTEH, B TOM YHCJIE C YUYETOM
rapMOHHU3ALUHU MEXKHAIMOHATIBHBIX U
MEXPETUTHO3HBIX OTHOIIEHNUH, IPUMEHSET
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IIEHHOCTEH, B TOM YHCIIC C
y4€TOM rapMOHM3aLUN
MEKHALIMOHAJIbHBIX U
MEKPEIUTHO3HBIX
OTHOILLIEHUN, IPUMEHSATh
CTaHJAPTHI
AHTUKOPPYILIMOHHOTO
IIOBEJICHUS

CTaHAAPThl AHTUKOPPYINIIHUOHHOT'O MMOBCACHUA

OK 09. ITonp30BaThCs
npodeccnoHaIbHO N
JIOKYMEHTalMen Ha
roCyJapCTBEHHOM U
WHOCTPAaHHOM SI3BIKAX

OO0yyaromuiics Moib3yeTcst
npodeccHoHaEHOM TOKyMEHTAIUEH Ha
rOCY/IapCTBEHHOM U MHOCTPAaHHOM SI3bIKax
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